
TIN/EIN Date

Attention/Name

Company/Organization                                           Division/Room

Street Address

City                                                          State                Zip Code

Province/Territory                                   International Postal Code

Country

Phone Number                                       Fax Number

Internet E-Mail Address—Required for web ordering & downloading

Signature—Required to validate request

(please print or type)

Deposit Account Application

The Convenient NTIS Deposit Account —
A fast, efficient, and economical way to order from NTIS!
This convenient debit account service simplifies ordering from NTIS. Simply deposit funds in an account and
draw from these funds when you order. The advantages are many:

• Easy ordering — by telephone, fax, online, or mail

• Statements provide detailed transactions and routing
information — you will know what you ordered and
when.

To open an account, fill out and return this application. If you have any questions, please call (703) 605-6630.
When your NTIS Deposit Account is established, NTIS will send you your account number with instructions.
A statement will be sent to you for each month there is activity in your account.

Establish my NTIS Deposit Account as follows:

• You can track your expenditures easily—providing
hard facts for future budgets.

• An established NTIS Deposit Acount records all
your transactions.

(          )                               (          )

Please provide me a Web User ID and Password,
so I can use my deposit account when ordering from
www.ntis.gov.

One Source. One Search. One Solution

Mail this form to:

Deposit Account Section, Room  1021
National Technical Information Service
5285 Port Royal Road
Springfield, VA 22161

Or fax to:
(703) 605-6743

My method of payment is:

I would like to open an account with $                     .
I understand the initial minimum deposit is $200,* and
that NTIS will charge a $20 quarterly maintenance fee.

❑  Check or money order enclosed (Payable to NTIS in U.S. Dollars)

Your check will be converted into an electronic fund transfer, see
reverse for details.

❑ American Express    ❑ VISA   ❑ MasterCard    ❑ Discover

Credit Card Nunber                                                       Expiration Date

Cardholder's Name

* Customers who are opening a deposit account to establish
an ongoing subscription may deposit an estimate of a year's
charges, even if the amount is less than $200.

Federal Government Agencies

Defense Agency Non-Defense Agency
MIPR Required Purchase Order Required

❑  IPAC Payment

❑  Advance Payment Enclosed

❑  Invoice Required*
*Account will be opened when payment is received.

ALC#
 ALC (Agency Location Code) required.

U.S. DEPARTMENT OF COMMERCE
Technology Administration
National Technical Information Service
Springfield, VA   22161

 NTIS-PR-33
4/2004



Notice to Customers Making Payment by Check

Authorization to Convert Your Check: If you provide us a check to make your payment, your check
will be converted into an electronic fund transfer. “Electronic fund transfer” is the term used to refer to
the process in which we electronically instruct your financial institution to transfer funds from your
account to our account, rather than processing your check. By providing your completed, signed check
to us, you authorize us to copy your check and to use the account information from your check to make
an electronic fund transfer from your account for the same amount as the check. If the electronic fund
transfer cannot be processed for technical reasons, you authorize us to process the copy of your check.

Insufficient Funds: The electronic fund transfer from your account will usually occur within 24 hours,
which is faster than a check is normally processed. Therefore, make sure there are sufficient funds
available in your checking account when you send us your check. If the electronic fund transfer cannot
be completed because of insufficient funds, we may try to make the transfer up to two times.

Transaction Information: The electronic fund transfer from your account will be on the account
statement you receive from your financial institution. However, the transfer may be in a different place on
your statement than the place where your checks normally appear. For example, it may appear under
“other withdrawals” or “other transactions.” You will not receive your original check back from your
financial institution. For security reasons, we will destroy your original check, but we will keep a copy of
the check for recordkeeping purposes.

Your Rights: You should contact your financial institution immediately if you believe that the electronic
fund transfer reported on your account statement was not properly authorized or is otherwise incorrect.
Consumers have protections under a Federal law called the Electronic Fund Transfer Act for an
unauthorized or incorrect electronic fund transfer.

Privacy Act – A Privacy Act Statement required by 5 U.S.C. § 552a(e)(3) stating our authority
for soliciting and collecting the information from your check, and explaining the purposes and
routine uses which will be made of your check information, is available from our internet site at
http://www.ntis.gov/help/eft.asp, or call 1-800-553-6847 or (703) 605-6000 and request a copy
of  NTISPR-1076.  Furnishing the check information is voluntary, but a decision not to do so may
require you to make payment by some other method.
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