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RD I nstruction 1944-K

PART 1944 - HOUSI NG
Subpart K - Techni cal and Supervisory Assistance Grants
§ 1944.501 Ceneral

This Subpart sets forth the policies and procedures for nmaking grants
under Section 525 (a) of the Housing Act of 1949, 42 U S.C. 1490e(a), to
provide funds to eligible applicants to conduct programs of technical and
supervi sory assistance (TSA) for lowincome rural residents to obtain and/or
mai nt ai n occupancy of adequate housing. Any processing or servicing activity
conducted pursuant to this subpart involving authorized assistance to Farmers
Home Adm ni stration (Rural Devel opnent) enpl oyees, nmenbers of their famlies,
known cl ose rel atives, or business or close personal associates, is subject to
t he provisions of Subpart D of Part 1900 of this chapter. Applicants for this
assistance are required to identify any known rel ati onship or association with
an Rural Devel opnent enployee. This financial assistance may pay part or al
of the cost of devel oping, conducting, adm nistering, or coordinating
effective and conprehensive prograns of technical and supervisory assistance
which will aid needy |owincone individuals and fanilies in benefiting from
federal, state, and local programs in rural areas. Rural Devel opment will
provi de technical and supervisory grant assistance to applicants w thout
di scrim nation because of race, color, religion, sex, national origin, age,
marital status, or physical or nmental handicap. (Revised 02-04-93,

SPECI AL PN.)

§ 1944.502 Policy.

(a) The policy of the Rural Developnent is to provide Technical and
Supervi sory Assistance to eligible applicants to do the foll ow ng:

(1) Provide honeownership and financial counseling to reduce both
the potential for delinquency by |oan applicants and the |evel of
payment delinquency by present Rural Devel opnent housing | oan
borrowers; and

(2) Facilitate the delivery of housing prograns to serve the nost
needy |l owinconme fanmilies in rural areas of greatest need for
housi ng.

(b) Rural Devel opnent intends to fund projects which include counseling
and delivery of housing prograns.

(c) State Directors are given a strong role in the selection of grantees
so this program can conpl ement Rural Devel opment's notices of targeting
Rural Devel opnent resources to areas of greatest need within their

St at es.

DI STRI BUTI ON:  WsDC Loan and Grant Making
Housi ng
1
(Revi sion 4)
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RD I nstruction 1944-K
§ 1944.502 (Con.)

(d) Rural Devel opnent expects grant recipients to inplenment a TSA
program and not to use TSA funds to prepare housing plans and strategies
except as necessary to acconplish the specific objectives of the TSA
proj ect.

§ 1944.503 (bjectives.

The objectives of the TSA Grant Program are to assist |owincone rura
famlies in obtaining adequate housing to neet their famly's needs and/or to
provi de the necessary guidance to pronpte their continued occupancy of already
adequate housing. These objectives will be acconplished through the
establ i shnent or support of housing delivery and counseling projects run by
eligible applicants. This programis intended to nake use of any avail able
housi ng program which provides the | owincone rural resident access to
adequate rental properties or honeownership.

88 1944.504 - 1944.505 [Reserved]
§ 1944.506 Definitions.

References in this Subpart to County, District, State, National and
Finance Offices and to County Supervisor, District Director, State Director
and Admi nistrator refer to Rural Devel opnment offices and officials and should
be read as prefaced by Rural Devel opnent. Terns used in this Subpart have the
fol | owi ng neani ngs:

(a) Adequate housing. A housing unit of adequate size and design to
neet the specitic needs of |owincome famlies and the requirenments
governing the particul ar housing program providing the services or
financi al assistance.

(b) Applicant or grantee. Any eligible organization which applies for
or recelves TSA funds under a grant agreenent.

(c) Gant agreenent. The contract between Rural Devel opment and the
applicant wnich sets forth the terns and conditions under which TSA funds
wi |l be nade avail abl e

(d) Lowincone fam |ly. Any househol d, including those with one nenber,
whose adj usted annual inconme, conputed in accordance with

7 CFR part 3550, subpart B, does not exceed the meximum Il owinconme linmts
speci fied in Appendix 9 of HB-1-3550. (available in any Rura

Devel opnent Office). (Revised 01-23-03, SPECIAL PN.)

(e) Oganization.

(1) Public or private nonprofit corporations, agencies,
institutions, Indian tribes and other associ ations.

2
(Revi sion 4)



RD I nstruction 1944-K
§ 1944.506(e)(2) (Con.)

(2) A private nonprofit corporation with |ocal representation from
the area being served that is owned and controlled by private
persons or interests and is organi zed and operated by private
persons or interests for purposes other than meking gains or profits
for the corporation and is legally precluded fromdistributing any
gains or profits to its nenbers.

(f) Rural area. The definition in 7 CFR part 3550 applies.
(Revi sed 01-23-03, SPECIAL PN.)

(g) Sponsored applicant. An eligible applicant which has a comm tnent
of financial and/or technical assistance to apply for the TSA program and
to i nplenment such a programfroma state, count, nunicipality, or other
governmental entity or public body.

(h) Supervisory assistance. Any type of assistance to |owincone
famlies which wll assist those fanmilies in neeting the eligibility
requirenents for, or the financial and nmanagerial responsibilities of,
homeowner shi p or tenancy in an adequate housing unit. Such assistance
must include, but is not limted to, the follow ng activities:

(1) Assisting individual Rural Devel opnent borrowers with financia
probl ems to overconme delinquency and/or prevent foreclosure and
assi sting new | owincone applicants avoid financial problens

t hr ough:

(i) Financial and budget counseling including advice on debt
| evel s, credit purchases, consumer and cost awareness, debt
adj ust rent procedures, and availability of other financia
counsel i ng servi ces;

(ii) Monitoring paynent of taxes and insurance;
(iii) Home mai ntenance and nanagement; and

(iv) Oher counseling based on the needs of the | owincone
famlies.

(2) Contacting and assisting |owincone famlies in need of
adequat e housi ng by:

(i) Inplenmenting an organi zed outreach program usi ng avail abl e
medi a and personal contacts;

(ii) Explaining avail able housing prograns and alternatives to
i ncrease the awareness of low-incone fanilies and to educate
the community as to the benefits which can accrue from i nproved
housi ng;

3
(Revi sion 1)
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RD I nstruction 1944-K
§ 1944.506(h)(2) (Con.)

(iii) Assisting lowinconme famlies |ocate adequate housing;

(iv) Providing construction supervision, training, and
gui dance to lowincone famlies not involved in mutual self-
hel p projects who are otherw se being assisted by the TSA

proj ect;

(v) Organizing |local public or private nonprofit groups
willing to provide adequate housing for |lowincone famlies;
and

(vi) Providing assistance to famlies and organizations in
processi ng housing | oan and/or grant applications generated by
the TSA program including devel opi ng and packagi ng such
applications for new construction, rehabilitation, or repair to
serve | owincone famlies.

(i) Technical assistance. Any specific expertise necessary to carry out
housing efforts by or for lowincone famlies to inprove the quantity
and/or quality of housing available to neet their needs. Such assistance
shoul d be specifically related to the supervisory assistance provided by
the project, and may i1 nclude, as appropriate, the follow ng activities:

(1) Develop, or assist eligible applicants to develop, multi-
housi ng | oan and/or grant applications for new construction
rehabilitation, or repair to serve lowinconme fanmlies.

(2) Market surveys, engineering studies, cost estimtes, and
feasibility studies related to applications for housing assistance
to meet the specific needs of the lowincome families assisted under
t he TSA program

88 1944.507 - 1944.509 [Reserved]

8 1944.510 Applicant eligibility.

To be eligible to receive a grant, the applicant nust:
(a) Be an organization as defined in 8 1944.506(e) of this Subpart.

(b) Have the financial, legal, adnministrative, and operational capacity
to assunme and carry out the responsibilities inposed by the grant
agreenent. To neet this requirenent of actual capacity, it nust either

4
(Revision 1)
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(1) Have necessary background and experience with proven ability to
performresponsibly in the field of |owincone rural housing

devel opnent and counsel i ng, or other business managenment or

adm ni strative experience which indicates an ability to provide
responsi bl e techni cal and supervisory assi stance; or

(2) Be assisted by an organization which has such background
experience and ability and which agrees in witing that it wll
provi de, w thout charge, the assistance the applicant will need to
carry out its responsibilities.

(c) Legally obligate itself to adm nister TSA funds, provide an adequate
accounting of the expenditure of such funds, and conply with the grant
agreenent and Rural Devel opnment regul ati ons;

(d) Denonstrate an understandi ng of the needs of |owincome rura
famlies;

(e) Have the ability and willingness to work within established
gui del i nes; and

(f) If the applicant is engaged in or plans to become engaged in any
other activities, it nmust be able to provide sufficient evidence and
docunentation that it has adequate resources, including financia
resources, to carry on any other prograns or activities to which it is
committed without jeopardizing the success and effectiveness of its TSA
proj ect.

8§1944.511 [ Reserved]

8§1944. 512 Aut horized representative of the applicant.

Rural Devel opnent will deal only with authorized representatives
designated by the applicant. The authorized representatives nust have no
pecuniary interest in any of the following as they would relate in any way to
the TSA grant: the award of any engi neering, architectural, nmanagement,
adm ni stration, or construction contracts; purchase of the furnishings,
fixtures or equi pnent; or purchase and/or devel opment of |land. Note: (Rura
Devel opnment has designated the District Ofice as the primary point of contact
for all matters relating to the TSA program and as the office responsible for
the adm ni stration of approved TSA projects.)

8§1944.513 [ Reserved]

(6-18-79) SPECI AL PN
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§1944.514 (Con.)

81944.514 Conprehensi ve TSA G ant Projects.

(a) The rural area to be covered by the TSA project nust be
realistically serviceable by the applicant in ternms of funding resources,
manpower, and di stances and generally should be Iinted to one to four
counties within the service area of one District Ofice.

(b) Consideration of the following itens nmay assist applicants devel op
TSA projects which neet the needs of lowinconme famlies in the proposed
TSA service area: present popul ation distribution, projected popul ation
growt h or decline, the anopunt of inadequate housing, econom c conditions,
and trends of the rural areas concerned, and any other factors affecting
the quantity and quality of housing currently avail able or planned for
the area. Consideration nust also be given to the needs and desires of
the community; the financial and social condition of the individuals
within the community; the needs of areas with a concentration of |ow
income minority famlies and the needs of Rural Devel opment borrowers who
are delinquent in their housing | oan paynments; the availability of
supporting services such as water, sewerage, health and educationa
facilities, transportation, recreational and comunity facilities, and
the types of housing facilities and services presently avail able or

pl anned to which the Iowincome fanilies have or will have ready access.

(c) Each TSA applicant should consider the alternatives available to
provi de needed housing facilities and services for the area.

Consi deration should be given to the recomendati ons and services
available fromlocal, state, federal governnent entities, and from
private agencies and individuals.

(1) 1In no case should the TSA project deliberately conflict with or
dupl i cate housing studies, plans, projects, or any other housing
related activities in a rural area unless docunentati on shows these
activities do not neet the needs of |owincone fanmlies.

(2) Each TSA project should be coordinated to the extent possible
wi th any conprehensive or special purpose plans and projects
affecting | owincone housing in the area.

(3) To the fullest extent possible, TSA projects should be
coordi nated with any housing-related activities currently being
carried out in the area.
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(d) TSA applicants nust coordinate their proposals with the appropriate
County and District Ofices to be fully famliar with the needs of those
of fices and of the lowinconme fanmilies currently served by the County

O fices.

§1944. 515 [ Reserved]

81944.516 G ant purposes.

Grant funds are to be used for a housing delivery system and counseling
programto include a conprehensive program of technical and supervisory
assistance as set forth in the grant agreement and any other specia
conditions as required by Rural Devel opment. Uses of grant funds may incl ude,
but are not limted to:

(a) The devel opnent and i nplenentation of a program of technical and
supervi sory assistance as defined in 81944.506 (h) and (i) of this
Subpart.

(b) Paynment of reasonable salaries of professional, technical, and
clerical staff actively assisting in the delivery of the TSA project.

(c) Paynment of necessary and reasonabl e office expenses such as office
supplies and office rental, office utilities, telephone services, and
of fice equi pment rental

(d) Paynment of necessary and reasonabl e adm ni strative costs such as
wor kers' conpensation, liability insurance, audit reports, travel to and
attendance at Rural Devel opnent approved training sessions, and the

enpl oyer's share of Social Security and health benefits. Paynments to
private retirement funds are prohibited unless prior witten

aut horization is obtained fromthe Administrator.

(e) Paynment of reasonable fees for necessary training of grantee
personnel. This may include the cost of travel and per diemto attend
regi onal training sessions when authorized by the State Director.

(f) O her reasonable travel and mi scel |l aneous expenses necessary to
acconplish the objectives of the specific TSA grant which were
anticipated in the individual TSA grant proposal and which have been
i ncluded as eligible expenses at the tinme of grant approval.

81944.517 [ Reserved]

(6-18-79) SPECI AL PN
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§1944.518 (Con.)

81944.518 Term of grant.

TSA projects will be funded under one Grant Agreement for two years
comenci ng on the date of execution of the Agreement by the State Director

8§1944.519 [ Reserved]

81944.520 Ineligible activities.

(a)

(b)

Grant funds may not be used for

(1) Acquisition, construction, repair, or rehabilitation of
structures or acquisition of |and, vehicles, or equipnent.

(2) Replacenent of or substitution for any financial support which
woul d be avail abl e from any ot her source.

(3) Duplication of current services in conflict with the
requi rements of 8§1944.514 (c) of this Subpart.

(4) Hiring personnel to perform construction.

(5) Buyi ng property of any kind fromfamlies receiving technica
or supervisory assistance fromthe grantee under the terns of the
TSA grant.

(6) Paying for or reinbursing the grantee for any expenses or debts
i ncurred before Rural Devel opnment executes the grant agreenent.

(7) Paying any debts, expenses, or costs which should be the
responsibility of the individual famlies receiving technical and
supervi sory assi stance.

(8) Any type of political activities.

(9) Oher costs including contributions and donati ons,

entertai nnent, fines and penalties, interest and other financia
costs, legislative expenses and any excess of cost from other grant
agreenents.

Advi ce and assi stance may be obtained fromthe National O fice where

ineligible costs are proposed as part of the TSA project or where a
proposed cost appears ineligible.



8§1944. 520 (Con.) RD Instruction 1944-K

(c) The grantee may not charge fees or accept conpensation or gratuities
fromTSA recipients for the grantee's assistance under this program

§1944.521 [Reserved]

81944.522 Equal opportunity requirenents.

The policies and regul ations contained in Subpart E of Part 1901 of this
chapter apply to grants nade under this subpart.

81944.523 O her administrative requirenents.

The following policies and regul ati ons apply to grants nmade under this
subpart: (Renunbered 12-23-83, SPECI AL PN.)

(a) The policies and regul ations contained in Subpart F of Part 1901 of
this chapter regarding historical and archaeol ogi cal properties.
(Renunbered 12-23-83, SPECI AL PN.)

(b) The policies and regul ations contained in Subpart G of Part 1940 of
this chapter regarding Environnental Assessnments. (Revised 1-30-84,
SPECI AL PN.)

8§1944.524 [ Reserved]

9
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§1944.525 (Con.)

81944.525 Targeting of TSA funds to States.

(a) The Administrator will determ ne, based on the nost current

avail able information (generally that information used to deternine the
allocation to States of Rural Devel opnment housing | oan funds), those
States with the hi ghest degree of substandard housi ng and persons in
poverty in rural areas eligible to receive Rural Devel opnment housing
assistance. The Administrator will distribute a portion of the avail able
funds for TSA to these States, |eaving the bal ance avail able for national
conpetition.

(b) The Adm nistrator will provide annual notice through a published
Notice on the distribution of appropriated TSA funds, the nunber of
preapplications to be subnmtted to the National O fice fromthe State
O fices, and the maxi mum grant anount per project.

81944.526 Preapplication procedure.

(a) Preapplication submn ssion.

(1) Al applicants will file an original and two copies of SF
424.1, "Application for Federal Assistance (For Non-construction),
and supporting information detailed below with the appropriate
District Ofice serving the proposed TSA area. A preapplication
packet including SF 424.1 is available in all District and State
O fices. (Revised 4-11-90,

SPECI AL PN.)

(i) The applicant will provide informational copies of the
preapplication to the County Supervisor(s) of the area to be
served to the TSA project at the tine of submittal to the
appropriate District Ofice.

(ii) If the TSA area enconpasses nore than one District
Office, the preapplication will be filed at the District Ofice

whi ch serves the area in which the grantee will provide the
greatest ampunt of TSA efforts. Additional informational
copies of the preapplication will be sent by the applicant to

the other affected District Ofice(s).

(2) Al preapplications shall be acconpani ed by the follow ng
informati on which will be used to determ ne the applicant's
eligibility to undertake a TSA program and to determ ne whether the
applicant m ght be funded.

10
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§1944.526 (a) (2) (Con.) RD Instruction 1944-K

(i) A narrative presentation of the applicant's proposed TSA
program incl uding:

(A) The technical and supervisory assistance to be
provi ded;

(B) The tine schedule for inplenenting the program

(C) The staffing pattern to execute the program and
sal ary range for each position, existing and proposed;

(D) The estimated nunber of |owincome and | owi ncone
mnority famlies the applicant will assist in obtaining
af f ordabl e adequat e housi ng;

(E) The estimated nunmber of Rural Devel opment borrowers
who are delinquent or being foreclosed that the applicant
will assist in resolving their financial problens relating
to their delinquency;

(F) The estimted nunber of househol ds which will be
assisted in obtaining adequate housing in the TSA area
t hrough new construction and/or rehabilitation;

(G Annual estimted budget for each of the two years
based on the financial needs to acconplish the objectives
outlined in the proposal. The budget should include
proposed direct and indirect costs for personnel, fringe
benefits, travel, equipnent, supplies, contracts, and

ot her costs categories, detailing those costs for which
the grantee proposes to use the TSA grant separately from
non- TSA resources, if any;

(H) The accounting systemto be used;

(1) The nethod of evaluation proposed to be used by the
applicant to determ ne the effectiveness of its program

(J) The sources and estimated anpunts of other financia
resources to be obtained and used by the applicant for
both TSA activities and housi ng devel opnent and/ or
supporting facilities; and

(K) Any other information necessary to explain the manner
of delivering the TSA assi stance proposed.

11
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8§1944.526 (a) (2) (Con.)

(ii) Complete information about the applicant's previous
experience and capacity to carry out the objectives of the
proposed TSA program

(iii) Evidence of the applicant's |egal existence, including,
in the case of a private nonprofit organization, a copy of, or
an accurate reference to, the specific provisions of State |aw
under which the applicant is organized; a certified copy of the
applicant's Articles of Incorporation and Byl aws or other

evi dence of corporate existence; certificate of incorporation
for other than public bodies; evidence of good standing from
the State when the corporation has been in existence one year
or nore; the names and addresses of the applicant's nenbers,
directors, and officers; and, if another organization is a
menber of the applicant-organization, its nane, address, and
princi pal business.

(iv) For a private nonprofit entity, a current financia
statement dated and signed by an authorized officer of the
entity showi ng the anobunts and specific nature of assets and
liabilities together with information on the repaynent schedul e
and status of any debt(s) owed by the applicant. If the
applicant is an organi zation being assisted by another private
nonprofit organization, the sanme type of financial statenent
shoul d al so be provided by that organization.

(v) A brief narrative statenent which includes infornmation
about the area to be served and the need for inproved housing
(including both percentage and actual nunber of both | owincone
and lowincome mnority fanm lies and substandard housing), the
need for the type of technical and supervisory assistance being
proposed, the nmethod of evaluation to be used by the applicant
in determning the effectiveness of its efforts (as related to
paragraph (a)(2)(i) of this section), and any other information
necessary to specifically address the selection criteria in
8§1944.529 of this Subpart.

(vi) A list of other activities the applicant is engaged in
and expects to continue and a statenment as to any other funding
and whether it will have sufficient funds to assure continued
operation of the other activities for at |east the period of
the TSA grant agreenent.

12



§1944.526 (a) (Con.) RD Instruction 1944-K

(b)

(¢)

(6-18-79)

(3) An applicant should subnit witten statenents fromthe county,
pari sh, or township governments of the area affected that the

project is beneficial and does not duplicate current activities. |If
the | ocal governmental units will not provide such statenents, the
applicant will prepare and include with its preapplication a sunmmary

of its analysis of alternatives considered under 81944.514 (c) of
this Subpart. However, Indian nonprofit organi zation applicants
shoul d obtain the wwitten concurrence of the Tribal governing body
in lieu of the concurrence of the county governnents.

(4) Sponsored applicants should subnmit a witten conmitnent for
financi al and/or technical assistance fromtheir sponsoring entity.

(5) An original and one copy of Form RD 1940-20, "Request for
Environnental Information." (Revised 1-30-84, SPECIAL PN.)

District Ofice processing of preapplications.

(1) The District Director with whomthe preapplication is filed
will review the preapplication, SF 424.1, and any other supporting
information fromthe applicant. The District Director will also:
(Revi sed

(i) Conplete any required environmental review procedures as
specified in Subpart G of Part 1940 of this chapter and attach
to the application. (Revised 1-30-84, SPECI AL PN.)

(ii) Prepare a review of the project in accordance with
Subpart F of Part 1901 of this Chapter and attach it to the
preapplication.

(2) Al District Directors and County Supervisors receiving

i nformati onal copies of the preapplication should submt their
comments within five working days to the District Director with whom
the preapplication is filed.

(3) The original and one copy of the preapplication, together with
the District Director's witten comments and recomendati ons,
reflecting the criteria used in 81944.529 and Exhibit C of this
Subpart, will be forwarded to the State Director within ten working
days of receipt of the preapplication

State O fice processing of preapplications.

(1) Upon receipt of a preapplication, the State Ofice will review
and eval uate the preapplication and acconpanyi ng docunents in
accordance with the project selection criteria of 81944.529 and
Exhibit B of this Subpart. The State O fice will also:

13
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8§1944.526 (c) (Con.)

(d)

(i) Make a determ nation on Form RD 1940-21, Form RD 1940-32

or Class Il Environmental Assessnent in accordance with Subpart
G of Part 1940 of this chapter. (Revised 1- 30- 84, SPECI AL
PN.)

(ii) Prepare an historical and archaeol ogi cal assessnent in
accordance with 81901. 255(b) and (c) of Subpart P of Part 1901
of this Chapter.

(2) Wthin 30 days of the closing date for receipt of
preapplications as published in the Federal Register, the State
Director will forward to the National O fice the original
preapplication(s) and supporting docunments of the sel ected
applicant(s), including any coments received in accordance with 7
CFR Part 3015, Intergovernnental Review of Agriculture Prograns and
Activities." See RD Instruction 1940-J avail able in any Rural
Devel opnent Office and the comments and reconmendati ons of the
County O fice(s), District Ofice(s), and the State Ofice. The
State Office will submit the preapplication(s) in accordance with
the annual notice provided for by 81944.525 (b) of this Subpart.
(Revi sed 12-23-83, SPECI AL PN.)

(3) Concurrently the State Ofice will send a copy of the selected
applicant's SF 424.1 and rel evant docunments to the Regional Ofice
of the General Counsel (OGC) requesting a |egal determ nation be
made of the applicant's |egal existence and authority to conduct the
proposed program of technical and supervisory assi stance.

(Revi sed 4-11-90, SPECIAL PN.)

(4) The State Ofice will notify other applicants that their
preapplications were not sel ected and advise them of their appeal
ri ghts under Subpart B of Part 1900 of this Chapter.

National O fice processing of preapplications.

(1) Preapplication for this programfromthose States targeted
under 8§1944.255 of this Subpart will he reviewed by the National

O fice for conpl eteness and conpliance with this Subpart. If a
grant is recommended, the National Ofice will return the
preapplication(s) with any comments and reconmendations to the State
O fice and advise that office to proceed with the issuance of Form
AD- 622, "Notice of Preapplication Review Action,"” and to request the
applicant to prepare SF 424.1 for submi ssion to the District Ofice.
If a grant is not recommended, the National office will advise the
State Office of action to take. (Revised 4-11-90, SPECI AL PN.)

(2) Preapplications from States which are not targeted in
accordance with 81944.525 of this Subpart will be reviewed for

conpl eteness and conpliance with this Subpart and then evaluated in
accordance with the project selection criteria of 81944.529. Those
preapplications which are selected, and for which funds are
available, will be returned to the appropriate State Ofice with any
Nati onal Office conments
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and recomendati ons. The State O fice will be advised to proceed
with the issuance of Form AD-622 and to request the applicant to
prepare SF 424.1 for submission to the District Ofice as detail ed
in 81944.531 of this Subpart. (Revised 4-11-90, SPECI AL PN.)

(3) Those preapplications for which funds are not available will be
returned to the appropriate State O fice which will notify each
applicant and advise the applicant of its appeal rights under
Subpart B of Part 1900 of this Chapter.

(4) State Directors will be advised of the National O fice's action
on their selected preapplication within 30 days of receipt of al
preapplications.

8§1944.527 [Reserved]

8§1944.528 Preapplication subm ssion deadline. Dates governing the review and
sel ection of TSA grant preapplications will be published annually in the
Federal Register. Preapplications received after that tine will not be
considered for funding. For use of fiscal year 1979 funds, the deadline for
submi ssi on of preapplications will be 45 cal endar days from date of
publication of final regulations.

§1944. 529 Project selection

(a) Projects nust neet the following criteria:

(1) Provide a program of supervisory assistance as defined in
8§1944.506(h) of this Subpart, and

(2) Serve areas with a concentration of substandard housing and
I ow-i ncome and | owinconme mnority househol ds.

(b) In addition to the itens |listed in paragraph (a) of this section
the following criteria will be considered in the selection of grant
reci pi ents:

(1) The extent to which the project serves areas with
concentrations of Rural Devel opment single fam |y housing | oan
borrowers who are delinquent in their housing | oan payments and/ or
threatened with foreclosure.

(2) The capability and past performance denonstrated by the
applicant in admnistering its prograns.

(3) The effectiveness of the current efforts by the applicant to
assist lowincone fanm lies in obtaining adequate housing.
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(4) The extent to which the project will provide or increase the
del i very of housing resources to |lowincone and | owinconme mnority
famlies in the area who are not currently occupyi ng adequate

housi ng.

(5) The services the applicant will provide that are not presently
avail able to assist lowincone fanmlies in obtaining or maintaining
occupancy of adequate housing and the extent of duplication of
techni cal and supervisory assistance activities currently provided
for lowincone famlies.

(6) The extent of citizen and |ocal governnent participation and
i nvol venent in the devel opment of the preapplication and project.

(7) The extent of planned coordination with other Federal, State or
| ocal technical and/or supervisory assistance prograns.

(8) The extent to which the project will make use of other

Fi nanci al and contribution-in-kind resources for both technical and
supervi sory assi stance and housi ng devel opment and supporting
facilities.

(9) Any conments received in accordance with 7 CFR Part 3015
Subpart V, "Intergovernmental Review of Department of Agriculture
Progranms and Activities." See RD Instruction 1940-J, available in
any Rural Devel opment O fice. (Revised 12-23-83, SPECI AL PN.)

(10) The extent to which the project will be cost effective,
including but not limted to the ratio of personnel to be hired by
the applicant to the cost of the project, the cost, both direct and
i ndirect, per person benefiting fromthe project, and the expected
benefits to lowincone famlies fromthe project.

(11) The extent to which the proposed staff and salary ranges,

i ncluding qualifications, experience, proposed hiring schedule, and
availability of any prospective enployees, will neet the objectives
of the proposed TSA program

(12) The anticipated capacity of the applicant to inplenent the
proposed tinme schedule for starting and conpleting the TSA program
and each phase thereof.

(13) The adequacy of the records and practices, including personne
procedures and practices, that will be established and maintai ned by
the applicant during the term of the agreenent.
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(c) Anong the projects proposed by private nonprofit entities,
preference will be given to sponsored applicants.

§1944.530 [Reserved]

§1944.531 Application subnission.

(a) Upon notification that the applicant has been tentatively sel ected
for funding, the State Ofice will forward to the applicant a signed Form
AD- 622 and provide SF 424.1 with instructions to the applicant for
preparation of an application. (Revised 4-11-90,

SPECI AL PN.)

(b) Upon receipt of Form AD-622, the applicant will submt an
application in an original and 2 copies on SF 424.1, and provi de what ever
additional information is requested to the District Office within 30
days.

(Revi sed 4-11-90, SPECI AL PN.)

(c) Upon receipt of an application on SF 424.1 by the District Office, a
docket shall be assenbl ed which will include the follow ng:

(Revi sed 4-11-90, SPECI AL PN.)

(1) SF 424.1 and the information submtted in accordance with
81944.526 (a) (2) of this Subpart. (Revised 4-11-90, SPECIAL PN.)

(2) Form AD-622.

(3) Any conmments received in accordance with 7 CFR Part 3015
Subpart V, "lIntergovernnental Review of Department of Agriculture
Progranms and Activities." See RD Instruction 1940-J, available in
any Rural Devel opnent Office. (Revised 12-23-83, SPECIAL PN.)

(4) SF 424.1. (Revised 4-11-90, SPECIAL PN.)

(5) OCC | egal determ nation nmade pursuant to 81944.526 (c)(3) of
this Subpart.

(6) Grant Agreenent.

(7) Form RD 440-1, "Request for Obligation of Funds."

(8) FormRD 400-1, "Equal Opportunity Agreenent.”

(9) Form RD 400-4, "Nondiscrimnnation Agreenent."

(10) Form RD 1940-20, "Request for Environnental I|nformation."

(11) Form RD 1940-22, "Environnental Checklist for Categorical
Excl usions, " Form RD 1940-21, "Environnmental Assessnent for Class |
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Actions" or Exhibit G of Subpart G of Part 1940 entitled,
"Environnmental Assessment for Class Il Actions.”
(12) The historical and archaeol ogi cal assessnent.

(13) The detail ed budget for the agreenent period based upon the
needs outlined in the proposal and the comments and recommendati ons
by Rural Devel opment.

8§1944.532 [Reserved]

§1944. 533 Grant approval and announcenent.

Grant approval and announcement will be acconplished under the foll ow ng
procedure. The Administrator may nodify this section if necessary to obligate
funds in a tinely and efficient manner.

(a) The District Ofice will review the docket to determ ne whether the
application conplies with these regulations and is consistent with the
i nformati on and supporting docunents submitted with the preapplication
and any coments and recommendations of the State and National O fices.

(b) If major problens occur during the devel opnent of the docket, the
District Ofice will call upon the State O fice for assistance.

(c) If agrant is recommended, Form RD 1940-1 and the G ant Agreenent
will be prepared by the District Ofice and forwarded to the applicant
for signature as authorized in its authorization resolution, Exhibit A
Grant Agreenent, is a part of those regul ations.

(Revi sed 4-11-90, SPECI AL PN.)

(d) When Form RD 1940-1 and the Grant Agreenment are received fromthe
applicant and signed by the applicant, the docket will be forwarded to
the State Director. (Revised 4-11-90, SPECI AL PN.)

(e) Exhibit Ato RD Instruction 2015-C, will be prepared and sent to the
Director of Information in the National O fice. (Revised SP PN 7-1-83)

(f) If the State Director approves the project, the follow ng actions
will be taken in the order I|isted:

(1) The State Director, or the State Director's designee, wll

tel ephone the Finance O fice Check Request Station requesting that
grant funds for a particular project be obligated. |nmediately
after contacting the Finance O fice, the requesting official wll
furnish the requesting office's security identification code.
Failure to furnish the security code will result in the rejection of
t he request
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i nformati on from Form RD 1940-1 will be furnished to the Finance
Office. Upon receipt of the tel ephone request for obligation of
funds, the Finance Ofice will record all information necessary to

process the request for obligation in addition to the date and tinme
of the request. (Revised 4-11-90, SPECI AL PN.)

(2) The individual making the request will record the date and the
of the request and sign Section 37 of Form RD 1940-1
(Revi sed 4-11-90, SPECIAL PN.)

(i) The Finance Oifice will notify the State Ofice by
t el ephone when funds are reserved and of the date of
obligation. |If funds cannot be reserved for a project, the
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(6- 18- 79)

Fi nance O fice will notify the State Ofice that funds are not
avail able. The obligation date will be six working days from
the date the request for obligation is processed.

(ii) The Finance Ofice will termnally process tel ephone
obligation requests. Those requests received prior to 2:30
p.m Central Tine will be processed on the date of the request.
Those requests received after 2:30 p.m, to the extent
possible, will be processed on the day received, however, there
may be instances where the obligation will be processed on the
next worki ng day.

(iii) The Finance Ofice will mail Form RD 440-57,

"Acknow edgnent of bligated Funds/ Check Request,"” to the State
Director, confirmng the reservation of funds with the
obligation date inserted as required by Item9 on the Forns
Manual Insert (FM) for Form RD 440-57.

(iv) FormRD 1940-1 will not be mailed to the Finance Ofice.
(Revi sed 4-11-90, SPECIAL PN.)

(3) The State Director will notify the Director of Information in
the National O fice with a recomrendati on that the project
announcenent be rel eased.

(4) An executed Form RD 1940-1 will be sent to the applicant al ong
wi th an executed copy of the Grant Agreenent and scope of work on or
before the date funds are obligated. (Revised 4-11-90, SPECI AL PN.)

(i) The actual date of applicant notification will be entered
on the original of Form RD 1940-1 and the original of the form
will be included as a permanent part of the file. (Revised 4-

11-90, SPECI AL PN.)

(ii) Standard Form 270, "Request for Advance or
Rei mbursenent,"” will be sent to the applicant for conpletion
and returned to Rural Devel opnent.

(5) If it is determined that a project will not be funded or if
maj or changes in the scope of the project are made after rel ease of
t he approval announcenent, the State Director will notify the

Administrator and the Director, Legislative Affairs and Public
Information Staff (LAPI'S) by tel ephone or electronic mail giving the

reasons for such action. The Director, LAPIS will inform all
parties who were notified by the project announcenent if the project
wi |l not be funded or of mmjor changes in the project using a
procedure simlar to the announcenent process. Form RD 1940- 10,
"Cancellation of U S. Treasury Check and/or Obligation,"” will not be

submitted to the Finance Office until five working days after
noti fying the Admi nistrator and the Director, LAPIS. (Revised 8-19-
82, SPECI AL PN.)
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(6) Upon receipt fromthe grantee of a properly conpleted SF-270,
Form 440-57 will be conpleted and the check request will be called
to the Finance Ofice Check Request Station in accordance with the
FM for Form RD 440-57.

§1944.534 [Reserved]

81944.535 Cancell ation of an approval grant.

An approved grant may be cancel ed before closing if the applicant is
deternmined to no | onger be eligible, the proposal is no |longer feasible, or
the applicant requests cancellation. Cancellation will be acconplished as
fol |l ows:

(a) The District Director will prepare Form RD 1940-10, "Cancell ation of
U.S. Treasury Check and/or Onbligation,” in an original and two copies
(three copies if the technical and supervisory assistance (TSA) check has
been received in the District Ofice fromthe disbursing office.) Form RD
1940-10 will be sent to the State Director (original and two copies with
the check if the Treasury check is being canceled) with the reasons for
requesting cancellation. (Revised 8-19-82, SPECI AL PN.)

(b) If the State Director approves the request for cancellation, he/she
will forward the original request for cancellation (original and one copy
of Form RD 1940-10 with the check if the Treasury check is being
canceled) to the Finance Ofice. |If the TSA check is received in the
District OOfice, the District Director will return it to the Finance
Ofice with an original and one copy of Form RD 1940-10. (Revised 8-19-
82, SPECI AL PN.)

(c) The District Director will notify the applicant of the cancellation
and unl ess the applicant requested the cancellation, its right to appeal
in accordance with the Rural Devel opnent Appeal Procedure contained in
Subpart B of Part 1900 of this Chapter.

§1944. 536 Grant cl osing.

Closing is the process by which Rural Devel opment determnines that
applicabl e adm nistrative actions have been conpleted and the G ant Agreenent
is signed. The Grant Agreenment (Exhibit A) will be executed by the State
Director at the tinme the Form RD 1940-1 and Grant Agreenent is sent to the
Grantee in accordance with 81944.533 (f)(4) of this Subpart. An executed
original of the Grant Agreenent shall be sent to the District Director and one
copy to the grantee. (Revised 4-11-90, SPECIAL PN.)

8§1944.537 [Reserved]
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81944.538 Extending and revising grant agreenents.

(a) Al requests extending the original grant agreement or revising the
TSA program nust be in witing. Such requests will be processed through
the District Director. Any such request will be processed in accordance
with the processing procedure specified in 81944.526 (b) and (c) of this
Subpart. The State Ofice will respond to the applicant within 30 days of
recei pt of the request in the State Ofice.

(b) An extension of a grant beyond the two year term may be granted by
the State Director when:

(1) There are grant funds remaining and the grantee requests an
extension at the end of the grant period,

(2) The grantee has denonstrated its ability to conduct a

conpr ehensi ve program of technical and supervisory assistance in
accordance with the ternms of its grant agreenment and in a manner
satisfactory to Rural Devel opnent,

(3) The grantee is likely to conplete the goals outlined in the
initial proposal

(4) There is an unmet need to continue the delivery of the
techni cal and supervisory assi stance being provided by the grantee,
and

(5) The District Director recommends continuation of the grant
until the grantee has expended all of the remaining grant funds.

(c) Upon approval of the extension, the State Director will authorize
the District Director to amend the ending date of the grant agreenent and
revise the budgets, if necessary, on behalf of the Governnent.

(d) If the grant agreement nust be revised and anended ot her than by
extension, including any changes in the scope and objectives of the TSA
program the grantee will submt a revised budget and TSA program
together with any information necessary to justify its requests. Such

requests will be submitted to the State Director through the District
Director.
(e) The State Office will advise the National Ofice of all requests to

extend or nmodify the original grant agreenent. Prior concurrence of the
National O fice is not required unless the State Director so desires, in

which case the State Director will advise the applicant that the request
has been forwarded to the National Ofice for concurrence. The State
Director's recommendati on will acconpany such requests.
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(f) Exhibit Dto this Subpart shall be executed upon approval of an
extension of the grant period, or significant change in either the
proj ect budget or the objectives of the approved technical and
supervisory activities.

(g) |If extension or nodification is not approved, the State Ofice wll
notify the applicant in witing of the decision and advise the applicant
of the appeal procedures under Subpart B of Part 1900 of this Chapter

§1944.539 [Reserved]

81944.540 Reguesting TSA checks.

(a) The initial TSA check may cover the applicant's needs for the first

cal endar nmonth. If the first calendar nmonth is a partial nonth, the
check will cover the needs for the partial nonth and the next whole
nont h.

(b) The initial advance of TSA grant funds may not be requested

simul taneously with the request for obligation of TSA grant funds. The
initial advance nust be requested on Form RD 440-57 in accordance with
the FM after it has been received fromthe Finance O fice indicating
that funds have been obli gated.

(c) Al advances will be requested only after receipt of Standard Form
270 fromthe grantee. The anmpunt requested nust be in accordance with the
detai |l ed budget, including anendnents, as approved by Rural Devel opment.

Standard Form 270 will not be submitted nore frequently than once every
30 days. In no case will additional funds be advanced if the grantee
fails to subnmit required reports or is in violation of the grant
agreement .

81944.541 Reporting requirenents.

(a) Standard Form 269, "Financial Status Report," and a project
performance report will be required of all grantees on a quarterly basis.
Al'l grantees shall submit an original and two copies of these reports to
the District Director. The project perfornmance reports will be subnitted
not |ater than January 15, April 15, July 15, and Cctober 15 of each
year.

(b) As part of the grantee's preapplication subm ssion required by
81944.526 (a)(2)(i) of this Subpart, the grantee established the
objectives of its TSA programincluding the estimted nunmber of | ow
income famlies to be assisted by the TSA program and established its

nmet hod of evaluation to determne the effectiveness of its program The
proj ect performance report should relate the activities during the report
period to the project's objectives and anal yze the effectiveness of the
program Accordingly, the report should include, but need not be limted
to the follow ng:

22



§1944.541 (b) (Con.) RD Instruction 1944-K

(1) A conparison of actual acconplishnents to the objectives
established for that period, including:

(i) The nunber of lowinconme fanmilies assisted in inproving
their housing conditions or in obtaining affordabl e adequate
housi ng.

(ii) The nunber of Rural Devel opnent borrowers who were
del i nquent or being forecl osed who were assisted in resolving
their financial problens.

(iii) The nunmber of househol ds assisted in obtaining adequate
housi ng by the TSA programthrough new constructi on and/ or
rehabilitation.

(2) Reasons why, if established objectives are not net.

(3) Problens, delays, or adverse conditions which will materially
af fect attai nment of the TSA grant objectives, prevent the neeting
of tinme schedul es or objectives, or preclude the attainnment of
project work elenments during established time periods. This

di scl osure shall be acconpanied by a statement of the action taken
or contenplated and any Federal assistance needed to resolve the
situation.

(4) Objectives established for the next reporting period,
sufficiently detailed to identify the type of assistance to be
provi ded, the nunber and type of famlies to be assisted, etc.

(c) These reports will be reviewed by the District Director to determ ne
satisfactory progress. The District Director will work with the grantee

to resolve any problenms. The District Director will forward the origina

and one copy of the reports with any coments and recommendati ons to the

State Director within ten working days of receipt.

(d) The State Director will review the reports, coments, and
recommendati ons forwarded by the District Director within five working
days of receipt.

(1) If the reports indicate satisfactory progress, the State
Director will forward the original to the National Ofice with any
conments or suggestions and return the remaining copy to the grantee
through the District Director with a copy of the comments or
recomendati ons.

(2) If the reports indicate unsatisfactory progress, the State
Director will recommend appropriate action to resolve the indicated
problem(s). The State Director has the discretion to not authorize
further advances where the progress of the project is

unsati sfactory.
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The State Director will notify the grantee through the District
Director of a decision not to authorize further advances and advi se
the grantee of its appeal rights under Subpart B of Part 1900 of
this Chapter.

i be forwarded to the National O fice together with the State

(3) A copy of the menmobrandumreturning the unsatisfactory reports
wil |
rector's decision, conments and reconmmendations, if appropriate.

Di

(e) The grantee will conplete a final Standard Form 269 and a final
performance report upon term nation or expiration of the grant agreenent.

81944.542 [ Reserved]

81944.543 Grant nonitoring.

Each grant will be nonitored by Rural Devel opnment to ensure that the
grantee is conplying with the terms of the grant and that the TSA project
activity is conpleted as approved. Odinarily, this will involve a review of

quarterly and final reports by Rural Devel opnent and review by the appropriate
District Director.

81944.544 [ Reserved]

81944.545 Additional grants.

An additional grant may be nmde to an applicant that has previously
received a TSA grant and has achi eved or nearly achieved the goals established
for the previous grant by submitting a new proposal for TSA funds. The

additional grant application will be processed as if it were an initia
application. Upon approval, a new grant agreenent will be required and the
grant will be coded as an initial grant on Form RD 440-1

81944.546 [ Reserved]

81944. 547 Managenent assi stance.

The District Director will see that each TSA grantee receives nmanagenent
assi stance to hel p achieve a successful program

(a) TSA enployees who will be contacting and assisting famlies wll
receive training in packaging single famly housing and Rural Renta
Housi ng | oans when, or very shortly after, they are hired so that they
can work effectively.

(b) TSA enpl oyees who will provide counseling, outreach, and other
techni cal and supervisory assistance will receive training on Rura
Devel opnent policies, procedures, and requirenments appropriate to their
positions and the type of assistance the grantee will provide at the
outset of the grant.
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(c) Training will be provided by Rural Devel opnent enpl oyees and/or
out si de sources approved by Rural Devel opnent when the technical and
supervi sory assi stance involves rural housing progranms other than Rura
Devel opnent progranms. Appropriate training of TSA enpl oyees shoul d be
antici pated during the planning stages of the grant and the reasonabl e
cost of such training included in the budget.

(d) The District Director, in cooperation with the appropriate County
Supervisor(s), should coordinate the managenent assistance given to the
TSA grantee in a manner which is tinely and effective. This will require
periodic neetings with the grantee to di scuss probl ens being encountered
and of fer assistance in solving these problens; to discuss the budget,
the effectiveness of the grant, and any other unusual circunstances
affecting delivery of the proposed TSA services; to keep the grantee
awar e of procedural and policy changes, availability of funds, etc.; and
to discuss any other matters affecting the availability of housing
opportunities for lowincone famlies.

(e) The District Director will advise the grantee of the options

avail able to bring the delinquent borrowers' accounts current and advi se
the grantee that the appropriate County Supervisor retains all approva
authority for any resolution of the delinquent accounts and all other
authority currently available to renmedy delinquent accounts.

81944.548 Counseling consent by Rural Devel opnent single fanmily housing
borrowers.

(a) Subsequent to execution of the TSA grant agreenent, the County
Supervisor(s) serving the TSA project area will contact the delinquent
Rural Devel opnent single fam |y housing borrowers who appear to be in
need of supervisory assistance as defined in paragraph 1944.506 (h)(1) of
this subpart. Such contact will indicate the availability or the
counseling services of the grantee and solicit the borrower's
participation in the program Exhibit E should be used in contacting
and/ or di scussing counseling with the borrowers.

(b) Upon indication of the borrower's willingness to participate in the
program by his or her signature on Exhibit E or simlar letter or
statement, the County Supervisor will rmake available to the grantee (at

no cost) the borrower's Rural Devel opment | oan history including the
following information:

(1) Nane, address, and tel ephone nunber;

(2) Status of the account including the amount of the | oan, the
repaynent schedule, and the amount of the delinquency; and

(3) Oher informati on needed for counseling purposes which may be
provi ded in accordance with RD Instruction 2018-F
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81944.549 G ant evaluation, closeout, suspension, and term nation

(a) Gant evaluation will be an ongoing activity performed by both the
grantee and Rural Devel opnent. The grantee will perform self-evaluations
by preparing periodic project performance reports in accordance with
81944.541 of this Subpart. Rural Devel opnent will also review al

reports prepared and submitted by the grantee in accordance with the
grant agreenent and this Part.

b) Wthin forty-five (45) days after the grant ending date, the grantee
I

wi |l conplete closeout procedures as specified in the grant agreenent.

(c) The grant can also be term nated before the grant ending date for
the causes specified in the grant agreenent. No further grant funds will
be di sbursed when grant suspension or term nation procedures have been
initiated in accordance with the grant agreenent.

§1944. 550 [ Reserved]

Attachnments: Exhibits A, B, C, D, and E

0Qo
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EXH BIT A
Grant Agreenent
Techni cal and
Supervi sory Assi stance

Thi s Agreenent dated i s between (nane),
(address), (Grantee) and the United States of Anerica
acting through the Farners Hone Adninistration (Grantor or Rural Devel opnent).
The Grantor agrees to grant to Grantee a sumnot to exceed $
subject to the terns and conditions established by the Grantor; provided,
however, that the proportionate share of any grant funds actually advanced and
not needed for grant purposes shall be returned i mediately to the G antor

The Grantor may terminate the grant in whole, or in part, at any tine before
the date of conpletion, whenever it is determned that the Grantee has failed
to conmply with the conditions of the grant. The grantee may appeal this
decision in accordance with the Rural Devel opnent Appeal Procedure contai ned
in Subpart B of Part 1900 of this Chapter. In consideration of said grant by
Grantor to Grantee, to be nade pursuant to Section 525 (a) of the Housing Act
of 1949 for the purpose of providing funds to eligible nonprofit applicants
(grantees) to pay part or all of the cost of devel oping, conducting,

adm ni stering, or coordinati ng conprehensive prograns of technical and

supervi sory assistance (TSA) which will aid needy | owincone individuals and
famlies in benefiting from Federal, State and | ocal housing prograns in rura
areas, the Grantee will provide such a programin accordance with the terns of

this agreenent and applicable Rural Devel opnent regul ations.
PART A Definitions:

1. "Begi nni ng date" nmeans the date when work under this grant will
conmence. Such date is set forth in Paragraph 2 of Part B of this
Agr eenent .

2. "Endi ng date" nmeans the date when all work under this agreenent is
scheduled to be conpleted. It is also the |atest date grant funds wll
be provided under this agreenent, w thout an approved extension. Such
date is set forth in Paragraph 2 of Part B of this Agreenent.

3. "Di sal |l owed costs" are those charges to a grant which the Rura
Devel opnent deterni nes cannot be authorized in accordance with applicable
Federal costs principles or other conditions contained in this Agreenent.

4, "Grant closeout" is the process by which the grant operation is
concluded at the expiration of the grant period or follow ng a decision
to term nate the grant.

5. "Term nation" of a grant nmeans the cancell ation of Federa
assistance, in whole or in part, under a grant at any tinme before the
date of conpletion.

(6-18-79) SPECIAL PN
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PART B Terns of agreenent:

Grantor and grantee agree

1. Thi s agreenent shall be effective when executed by both parties.
2. The TSA activities approved by Rural Devel opnent shall commence not
| ater than , and shall be conpl eted by ,

unl ess earlier term nated under paragraph B 18 bel ow, or extended.

3. Grantee shall carry out the TSA activities described in the
application docket which is nade a part of this Agreement. G antee will
be bound by the conditions set forth in the docket and the further
conditions set forth in this Agreenment. |If any of the conditions in the
docket are inconsistent with those in the Agreement, the latter wll
govern. A change of any conditions nust be in witing and nust be signed
by an authorized representative of Rural Devel opnment.

4. Grantee shall use grant funds only for the purpose and activities
specified in Rural Devel opnent regulations and in the application docket
approved by Rural Devel oprment including the approved budget. Any uses
not provided for in the approved budget nust be approved in witing by
Rural Devel opnent in advance.

5. If the Grantee is a private nonprofit corporation, expenses charged
for travel or per diemw |l not exceed the rates paid Rural Devel opnent
enpl oyees for simlar expenses. |If the Grantee is a public body, the
rates will be those that are all owable under the customary practice in
the governnent of which the grantee is a part; if none are customary, the
Rural Devel opnent rates will be the maxi num al |l owed

6. Grant funds will not be used for any of the follow ng:

(a) To pay obligations incurred before the effective date of this
Agreenent .

(b) To pay obligations incurred after the grant termnation or
endi ng date.

(c) Entertai nnent purposes.

(d) To pay for capital assets, the purchase of real estate or
vehicl es, inprovenent or renovation of space, or repair or
mai nt enance of privately owned vehicl es.
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(e) Any other purpose specified in 7 CFR §1944. 520.

Grant funds shall not be used to replace any financial support

previ ously provided or assured from any other source.

8.

(6- 18- 79)

Di sbursal of grants will be governed as foll ows:

(a) In accordance with Treasury Circular 1075 (fourth revision)
Part 205, Chapter Il of title 31 of the Code of Federal Regul ations,
grant funds will be provided by Rural Devel opnent as cash advances
on an as needed basis not to exceed one advance every 30 days. The
advance will be made by direct Treasury check to the Grantee. The
financi al managenent system of the recipient organization shal
provide for effective control over and accountability for al

Federal funds as stated in OVMB Circular A-102 (42 FR 45828

Sept enber 12, 1977) for State and | ocal governnments and OMB Circul ar
A-110 (41 FR 32016, July 30, 1976) for nonprofit organizations.

(b) Cash advances to the Grantee shall be limted to the m ni mum
anounts needed and shall be tined to be in accord only with the
actual, immedi ate cash requirenents of the Gantee in carrying out
t he purpose of the planned project.

(c) Gant funds should be pronptly refunded to the Rura

Devel opnment and redrawn when needed if the funds are erroneously
drawn i n excess of inmmediate disbursenent needs. The only
exceptions to the requirement for pronpt refunding are when the
funds invol ved:

(i) WIIl be disbursed by the recipient organization wthin
seven cal endar days fromthe date of the Treasury check, or

(ii) Are less than $10,000 and will be disbursed within 30
cal endar days fromthe date of the Treasury check

(d) Grantee shall provide satisfactory evidence to Rura

Devel opnent that all officers of the Grantee organization authorized
to receive and/or disburse Federal funds are covered by satisfactory
fidelity bonds sufficient to protect the Grantor's interests.

SPECI AL PN
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(e) Gant funds will be placed in the Gantee's bank account(s)
until disbursed.

9. The Grantee will subnit Performance and Financial reports as
i ndi cated below to the appropriate Rural Devel opnent District Ofice:

(a) As needed, but not nore frequently than once every 30 days, an
original and 2 copies of Standard Form 270, "Request for Advance or
Rei mbur senment . "

(b) Quarterly, (not later than January 15, April 15, July 15, and
Oct ober 15 of each year) an original and 2 copies of Standard Form
269, "Financial Status Report," and a Project Performance report in
accordance with 81944.541 of this Subpart.

(c) Wthin forty-five (45) days after the term nation or expiration
of the grant agreenent, an original and 2 copies of Standard Form
269. and a final Project Performance report which will include a
summary of the project's acconplishnents, problens, and pl anned
future activities of the Gantee for TSA. Final reports may serve as
the last quarterly report.

(d) Rural Devel opnent nmay require perfornmance reports nore
frequently if it deens necessary.

10. In accordance with FMC 74-4, Attachnment B, conpensation for
enpl oyees will be considered reasonable to the extent that such
conpensation is consistent with that paid for simlar work in other
activities of the State or |ocal government.

11. If the grant exceeds $100, 000, transfers anpng direct cost budget
categories totaling nore than 5 percent of the total budget nust have
prior witten approval by the appropriate District Director

12. Results of the program assisted by grant funds may be published by
the grantee without prior review by Rural Devel opnment, provided that such
publ i cati ons acknow edge the support provided by funds pursuant to the
provisions of Title V of the Housing Act of 1949 and that five copies of
each such publication are furnished to the District Director
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13. Gantee certifies that no person or organization has been enpl oyed
or retained to solicit or secure this grant for a comm ssion, percentage,
br okerage, or contingent fee.

14. No person in the United States shall, on the grounds of race, creed,
color, sex, marital status, age, national origin, or nental or physical
handi cap, be excluded from participating in, be denied the proceeds of,
or be subject to discrimnation in connection with the use of grant
funds. Grantee will conply with pertinent nondiscrimnination regulations
of Rural Devel opnent.

15. In all hiring or enploynent nade possible by or resulting fromthis
grant, Grantee: (a) will not discrimnate agai nst any enpl oyee or
applicant for enploynent because of race, creed, color, sex, marital
status, national origin, age, or nental or physical handicap, and (b)
will take affirmative action to insure that enployees are treated during
enpl oynent without regard to their race, creed, color, sex, marita
status, national origin, age, or nental or physical handicap. This

requi rement shall apply to, but not be limted to, the foll ow ng:

Enmpl oynment, upgradi ng, denotion, or transfer; recruitnent or recruitnent
advertising; layoff or termi nation; rates of pay or other fornms of
conpensation; and selection for training, including apprenticeship. In
the event Grantee signs a contract related to this grant which would be
covered by any Executive Order, law, or regulation prohibiting

di scrimnation, Grantee shall include in the contract the "Equa

Enmpl oyment Cl ause" as specified by Rural Devel opnment.

16. The grantee accepts responsibility for acconplishing the TSA program
as submitted and included in the application docket. The Grantee shal
al so:

(a) Endeavor to coordinate and provide liaison with State and | oca
housi ng organi zati ons, where they exist.

(b) Provide continuing information to Rural Devel opnent on the
status of Grantee prograns, projects, related activities, and
probl ens.

(c) The Grantee shall informthe Grantor as soon as the foll ow ng
types of conditions become known:

(i) Problens, delays, or adverse conditions which materially
affect the ability to attain program objectives, prevent the
nmeeting of tinme schedules or goals, or preclude the
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17.

attai nment of project work units by established tinme periods.
Thi s di sclosure shall be acconpanied by a statenent of the
action taken or contenplated, and any Grantor assistance needed
to resolve the situation.

(ii) Favorabl e devel opnents or events which enable neeting tine
schedul es and goal s sooner than anticipated or produci ng nore
work units than originally projected.

Grant closeout and term nation procedures will be as foll ows:

(a) Pronptly after the date of conpletion or a decision to
term nate a grant, grant closeout actions are to be taken to all ow
the orderly discontinuation of Grantee activity.

(i) The Grantee shall imrediately refund to Rural Devel opnent
any uncommitted bal ance of grant funds.

(ii) The Grantee will furnish to Rural Devel opnent within 45
days after the date of conpletion of the grant a Standard Form
269 and all financial, performance, and other reports required
as a condition of the grant.

(iii) The Grantee shall account for any property acquired with
TSA grant funds, or otherw se received from Rural Devel opnent.

(iv) After the grant closeout, Rural Devel opnent retains the
right to recover any disallowed costs which nay be discovered
as a result of an audit.

(b) When there is reasonable evidence that the Grantee has failed
to comply with the terns of this Agreenent, the State Director can
on reasonabl e notice, term nate the grant pursuant to paragraph (c)
bel ow and wi t hhold further paynents or prohibit the Grantee from
further obligating grant funds. Rural Devel opment may all ow al
necessary and proper costs which the Grantee could not reasonably
avoi d.

(c) Gant termnation will be based on the follow ng:

(i) Termnation for cause. This grant may be termnated in
whole, or 1n part, at any tinme before the date of conpletion,
whenever Rural Devel opment deternines that the G antee
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has failed to conply with the ternms of the Agreement. The
reasons for termination may include, but are not limted to,
such probl ens as:

(A) Failure to nmake satisfactory progress in attaining
grant objectives.

(B) Failure of Grantee to use grant funds only for
aut hori zed purposes.

(C) Failure of Grantee to subnit adequate and tinely
reports of its operation.

(D) Violation of any of the provisions of any | aws
admi ni stered by Rural Devel opment or any regul ation issued
t her eunder.

(E) Violation of any nondiscrimnation or equa
opportunity requirement adm nistered by Rural Devel opnent
in connection with any Rural Devel opnent prograns.

(F) Failure to maintain an accounting system acceptabl e
to Rural Devel opnent.

(ii) Term nation for convenience. Rural Devel opnent or the
Grantee may termnate the grant in whole, or in part, when both
parties agree that the continuation of the project would not
produce beneficial results commensurate with the further
expenditure of funds. The two parties shall agree upon the
term nation conditions, including the effective date and, in
case of partial termination, the portion to be term nated.

Procedure for termnation of grant for cause. Rura

Devel opnent shall notify the Grantee in witing of the determ nation
and the reasons for and the effective date of the whole or partia
term nation in accordance with 7 CFR §1900. 53.

SPECI AL PN
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18. Extension and/or revision of this grant agreement may be approved by
Rural Devel opnent provided, in its opinion, the extension and/or revision
is justified and there is a likelihood that the Grantee can acconplish
the goals set out and approved in the application docket during the
period of the extension and/or revision as specified in 7 CFR 81944. 538.

C Grant ee agr ees:

1. To comply with property management standards for expendabl e and
nonexpendabl e personal property established by Attachnment N of OVB
Circul ar A-102 or Attachnment N of OMB Circular A-110 for State and | oca
governnments or nonprofit organizations respectively. "Personal property”
means property of any kind except real property. It may be tangible--
havi ng physi cal existence--or intangible-having no physical existence,
such as patents, inventions, and copyrights. "Nonexpendabl e persona
property" means tangi bl e personal property having a useful |ife of nore
than one year and an acquisition cost of $300 or nore per unit. A G antee
may use its own definition of nonexpendabl e personal property provided
that such definition would at |east include all tangi ble persona
property as defined above. "Expendable personal property"” refers to al
tangi bl e personal property other than nonexpendabl e personal property.
When nonexpendabl e tangi bl e personal property is acquired by a G antee
with project funds, title shall not be taken by the Federal Governnent
but shall vest in the Grantee subject to the follow ng conditions:

(a) Right to transfer title. For itenms of nonexpendabl e persona
property having a unit acquisition cost of $1,000 or nore, Rura
Devel opnentmay reserve the right to transfer title to the Federa
Government or to a third party named by the Federal Governnent when
such third party is otherwi se eligible under existing statutes. Such
reservation shall be subject to the follow ng standards:

(i) The property shall be appropriately identified in the
grant or otherwi se made known to the Grantee in witing.
(ii) Rural Devel opment shall issue disposition instructions

wi thin 120 cal endar days after the end of the Federal support
of the project for which it was acquired. |f Rural Devel opnent
fails to issue disposition instructions within the 120 cal endar
day period, the Grantee shall apply the standards of paragraph
I (c) bel ow.
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(b) _
Grantee has title.
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(iii) Wien Rural Devel opnent exercises its right to take
title, the personal property shall be subject to the provisions
for federally owned nonexpendabl e property discussed in

paragraph | (a)(iv) bel ow.

(iv) When title is transferred either to the Federa

Government or to a third party and the G antee is instructed to
ship the property el sewhere, the Grantee shall be rei nbursed by
the benefiting Federal agency with an anpunt which is conputed
by applying the percentage of the Grantee participation in the
cost of the original grant project or programto the current
fair market value of the property, plus any reasonabl e shipping
or interimstorage costs incurred.

Use of other tangible nonexpendabl e property for which the

(i) The Grantee shall use the property in the project or
program for which it was acquired as |ong as needed, whether or
not the project or program continues to be supported by Federa
funds. Wien it is no | onger needed for the original project or
program the Grantee shall use the property in connection with
its other Federally sponsored activities, in the follow ng
order of priority:

(A) Activities sponsored by Rural Devel opnent.
(B) Activities sponsored by other Federal agencies.

(ii) Shared use. During the tinme that nonexpendabl e persona
property is held for use on the project or programfor which it
was acquired, the Grantee shall make it available for use on
other projects or prograns if such other use will not interfere
with the work on the project or programfor which the property
was originally acquired. First preference for such other use
shall be given to other projects or progranms sponsored by Rura
Devel opnent; second preference shall be given to projects or
prograns sponsored by other Federal agencies. |f the property
is owned by the Federal Governnent, use on other activities not
sponsored by the Federal Governnent shall be permissible if
authorized by FnmHA. User charges shoul d be considered if
appropriate.
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(c) Disposition of other nonexpendable property. When the G antee
no | onger needs the property, the property may be used for other
activities in accordance with the follow ng standards:

(i) Nonexpendable property with a unit acquisition cost of

l ess than $1,000. The Grantee nmmy use the property for other
activities w thout reinmbursenent to the Federal Covernnent or
sell the property and retain the proceeds.

(ii) Nonexpendabl e personal property with a unit acquisition
cost of $1,000 or nore. The Grantee may retain the property for
ot her use provided that conpensation is nade to Rura

Devel opnent or its successor. The anpbunt of conpensation shal
be conmputed by applying the percentage of Federal participation
in the cost of the original project or programto the current
fair market value of the property. If the Grantee has no need
for the property and the property has further use value, the
Grantee shall request disposition instructions fromthe
original Grantor agency. Rural Devel opnent shall determ ne

whet her the property can be used to neet the agency's

requi rements. |If no requirement exists within that agency, the
availability of the property shall be reported, in accordance
with the guidelines of the Federal Property Managenent

Regul ations (FPMR) to the General Services Adm nistration by
Rural Devel opnment to determ ne whether a requirement for the
property exists in other Federal agencies. Rural Devel opnent

shall issue instructions to the Grantee no later than 120 days
after the Grantee request and the followi ng procedures shal
govern:

(A) If so instructed or if disposition instructions are
not issued within 120 cal endar days after the G antee's
request, the Grantee shall sell the property and rei mburse
Rural Devel opnent an anount conputed by applying to the
sal es proceeds the percentage of Federal participation in
the cost of the original project or program However, the
Grantee shall be permtted to deduct and retain fromthe
Federal shares $100 or ten percent of the proceeds,

whi chever is greater, for the Grantee's selling and
handl i ng expenses.
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(B) If the Grantee is instructed to dispose of the
property other than as described in paragraph 1 (a)(iv)
above, the Grantee shall be reinbursed by Rura

Devel opnment for such costs incurred in its disposition.

(C) The Grantee's property namnagenent standards for
nonexpendabl e personal property shall include the
foll owi ng procedural requirenents:

(1) Property records shall be mmintained accurately
and shal | incl ude:

(a) A description of the property.

(b) Manufacturer's serial nunber, nodel nunber,
Federal stock nunber, national stock number, or
other identification nunber

(c) Sources of the property including grant or
ot her agreenent nunber.

(d) Vhether title vests in the Gantee or the
Federal Government.

(e) Acquisition date (or date received, if the
property was furnished by the Federa
Government) and cost.

(f) Percentage (at the end of the budget year)
of Federal participation in the cost of the
project or program for which the property was
acquired. (Not applicable to property furnished
by the Federal Governnent).

(g) Location, use, and condition of the
property and the date the informati on was
reported.

(h) Unit acquisition cost.

(i) Utimte disposition data, including date
of disposal and sales price or the nethod used
to determine current fair market val ue when a
Czantee conpensates the Federal agency for its
share.
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(2) Property owned by the Federal Government nust be
mar ked to i ndicate Federal ownership

(3) A physical inventory of property shall be taken
and the results reconciled with the property records
at | east once every two years. Any difference
between quantities determ ned by the physica

i nspection and those shown in the accounting records
shall be investigated to determine the causes of the
difference. The Grantee shall, in connection with
the inventory, verify the existence, current
utilization, and continued need for the property.

(4) A control systemshall be in effect to ensure
adequat e safeguards to prevent |oss, damage, or theft
of the property. Any |oss, danage, or theft of
nonexpendabl e property shall be investigated and
fully docunented; if the property was owned by the
Federal Government, the Grantee shall pronptly notify
Rural Devel opnent.

(5) Adequate mmintenance procedures shall be
i mpl emrented to keep the property in good condition

(6) Wen the Grantee is authorized or required to
sell the property, proper sales procedures shall be
established which will provide for conpetition to the
extent practicable and result in the highest.
possi bl e return.

(7) Expendabl e personal property shall vest in the
Gantee upon acquisition. |If there is a residua

i nventory of such property exceeding $1,000 in tota
aggregate fair market value, upon term nation or
conpl etion of the grant and if the property is not
needed for any other federally sponsored project or
program the Grantee shall retain the property
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for use on nonfederally sponsored activities, or
sell it, but nust in either case conpensate the
Federal Government for its share. The amount of
conpensation shall be conputed in the sanme
manner as nonexpendabl e personal property.

To provide a financial managenent system which will include:

(a) Accurate, current, and conplete disclosure of the financia
results of each grant. Financial reporting will be on an accrua
basi s.

(b) Records which identify adequately the source and application of
funds for grant-supported activities. Those records shall contain
informati on pertaining to grant awards and authori zati ons,

obl i gations, unobligated bal ances, assets, liabilities, outlays, and
i ncone.

(c) Effective control over and accountability for all funds,
property, and other assets. Grantee shall adequately safeguard al
such assets and shall assure that they are solely for authorized
pur poses.

(d) Accounting records supported by source docunentation

To retain financial records, supporting docunents, statistica

records, and all other records pertinent to the grant for a period of at
| east three years after the subm ssion of the final Project Performance
report pursuant to paragraph B (9)(c) of this agreenent except in the
foll owi ng situations:

(6- 18- 79)

(a) If any litigation, claim or audit is comrenced before the
expiration of the three year period, the records shall be retained
until all litigations, clainms, or audit findings involving the
records have been resol ved.

(b) Records for nonexpandabl e property acquired with Federal funds
shall be retained for three years after final disposition

(c) Wien records are transferred to or mmi ntai ned by Rura
Devel opnent, the three year retention requirenment is not applicable.

M crofilmcopies nmay be substituted in |ieu of original records.
the Grantor and the Conptroller General of the United States, or any
of their duly authorized representatives, shall have
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access to any books, docunents, papers, and records of the G antee
which are pertinent to the specific grant program for the purpose of
maki ng audits, exam nations, excerpts, and transcripts.

4. To provide informati on as requested by the Grantor concerning the
Grantee's actions in soliciting citizen participation in the application
process, including published notice of public neetings, actual public
neetings held, and content of witten comments received.

5. Not encumnber, transfer, or dispose of the property or any part
t hereof, furnished by the Grantor or acquired wholly or in part with
Grantor funds without the witten consent of the Grantor except as
provided in Part C 1.

6. To provide Grantor with such periodic reports of Gantee operations
as may be required by authorized representatives of the G antor

7. To execute Form RD 400-1, "Equal Opportunity Agreenent,” and to
execute any other agreenents required by Grantor to inplenent the civi
rights requirenents.

8. To include in all contracts in excess of $100,000 a provision for
conpliance with all applicable standards, orders, or regulations issued
pursuant to the Federal Clean Air Act as anended. Violations shall be
reported to the Grantor and the Regional O fice of the Environnmental
Protecti on Agency.

9. That, upon any default under its representati ons or agreenents set
forth in this instrunent, Grantee, at the option and demand of G antor
will, to the extent legally pernissible, repay to the Grantor forthwith

the grant funds received with interest at the rate of five percent per
annum fromthe date of the default. The provisions of this G ant
Agreenment may be enforced by Grantor, at its option and without regard to
prior waivers by it of previous defaults of Grantee, by judicia
proceedi ngs to require specific performance of the terns of this Grant
Agreenment or by such other proceedings in |law or equity, in either

Federal or State Courts, as may be deened necessary by Grantor to assure
conpliance with the provisions of this G ant Agreenent and the |aws and
regul ati ons under which this grant is nade.

10. That no nenber of Congress shall be admitted to any share or part of
this Grant or any benefit that may arise therefrom
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but this provision shall not be construed to bar as a contractor under
the Grant a publicly held corporati on whose ownership m ght include a
menber of Congress.

11. That all nonconfidential information resulting fromits activities
shall be nmade available to the general public on an equal basis.

12. That the purpose for which this grant is made may conpl enent, but
shall not duplicate prograns for which nonies have been received, are
committed, or are applied for from other sources, public and private.

13. That the Grantee shall relinquish any and all copyrights and/or
privileges to the materials devel oped under this grant, such nateria
bei ng the sole property of the Federal Government. |In the event anything
devel oped under this grant is published in whole or in part, the materia
shall contain notice and be identified by |anguage to the foll ow ng
effect: "The material is the result of tax-supported research and as such
is not copyrightable It may be freely reprinted with the custonmary
crediting of the source.”

14. That the Grantee shall abide by the policies promulgated in OB
Circul ar A-102, Attachment 0, or OVMB Circul ar A-110, Attachnment 0, which
provi des standards for use by Gantees in establishing procedures for the
procurenment of supplies, equipnment and ot her services with Federal grant
funds.

15. That it is understood and agreed that any assistance granted under
this Agreenent will be adm nistered subject to the limtations of Title V
of the Housing Act of 1949 as anended, 42 USC 1471 et. seq., and rel ated
regul ati ons, and that rights granted to Rural Devel opmen therein or

el sewhere may be exercised by it inits sole discretion to carry out the
pur poses of the assistance, and protect Rural Devel opnent's financia

i nterest.

16. Standard of Conduct. No enployee, officer or agent of Grantee shal
participate in the selection, award or adm nistration of a contract in
whi ch Federal funds are used where, to the know edge of such enpl oyee,
of ficer or agent, the enployee, officer or agent or such person's

i mediate fam |y nenbers, partners or any organization in which such
person or such person's imediate fami|ly award or administration of the
contract, or (2) when such person is negotiating or has any arrangenment
concerning future enploynment. The recipient's officers, enployees or
agents shall neither solicit
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nor accept gratuities, favors or anything of nonetary value from

| andl ords or devel opers of rental or ownership housing projects in which
t he persons receiving TSA assi stance may be placed as a result of such
assi st ance.

D G antor agrees:

1. That it may assist Grantee, within avail able appropriations, with
such techni cal and nmanagenent assistance as needed in planning the
project and coordinating the plan with local officials, conprehensive
pl ans, and any State or area plans for inproving housing for |owincone
famlies in the area in which the project is |ocated.

2. That at its sole discretion, Gantor nmay at any tine give any
consent, defernment, subordination, release, satisfaction, or termnation
of any or all of Grantee's grant obligations, with or without val uable
consi deration, upon such terns and conditions as Grantor may determ ne to
be (a) advisable to further the purposes of the grant or to protect
Grantor's financial interests therein, and (b) consistent with the
statutory purposes of the grant and the limtations of the statutory
authority under which it is made and Grantor's regul ations.

This Agreenent is subject to current Grantor regul ati ons and any
future regul ati ons not inconsistent with the express terns hereof.
Grantee on __ , 19 , has caused this Agreenment to be executed by
its duly authorized ___ and attested and its corporate seal

affixed by its duly authorized

Attest:
G ant ee
By
(Title)
By
(Title)
G ant or

UNI TED STATES OF AMERI CA
RURAL DEVELOPMENT

By

(Title)
o0o
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Exhibit B
ADM NI STRATI VE | NSTRUCTI ONS FOR STATE OFFI CES
REGARDI NG THEI R RESPONSI BI LI TITES I N THE ADM NI STRATI ON
OF THE TECHNI CAL AND SUPERVI SORY ASSI STANCE GRANT PROGRAM
A The State Ofice will maintain for distribution to potential applicants,
upon request, a supply of preapplication packets consisting of:
1. SF 424.1
2. Form RD 400-1, "Equal Opportunity Agreenent.”
3. Form RD 400-4, "Nondiscrimnation Agreenent."
4. Form RD 1940- 20, "Request for Environmental Information."
5. Subpart K of Part 1944 of this Chapter
B. The State O fice should informall potential applicants, at the tine they
pi ck up forns, that:
1. The preapplication nmust be submitted to the District Ofice serving

the area in which the applicant proposes to operate the Technical and
Supervi sory Assistance (TSA) program

2. The State O fice will refer all requests for assistance in
conpleting the preapplication to the appropriate District Ofice.

C. Beyond the responsibilities of the State Office in the selection of
grantees and the administration of the program and as stated in §1944.502 of
this Subpart, the TSA program provi des an opportunity for the State Director
to give priority to applicants serving the rural areas of greatest need as
wel | as use the program cooperatively with other Federal and State agencies in
addressing the housi ng needs of the residents of a proposed TSA service area.
Therefore, the State O fice should be prepared, before receipt of
preapplications, to advise the District Directors, potential applicants, and
ot her Federal and State agencies which part(s) of the State has the greatest
need for the TSA program The State Director should identify target areas in
a simlar manner to the process used by the Adm nistrator pursuant to
8§1944.525 of this Subpart. Proposals which are clearly inappropriate and do
not nmeet the basic priorities of 81944.529 (a) of this Subpart should not be
encouraged due to the conplexity of the preapplication subm ssion
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D. In addition to the instructions of 81944.526 of this Subpart, the State
O fice should foll ow the procedures outlined bel ow

1. Review preapplications for conpleteness and adequacy and make
assessnments required by 81944.526(c)(l) of this Subpart.

2. Request clarifications fromthe District Ofice if necessary.

3. Evaluate the proposals in |ight of 81944.529 of this Subpart and
sel ect the proposal (s) which best nmeets the priorities established under the
project selection criteria in 81944.529(a), (b) and (c) of this Subpart.

4. The State O fice nmust provide witten coments to be attached to the
preapplication(s) justifying the selection(s) and addressing the itens in
8§1944.529 of this Subpart.

5. The State Ofice will forward the original SF 424.1 and acconpanyi ng
docunents of the sel ected preapplication(s) as quickly as possible to the
Nati onal Office, Attention: Special Authorities Division, Milti-Famly
Housing. In no case should the State O fice forward their selected TSA
preapplication(s) later than thirty (30) days after the closing date for
recei pt of applications.

6. Preapplications not selected by the State Office will be returned to
the applicants through the appropriate District Offices with notice of appeal
rights.

7. In accordance with 81944.525 of this Subpart, State Offices will be
advi sed of the number of preapplications to be submitted fromeach State to
the National Ofice.

E. 881944.531 and 1944.533 of this Subpart detail the responsibilities of the
State Office after tentative selection of concurrence of the TSA grantees by
the National Ofice. Those preapplications not selected will be pronptly
notified and their preapplication returned with notice of appeal rights. Form
AD- 622, "Notice of Preapplication Review Action,"”™ will be mailed fromthe
State Office to the applicants. District Ofices will receive a copy fromthe
State O fice.

F. After execution of the grant agreenent, the State Ofice will work closely
with the District Ofice and the grantee to obtain additional resources from
ot her Federal and State agencies to nmeet the needs of the TSA service area.
The State O fice should closely review the quarterly project performance
reports and assist the District Director, as appropriate, in resolving any
probl ems or taking advantage of favorable funding or program opportunities.

00o
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I NSTRUCTI ONS FOR DI STRI CT OFFI CES
REGARDI NG THEI R RESPONSI BI LI TIES I N THE ADM NI STRATI ON
OF THE TECHNI CAL AND SUPERVI SORY ASSI STANCE GRANT PROGRAM

A. The District Ofice will nmaintain for distribution to potenti al
applicants, upon request, a supply of preapplication packets consisting of:
1. SF 424.1.
2. Form RD 400-1, "Equal Opportunity Agreenent."”
3. Form RD 400-4, "Nondiscrimnation Agreenent."
4. Form RD 1940-20, "Request for Environmental Information."
5. Subpart K of Part 1944 of this Chapter.

B. District Director will provide any necessary assistance in conpleting
preapplication fornmns.

C. Al applicants will submit preapplications to District Ofices. Upon
recei pt of the preapplication the District Director will reviewit to ensure
that the preapplication is conplete and make assessnments required by 81944.526
(b)(l) of this Subpart.

D. The District Director will provide witten coments to be attached to the
preapplication. These comments will, at a mninmm address the follow ng
itens:

1. Whether the area to be covered by the project is a "rural area" as
defined by Rural Devel opnent regul ati ons.

2. The District Director's know edge of the applicant's past history.

3. The need for the proposed activity, and its relationship to the
targeting strategies for the District.

4. Appropriateness and applicability of this proposal for Rural
Devel opnent i npl enentati on funds.
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5. Extent of citizen involvenment in devel opment of preapplication
particularly the involvement of minority and/or |owincome groups.

6. Al other criteria specified in 81944.529 of this Subpart.

7. The coments and recommendati ons of the County Supervisors for the
proposed TSA service area

E. The District Director will forward the original and one copy of the
preapplication and acconpanyi ng docunents along with the comrents and a
summary recommendation to the State Director within ten (10) working days of
recei pt of the preapplication

F. Those applicants invited to submt applications will submit their
applications to the District Office with two copies. The District Ofice wll
retain the original for the docket and forward one copy to the appropriate
State Office after making sufficient copies to forward one copy to each of the
appropriate County O fices.

G The District Director, upon receipt of the application, will prepare a

docket in accordance with 81944.531 of this Subpart. The procedures for
approval and project servicing are detailed in this Subpart.

00o
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EXHBIT D

Anendment
to
Techni cal and Supervi sory Assistance Grant Agreenent

This Anendnent to Agreenent dated 19
bet ween
herein called "Grantee," organi zed and operating under

and the United States of Anerica acting
(authorizing State Statute)
through the Rural Devel opnent, Departnent of Agriculture, herein called "Rural
Devel opnent, " anends the Technical and Supervisory Assistance Grant Agreenment"”
between the parties hereto dated , 19 , hereinafter called the
" Agreenent . "

Sai d Agreenent is amended by changi ng the ending date specified in Paragraph 2
of Part B of the Agreenent from to and/ or by making the
foll owi ng changes noted in the attachnents hereto: (List and identify proposal
and any ot her docunents pertinent to the grant which are attached to the
Anmendrent . )

Agreed to this day of 19

(Name of Grantee)

By
(Si gnature)
(Title)
UNI TED STATES OF AMERI CA
BY
(Si gnature)
(Dat e) (Title)

RURAL DEVELOPMENT

00o
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EXH BIT E
Gui de Letter to Delinquent Rural Devel opnent

Single Fami |y Housing Loan Borrowers

Dear __(name of borrower)

This is to advise you that (nanme_of TSA grantee) is available to
provi de i ndependent counseling services to Farners Home Administration (FnHA)
borrowers in need of financial management assistance. These services nmay
assi st you in resolving your present delinquency in your housing |oan

This organi zation is prepared to provide financial and budget counseling at no
charge to you. Their counseling services include advice on debt |evels and
credit purchases, consumer and cost awareness, debt adjustnment procedures, and
ot her financial information and services.

You are urged to take advantage of this program However, your participation
is voluntary and does not relieve you of any of your |oan obligations to Rura
Devel opment or limt the remedies Rural Devel opnent has to bring your |oan
current or recover the loan in full. Any plan altering your repaynent
schedul e in any way nust be approved by this office. However, it is our
intention to work with you and the counseling organi zation in every way we can
to resol ve your delinquency.

If you want to participate in this program please sign the attached copy of
this letter and return it to this office. At that time we will advise

___(name_of TSA grantee) that you are interested in their services and
provide themwi th the information they need to contact you. Only information
available to the general public will be rel eased.

We are sure you agree that it is in your interest to nmake every effort to
bring your account current. W | ook forward to your return of the attached
copy of this letter.

Si ncerely,

County Supervi sor

Farmers Hone Admi nistration

Encl osure

(On attached copy only:)

| desire to participate in the counseling programwth
___(name of TSA grantee)

Bor r ower Dat e

00o
(6-18-79) SPECI AL PN



