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Small Parcel Shipments: When the contractor is required to ship via small package carrier (SPC), the IRS will provide 
an IRS small package carrier account number. Contractor MUST call at least 10 workdays prior to the scheduled ship 
date, if a carrier account number has not been issued. Contact Mike Jones at (202) 622-6641 to make arrangements. If 
multiple small package carriers are to be used, an account will be assigned for each carrier. Contractors are required to 
ship using the designated carrier(s) and IRS account number(s) or be responsible for any additional shipping costs. In 
the event such information is not received in due time, the contractor will not be relieved of any responsibility in 
meeting the shipping schedule using the specified IRS SPC because of failure to request such information. If the U.S. 
Postal Service is used, camera copy for postage and fees paid labels will be furnished. 
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