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USPS Form 3615 “Mailing Permit Application and Customer Profile.” 
 
GPO Form 712. 
 
One reproduction proof, Form 905 with labeling and marking specifications for GPO copies. 
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�
�0��-/1�(0�0(1���/,1�(0%��72 hours prior to press, pamphlet binding, addressing + mailing operations the contractor 
must e-mail ron.c.hazell@irs.gov + terry.a.costa@irs.gov.  E-mail Form 9558 PDF of form to be furnished with following 
information: 1) Jacket + Requisition Numbers; 2) Name of company; 3) location + address of inspection site; 4) name + phone 
number of contact person; 5) date + time of inspection.  Whether IRS elects to be present for the inspection, or waive the 
inspection, you will be notified at least 24 hours prior to the time for inspection.  If the press inspection is waived, the 
contractor is required to send 5 press sheet samples over night to Terry Costa 1111 Constitution Ave., NW, 
Washington, DC 20224 Room 6230. If IRS fails to respond, proceed as you have, had there not been an inspection.  
Attendance at, or wavier of, the inspection does not affect any other provisions of the contract. Do not hold up production 
unless specifically authorized by the GPO.�
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•  NCOA nixes, which consist of, G-flag/closed post office boxes, K-flag/no forwarding address , P-Flag/Primary 
address not found on DSF and F-Flag/ foreign mail, will be taken out of the mailing. 

•  True nixies, which consist of a move type code (R, S, T) and one other nixie option code should not be mailed.  The 
exceptions to the above would be when the move type code is accompanied by a single nixie code G, K, Q, U, in 
which case the IRS master file address should be used. 

•  False nixies, which have a move type code (R, S, T) plus 2  or more other nixie option codes should be mailed to the 
IRS master file address. 
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