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REPORT BASICS Facility reports are divided into two categories, Online Web Reports
and Scheduled Reports.  The Online Web Reports are requested by
the facility whereas the Scheduled Reports are automatically gener-
ated by the State system on a monthly basis.

Print
To print a report, select the print icon,                   .  (See Printing)

To print an Online Web report, right click somewhere in the white
area of the report and select print.

Scroll
To view more of a report, use the scroll icons.  (See Scroll Bars)

Save As
To save the report to a separate file, right click somewhere in the
white area of the report and select “save rows as”.  Enter the drive
and path name, click OK.

Most reports can be saved in a variety of file formats including plain
ASCII text, HTML, and Microsoft Excel by selecting File and Save As
from the drop down menu.

�To print an Online Web report,
right click somewhere in the white
area of the report and select print.

�Reports that are nested cannot
be sorted or saved.  These reports
include the following reports:
Errors by Field by Facility
Error Summary by Facility
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ONLINE WEB REPORTS To access Online Web Reports:

1. Access the HCFA MDS System in your state. (Figure 4-1.)
2. Select Online Web Reports.

3.  The MDS Online Reports page will display.  If you are a first-time
user, select Download Report Viewer Plug-In. (Figure 4-2.)

Figure 4-1.  HCFA MDS System--Welcome Page

Figure 4-2.  MDS Online Reports Page
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A Save As box will display.  (Figure 4-3.)

If you are using Netscape:
Save the file to C: (where C is your hard drive).
C:/Program Files/Netscape/Communicator/Program/Plugins
If you are using Internet Explorer:
Save the file to C:/Program Files/Internet Explorer/Plugins
Note: If this directory does not exist, save the file to C:/Program
Files/Plus!/Microsoft Internet/Plugins.

4. After saving the plugin, you will return to the MDS Online
Reports page.  (Figure 4-2.)

Select List MDS Reports.

Figure 4-3.  MDS Online Reports Page Save As Box
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5. The Online Reports Login page will display.  Enter your
Facility login name and password.  Point and click on OK.
(Figure 4-4.)

Figure 4-4. MDS Online Reports Login Page

 A list of the available Online Reports will display. (Figure 4-5.)

Figure 4-5.  List of Available Online Reports



04/30/2000            Minimum Data Set (MDS)                   ON-LINE WEB REPORTS         4- 6
    Long Term Care Facility User’s Manual

To request a report, click on the report name.

The following online reports will display without requiring additional
information:

Confidential Memo
    Duplicate Resident Report
    Error Messages
    Facility List Report
    Facility List Report
    Facility - Last Production Submission
    Roster Report

The following online reports require the requestor to enter date
ranges:

    MDS Online Admission/Reentries
    MDS Online Discharges
    Errors By Field By Facility
    Error Detail Report By Facility
    Error Summary Report By Facility
    Daily Submission Statistics
    Monthly Submission Statistics
    Submission Statistics By Facility

When requesting these reports, a page will display for the requestor
to enter the From and Thru dates.  (Note: slashes must be used.)
The default date that appears is the calendar month prior to the
current date.  The Reset button may be used to submit another
request.  After entering the dates, click on Submit and the report will
display with information for the selected time period. (Figure 4-6.)

Figure 4-6. From and Thru Date Box

�� A brief description of each report
can be viewed by clicking on Info
beside the report name.
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ONLINE WEB REPORT
DESCRIPTIONS

MDS Online
Admission/Reentries

The MDS Online Admission/Reentries report displays online
information about residents who have been admitted or readmitted
to a facility within the date range specified by the user. The report
lists Admissions (AA8a = 01) that have a Date of Entry (AB1) within
the specified date range, and Re-entries (AA8a = 09) that have a
Date of Re-entry (A4a) within the specified date range.  (Figure 4-7.)

Figure 4-7.  MDS Online Admission/Reentries Report
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The Confidential Memo displays a memo that lists a facility’s
Log-in ID for submission of MDS files into the State System, and
Help Desk information. The memo also shows how the facility’s
identifying information is entered into the State System (i.e., facility
name and address).  (Figure 4-8.)

Figure 4-8.  Confidential Memo Report

Confidential Memo
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MDS Online Discharges

Figure 4-9.  MDS Online Discharges

The MDS Online Discharges report displays online information
about residents who have been discharged from a facility within a
date range that is specified by the user. The report lists Discharges
(AA8a = 06, 07, 08) that have a Discharge date (R4) within a speci-
fied date range.  (Figure 4-9.)
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Figure 4-10.  Duplicate Resident Report

The Duplicate Resident report displays all residents in a facility.
This report should be viewed by the facility personnel to determine
if duplicate residents
exist.  (Figure 4-10.)

Duplicate Resident

Figure 4-11.  Errors by Field by Facility
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Figure 4-12.  Errors Detail Report by Facility

The Errors Detail Report by Facility displays errors encountered
in all submissions. (Figure 4-12.)

Errors Detail Report by Facility

Errors by Field by Facility The Errors by Field by Facility report displays a list of fields in
error, the number of assessments with errors in that field, the total
number of assessments successfully processed and the percentage
of assessments with each error.  (Figure 4-11.)
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Errors Summary Report By
Facility

The Errors Summary Report by Facility displays a list of errors
that have occurred in submissions, the number of times those errors
occurred, and the percentage of assessments with each error.
(Figure 4-13.)

Figure 4-13.  Errors Summary Report by Facility



04/30/2000            Minimum Data Set (MDS)                  ON-LINE WEB REPORTS         4 - 13
    Long Term Care Facility User’s Manual

Figure 4-14.  Error Message Report

The Error Message report displays a list of Fatal File, Fatal Record
and Warning Error Messages. The sort order is by error message
number. (Figure 4-14.)

Error Message Report

The Facility List report displays Facility ID, Facility Name, Facility
City, Vendor Name, Medicaid ID, Medicare ID, Point of Contact,
Telephone Number, and the number of residents in the facility.
(Figure 4-15.)

Facility List Report

Figure 4-15.  Facility List Report
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Figure 4-16.  Facility List --Last Production Submission Report

MDS Facility List -- Last
Production Submission

The MDS Facility List--Last Production Submission report dis-
plays a listing by date and time of the last successful production
submission by the facility. (Figure 4-16.)
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Figure 4-17.  Roster Report

The Roster Report displays online information about all current
residents in the MDS system for the facility as of the date the report
is run.  The report lists only the latest Admission, Annual, Quarterly,
or Re-entry tracking records submitted to the state MDS system for
each resident. This reports excludes residents who have been
Discharged.  Records where AA8a = 01, 02, 03, 04, 05, 09, 10 and
00 will be included in   this report. This report is built by a database
procedure, which runs once every hour. The accuracy of this report
is dependent on the date of the last submission from the facility. If a
new submission has been received from the facility since the last
time the Roster Report was built, the old report is deleted and the
Roster Report is rebuilt. Therefore, if a facility has not submitted to
the Data Management System for two weeks, the information in the
report will be two weeks old. (Figure 4-17.)

Roster Report
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Figure 4-18.  Daily Submission Statistics Report

Daily Submission Statistics
Report

The Daily Submission Statistics report displays a list of submis-
sion statistics for the facility for the specified query dates. The
information is displayed in a daily format.
(Figure 4-18.)
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Figure 4-19.  Monthly Submission Statistics Report

The Monthly Submission Statistics report displays a list of sub-
mission statistics by month for the specified query dates. The
information is displayed in a monthly format. (Figure 4-19.)

Monthly Submission Statistics
Report
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Figure 4-20.   Submission Statistics by Facility Report

Submission Statistics by
Facility

The Submission Statistics by Facility report may be used to query
for a report that lists the submission date/time, submission ID, test or
production submission, # of records processed, # records rejected,
rejection %, and the vendor name. Also, a totals line is displayed at
the bottom of this report.  A totals line is displayed at the bottom of
this report.  (Figure 4-20.)
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SCHEDULED REPORTS To access Scheduled Reports:

1. Access the HCFA MDS System in your state. (Figure 4-21.)

2. Select MDS Submissions.

Figure 4-21.   HCFA MDS Welcome Page

3. You will be prompted for a user name and password.  Enter
those items and click OK. (Figure 4-22.)

Figure 4-22.   User Name/Password Required to Access MDS Submissions Link
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4. Select Receive HCFA and Validation Reports.  (Figure 4-23.)

Figure 4-23.   HCFA MDS Main Menu

5. Scheduled reports are listed as follows:

RRmmyyyy.txt = End of Month Roster report
QRmmyyyy.txt = MDS Questionable New Resident Report
DRmmyyyy.txt = Residents Discharged without Return
CRmmyyyy.txt = MDS Residents With Changes to Resident

Identifiers
ADmmyyyy.txt - MDS New Admission Report
ARmmyyyy.txt = MDS Activity Report
MRmmyyyy.txt = MDS Missing Assessment Report

�� mmyyyy indicates the month
and year the report applies to.
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Figure 4-24.   List of Available Validation Reports

6. Click on the desired report to view the report.  (Figure 4-24.)
The report can then be printed or saved if desired.
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SCHEDULED REPORTS
DESCRIPTIONS

Figure 4-25.   End of the Month Roster Report

End of Month Roster Report The End of the Month Roster Report includes the current Resi-
dents with their most recent assessment processed prior to the run
date and time.  This is a month-to-month report and does not include
discharges.  (Figure 4-25.)
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Figure 4-26.   Resident Discharged Without Return

Resident Discharged Without
Return

The Resident Discharged Without Return report displays all
residents who have been discharged.  It includes residents with an
AA8a: 06, 07, 08 where the R4 date is the target month. (Figure 4-
26.)
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Figure 4-27.   MDS Activity Report

MDS Activity Report The MDS Activity Report displays a list of assessments that were
submitted by the facility in the previous calendar month.  Information
includes SSN, Resident Name, birthdate, gender, AA8a, AA8b,
Rec_Type, Target date, Effective date, Submission date, Medicare
RUG, Medicaid RUG, Inactive flag, AT1 Sequence, and AT6 date.
This report runs automatically on the 5th of each month.  The report
includes all record types accepted from production submissions.
(Figure 4-27.)
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MDS New Admission Report

Figure 4-28.   MDS New Admission Report

The MDS New Admission Report includes all residents who are
new admissions to a facility.  Report includes the following
REC_Types: A, AM D(08).  (Figure 4-28.)
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Figure 4-29.   MDS Residents with Changes to Resident Identifiers

MDS Residents with Changes
to Resident Identifiers

The MDS Residents with Changes to Resident Identifiers report
lists residents who have had resident identifiers changed by a new
MDS record submitted in the report period.  Please check to make
sure that a resident is not actually a new resident who has been
incorrectly matched with another resident.  If the resident should be
new, then use an MDS Correction Request to correct erroneous
resident IDs.  If the resident is not new, then identifiers for this
resident are incorrect on either the new record or a prior record.  You
may again use an MDS Correction Request to correct the record
with the incorrect information.  (Figure 4-29.)
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Figure 4-30.   MDS Questionable New Resident Report

MDS Questionable
New Resident Report

The MDS Questionable New Resident Report lists residents
identified as new residents in the State MDS database during the
report period where there is some doubt that the residents are
actually “new”.  All of these residents were identified as new on an
MDS record which should not be the first record for a new resident.
For example, the new resident may have been identified on a
Quarterly assessment.  Please examine these residents’ records
and determine if they are new or not.  If the resident identifiers
(name, SSN, birthdate, or gender) were changed on this record the
State MDS System may have incorrectly identified an existing
resident as “new”.  If this has occurred, then please use an MDS
Correction Request to correct the record(s) with the incorrect
resident identifiers.  (Figure 4-30.)



04/30/2000            Minimum Data Set (MDS)                   ON-LINE WEB REPORTS         4- 28
    Long Term Care Facility User’s Manual

Figure 4-31.   MDS Missing Assessment Report

MDS Missing Assessment
Report

The MDS Missing Assessment Report includes all residents
whose most recent assessment is > 138 days in the past.  (Where
the last assessment received is NOT a discharge.)  (Figure 4-31.)


