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Exercise 6 — Reporting Accomplishments

Part 1 — Reporting accomplishments on a treatment that has been initiated, but is not
yet complete.

Step 1: Select your treatment
Click the treatment name to edit/view treatment details. Click the project name to filter the treatment list to

from the “ACtlve TreatmentS/TO those treatments associated with that project.
Do List” portlet by clicking on —

Planned Planned Planned Planned Actual Last

the treatment name ||nk If your Project Treatment Type Initiation Completion Dir. Cost Accomplishment AI:I:DI‘I‘I]“S"II'I:BI‘I( Mndiﬁe(:

. . ) . Buffalo  Unit 1 Prevention/seeding 41572003 5A15/2003  §75000 750 0 12/2/2002
treatment is not displayed click | |Gesk invasive
i . SEBCI.BS
on the “More” link in the lower | Seetis

left hand corner of the portlet to
display a complete list of
treatments for your unit. Find your treatment on this list and then select the treatment
by clicking on the treatment name link.

[Mew Treatment]

Step 2: Enter the actual initiation date. Please remember that by definition, actual
dates cannot be in the future.

Step 3: Enter the actual accomplishment to date.

Step 4: Click the "Save"

Project |Eluffa|0 Creek
bUtton ' Treatment name |Unit 1 Invasive Species Seeding
* Treatment category | Invasive Species |
* Treatment type IPreventmnIseedmg (acres) j
Pal’t 2 - Report'ng Local approval date (m/dfyyyy) I '” l—
accomplishments for completed WUz @ Yes © Mo
treatments. Treatment unit |Buffalo Creek Unit 1
Total acres in treatment unit [750
County |LEWIB
Step 1: Select your treatment state [Washingion
as descrlbe above In Step 1 * Planned direct cost - this treatment only () |7SUUU
Funding source IRehabiInatmn vI
Step 2: Enter the actual wark agert [Senice Contract ]
initiation date if it has not been Contract number |
entered Lacal contractar used? © Yes © No & Unknown
* Planned initiation date (m/dyyyy) IApr ‘I |15 IZDD3
Step 3 Enter the actual * Planned completion date (m/d/yyyy) IMEY 'I |15 IQUU3
completion date. Please Flanned sezemalsinen: |15° S
remember that it cannot be in panialncaion daxe (eyey) [or b |
the futu re Actual completion date {m/dfyyyy) I '” I
' actual accomplishment |3UU
Delete | Change Treatment Unit ”ml
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Step 4: Enter the actual accomplishment.

Step 5: Click the “Save” button.

Part 3 — Reporting accomplishments for completed activities.

Step 1. Select your activity from the “Active Planning/Administrative Activities” portlet
by clicking on the activity name link. If your activity is not displayed click on the “More”
link in the lower left hand corner of the portlet to display a complete list of activities for
your unit. Find your activity on Active Planning/Administrative Activities

thlS I|St and then Select the vour & oldest/earliest incomplete planning & administrative activities are listed below. Click the
- . . activity name to edit/view planning activity. Click the New Activity hyperlink to create a new
activity by clicking on the planning activity.
aCt'V'ty name I|nk Planned  Planned
Activity Initiation Completion
Buffalo Creek Buffalo Creek Planning e sEN ¥y 10412002 7/30/2003
Step 2: Enter the actual Will Creek 03 nia ) NEPA - EA /202002 4/20/2003
initi 1 ifi Mill Creek 02 Mill Creek Planning 03 MEPA - EA 12002003 8202003
initiation date if it has not been
t d Mill Creek Blocker Unit 35 Treatment effectiveness monitoring  2/28/2003  3/30/2003
enterea. Mill Creek FS05  mill creek FS05 Planning MEPA - EA 5472003 8/30/2003
. [More..] [Mew Activity]
Step 3: Enter the actual

completion date. Please remember that it cannot be in the future.

Step 4: Click the “Save” button.



