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0 onelooksforward to being injured.
N Likewise, no onelooksforward to having
toreport theinjury. Figuring out what is
reportable, who to report it to, and what form to use
hasbeen areal painto peopleworking in safety.
Now, relief isinsight, and it’ sspelled I-N-J T-R-A-K.
INJTRAK isthe Navy’scomputerized mishap
log. Itsdatabaseis used for reporting ashore occupa-
tional injuriesand illnessesin accordancewith
OPNAVINST 5100.23E. To reduce paperwork,
standardize the mishap-reporting process, bring it
morein linewith the private sector, and smplify the
reporting process, the NAV OSH Quality Council
determined that an automated | ogging system be
devised asamethod for reporting mishaps.
Puget Sound Naval Shipyard designed the
database, and the Naval Safety Center releaseditin
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October 1999. Shortly after itsrelease, it became
apparent that it needed to be revised to make the
program user-friendly and to develop anin-depth
user’'sguide.

TheINJTRAK databaseisin compliancewith
the OSHA 200 | og requirements and the Navy’s new
on-duty log requirements, which areoutlinedin
OPNAVINST 5100.23E, Chapter 14, paragraph
1409. Oneimprovement includesadding ashort form
to ease dataentry. Thelong formisused to enter
moredetailed information and mishap-investigation
data

The program produces an annual summary with
caserates, printsalog by UIC, and producesa
report for commanding officerstoreview. One
feature convertsthe datainto an Excel spreadshest,
whereyou can use pivot tablesto makeit easy to
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total numbers, produce graphsand establish trends.

How will thisprogram makereporting tothe
Naval Safety Center easier?Inthe past, you had to
submit aSafety Report (SR) for every injury and
illnesswith five or morelost workdays, inadditionto
logging theinjury or illness. Now, OPNAVINST
5100.23E requiresthat you submit only a Safety
Investigation Report (SIR) for seriousinjuriesor
illnesses(ClassA'’s, B’sand special cases). Those
injuriesthat oncerequired an SR (ClassC's) now
only requireloggingintheinjtrak database.

Thelog dataisthen submitted to the Naval
Safety Center twiceayear (April 15 and Oct. 15).

The program exportsthe datato afilewith only
the necessary fieldsto the Naval Safety Center and
placesthefile asan attachment to your e-mail.
Ensureyour name, UIC, and phone number are
entered and send the e-mail to injtrak @ safety-
center.navy.mil. You may want to send your |SIC or
regiona officeyour data, sojust put theminthe
“copy to” block, and they canimport the datainto
their INJTRAK database. After this, acompilation
of dataisonly keystrokes away.

When the Safety Center receivesthe attach-
ment, all we haveto doisimport the datato our
database, and we have a snapshot view of your data
firsthand.

Theprogramisuser-friendly and requireslittle
knowledge of Access 97 or Excel. Theuser’'sguide
gives step-by-step instructions on how to usethe
featuresof the program, and thereis on-line hel p that
allowseasy reference.
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We have devel oped a paper mishap log that uses
codesfrom INJTRAK that you can printin Word if
you don'’t have computer support. Although this
paper log meetsall OSHA and Navy requirements,
you must completereportsand trend analysis
manualy.

...all we have
to do is import
the data to
our database,
and we have a
snapshot view
of your data
firsthand.

INJTRAK isan optional reporting method, but it
istheway of thefuture, so giveit atry and see how
much easier reporting can be.

To obtain acopy of theINJTRAK database or
the Paper Mishap Log with codes, visit our web site
at www.safetycenter.navy.mil/ashore/osh/
mishaprecordkeeping. g



