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25 Aug 04
From:   Chief of Naval Operations
Subj:   ANNUAL FREEDOM OF INFORMATION ACT REPORT SUBMISSION
Ref:    (a) SECNAVINST 5720.42F

        (b) www.foia.navy.mil
1.  This letter is being e-mailed to you for action and widest dissemination to your subordinate activities.  

2.  Paragraph 16 of reference (a) requires the submission of an Annual FOIA Report [DD-DA&M (A) 1365 (5720)] to the Department of Defense.  This is a reminder that the Annual FOIA Report submission for the period 1 Oct 03 through    30 Sep 04 is coming due.  Reporting dates are as follows:  
     a.  Navy feeder report submissions are required to be submitted by 22 Oct 04 to Echelon 2 commands for their consolidation.  
     b.  Marine Corps feeder report submissions are required to be submitted by 22 Oct 04 to CMC (ARSE) for their consolidation.
     c.  CMC (ARSE), JAG (Code 13), OGC (FOIA), CNO (NOONB), and Echelon 2 commands are required to submit their consolidated Annual FOIA Report to CNO (DNS-36) by  10 Nov 04.  Submissions can be faxed to (202) 685-6580 or e-mailed to sarah.english@navy.mil.  There is no need to follow-up with paper copies.
     d.  Exempt from reporting:  Only units afloat and aviation squadrons who have not received or responded to any FOIA request are exempt from reporting and they do not have to submit a negative report.
3.  We are looking for perfect report submissions.  The updated instructions provided at reference (a) provide step-by-step guidance on computing and reporting statistics.   
4.  The DoD Composite Rate Chart for FY 04 is available for downloading from http://www.defenselink.mil/comptroller/       rates/fy2004/2004_k.pdf.  This should be used to compute military pay.  Also from www.opm.gov, you can download both annual and hourly pay rates for civilian personnel.  For the purposes of the Annual FOIA Report, you add 25% on the civilian rate for computing salaries.                 







//signed//







DORIS M. LAMA









By direction


(202) 685-6545/DSN 325-6545


