Transactions

	Task
	Headquarters
	Who
	Status/

Comp. Date
	Area 
	Who
	Status/

Comp. Date
	Facility
	Who
	Status/

Comp. Date

	Write forms in HIPAA compliant language using HIPAA compliant codes.
	Format all forms in X.12 format with correct codes.

270/271

835/837

NCPDP 5.1

276/277

274
	ITSC
	All formats completed & distributed 12/02
	
	
	
	
	
	

	Distribute HIPAA compliant software to I/T/U.
	Email sent out by Director of ITSC on 10/2/2002 
	ITSC
	Completed
	Install HIPAA compliant forms on Area and Service Unit Servers.
	ISO
	
	Assure HIPAA compliant forms are installed at the facility.
	IT Systems Manager
	

	Inform staff of software installation and provide any needed T/A on their use.
	Ongoing by ITSC Support staff
	ITSC/Area
	Ongoing
	Inform and train appropriate staff in the use of the HIPAA compliant forms.
	ISO
	
	Inform and train business office and clinical staff in the use of the HIPAA compliant forms.
	IT Systems Manager
	

	Check with third party payers and CHS providers and determine which will be HIPAA compliant by October 2002.
	Develop list of third party payers that the National program exchanges PHI with and note those they will be HIPAA compliant. 
	Buss.

Off.

CHS Off.
	Area Survey sent out 

06/25/02.
	Develop list of third payers and CHS providers that the Area Office either bills or pays for services and note those they will be HIPAA compliant.
	Buss.

Off.

CHS Off.
	Responding to 6/25/02 survey.
	Develop list of third payers and CHS providers that the facility either bills or pays for services directly and note those they will be HIPAA compliant.
	Buss.

Off.

CHS Off.
	

	Develop a sample EDI letter of agreement to be for use with third party payers and contract providers for use of HIPAA transactions
	Develop the sample letter and share it with the Area Offices.  
	Buss.

Off.

CHS Off.
	Sample EDI letter completed 6/02.  Ongoing completion by transaction type.
	
	
	
	
	
	

	Obtained signed EDI Letters of Agreement from third party payers and CHS providers that are going to be HIPAA compliant. 
	Negotiate EDI letters of agreement with payers at the National level that are going to be HIPAA compliant.
	Buss.

Off.

CHS

Off.
	Ongoing
	Based on the sample letter from HQ negotiate EDI letters of agreement with payers and providers  at the Area level that are going to be HIPAA compliant.
	Buss.

Off.

CHS Off.
	
	Based on the sample letter from HQ negotiate EDI letters of agreement with payers and providers at the facility level that are going to be HIPAA compliant.
	Buss. 

Off.

CHS Off.
	


and Code Sets
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