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1. Purpose. To pronulgate the basic instructions relating to the
adm nistration of officer pronotions in the United States Marine
Cor ps.

2. Cancellation. MCO P1400. 31A

3. Background

a. Oficers are selected for pronotion for their potential to
carry out the duties and responsibilities of the next higher grade
based upon past perfornmance as indicated in their official mlitary
personnel file Promptions should not be considered a reward for past
performance, but as incentive to excel in the next higher grade.

b. This Manual is designed to provide detailed infornation on al
aspects of the officer pronotion system The information contained
herein is applicable to active-duty list and Reserve active-status
list officers. 1In the event this Manual contradicts higher authority
gui dance, the latter supersedes this Manual

4. Summary of Revision. This is a conplete revision of the previous
Manual , and should be reviewed in its entirety. Synbols to denote
del eted, revised, or added chapters/paragraphs are not refl ected.
This vol ume contains the nost recent anendnents to the Defense

O ficer Personnel Managenent Act (DOPMA), the Reserve Oficer

Per sonnel Managenment Act (ROPMR), the Warrant OFficer Personnel
Management Act (WOPMA), and title 10, U.S. Code.

5. Recommrendati ons.
Recommendati ons for changes to the Manual are invited and shoul d be
submtted via the appropriate chain of command to
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CHAPTER 1

GENERAL | NFORMATI ON

1000. SCOPE. This Manual is applicable to all Marine Corps officers, to
i nclude: active-duty, Reserve, and retired, unless otherw se specified.
This Manual is not designed to restate the information contai ned in other
references, but to provide anplification or clarification of the Mrine
Cor ps pronotion process.

1001. AUTHORITY. The authority for convening pronotion selection boards
and effecting pronotions for conmi ssioned officers is title 10, U._S.
Code. Additional guidance is published in Chairnman of the Joint Chiefs of
Staff Instructions (CICSInst), Departnent of Defense Instructions

(DoDl nst), Secretary of the Navy Instructions (SecNavlnst), and Marine
Corps Orders (MCO .

1002. GRADE. G ade is a progressive scale of office or mlitary rank
that is established and designated as a grade by |law or regulations. It
denotes a grade to which a permanent or tenporary appoi ntnent has been
tendered by conpetent authority and accepted by a nmenber of the Arned
Forces. Oficer grades in order of seniority are:

GRADE PAY GRADE

=
o

Cener al

Li eut enant Gener al

Maj or Gener al

Bri gadi er General

Col onel

Li eut enant Col onel

Maj or

Captai n

First Lieutenant

Second Li eut enant

Chi ef Warrant O ficer, W
Chi ef Warrant O ficer, W
Chief Warrant O ficer, W
Chi ef Warrant O ficer, W
Warrant Officer, W

P NWDOOTO N 0O

ESsEzsPPPoPPeee?

1003. RANK. Rank neans the order of precedence anong nenbers of the
Arnmed Forces. Oficers of the sane grade take precedence anongst
t hensel ves according to their respective date of rank.
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1004 MARCORPROMVAN, VOL 1, OFFPROM

The precedence of officers who have the same date of rank is determ ned by
the officer's seniority in that grade.

1004. LI NEAL PRECEDENCE. Sections 574, 620, and 14002 of title 10, U.S.
Code require the Secretary of the Navy to naintain a list of all officers
serving in the Marine Corps on active duty (active-duty list) or in the
Reserve component (Reserve active-status list). The Personnel Mnagenent
Division (MWR) is responsible for maintaining the |lineal precedence lists
and its annual publication. Specific information on |ineal precedence can
be found in NAVMC P1005 and NAVMC P1005A.

1005. ACTIVE-DUTY LIST. Oficers in this category are currently serving
on active duty in the Marine Corps, except for those officers described in
section 620 of title 10, U.S. Code, unrestricted officers shall be carried
on the active-duty list in order of seniority by rank and grade.

Simlarly, Warrant Officers (WO and Chief Warrant O ficers (CWs) under
section 574 of title 10, U S. Code are carried on the separate active-duty
list in order of seniority by rank and grade.

1006. RESERVE ACTI VE- STATUS LIST. Reserve officers in this category are
currently serving on the Reserve active-status |ist, as defined by section
14002 of title 10, U.S. Code, in the Sel ected Marine Corps Reserve, the
Active Reserve, the Individual Ready Reserve, and the active-status list
of the Standby Reserve. Reserve Warrant Oficers (WD) and Chief Warrant
Oficers (CWOs), under section 12242 of title 10, U.S. Code are carried on
a separate Reserve active-status list in order of seniority by rank and

gr ade.

1007. RUNNI NG MATE. Section 14306 of title 10, U.S. Code and SecNavl nst
1427.1 established the "Running Mate" system Each officer on the
Reserve active-status list shall have a running mate who is an
unrestricted officer on the active-duty list with the sane grade, date of
rank, and who is next junior to the Reserve officer. This systemis used
to ensure that Reserve officers are pronoted in concert with their active
duty runni ng mate.

1008. PLANNI NG

1. Responsibilities. The Five-Year Oficer Pronotion Plan (updated
annual | y) for each conpetitive category by grade is prepared by Manpower

Pl ans and Policy Division (MPP) and approved by the Secretary of the Navy
at | east 30 days prior to the convening date of a selection board. This
docunent serves as the planning tool for the devel opnent of each sel ection
board. It contains selection opportunities, zone sizes, nunbers

aut hori zed
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MARCORPROMVAN, VOL 1, OFFPROM 1009

to select, and any skill guidance for each grade and conpetitive category.
SecNavl nst 1420.1_ provides specific guidance on the requirenents
associ ated with pronotion plans.

2. Factors. Planning factors which are taken into consideration in
devel opi ng the pronotion plan are:

a. The nunber of positions needed to neet the needs of the Marine
Cor ps.

b. The estimated number of officers needed to fill vacancies during
the period in which it is anticipated that the officers selected for
pronmotion will be pronoted and the nunber of officers authorized by the
Secretary of the Navy to serve in the grade and conpetitive category under
consi der ati on.

c. Based on such deternination the Secretary of the Navy shal
determ ne the authorized nunber to be sel ected anong of ficers which the
sel ection board rmay recommend for pronotion.

d. The inpact of zone size and sel ection opportunity on tine in
service pronotion flow points to the next higher grade.

3. Pronotion Opportunity. The pronotion opportunity is usually a
percent age based on the in zone population. The follow ng equation is
used to deternmine selection opportunity:

# of officers authorized to be sel ected
Promotion Cpportunity = ---------mommmm oo
# of officers in the in zone

1009. AUTHORI ZED TO SELECT

1. Each selection board is authorized to select to the next higher grade
a specific nunber of officers. The unrestricted portion of the pronotion
pl an forecasts vacancies for a pronotion year. Oficer accessions,
attrition, requirements, congressional and secretarial authorizations, and
budgetary constraints inpact on this variable. For general officer
Limted Duty Oficer (LDO, OAD, and Active Reserve (AR) boards, this is a
fixed number which is specified in the precept including bel ow zone
selections. For unrestricted and Reserve boards this nunber will
fluctuate or "float" until the day the board convenes to keep the

sel ection opportunity constant.

2. Under no circunstances is the board authorized to exceed the

"aut hori zed to select” nunbers identified within the precept. The tota
nunber authorized to select may be derived fromthe above, in, or bel ow
zone popul ati on. Sections 575, 616, and
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14307 of title 10, U.S. Code linmts the nunber of bel ow zone officers that
can be selected to 10 percent of the authorized nunber to select, unless
otherwi se specified in the precept. |f the nunber determ ned under this
conputation is less than one, then the board nmay sel ect one officer from
t he bel ow zone.

1010. COVPETITIVE CATEGORIES. A category established to provide for
separate pronotion consideration and career devel opnent of groups of

of ficers possessing related skills and experience necessary to neet the

nm ssion objectives of the Department of the Navy. The Commandant of the
Mari ne Corps has divided the officer Corps into five ngajor categories:
unrestricted, restricted (LDOs), WO CW>s, AR, and Specialist Oficers.
Wthin these divisions, officers are considered anong their own
conpetitive category on either the active-duty list or the Reserve active-
status list.

1. Unrestricted Oficers. An unrestricted officer is an individual in
the Marine Corps in the grade of second |ieutenant or above, who is not
designated as an LDO. All unrestricted officers conpete anong all ot her
unrestricted officers of the sane grade for pronotions to captain through
maj or general via selection boards. Second |ieutenants are pronoted to
first lieutenant based on tine-in-grade requirenments found in section 619
of title 10, U.S. Code and as determ ned by Secretary of the Navy.

2. Limted Duty Oficers. Al LDOs secure appointnents as a regul ar
officer in the Marine Corps for the performance of duty in the technica
fields in which they are proficient. These officers are technically
oriented, they performduties that are linited to specific occupationa
fields and are outside the nornal devel opnent pattern of unrestricted
officers. LDOs conpete within their nmilitary occupational specialty (M)
anong ot her LDOs of the same grade for pronotions to major and |ieutenant
colonel. There are no LDGs in the Marine Corps Reserve.

3. Warrant Oficers/Chief Warrant Officers. CWXs conpete within their
MOS anobng other CWOs of the sanme grade for pronotions to CAO3 t hrough CWB
via selection boards. W0Os are pronoted to CAM2 based on tine-in-grade
requi rements found in section 573 of title 10, U.S. Code and as deternined
by Secretary of the Navy. CWs in the Reserve conponent conpete within
their grade, but not within their MOS.

4. Active Reserve Oficers (AR). Resident on the Reserve active-status
list, AR officers conpete with fellow officers of the same grade in the AR
popul ation within a separate category
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for promotions to captain through colonel. AR warrant officers conpete
within their same MOS for pronotion to CAO3 t hrough CACb.

5. Specialist Oficers. The paranmount prerequisite of this programis
that the individual possesses unusual talent that would not be avail abl e
within the Regular Marine Corps in the event of national nobilization
Specialist OOficers are appointed to neet nobilization needs and are not
required to performactive duty obligation except in the event of a

nati onal energency.

1011. ZONES

1. The pronmotion zone is defined as a pronotion eligibility category
consisting of officers fromthe nost senior to the nost junior officer
eligible for consideration before a selection board in the sane grade and
conpetitive category. SecNavlnst 1420.1_ and section 623 of title 10,
U.S. Code require that before the convening of selection boards to

consi der officers for pronotion to any grade above first |ieutenant, the
Secretary of the Navy shall establish a pronotion zone for officers
serving in each grade and conpetitive category to be considered by the
sel ection board.

2. Conpany and Field G ade Oficers. For the grades of CW2 through CWb
and captain through colonel, three primary pronotion zones exist: above-zone,
i n-zone, and bel ow zone.

a. Above-Zone (Above the Pronotion Zone). Above-zone officers have
been previously considered in the in-zone popul ation, and not selected for
pronotion by a regularly schedul ed board. These officers will incur an
additional failure(s) of selection if not selected by the selection board.

b. 1n-Zone (Pronotion Zone). In-zone officers have neither failed of
sel ection for pronotion nor have been renoved froma pronotion list. In-
zone officers consist of the prinmary eligible population for consideration
by the selection board, and if not selected, the officer will incur a
failure of selection. It is common to have officers whose |inea
precedence falls within the above-zone popul ation, but are in-zone
officers. These officers will be given the sane consideration as any
other in-zone case. This zone is used to generate the authorized nunber of
officers to select and the sel ection opportunity.

c. Below Zone (Below the Pronotion Zone). Below zone officers are
junior to the junior officer in the pronotion zone. Below zone officers
are eligible for consideration, but if not selected, they will not incur a
failure of selection. Not al
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boards are authorized to consider bel owzone officers.
Additionally, the bel owzone population is a rough estimte
of the following year's in-zone popul ation

3. Flag Grade Oficers. For the grades of brigadier general and major
general two zones exist: the primary zone and the secondary zone.

a. Primary Zone. The primary zone consists of senior eligible
(previously considered) and junior eligible (not previously considered)
of ficers.

b. Secondary Zone. Oficers in this zone are eligible for
consi deration, but are not in the primary zone for consideration

c. The senior eligible, junior eligible, and secondary zone officers
are simlar to the above-zone, in-zone, and bel ow zone respectively. The
difference is that unlike the above-zone and in-zone, the primary zone non
selects do not incur a failure of selection if not selected by a regularly
schedul ed board.
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CHAPTER 2

PRE- BOARD ACTI ONS

2000. NOTICE OF CONVENING  Sections 614 and 14105 of title 10, U.S. Code
require that, at |least 30 days prior to the date the board is convened,

t he Commandant of the Marine Corps (MWR) nust provide general witten
notice to eligible officers. This shall be acconplished through a
standard naval message (MARADM N), and at a minimumw Il include:

1. The convening date of the board.

2.  The nane and date of rank of the senior officer and junior officer in
the in-zone popul ation as of the date of the notice.

3. In addition, the following infornmation will normally be provided:

a. The nanme and date of the junior officer in the bel owzone as of
the date of the notice.

b. Information on subnission of update material and photographs to
t he board, see paragraphs 3001 and 3002

c. Subnmission of Reserve Qualification Sunmaries (RQ@) to Reserve
sel ection boards, see para 3004.

d. Information on auditing and correcting Official MIlitary Personne
Files (OWPF), see MCO P1610.7_ and MCO P1070. 12_.

e. Inplenentation of any unique regulation such as the 90-day rule or
conti nuation, nust be announced.

2001. BOARD COVPCSI T1 ON

1. Ceneral. Detailed instructions on board conposition are established
in sections 573, 612, and 14102 of title 10, U.S. Code and SecNavl nst
1401.3_. It is essential that the conposition of the board reflects the

spectrum of diversity, mlitary occupational specialties, and conposition
of the officer Corps.
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2. Responsibilities for Menbership

a. Personnel Mnagenent Division (MVOA-3)

(1) Publish annually MCBul 5420 to announce the nenbership
requirements to the Marine Corps.

(2) Coordinate with major subordi nate commands to ensure only
highly qualified officers are nom nated to serve as board nenbers.

(3) Provide funding and orders to all board nenbers.

(4) Provide board nenbership to the Personnel Managenent Divi sion
(MWR) 30 days prior to the convening of a selection board.

b. Nonminating Unit

(1) It is essential that commandi ng officers noninate only those
highly qualified and experienced officers, selected for their performance,
maturity, judgment, and integrity.

(2) Once nominated, officers will only be replaced based on grave
and dire energencies, as all nom nees are appoi nted personally by the
Secretary of the Navy.

(3) Nominations of officers to serve on selection boards are
sensitive in nature, therefore, confidentiality of their appointnent is
l[imted to only those individuals who have a need to know. Upon convening
of the selection board, public dissenination is authorized.

2002. PRECEPT

1. GCeneral. The precept is the legal docunent which orders a selection
board to convene. It is in the formof a letter fromthe Secretary of the
Navy to the president of the board. The precept provides instructions
governi ng the proceedi ngs of the board and appoints the president,

nmenbers, and recorders to the selection board. The contents of the
precept are derived froma variety of references, but always reflect
infornmation that the Secretary of the Navy deens inportant for selection
of officers to the next higher grade.

2. Personnel Managenent Division (MWR) and Manpower Plans and Policy

Division (MPP) are jointly responsible for the publication of the precept.
The precept will not be released until the board
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actual ly convenes, as to protect the menbership frominproper influence
per DoDl nst 1320.14 .

2003. ELIGBILITY FOR CONSI DERATI ON

1. Active Duty Oficers. In order to be eligible for consideration by an
active duty selection board, conmi ssioned officers nust:

a. Be on the active-duty list (see para 1005);
b. Have conmpleted the mnimumtime-in-grade requirenments; and

c. Beidentified in the Pronotion Plan for an opportunity for
sel ection based on grade strength limtations (see para 1008).

2. Reserve Oficers. 1In order to be eligible for consideration by a
Reserve sel ection board, conm ssioned officers nust:

a. Be on the Reserve active-status |ist (see para. 1006);
b. Have conmpleted the mnimumtinme-in-grade requirenments; and

c. Beidentified in the Pronotion Plan for an opportunity for
sel ection based on grade strength limtations (see para 1008).

3. Both active duty and Reserve officers above the grade of captain who
have twi ce failed of selection to the next higher grade will renain
eligible for pronotion if they have been continued on the active-duty I|i st
or Reserve active-status list. Per MO P1001R 1J, AR captains who have
twice failed of selection may be continued on the Reserve active-status
list following release fromactive duty on the AR programuntil the

of ficer has been tw ce considered above-zone for pronotion in the Reserve
unrestricted conpetitive category.

2004. DEFERRED ELIGBILITY

1. Deferred eligibility is intended for officers to obtain active duty
experience, qualifications, and significant eval uati on before being

consi dered by a selection board. Defernent is only applicable to active-
duty |ist boards convened under chapter 36 of title 10, U.S. Code.
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2. Per SecNavlnst 1420.1_ the Conmandant of the Marine Corps may, with
the officer's consent or at the officer's request, defer an officer's
eligibility. To be eligible the officer nust be a first tine eligible in-
zone or above-zone officer, and request such action prior to the board
convening. The period of defernment can not exceed one year fromthe date
the officer enters on active duty and is subject to placenent on the
active-duty list under SecNavlnst 1427.2_.

3. The officer's witten request for deferment shall be forwarded to:

COMVANDANT OF THE MARI NE CORPS ( MWPR- 1)
HEADQUARTERS, UNI TED STATES MARI NE CORPS
HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA 22134-5104

4. Al requests for defernment should arrive 10 days prior to, and in no
event later than, the convening date of the selection board.

2005. CONSTRUCTI VE SERVI CE CREDI T

1. If the Secretary of Defense determi nes that the number of designated
active duty Marine Corps judge advocates bel ow the grade of nmjor are |ess
than the nunbers needed for the Marine Corps, the Secretary of Defense my
aut horize the Secretary of the Navy to credit any person receiving both an
original appointment and a judge advocate designation, with a period of
service credit.

2. The Judge Advocate Support Branch of the Staff Judge Advocate to the
Conmandant's office will coordinate with Personnel Managenent

Division (MWR) in determ ning whether any constructive service credit is
war r ant ed.

3. Constructive service credit is credit, other than prior conm ssioned
service credit, which is granted for |aw school attendance. |t provides
grade and date of rank conparability for an officer who begins Marine
Corps commi ssi oned service after obtaining a baccal aureate degree. The
foll owi ng governs the granting of constructive service credit and prior
conmi ssi oned service credit:

a. A period of tinme shall be counted only once when conputing
constructive service credit and prior comissioned service credit.
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b. For pre DOPMA officers (those conm ssioned before 15 Septenber

1981), any constructive service credit and time spent as a comm ssi oned

of ficer before graduation from!|aw school shall be conputed and credited
to the maxi mum extent pernissible in each case, but shall not exceed 36
nonths for the period beginning with the cormencenent of attendance at | aw
school and ending on the date of graduation fromlaw school. This does
not affect the pay entry base date or arrears in pay and allowances. In
addi tion, constructive service credit may effect mandatory retirenent
dates, and the retired pay nultiplier

c. Constructive service credit comences on the date that the
officer's lineal precedence, grade, and date of rank are adjusted by
Per sonnel Managenent Division (MWR) in the Marine Corps Total Force
System and after the officer's acceptance of this |ineal adjustnment,
graduation from Naval Justice School, and designation as a judge advocate.
The date of the officer's acceptance of constructive service credit has no
bearing on the effective date of constructive service.

d. Constructive service credit does not count toward the conputation
of active comm ssioned service for DOPMA of ficers.

2006. EXCLUSIONS FROM ELIG BILITY

1. 90-Day Rule. Sections 577, 619, and 14301 of title 10, U.S. Code
provide the service secretary the option to preclude from consideration by
a selection board those officers with "an established separation date that
is within 90 days after the date the selection board is convened." The
sel ection board' s precept nust clearly state that this provision will be

i mpl enented. Al officers with an approved separation or retirenment date
from Personnel Managenent Division (MVBR) that is within 90 days after
the date the selection board is convened will be deleted fromthe eligible
popul ation. Mdifications to separation dates subnitted after a board
convenes will not change an officer's pronotion eligibility.

2. 1l-Year Rule. Per section 14301 of title 10, U.S. Code, Reserve
officers are only eligible for consideration if: the officer is on the
Reserve active-status list, and during the 1-year period ending on the
date of the convening of the selection board the officer has continuously
performed service on either the Reserve active-status list or active-duty
list (or a conbination of both).

2-7



2007 MARCORPROMVAN, VOL 1, OFFPROM

2007. CONTI NUATI ON

1. Oficers in the permanent grades of CWM®2 to CWO5, or captain and above
who are subject to involuntary retirenent or discharge for years of
service or failures of selection for pronotion nmay be continued on the
active-duty list or the Reserve active-status |list per policies and
procedures established by sections 580, 637, and 14701 of title 10, U.S.
Code, SecNavlnst 1412.9 , and SecNavlnst 1920.7 . Reserve officers
desiring to be continued nust submit a witten request to the board to be
cont i nued.

2. The Secretary of the Navy will convene continuation boards whenever
t he needs of the Marine Corps so require, based upon the recomrendati ons
of the Commandant of the Marine Corps.

a. Regularly schedul ed sel ection boards nay be directed by the
Secretary of the Navy to reconvene as continuation boards.

b. The report of a continuation board shall be forwarded to the
Secretary of the Navy for approval

c. The results of continuation boards for those officers selected for
continuation will be made known to the affected officers by Personne
Management Division (MMBR). Those officers not selected for continuation
will be notified by official correspondence fromthe Personnel Managenent
Di vision (MWBR), sufficiently in advance of the date of their involuntary
retirement or discharge so as to allow those officers who are not
continued a reasonabl e period of tinme for personal planning. An officer
who is selected for continuation shall be afforded an opportunity to
accept or decline the continuation. The separation of an officer who
declines continuation will be considered as an involuntary separation
under sections 580, 637, and 14701 of title 10, U.S. Code.

3. Mninmum Continuation Period. Oficers will be continued according to
the guidelines given in the precept.
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CHAPTER 3

BOARD PROCEDURES

3000. CONVENING There is no prescribed procedure for convening a
sel ection board. The acconplishnent of the follow ng actions, however,
are required to constitute a legally convened board:

1. The pronotion plan and precept mnmust be signed by the Secretary of the
Navy.

2. A copy of DoDInst 1320.14_ nust be provided to each menber and
recorder of the board. The text of DoDInst 1320.14 pertaining to
conmuni cation with and anong the board shall be read to the president,
each menber, and each recorder of the board.

3. The oaths of office contained in the precept nust be

admi ni stered to the president, each board menber, each recorder, and al
admi ni strative support personnel

3001. | NFORMATI ON PROVI DED TO SELECTI ON BOARDS

1. Sections 576, 615, 14106, and 14107 of title 10, U_S. Code, DoDI nst
1320. 14 , and SecNavlnst 1420.1 regulate the three types of information
that may be furnished to selection boards. Appropriate materials, as
outlined below, are the only information that can be placed before,
requested by, or reviewed by nenbers of the selection board. Docunents
received by selection boards will be recorded in an update material |og.

a. Oficial Mlitary Personnel File (OWPF). The primary source of
information furnished to a selection board is the OWF which contains
fitness reports, awards, and other information specified in MCO P1070.12_.
Further details on information that can properly be furnished to selection
boards are contained in DoDInst 1320.14_, SecNavlnst 1420.1_, and
SecNavl nst 1412.9 .

b. Witten Communication by Eligible OOficers. All eligible officers
are authorized to send communi cation to the selection board, per sections
614 and 14106 of title 10, U.S. Code and SecNavlnst 1412.9 . This
information can call attention to any matter which the officer considers
important to their case. Al information, to include third party letters,
certificates, etc. nmust be under cover letter requesting subm ssion to the
sel ection board and endorsed by the eligible officer. Any nateria
recei ved without the officer's endorsenent will be returned. Personne
Managenent Division (MWR) nust be in physical receipt
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of this information before the board convenes, per sections 614 and 14106
of title 10, U.S. Code and SecNavlnst 1412.9 . Material can be mailed to:

COMVANDANT OF THE MARI NE CORPS ( MWPR- 1)
ATTN:  PRESI DENT, (SPECI FI C BOARD)
HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA, 22134-5104

O ficers are encouraged to ensure Personnel Managenment Division (MWR-1)
has physically receipted for such information. Verification can be
acconplished via the website at: www usnc.nmil, then select Information for
and About Marines and O ficer Pronotion |Information.

c. Discrepancy Notices. Discrepancy notices are witten requests for
clarification or anplification of information found in an officer's OWF
Per sonnel Managenent Division (MVSB) is the prinmary agency authorized to
furnish information related to discrepancy notices. Personnel Managenent
Division (MWR) is responsible for screening all information requested by
or furnished to the board to ensure it is in conpliance with sections 614
and 14107 of title 10, U.S. Code, DoDli nst 1320.14 , and SecNavl nst
1420.1 . In addition the foll ow ng guidance will be adhered to:

(1) Board nenbers are the only individuals authorized to submt
di screpancy noti ces.

(2) Discrepancy notices can only be answered if they pertain to
information included in an officer's OWF per MCO P1070.12 .

(3) Any discrepancy notice that requests information not found in
an officer's OWF can not be lawfully answered or furnished to the
sel ecti on board.

(4) The selection board president, nmenbers, and recorders are
prohi bited fromcontacting officers or comands relating to di screpancy
noti ces.

2. Appropriate Information. Law and inplenenting regulations strictly
govern the type of information that can be provided for consideration to
sel ection boards. This authorized information includes:

a. Information submitted by an eligible officer: photographs,
letters, third party letters, certificates, etc., or
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information the officer deenms relevant. Reserve officers should submt a
Reserve Qualification Sumrary to the board to update the board on the
Reservist's civilian enpl oynent, activities, education, and other

signi ficant acconplishnents.

b. Discrepancy notices requesting anplification or clarification of
i nformati on al ready contained in the OWF is limted to:

(1) Repl acerment copies of unreadabl e docunents al ready contai ned
in the OWPF.

(2) Entries contained in the Master Brief Sheet (MBS) but the
correspondi ng supportive docunentation is absent fromthe OWF, such as a
dat e gap.

c. Factual summaries of infornmation already present in the OWF, to
i nclude the Master Brief Sheet (MBS) and Career Retirement Credit Report.

3. lnappropriate Information. The following information is inappropriate
and/ or unaut horized anplification or clarification for consideration by a
sel ecti on board:

a. Open-source information not contained in the OWF, such as schoo
and comand screeni ng nessages. Any information that is not part of an
officer's OWF is strictly prohibited.

b. Established separation or retirenent dates that exceed the 90-day
excl usi on peri od.

c. Current nedical status.

d. Sone entries in the header of the MBS are contained for
adm ni strative purposes (i.e. Lineal Nunber, Permanent Date of Rank, and
Special Information), and are not information contained in the OWF. In
such instances, anplification or clarification is inappropriate.

e. Any information received fromthird parties not endorsed or
forwarded by the eligible officer

f. Any information regarding an action that was conpleted after the
date the board convened (i.e. awards certificates, fitness reports,
di sciplinary actions, etc.).

3002. PHOTOGRAPHS. All officers in the grade of chief warrant officer
t hrough col onel who are eligible for consideration by a selection board
are required to furnish an official photograph
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per MCO P1070.12_. Phot ogr aphs shoul d be addressed to:

COMVANDANT OF THE MARI NE CORPS ( MVPR-1)
ATTN:  PRESI DENT, (SPECI FI C BOARD)
HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA, 22134-5104

Phot ogr aphs nmust be taken within 6 nonths of the convening date for each
sel ection board the officer is eligible for. Personnel Managenent
Division (MWR) does not retain or return photographs after the selection
board' s adj our nnent .

1. Atitle board containing the officer's last nane, first and mddle
initial (s), name suffix, grade, prinmary mlitary occupational specialty
(PMOS), conplete SSN, height, weight, and date the photograph was taken
(year, month, and day sequence), will be placed at or near the
individual's feet so that it will be legible in the photograph. The
identifying data nmust be clearly readable in the finished print.

MARI NE | M
Capt 0302
123 45 6789

72 165
XX0801

2.  The photograph should be nounted on 8.5 X 11 inch sheet of white bond
paper, containing the follow ng i nformati on underneath t he photograph
MCC, RUC, work phone nunber, conponent (USMC or USMCR), and conpetitive
category (see para. 1010).

3. Individual officers have a personal responsibility to ensure their
phot ograph is submitted and recei ved by Personnel Managenent Division
(MWPR). Oficers can verify if the Personnel Managenent Division (MWR)
has received a photograph by visiting the website at: (ww.usnc.ml),
then select Information for and About Marines and O ficer Pronotion

I nformati on.

3003. REQUESTS FOR NON- SELECTION. Sone eligible officers on the active-
duty list may intend to |l eave active duty and therefore submt a witten
request not to be selected for pronotion to the board president. Any

of ficer who subnmits such a request will still be considered for selection
but will incur a failure of selection if not recommended for pronotion by
the board. Per section 1174 of title 10, U.S. Code, an officer discharged
for twice failing of selection is not entitled to separation pay if either
(or both) of those failures of selection was the action of a selection
board to which the officer subnitted a request in
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witing not to be selected for pronotion or who otherw se directly caused
hi s/ her non selection through witten comunication to the board.
Accordingly, selection boards convened under sections 6l1la and 503 of
title 10, U.S. Code are required to include in the board report the names
of those officers who fall into this category.

3004. RESERVE QUALI FI CATI ON SUMVARY. Per MCO P1001R 1_, Reserve officers
are required to submit Reserve Qualification Sunmaries to selection
boards. This docunent provides valuable information regarding the
officer's activities when not actively participating in the Reserve Mrine
Cor ps.

3005. ASSI GNMENT OF CASES. Assignnent of eligible officers' cases to
each board nenber is acconplished randomy by conputer anpngst the board
menbers. Board presidents will be assigned half the nunber of cases as
ot her board nenbers to account for the additional adninistrative duties
associated with their position

3006. CASE PREPARATI ON AND BRI EFING  The officer selection process is
conposed of four phases, thus ensuring each officer's record is thoroughly
revi ewed, briefed, considered, and voted on by the sel ection board.

1. Case Preparation. The first step of the process is a thorough
preparation of each eligible officer's record. Board menbers first review
their in-zone cases. This provides the board nenber a solid sense of the
conpetitiveness of the in-zone population. Additionally, if adverse
information is present, it nust be briefed to the entire board regardl ess
of when the adverse information occurred. Upon conpletion of the in-zone
cases, board menbers review all above-zone cases, then bel ow zone cases.
VWhen preparing above-zone and bel owzone cases, the nmenber deternines if
the officer's record is conpetitive or conparable to those officers in the
i n-zone popul ation. As outlined belowthis will prepare the selection
board for the first executive session

2. In-Qut Session for Above-Zone and Bel ow Zone. Once all cases are
prepared, the selection board enters "executive session" to brief al
above-zone cases. (Executive session is the termused upon conmencenent
of briefing or voting cases. Only board nenbers and recorders are all owed
in executive session. Al recorders nust be present during all executive
sessions.) All above-zone cases nust be briefed and voted upon by linea
precedence. In this "In-Qut" session, board nenbers determne if an
eligible officer's record is conpetitive or conparable to nmerit being a
prem er case. A prem er case is an above or
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bel owzone of fi cer whose case will be briefed and voted on with the in-
zone officers' cases. The criteria to becone a prem er case is one
affirmati ve vote fromany nmenber of the selection board to include the
officer's record. Below zone cases are reviewed in the same manner as the
above-zone popul ation. Upon conpletion of the In-Qut session, tine is
allotted to thoroughly prepare the cases as necessary.

3. Full Briefing and Voting. Once board nenmbers have conpleted all case
preparation, the final executive session commences. Each eligible officer
receives a full brief fromthe nenber assigned his/her case. Each board
menber will be provided an opportunity to coment as necessary. \Wen al
cases have been briefed, each nenber deternines which officers they desire
to vote "yes" on or to select. The nunber of "yes" votes a board nenber
can cast is based on the nunber of officers authorized to select (see para
1009). Multiple iterations of voting occur until board menbers select to
al | ocati on.

3007. SPECI AL CONSI DERATION. Wthin the precept of the selection board
the Secretary of the Navy may provide special consideration for itens
deened i nportant for consideration

1. Skill Guidance. Any MIlitary Cccupational Specialty that is 85% or
Il ess of the staffing goal for the grade being considered for selection nmay
be identified as a skill shortage in the Secretary of the Navy's precept.

2. Joint Duty. The Chairman of the Joint Chiefs of Staff (CICS) is
charged by law to review certain selection board reports to deternine if
the boards acted in a manner consistent with Secretary of Defense

gui del i nes under section 615(b) of title 10, U.S. Code, and DoDl nst
1320.14 . The Chairman reviews board results to deternmine if the boards
gave appropriate consideration to the performance of officers in Joint
Duty Assignments (JDAs) who are serving in, or have served in, such
assignments. Additionally, the Chairnman reviews board results to assess
whet her the board nmet or failed to neet the pronotion consideration set
forth in section 662 of title 10, U.S. Code, CJCSInst 1330.02 , and
CJCSInst 1331.01_.

3. Acquisition

a. Section 1731 of title 10, U.S. Code directs that officers fromthe
Acqui sition Corps are expected to be pronoted at a rate not | ess than the
rate for all line officers of the same Arned Force
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b. Consequently, the CMC nust subnit, in the board report, a
statistical analysis of the

selection rate for acquisition officers in accordance with DoDI nst 1320.4_
and DoDl nst 1320.14 .

4. Although the categories |isted above are given consideration by a

sel ection board, the precept clearly establish that the sel ection standard
for all eligible officers is "best and fully qualified" for pronotion to

t he next higher grade.

3008. SHOW CAUSE

1. Selection boards shall report the name of any officer whose record, in
the opinion of a npjority of the nenbers of the board, indicates that the
of ficer should be required to show cause for retention in the service,
because of the officer's substandard performance of duty, nisconduct,

noral or professional dereliction, or because that officer's retention is
not clearly consistent with the interests of national security.

2. The selection board shall provide, under separate cover, a

suppl enent al nmenorandum containing a brief explanation of the basis for
the board's opinion, which shall be signed by the president and the senior
recorder.
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CHAPTER 4

PCST- BOARD ACTI ONS

4000. BOARD REPORT. Upon conpletion of deliberations, a selection board
report will be prepared by Personnel Managenent Division (MWPR) in
accordance with DoDlnst 1320.14 . The board report contains a list of al
sel ectees and the followi ng adm ni strative docunents as specified in the
precept: statistical analysis; precept; a list of the officers eligible
for consideration for pronotion; notice of convening; promption plan

sampl ing of records; and an update nmaterial |log. The board report nust be
signed and certified by each board nenber and recorder

4001. UNAUTHORI ZED RELEASE OF BOARD PROCEEDI NGS. Sections 616(e) and
14104 of title 10, U.S. Code, DoDlnst 1320.14 , and SecNavl nst 1412.9
prohi bit the disclosure of the proceedi ngs of selection boards to any
person not a nenber of a board. |In addition, SecNavlnst 1420.1 further
states that no nmenber of a selection board nay counsel officers who failed
of selection by that board. Board presidents are charged to brief the
nmenbers and recorders of the board, both upon convening and i nmedi ately
prior to adjournnent, that proceedings, deliberations, materials, and any
other information pertaining to the board are not rel easabl e except as

aut horized by the Secretary of the Navy, the Secretary of Defense, or the
President. O ficers who fail of selection before a board nay be counsel ed
by the Oficer Career Counseling Section, Oficer Assignnment Branch ( MVOA-
4) or the Reserve Career Managenent Team Reserve Affairs (RAM6), as
appropri ate.

4002. FAILURE OF SELECTI ON

1. Definition. An officer in a grade bel ow colonel who is in or above
t he promotion zone established for the grade and conpetitive category
under sections 574, 623, and 14302 of title 10, U.S. Code and is

consi dered but not selected for pronotion by a selection board convened
under section 573, 611(a), and 14101(a) of title 10, U.S. Code shall be
considered to have failed of selection for pronotion

2. Effects. Such officers will continue to be considered by subsequent
sel ection boards until they retire, separate, or are selected for
pronotion. First |ieutenants who twice fail of selection to captain wll
not be considered by subsequent boards. O ficers who have twi ce failed of
sel ection for pronotion may be subject to mandatory separation

retirement, or renoval fromthe
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Reserve active-status list unless they are continued, see para 2007.

3. Carry Over. Failures of selection do not carry over between
conpetitive categories (i.e. active duty failures do not carry over to the
Reserve conponent). Once an officer has failed of selection in one
conpetitive category that failure of selection is forever naintained in
that competitive category.

4003. SAMPLING OF RECORDS. Per SecNavlinst 1401.1 and as outlined in
para 5004, the sanpling of records is included as part of the
admi ni strative docunents contained in the board report.

4004. SHOW CAUSE. As outlined in para 3008, a letter fromthe board
president to the Secretary of the Navy shall acconpany the board report
whi ch contains a paragraph detailing the basis for the board's findings.

4005. ADVERSE SCREENI NG  Upon adjournnment of a selection board, a review
of investigative files is conducted for any adverse information contai ned
in an officer's record. Any officer whose record contai ns adverse

i nfornmation, as deternm ned by Conmmandant of the Marine Corps, will be

revi ewed for possible wthholding fromnom nation or delay of pronotion.
The nane of any officer whose record is identified as contai ning adverse
information may be omitted fromnonination to the President or the Senate,
as appropriate. Upon release of the board results, the officer will be

af forded the opportunity to coment regarding the adverse nmatter and a
decision will be nade by the President (for Reserve officers) to either
pronote or renpve the officer's nane fromthe pronotion |ist, per sections
14308, 14310, 14311, and 14312 of title 10, U S. Code or the Secretary of
the Navy (for active duty officers) to either pronote or renove the
officer's nane fromthe pronotion list, per sections

579, 624, and 629 of title 10, U.S. Code.

4006. NOM NATI ON PACKAGE. Senate confirmation is required for al
officers on active duty selected for pronotion to the grades of major or
above, and col onel or above for Reserve boards before an officer nay be
promoted or frocked. Upon conpletion of the adverse screening, Personne
Managenent Division (MWR) prepares a nom nation package for all boards
requiring Presidential and Senate approval. DoDl nst 1320.4_ outlines the
preparation procedures and specifies what docunents nust be contained in
the nom nati on package (See figure 4-1).
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4007. BQOARD APPROVAL PROCESS. Once a board report is approved by the
menbers of the board and the nomi nation package has been prepared by

Per sonnel Managenent Division (MWR), both packages are forwarded to the
final approval authority for approval. Al selection boards nust be
endorsed, first by the Commandant of the Marine Corps and, the O fice of
the Judge Advocate Ceneral of the Navy, before being forwarded to the
Secretary of the Navy. Figure 4-1 contains a detailed chart which

i ndi cates the offices, the board report and, when applicable, the

nomi nati on package must be routed through prior to release of the results
and ultinmate pronotion authority.

4008. REMOVALS

1. Renpval From Approved Pronotion List

a. Per sections 579, 629, and 14310 of title 10, U.S. Code, the name
of an officer recomrended for pronotion by a selection board may be
renoved fromthe report of the selection board by the President or the
Secretary of the Navy, acting for the President, as appropriate. Such
action nay be taken at any tinme before the pronotion of the officer

b. An officer whose nane is renoved froma pronotion list by the
President or the Secretary of the Navy acting for the President, continues
to be eligible for consideration for pronotion. |If the officer is
recormended for pronotion by the next selection board, and the report of
the board is approved by the Secretary of the Navy, the officer's nane
shal |l be placed on the pronotion Iist wthout prejudice. The officer may
petition the Secretary of the Navy, under sections 629 and 14310 of title
10, U.S. Code to grant the officer the same date of rank that the officer
woul d have had if the officer's nane had not been renmoved. However, per
10 sections 624 and 14308 of title 10 U.S. Code, the officer is considered
for all purposes as having twice failed of selection for pronotion to the
next hi gher grade upon the following: the officer is not recomended for
pronotion in the approved report of the next selection board; the officer
is so recomrended, but the President, or the Secretary of the Navy acting
for the President, renoves the officer's nane fromthe pronotion list; or
if the Senate rejects the officer's appointnent.

2. Renpval From Pronotion Lists. During the period of delay, the
Commandant of the Marine Corps (JA) will assenble a case file on the

of ficer concerned. Commanders are directed to report devel opnents in the
officer's case as a matter of imediate concern. |f the Commandant of the
Mari ne Corps determ nes that
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the officer's name should be renoved fromthe promotion list for the
reasons set forth in paragraph 6009, the officer shall be notified in
witing of such action, and be afforded the opportunity to subnit a
witten statenent to the Secretary of the Navy via the Commandant of the
Marine Corps (JA). |If the officer declines to nake a statenent, the
officer shall submt a signed statenment to that effect. After review of
the officer's statenent, if the Commandant of the Marine Corps determ nes
that removal fromthe pronotion list is warranted, a recomrendation for
renoval , the officer's statenent, and the renai nder of the case file shall
be forwarded to the Secretary of the Navy for decision.

4009. PROVI SI ONS FOR DELAYI NG AND W THHOLDI NG OF PROMOTI ONS.
Refer to paragraph 6009 for procedural guidance in this regard.
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CHAPTER 5
SPECI AL SELECTI ON BOARDS
5000. AUTHORITY. Special Selection Boards (SSB) are authorized under
sections 628 and 14502 of title 10, U.S. Code, and SecNavlnst 1401.1 .
The SSB's purpose is to provide relief to officers who believe they did
not receive fair and equitable consideration before a regularly schedul ed

sel ection board.

5001. ELIGBILITY. Oficers requesting consideration by an SSB nust
petition the Secretary of the Navy. SecNavlnst 1401.1 provides specific
eligibility criteria as foll ows:

1. An officer nust be on the active-duty list, Reserve active-status
list, retired, or a fornmer officer to be eligible for consideration
Oficers on the inactive-status list are not eligible for consideration by
a SSB.

2. The officer nmust have been considered, or should have been consi dered,
by a regularly schedul ed sel ection board, and not sel ected.

3. The officer nmust denobnstrate that the actions of that board:
a. Were contrary to law, or
b. | nvol ved material error of fact; or

cC. | nvol ved material adm nistrative error.

5002. REQUESTI NG A SPECI AL SELECTI ON BOARD

1. Requests for an SSB nust be initiated by the eligible officer and
forwarded directly to:

COMVANDANT OF THE MARI NE CORPS ( MVPR-1)
HEADQUARTERS, UNI TED STATES MARI NE CORPS
HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA 22134-5104

2. It is essential that all SSB requests include the follow ng
i nformati on:

a. The reason the officer is requesting an SSB as outlined in para
5001. 3.
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b. The specific board the officer is seeking relief from(i.e. FYXX
USMC(R) (Grade) Promotion Sel ection Board).

c. A detailed account of the actions the officer took to pronptly
identify and correct the problemprior to the convening, and actions
subsequent to their failure of selection. It is critical that the request
explain, in detail, how the officer denonstrated reasonable diligence in
identifying and correcting the error that caused the failure of selection
prior to the board' s convening. "Reasonable diligence" is defined as
fair, proper, and due degree of care and activity, neasured with reference
to the particular circunstances; such diligence, care and attention as
m ght be expected froma man/woman of ordi nary prudence and activity.

d. The request should include all supporting docunentation

e. The interactive nature of SSBs necessitate continuous dial ogue.
Therefore, it is essential Personnel Managenent Division (MWR) is advised
of the officer's current work tel ephone and address.
3. An exanple SSB format is provided in figure 5-1
5003. PRE- BOARD REQUI REMENTS. SSBs foll ow the same guidelines as

established for regularly schedul ed sel ection boards. Chapters 1 through
4 of this Manual are applicable with the follow ng exceptions:

1. Nunmber Authorized to Select. The prescribed nunmber to select is not
subj ect to the pronotion percentage lintations ordinarily inposed upon
regul ar sel ection boards. Specific guidance for each board is contained
in the SSB' s precept.

2. Selection Standard. Per sections 628 and 14502 of title 10, U.S.
Code, an eligible officer's record will be conpared agai nst the sanpling
of records, and the following selection criteria will be applied:

a. |Is fully qualified when conpared to the selected officers whose

sanpl e records were consi dered

b. 1Is better qualified for pronotion than all of the officers who
failed to be selected for pronotion before the regularly schedul ed
promoti on sel ection board; and

c. |s conparable to those officers who were selected for pronotion by
t he sane board.
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3. 90-Day Exclusion Rule. This regulation is not applicable to SSBs

4. Menbership. Sections 612 and 14102 of title 10, U.S. Code and
SecNavl nst 1401.3_ require that SSB nenmbership follow the sane gui delines
as regularly schedul ed boards, with the exception that all nenbers serving
on an SSB should, by Secretary of the Navy's policy, have previous officer
sel ecti on board experience.

5. Providing Records to the Boards

a. Records will be nodified or redacted to exclude all materia
received after the date the regularly schedul ed board woul d have convened.

b. As identified in para 4003, sanple records will appear as they
shoul d have appeared the day the initial board convened.

c. Update nmaterial may be subnmitted by the eligible officer per para
3001, 3002, and 3004. Any update material provided to the SSB may not
contain informati on about or refer to events that took place after the
conveni ng of the regularly schedul ed board.

5004. SAMPLING OF RECORDS. Pursuant to SecNavlnst 1401.1 , all
previously convened sel ection boards have identified a sanpling of records
of the eligible population which have been retai ned for each grade and
conpetitive category. The eligible officer's record will be conpared

agai nst these records. The sanple cases are maintained on file by

Per sonnel Managenent Division (MWR) for 7 years, for use by SSBs convened
by the Secretary of the Navy.

5005. BOARD ACTI ONS

1. Case Preparation and Briefing. Case preparation and briefing will be
conducted as outlined in para 3006

2. Ranking. Once briefed, all sanple selects and non selects cases wll
be ranked from strongest to weakest as selects (1-5) and non selects
(6-10).

3. Conparison and Voting. The eligible officer's record will be
conmpared against the | east conpetitive of the selects and the nost
conpetitive of the non selects. In order for the officer to be selected

to the next grade, the officer's record nust be better than the nost
conpetitive non select and conparable to the | east conpetitive select.
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5006. POST- BOARD ACTIONS. The post board procedure for an SSB paralle
those outlined in chapter four of this Manual, with the foll ow ng
exceptions:

1. Pronotions. An officer selected by a SSB shall, upon approval by
appropriate authority (see figure 4-1) and with Senate confirmation, if
applicabl e, have the same date of rank, the sanme effective date for pay
and al |l owances of that officer's grade, and the sanme position on the
active-duty list or Reserve active-status list as the officer would have
had if the officer had been reconmended for pronotion by the regularly
schedul ed sel ection board.

2. Per chapter six of this Manual, active duty officers who are
considered for pronotion by an SSB and sel ected by the board for the grade
of major or above, and Reserve col onel or above, nay not be pronoted or
frocked until confirmed by the Senate.

3. Failure of Selection. An officer who was not considered for pronotion
by a regularly schedul ed sel ection board and is not recommended for
pronoti on by the SSB shall be considered to have failed of selection for
pronotion to the next higher grade. However, an officer who fails of

sel ection by a regularly schedul ed sel ection board because the board did
not properly consider the officer, and is not reconmended for pronotion by
a special selection board, will not incur an additional failure of

sel ection.
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1401
30 Jan XXXX
From Captain John Q Marine 123 45 6789/0302 USMC
To: Conmandant of the Marine Corps ( MWPR)
Subj: REQUEST FOR SPECI AL SELECTI ON BOARD
Ref : (a) SecNavlnst 1401.1
Encl: (1) Copy of my request to BCNR dtd XX0304
(2) Subject fitness report AN XX0101
(3) BCNR s response to ny request dtd XX0606
(4) Request letter to MVBB dtd XX0909
(5) Copy of ny fiche and Master Brief Sheet Dated XX1010
(6) Request letter to MVSB dtd XX0202
(7) Copy of ny fiche and Master Brief Sheet Dated XX0230
(8) Chronol ogy of Events
1. | amrequesting a special selection board because of material error of
fact on the FYXX USMC Maj or Pronotion Sel ection Board.
2. | petitioned to BCNR on XX0304 to renove one fitness report froma

Reporting Senior that committed suicide after giving all his OSO s |ess
than outstanding fitness reports, see enclosures (1) and (2). BCNR
granted relief to nmy petition on XX0606 directing the fitness report by
renoved, see enclosure (3). | requested and reviewed my OWF and MBS on
XX0909, and the subject fitness report had been renpved, see enclosure (4)
and (5). The FYXX Pronotion Sel ection Board convened on XX1111, and did
not select ne to the grade of Major. | contacted the Career Counsel or at
MMOA- 4/ CMI, who pointed out that the fitness report BCNR directed to be
renoved was still present in ny record. | again requested nmy OWF and MBS
on XX0202, and the subject fitness report was present, see enclosures (6)
and (7). | have again requested the subject fitness report be renoved,
see enclosure (7). Despite nmy efforts, the report was still in ny record
following the selection board. | believe this report inpaired ny
conpetitiveness before the board and was erroneously placed before the
boar d.

3. | took every reasonable step to ensure the accuracy and conpl et eness
of my record prior to the convening of the board, yet, ny record was in
error before the board.

4. | can be reached at (910) 451-1234 or DSN 751-1234, and ny address is
402 | ceBrook Lane, Somewhere, OK, 22344.

John Q Marine

Fi gure 5-1.--Sanple Special Selection Board Request.
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CHAPTER 6

PROMOT|T ONS

6000. ANNOUNCI NG PROMOTI ONS. Pronotion plans authorize the selection of
of ficers for pronotion based on estinated vacancies in that grade.
Pronoti on of selected officers will be authorized on a nonthly basis to
fill vacancies for that grade in that nonth. The Personnel Mnagenent
Division (MWR) is responsible for authorizing the pronotion of al
officers within the Marine Corps. This is acconplished by rel ease of a
naval message and a unit diary entry into the Marine Corps Total Force
System This pronotion nessage provides specific information to
conmandi ng of ficers and individual officers being pronoted on the
associ ated requirenent of accepting or effecting a pronotion. This
chapter provides detail ed guidance on this subject.

6001. PROMOTI ON AUTHORI TY MESSAGES. Mnthly pronotion nmessages are
publ i shed to announce pronotions for the first of the nmonth and forecast
pronoti ons for the upcom ng nonth. Nornally, these nessages are rel eased
no |later than the 20th day of the nonth. Additional pronotion nessages
are periodically released for individual pronotions (i.e., delays,

wi t hhol ds, etc.) or group pronotions (i.e., late confirmation of approved
sel ection board results), as required.

6002. EFFECTI NG PROMOTIONS. A pronmotion is considered effected as of the
date identified in the pronotion authority nessage; unless the conmandi ng
of ficer delays the officer's pronotion per para 6009 or the officer
expressly declines pronotion, per para 6004. Subsequent action by the
conmand or officers will not nullify the pronmotion. The promption is
consi dered effected and the officer will incur the associated obligated
service requirenents.

6003. PROMOTI ON QUALI FI CATI ON. Commandi ng Officers are responsible for
effecting pronotions as outlined in the pronotion nmessage and this
chapter. Comrmands can delay an officer's pronotion if that officer is not
mental ly, physically, norally, or professionally qualified for pronotion.
Det ai | ed gui dance on command del ays can be found in paragraph 6009 of this
chapter.

6004. ACCEPTI NG AND DECLI NI NG PROMOTI ONS

1. An officer is considered to have accepted the pronotion unless the
of ficer expressly declines the pronotion in witing before the pronotion
is to take effect (see para 6002).
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2. Should a second lieutenant, eligible for pronotion under provisions of
SecNavl nst 1412.6_, decline an appointnent to first lieutenant, the

appoi ntnent terminates and the officer shall be released fromactive duty
upon the conpletion of any obligated active duty service incurred.

3. Witten declination of pronotion nust be sent to:

COMVANDANT OF THE MARI NE CORPS ( MVPR-1)
HEADQUARTERS, UNI TED STATES MARI NE CORPS
HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA 22134-5104

4. Any indication of acceptance, such as wearing the rank insignia,
forever waives an officer's right to decline that pronotion.

5. Oficers that submt a witten declination will incur a failure of
selection and the failure will be deened as voluntary.

6005. TRANSFERRI NG PROMOTI ONS

1. |Inactive Status List. Per section 14317 of title 10, U.S. Code,
Reserve officers on the Reserve active-status list that transfer to an
i nactive status after having been recommended for pronotion to the next
hi gher grade shall be treated as if the officer had not been considered
and recommended for pronotion. |In addition, such officers will not be
pl aced on a pronotion list or pronmoted to the next higher grade if
returned to active status.

2. Transfer between Active-Duty List and Reserve Active-Status List. Per
section 14317 of title 10, U.S. Code, officers selected froma board
convened under section 14101(a) of title 10, U.S. Code, chapter 36 of
title 10, U.S. Code, or a special selection board, and not pronoted to

t he next higher grade before transferring to either the active-duty li st
or Reserve active-status list shall be pronoted as long as that transfer
is to the same conpetitive category.

6006. COW SSI ONI NG OATH

1. Per sections 578, 626, and 14309 of title 10, U.S. Code, no oath is
required if the officer has served continuously since the officer
originally accepted his/her commi ssion

2. If the officer has not served continuously, the officer is required to
take the oath of conm ssioning as foll ows:

6-4
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"I (state your full name) do solemly swear (or affirm that | wll
support and defend the Constitution of the United States agai nst al
enem es, foreign and donestic; that | will bear true faith and all egi ance
to the sane; that | take this obligation freely, w thout any nenta
reservation or purpose of evasion; and that | will well and faithfully
di scharge the duties of the office on which I amabout to enter. So help
me God."

6007. FROCKI NG
1. Purpose. Section 777 of title 10, U.S. Code authorizes an officer who
has been sel ected (and when applicable, confirmed by the Senate) to wear
the insignia of the next higher grade. In such circunmstances, the officer
must be serving in, or has received orders to serve in a position for
whi ch that grade is authorized. Priority will be granted to the follow ng
billet assignnents: joint duty, international environment, command, or
ot her staff assignnents.
2. Requests. 1In every case frocking nust be essential to the officer's
ability to performthe assigned duties and nust clearly serve the best
interests of the Marine Corps.
a. Requests nust contain:

(1) Oficer's name

(2) SSN

(3) Mos

(4) Select grade

(5) T/0O

(6) Line number

(7) Transfer/joining date

(8) Justification

b. Requests for frocking (figure 6-1) should be subnmitted to:
COVIVANDANT OF THE MARI NE CORPS ( MVPR- 1)
HEADQUARTERS, UNI TED STATES MARI NE CORPS

HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA 22134-5104
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3. Approval Authority

a. Field Gade Frocking. Director, Personnel Minagenent Division, is
t he approval authority for all frocking requests of field grade officers.
Frocki ng cerenoni es should not be planned until authority is received.
Conmi ssions are not to be read at frocking cerenonies, only the authority
to frock may be read.

b. Conpany G ade Frocking. Commanding Generals are authorized to
frock first lieutenants to captain based on the criteria outlined in
par agraph 6007 and bel ow.

(1) There are no restrictions on the nunber of captain selects the
Mari ne Corps is authorized to frock

(2) Must be serving in or within 30 days of serving in a captain's
billet.

(3) It is essential that Personnel Managenent Division (MWR) be
i nforned either by naval nmessage or letter of all frockings to the grade
of captain. Required information can be found in paragraph 6007.2. This
will allowthe Marine Corps to properly report frockings each quarter as
outlined in para 6007. 4.

(4) Frocking of second lieutenant to first lieutenant is not
aut hori zed.

4. Tracking Frockings. The Personnel Managenent Division (MWPR) is
responsi ble for tracking and reporting to the Office of the Secretary of
Def ense, Personnel and Readi ness, the nunber of officers frocked each
quarter. Limtations on the total authorized nunber of field grade

of ficers frocked is regulated and strictly nonitored.

5. Guidelines. The follow ng guidelines apply:

a. Frocking does not authorize increased disciplinary powers under
Article 15, Uniform Code of MIlitary Justice (UCMI).

b. Frocked officers are entitled to wear the uniformand use the
title of the grade to which selected until pronoted or separated.

c. A grade change (GC) fitness report is required per MCO P1610.7_.

d. No unit diary entry is required or authorized.

6- 6
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e. The officer will not receive any pay, allowances, or entitlenents
to the frocked grade until the officer is actually pronoted.

f. An officer should not be frocked unless the officer is nentally,
physically, nmorally, and professionally qualified to performthe duties of
t he next higher grade.

6. DeFrocking. An officer's frocking may be rescinded prior to the tine
the actual pronotion is effected if it is deternined that potenti al
adverse information exists, as specified in para. 6009. In such

i nstances, commandi ng general s or conmandi ng officers nust inmediately
notify Personnel Managenent Division (MWR) and the Commandant Marine
Corps (JA) for further guidance

6008. COWM SSI ONS

1. Appropriate conmissions will be mailed to parent conmands after the
promoti on nessage is rel eased (exanpl es of conmi ssions are shown in
figures 6-2 through 6-5). The comission is not the legal authority to
pronmote. |If an officer has recently transferred fromthe parent command,
it is the coomand's responsibility to forward the comm ssion to the
officer's new duty station

2. If the commission is damaged or incorrect, officer's can seek new or
repl acement conmm ssions by mailing the damaged comi ssion or a request to:

COMVANDANT OF THE MARI NE CORPS ( MWPR- 1)
HEADQUARTERS, UNI TED STATES MARI NE CORPS
HARRY LEE HALL
17 LEJEUNE ROAD, QUANTI CO, VA 22134-5104

6009. DELAY OF PROMOTI ON

1. Purpose. Per sections 624, 14310, 14311, and 14312 of title 10, U.S.
Code; and SecNavl nst 1412.9 delaying an officer's pronotion is to provide
a reasonabl e amobunt of time to determ ne whether or not an officer's nane
shoul d be renoved fromthe pronotion list. Delays of pronption can be
initiated at the tine an officer is selected by a selection board or prior
to the tine an officer's promotion is to be effected. Delay of an
officer's promotion is warranted if the Secretary of the Navy, Conmandant
of the Marine Corps, or Commandi ng Officer believe that the officer is
nental ly, physically, norally, or professionally unqualified for pronotion
to the next higher grade.

6-7



6009 MARCORPROMVAN, VOL 1, OFFPROM

2. Commandant of the Marine Corps Delays. Nornally, delays of this
nature are due to the post board adverse screening (see para 4005), or
adverse screening i mediately prior to pronotion. The Commandant of the
Mari ne Corps nay request the Secretary of the Navy to delay the

appoi ntnent of an officer selected for pronotion under SecNavlnst 1420.1
if:

a. Sworn charges against the officer have been received by an officer
exercising general court-martial jurisdiction over the officer and such
charges have not been disposed of;

b. An investigation is being conducted to deterni ne whether
di sciplinary action of any kind should be brought against the officer

c. A board of officers has been convened under SecNavlnst 1920.6_to
det erm ne whether the officer should be required to show cause for
retention on active duty; or

d. Acrininal proceeding in a Federal or State court is pending
agai nst the officer.

e. There is cause to believe that the officer is nentally,
physically, norally, or professionally unqualified.

3. Command Del ays. Conmanding Officers are charged in the pronotion
message and this chapter to ensure that each officer is qualified for
promotion prior to effecting that pronotion. Comranders must provide
witten notice, as stated in the subparagraph below. It is inportant to
realize that once the command del ays a pronotion, and the decision to
pronote or renove the officer's nane fromthe select list resides with the
Secretary of the Navy.

4. Witten Notice

a. Commanding O ficers nust give witten notice to an officer
outlining the grounds for the delay before the effective date of the
appoi ntnent (see figure 6-6), unless inpracticable to do. |If extenuating
circunstances exist, witten notice shall be given as soon as practicabl e.

b. The command nust notify Personnel Managerment Division (MWR) and
t he Commandant of the Marine Corps (JA) of its intent to delay the
officer's pronotion in witing. This will ensure that an officer's
pronotion is not effected in the Marine Corps Total Force System The
notification shall include a report of the circunstances, a copy of the
letter provided to the officer
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concerned of the intent to delay that officer's pronotion, and a witten
acknow edgnent of receipt fromthe officer. The report of the del ay
action shall be submitted within 10 days of know edge of the circunstances
warranting the del ay.

5. Opportunity to Comment

a. An officer whose pronotion has been del ayed under this subsection
shal |l be afforded an opportunity to make a witten statenent to the
Secretary of the Navy via the chain of conmand. |If an officer declines to
make a statement, the officer shall subnit a signed statenent to that
effect.

b. After notifying the Personnel Managenment Division (MWR) and the
Comandant of the Marine Corps (JA) of the intent to delay, the command
must forward the officer's response as well as any additional information
regarding the officer's case that was not previously submitted.

6. Resolution of Delay

a. |If crimnal charges are pending, an officer's pronotion wll not
be del ayed nore than 6 nonths unless the Secretary of the Navy authorizes
a longer period of delay, and in no case will an officer's pronotion be
del ayed | onger than 18 nonths.

b. The Secretary of the Navy can either reconmend that the officer be
pronoted, or renove the officer's nane fromthe pronotion list. The
Secretary of the Navy may not renove an officer froma Reserve pronotion
list, however, the Secretary's recommendation to renove an officer from
such a list nust be forwarded to the President for approval

c. If it is determned that the officer's pronotion will be effected,
upon pronotion, the officer will have the sane date of rank, |inea
position, and effective date for pay and all owances as if no del ay
occurred.

7. Renoval fromthe Pronotion List. Al officers who are renoved from a
pronmotion list will incur a failure of select to the next higher grade and
docunent ati on of such will be added to their Oficial Mlitary Personne
File. The officer will continue to be eligible for consideration by

sel ection boards.
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Figure 6-1.--Sanpl e Request for Frocking.
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Figure 6-5.--Reserve Company Grade and CWO Commission.



From Commandi ng O ficer
To: First Lieutenant John R Marine 123 45 6789/ 0123 USMCR

Subj :  NOTI FI CATI ON OF PROMOTI ON DELAY

Ref: (a) 10 U.S. Code
(b) SECNAVI NST 1420. 1A

Encl: (1) Nonjudicial punishrment Itr dtd xx Jan XX
(2) Acknow edgrment of Notice

1. On 1 June XXXX, you were schedul ed for pronotion to the grade of
capt ai n.

2. Prior to the release of the pronotion authority, you received
nonj udi ci al puni shnent for disobeying a | awful order and fraternization as
stated in enclosure (1).

3. After careful consideration of the information, your pronotion has
been del ayed. This action is being taken under the provisions of
references (a) and (b).

4. You are entitled to subnmit matters for consideration in response to
t he pronotion del ay.

5. Enclosure (2) is an acknow edgnent of receipt. Please note your
decision and return this acknow edgnent upon your receipt of this letter
Encl osure (2) and any statements you wish to subnmit should be addressed,
via your chain of command, to the Commandant of the Marine Corps (JAM,
Headquarters, U. S. Marine Corps, 2 Navy Annex, Washi ngton, DC 20380-1775.
Any statement or information you wish to provide nust be submitted within
10 days of receipt of this letter

I. M COVWAND

Copy to:
MVPR

Figure 6-6.--Sanple Pronotion Delay Letter
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CHAPTER 7

SPECI AL PROVOTI ONS

7000. DI RECTOR AND ASSI STANT DI RECTOR, U.S. NMARI NE BAND

1. The U S. Marine Band is conposed of one director, two
assistant directors, and other personnel in grades and nunbers the
Secretary of the Navy deens appropriate.

a. The Secretary of the Navy shall designate the director and
assistant directors of the Marine Band from anong qualified nmenbers of the
Marine Corps. Upon the reconmmendati on of the Secretary of the Navy, a
nmenber so designated nay be appointed by the President by and with the
advi ce and consent of the Senate, to a comm ssioned grade in the Regul ar
Mari ne Cor ps.

b. Per section 6222 of title 10, U_.S. Code, the initial appointnent
to a comm ssioned grade of a nmenmber designated as director of the Marine
Band shall be in the grade of captain, except that a nmenber who, at the
time of the designation, holds an appointnment in a higher grade nay be
appointed in that higher grade, but not above the grade of I|ieutenant
colonel. The initial appointnment of a nenber designhated as assi stant
director shall be in a grade bel ow captain.

c. The Secretary of the Navy shall prescribe regulations for the
pronoti on of menbers designated as director or assistant director of the
Mari ne Band, and the President, by and with the advice and consent of the
Senate, may, fromtine to tine, appoint themto higher grades. The
director and two assistant directors are pronoted by the President under
the provisions of section 6222 of title 10, U.S. Code.

d. The date of rank and effective date of pronotion for the director
and assistant director shall be determnmined by the Secretary of the Navy.

e. The Secretary of the Navy may revoke any designation as director
or assistant director of the Marine Band. When a nmenber's designation is
revoked, the appointnment to comm ssioned grade under this section
term nates and the officer is entitled, at the officer's option

(1) To be discharged fromthe Marine Corps; or

(2) To revert to the grade and status that the officer
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held at the time of the designation as director or assistant
director.

2. Upon receipt of a request for the pronotion of the director
or assistant director of the Marine Band fromthe Conmandi ng

O ficer, Marine Barracks, 8th and I, Washington, DC, via the
chain of command, appropriate action will be taken by the
Conmandant of the Marine Corps (MWR).

a. The request shall be staffed within Headquarters Marine
Corps for approval or disapproval

b. Upon approval of the request the foll ow ng action shal
be taken:

(1) The appropriate nom nation package shall be prepared and
forwarded via, (1) the Judge Advocate General of the Navy for |ega
review, (2) the Secretary of the Navy, and (3) the Secretary of Defense
for recomendati on and approval prior to submission to the President for
appoi ntnent and to the Senate for confirnmation; and

(2) Upon receipt of Senate confirnmation, a conm ssion
shall be prepared and forwarded to the officer via the chain of
conmand.

c. In the case of requests that are disapproved the

originator will be informed by official correspondence.

7001. PRESI DENTI AL PROMOTI ON POLI CY FOR ASTRONAUTS

1. Historically, Presidential policy provides that astronauts nay receive
a one grade pronmotion up to the rank of colonel as a direct result of
[ unar or interplanetary space flight.

2. The President reserves the prerogative to pronote those who
denonstrate the exceptional qualities of skill, ability, and

know edge while participating in any space flight. Al so,

astronauts participating on flights that are unusual, unique,

dangerous or significantly nore difficult will be considered for pronotion
on a case-by-case basis.

7002. ASSI STANT JUDGE ADVOCATE GENERAL CF THE NAVY

1. The officer appointed to this position will hold the grade of col one
and may be retired as a brigadi er general upon conpletion of at |least 12
months in the position.
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2. This billet will be filled by a judge advocate. The officer nmay

be selected by a sel ection board convened in accordance with, in so far as
practicable, the procedures of Chapter 36 of title 10, U.S. Code and
eligibility requirenments of section 5149 of title 10, U.S. Code

7003. STAFF JUDGE ADVOCATE TO THE COMVANDANT COF THE MARI NE CORPS

1. The officer appointed to this position holds a regular appointnment as
a brigadier general.

2. This billet will be filled by a judge advocate who fulfills the
eligibility requirenents of section 5046 of title 10, U.S.Code and is
sel ected by a sel ection board convened in accordance with, in so far as
practicable, the procedures of Chapter 36 of title 10, U S. Code and
eligibility requirements of section 5149 of title 10, U.S. Code.

7004. POSTHUMOUS COVM SSI ONS AND WARRANTS

1. Chapter 77 of title 10, U.S. Code establishes provisions to issue
post hunous commi ssions and warrants. The following criteria apply:

a. Comm ssioned Oficers. Comissioned officers may be appoi nted, by
the President, to the next higher grade if:

(1) The officer had been appointed to a conm ssioned grade but was
not able to accept the appointnment due to death in the line of duty.

(2) A candidate successfully conpleted the O ficer Candi date
School and was recomended for appointnent to a comm ssioned grade but was
not able to accept the appointnent due to death in the |ine of duty.

(3) The officer was officially recomended for appoi ntnent or
pronotion to a conm ssioned grade and approved by the Secretary of the
Navy but was not able to accept the appointnment due to death in the |ine
of duty.

b. Warrant Officers. Warrants may be issued, by the Secretary of the
Navy, if an officer was officially reconmended for appoi ntnment or
pronoti on but was not able to accept the appointnent due to death in the
line of duty.

7-5



7004 MARCORPROMVAN, VOL 1, OFFPROM

c. The officer's nane shall be carried on the records of
the Marine Corps as if the officer had served in the grade in
whi ch post humously conmi ssioned or issued a warrant fromthe date of the
approval of the board report to the date of death.

d. No beneficiary is entitled to any bonus, gratuity, pay,
or allowances by virtue of a posthunous pronotion

3. Upon receipt of a personnel casualty report, the the Commandant of the
Mari ne Corps (MWR-1) will prepare a nom nation package for approval by
the President. Upon approval of the posthunbus pronotion, a

conmi ssion/warrant for the Conmmandant and Secretary of the Navy's
signature will be prepared. An official letter to the next of kin signed
by the Director, Personnel Managenent Division, shall be prepared by the
Conmandant of the Marine Corps (MWR-1). Both shall be delivered to
Casual ty Assistance Branch, Personal and Family Readi ness Division (MO
for delivery to the next of kin.
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