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Syst em nane:

Mlitary Justice Correspondence and Information File
(January 8, 2001, 66 FR 1321).

System | ocati on:

O fice of the Judge Advocate Ceneral (Code 20), Departnent
of the Navy, 716 Sicard Street SE, Suite 1000, Washi ngton

Navy Yard, DC 20374-5047 and duplicate copies may be
mai ntained in |ocal legal office file.

Cat egori es of individuals covered by the system

Active duty, retired, and discharged Navy and Mari ne Corps

personnel who were the subject of mlitary justice
proceedi ngs or investigations.

Categories of records in the system

Fil es contain background information relevant to specific
mlitary justice cases, copies of incom ng and outgoi ng
correspondence relating to mlitary justice cases, and may
contain information relating to the Victimand Wtness
Assi stance Program the Sexual Assault Prevention and
Response Program and the Victims R ghts and Restitution
Act of 1990..

Aut hority for maintenance of the system

5 U S.C. 301, Departnental Regulations and 42 U.S.C. 10601
et seq., Victims R ghts and Restitution Act of 1990 as

i npl enented by DoD Instruction 1030.2, Victimand Wtness
Assi st ance Procedures.

Pur pose(s):

To provide a record of individual inquiries and JAG
responses concerning mlitary justice related matters, and
to mai ntain background information on mlitary justice
matters to assist in responding to inquiries.

To provide informati on and support to victins and w t nesses
is compliance with the Victimand Wtness Assistance
Program the Sexual Assault Prevention and Response
Program and the Victins' Rights and Restitution Act of
1990.



Routi ne uses of records naintained in the system including
categories of users and the purposes of such uses:

In addition to those disclosures generally permtted under
5 U S.C 552a(b) of the Privacy Act, these records or

i nformati on contai ned therein may specifically be disclosed
outside the DoD as a routine use pursuant to 5 U S. C
552a(b) (3) as follows:

To victinse and witnesses to conply with the Victimand
Wt ness Assistance Program the Sexual Assault Prevention
and Response Program and the Victinms' Rights and
Restitution Act of 1990.

The DoD "Bl anket Routine Uses' that appear at the begi nning
of the Navy's conpilation of systemnotices apply to this
system

Policies and practices for storing, retrieving, accessing,
retaining, and disposing of records in the system

St or age:

File fol ders, binder-notebooks, and conputer hard drive and
fl oppy di sks.

Retrievability:

Files are kept in al phabetical order according to the |ast
name of the individual who is the subject of the file.

Saf eguar ds:

Files are maintained in file cabinets and ot her storage
devi ces under the control of authorized personnel during
wor ki ng hours; the office space in which the file cabinets
and storage devices are |located is | ocked outside of
wor ki ng hours.

Retention and di sposal:

Records are maintained in office for two years and then
forwarded to the Federal Records Center, Suitland, MD 20409
for storage; files containing background material are

mai nt ai ned on conputer hard drive for two years and then
pur ged.

Syst em manager (s) and address:

Assi stant Judge Advocate General (Mlitary Law), Ofice of
t he Judge Advocate General, Departnent of the Navy, 716



Sicard Street SE, Suite 1000, Washi ngton Navy Yard, DC
20374-5047.

Noti fication procedure:

| ndi vi dual s seeking to determ ne whether this system of
records contains information about thensel ves shoul d
address witten inquiries to the Deputy Assistant Judge
Advocate General (Crimnal Law), Ofice of the Judge

Advocat e Ceneral, Departnent of the Navy, 716 Sicard Street
SE, Suite 1000, Washington Navy Yard, DC 20374-5047.

I nformati on may be obtained by witten request stating the
full name of the individual concerned. Witten requests
nmust be signed by the requesting individual. Personal
visits may be made to the Crimnal Law Division, Ofice of
t he Judge Advocate CGeneral at the above address.

I ndi vi dual s maki ng such visits should be able to provide
sone acceptable identification, e.g., Arnmed Forces'
identification card, driver's |license, etc.



Record access procedures:

| ndi vi dual s seeking to determ ne whether this system of
records contains information about thensel ves shoul d
address witten inquiries to the Deputy Assistant Judge
Advocate General (Crimnal Law), Ofice of the Judge
Advocat e CGeneral, Departnent of the Navy, 716 Sicard Street
SE, Suite 1000, Washi ngton Navy Yard, DC 20374-5047.

I nfformati on may be obtained by witten request stating the
full name of the individual concerned. Witten requests
must be signed by the requesting individual. Personal
visits may be made to the Crimnal Law Division, Ofice of
t he Judge Advocate General at the above address.

| ndi vi dual s maki ng such visits should be able to provide
sone acceptable identification, e.g., Arned Forces’
identification card, driver's license, etc.

Contesting record procedures:

The Navy's rules for accessing records, and for contesting
contents and appealing initial agency determ nations are
published in Secretary of the Navy Instruction 5211.5; 32
CFR part 701; or may be obtained fromthe system manager.

Record source categori es:

Records in this systemare conpiled frominformation
received fromnaval field offices, records of trial, and
correspondence.

Exenptions clained for the system

None.



