
 
 

   
 

     

    

 
   

 
 

    
    

      

Disabled Veterans Affirmative Action Program (DVAAP) Plan and 
Certification 

1. Agency 2. FY 

3. POC Name 4. Phone 

5. A statement of the agency's policy with regard to the employment and advancement of 
disabled veterans, especially those who are 30 percent or more disabled (Attach supporting 

addendums if needed) 

6. OPM DVAAP Manager Official Use Only: Did agency provide a policy outline in regards to the 
employment and advancement of disabled veterans, especially those that are 30 percent or more disabled? 

Yes Somewhat No 

Page 1 



     
   

      

7. An assessment of the current status of disabled veteran employment within the agency, with 
emphasis on those veterans who are 30 percent or more disabled (Attach supporting 

graphs/charts if needed) 

8. Total # 
Employees 

9. # Of 
Veterans 

10. # Of Disabled 
Veterans 

11. # Of 30% Or More 
Disabled Veterans 

12. OPM DVAAP Manager Official Use Only: Did agency provide an assessment of the current status of 

disabled veterans, especially those that are 30 percent or more disabled? 

Yes Somewhat No 
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13. A description of recruiting methods which will be used to seek out disabled veteran 
applicants, including special steps to be taken to recruit veterans who are 30 percent or more 

disabled (Attach supporting addendums if needed) 

14. OPM DVAAP Manager Official Use Only: Did agency provide a description of recruiting methods that 
they will use to seek out disabled veterans? 

Yes Somewhat No 

15. OPM DVAAP Manager Official Use Only: Did agency provide special steps that would be taken to recruit 
30 percent or more disabled veterans? 

Yes Somewhat No 
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16. A description of how the agency will provide or improve internal advancement opportunities 
for disabled veterans (Attach supporting addendums if needed) 

17. OPM DVAAP Manager Official Use Only: Did agency provide a description of how they will provide 
internal advancement opportunities for disabled veterans? 

Yes Somewhat No 

18. OPM DVAAP Manager Official Use Only: If needed, is there a plan of how the agency will improve 
internal advancement opportunities for disabled veterans? 

Yes Somewhat No Not Needed  
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19. A description of how the agency will inform its operating components and field installations, 
on a regular basis, of their responsibilities for employing and advancing disabled veterans 

(Attach supporting addendums if needed) 

20. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will inform their 
operating components and field installations, on responsibilities such as the employment and advancement of 
disabled veterans? (Not Applicable for agencies that do not have operating components or field installations) 

Yes Somewhat No  Not Applicable 
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21. A description of how the agency will monitor, review, and evaluate its planned efforts, 
including implementation at operating component and field installation levels during the period 

covered by the plan (Attach supporting addendums if needed) 

22. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will monitor, 
review and evaluate its planned efforts? (If applicable as well as for major operating components and field 
installations) 

Yes Somewhat No 
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23. POC’s Name, Email, and Phone Number of Operating Components and Field Installations 
(If Applicable) 

Page 7
 



 
 

 
 

 
 

 
    

 
   

 
 

   
 

 
 

 

   
 

 
 

     

     

  

  

  

    

     

     

  

    

     
 

Plan Certification 

The plans shall cover a time period of not less than one year, and may cover a longer period if concurrent with 
the agency's Section 501(b) Plan. Each plan must specify the period of time it covers. 

Agency must have a plan covering all of its operating components and field installations. The plan shall include 
instructions assigning specific responsibilities on affirmative actions to be taken by the agency's operating 
components and field installations to promote the employment and advancement of disabled veterans. OPM 
must be informed when headquarters offices require plans at the field or installation level. 

Agency operating components and field installations must have a copy of the plan covering them, and must 
implement their responsibilities under the plan. OPM may require operating components and field installations 
to develop separate plans in accordance with program guidance and/or instructions. 

Certification 

The below certification indicates that the program is being implemented as required by 5 CFR Part 720, 
Subpart C and appropriate guidance issued by the U.S. Office of Personnel Management. Additionally, this 
agency has a current plan as required by the regulation. 

Please type or print clearly. After an original signature is obtained, scan and return this sheet. 

24. Dates of the Period of Time the Plan is Covered From To 

25. Agency Name 

26. DVAAP POC’s Name 

27. Title 

28. Telephone Number 29. Email 

30. Date Plan Last Amended 31. Date Effective 

32. DVAAP Certifying Official’s Name 

33. Title 

34. Telephone Number 35. Email 

36. DVAAP Certifying Official Signature 37. Date 
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	Disabled Veterans Affirmative Action Program (DVAAP) Plan and Certification
	Plan Certification
	Certification



	Agency: United States International Trade Commission (USITC) 
	POC: Denise Banks or Charlee Marcus
	Phone: 2022052572
	Employees: 430
	Veterans: 24
	30_Percent: 9
	Disabled_Veterans: 9
	A-1: Off
	A-2: Off
	A-3: Off
	Multi1: It is the policy of the U.S. International Trade Commission to provide veterans full opportunity for employment and advancement.  This Commission is obligated to aid veterans, and especially those who are thirty percent or more disabled, in their transition to civilian employment.  We will continue to regard the appointment and advancement of those who have provided service to this country as a priority.As we recruit to fill vacancies throughout USITC, it is imperative that we continue our commitment to the hiring and advancement of veterans.  We must seek opportunities to appoint and promote veterans whenever possible.  Veterans with disabilities can take full advantage of USITC disability accommodation programs and resources.All managers and supervisors are asked to join in supporting the employment of veterans and to participate fully in our continued efforts to improve the recruitment and advancement of disabled veterans wherever it is possible to do so.  We must maintain a leadership role in this program and provide veterans with the employment opportunities they deserve.
	Multi2: During FY16, a review of statistics finds disabled veterans integrated throughout the USITC.  Currently, the USITC has a total of 24 active veterans.  Of those 24 active veterans, the USITC hired nine (9) 10 point compensable 30% or more disabled veterans.  The USITC will continue to follow the plan of FY16 through FY17 with the goal to increase the number of disabled veterans by 5%.
	B-1: Off
	B-2: Off
	B-3: Off
	C-1: Off
	C-2: Off
	C-3: Off
	Multi3: The Director, Human Resources (HR) and Director, Equal Employment Opportunity (EEO), jointly have overall responsibility for policy matters. Program operations are coordinated with HR and EEO.HR and EEO will continue to establish and maintain contact with veterans' organizations, the Department of Veterans Affairs (VA), VA hospitals, Department of Labor Employment Service, state and local employment agencies, private veterans' assistance centers, and various organizations that assist and have daily contact with disabled veterans.A statement will continually be placed on job vacancy announcements indicating that applications will be accepted from thirty percent or more disabled veterans and disabled applicants.  USITC managers will advertise for Veteran's Readjustment Appointment  (VRA) candidates when feasible and appoint eligible veterans without competition to positions at any grade level through General Schedule (GS) 11 or equivalent.   After two years of satisfactory service, the VRA appointee may be converted to a career or career-conditional appointment, as appropriate.Non-competitive applicants such as VRA and thirty percent (30%) or more disabled veteran candidates applying under a job opportunity announcement (JOA) who meet all of the qualifications and eligibility criteria will be referred.Title V, 3112 authorizes non-competitive appointments to disabled veterans with a thirty percent or more compensable service-connected disability. 5 CFR, Part 300, Section 300.603, provides that the appointment of VRA eligible veterans who are thirty percent or more disabled, and others who are appointed non-competitively based on a special authority in law or Executive Order, are notsubject to time-in-grade restrictions.  Persons in these groups who meet all experience and education requirements for a position at a higher grade level even though they may not meet time-in-grade requirements may be given a new appointment at the higher grade under their respective special hiring authorities.All merit promotion announcements open to status candidates outside USITC must include a statement that eligible veterans under the provisions of VEOA may apply.  Because the VEOA mandates that eligible veterans be given career or career-conditional appointments, VEOA candidates cannot be appointed to temporary or term positions.
	D-1: Off
	D-2: Off
	D-3: Off
	E-1: Off
	E-2: Off
	E-3: Off
	Multi4: During the FY16, USITC ensured internal advancement for disabled veterans through training opportunities at the agency.  Also, in order to provide current employees the opportunity for advancement and to maintain retention of the disabled veterans and other employees, many of the positions were announced internally.
	F-1: Off
	F-2: Off
	F-3: Off
	F-4: Off
	G-4: Off
	Multi5: In FY 2017, the USITC will continue to work with each member of the USITC Executive team to implement thisplan of action within their organization to further improve employment opportunities for disabled veterans.  Action items will be developed based on assessment of local needs, with special attention given to increasing use of the special appointment authority for thirty percent (30%) or more disabled veterans.
	G-1: Off
	G-2: Off
	G-3: Off
	H-1: Off
	H-2: Off
	H-3: Off
	Multi6: In FY 2017, the USITC will continue ot monitor, review, and evaluate through the following actions which will be  included in organization implementation activities, as warranted:1.  Maintaining contact with veterans' organizations, the Department of Veterans Affairs, VA hospitals, Department of Labor Employment Service, state and local employment agencies, and private veterans' assistance centers in respective geographic areas.2.  Partnering with state and local employment agencies.3.  Establishing outreach programs which will focus on veterans.4.  Participating in job fairs and conventions sponsored by veterans' organizations.5.  Registering with the Employer Assistance and Recruiting Network (EARN).6.  Marketing USITC career opportunities to meet veterans' hiring initiatives.7.  Developing on-the-job training programs for veterans with compensable, service-connected disabilities.8.  Engaging the help of currently employed disabled veterans to recruit additional disabled veterans.9.  Ensuring that substantive VRA training agreements are established and updated in all cases where such plans are necessary.10. Monitoring, evaluating and maintaining DVAAP accomplishments in preparation for annual report submission to OPM.11. Assuring that veterans with disabilities are fully informed of the procedures and available resources.
	Multi7: N/A
	FY: 2017
	From: 09/30/2015
	To: 10/1/2016
	Agency_Name: United States International Trade Commission 
	DVAAP: Denise Banks and Charlee Marcus
	Title: EEO Specialist and HR Specialist
	Telephone: 202-205-2572
	Email: denise.banks@usitc.gov
	Date_Effective: December 1, 2016
	DVAAP_Official: Altivia Jackson and Eric Mozie
	Title2: Director, EEO and Director, HR
	Telephone2: 202-205-2239
	Email2: altivia.jackson@usitc.gov
	Date: December 14, 2015
	Date2: 11/16/2016
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