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COMSC INSTRUCTION 12410.8H 
 
Subj: NAVY NONRESIDENT TRAINING COURSES 
 
Ref: (a) NAVEDTRA 12061 (Catalog of Nonresident Training C

2001 
  (b) SECNAVINST 12410.22A  
  (c) CNETINST 1552.3C  
 
Encl: (1) CNET letter of 10 Jan 01 
  (2) NETPDTC Course Application (NETPDTC 1500/29 (R
 
1. Purpose.  To state Commander, Military Sealift Command (CO
procedures for the enrollment of MSC personnel (afloat and shores
Nonresident Training Courses (NRTCs) and to provide guidance re
restructuring of the Navy's Nonresident Training Process.  This is a
and should be read in its entirety. 
 
2. Cancellation.  COMSCINST 12410.8G.  
 
3. Definitions.  As stated in reference (a), the following definition
 
 a. Nonresident Training - Training that takes place outside the
training location.  
 
 b. NRTC - A self-study package designed to help a student acq
professional or military knowledge.  The package normally consist
set of course assignments, and may be delivered in hard (paper) co
both.  In some cases, the text for a NRTC may be an existing manu
the-shelf commercial textbook.  An end of course (EOC) test may b
courses.  
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 c. EOC Test - EOC tests are usually formatted as multiple choice of true-false 
questions designed to measure learner achievement of the learning objectives of a NRTC.  
A test proctor will normally administer an EOC test.  
 
4. Background 
 
 a. Reference (b) provides authority for government agencies to utilize NRTCs for 
training of personnel.  Information regarding NRTC enrollment and course descriptions is 
provided in reference (a) and is available on the Chief of Naval Education and Training 
(CNET), Naval Education and Training Professional Development and Technology 
Center (NETPDTC) web site at http://www.advancement.cnet.navy.mil.  Reference (c) 
provides further information regarding the development of NRTCs. 
 
 b. To improve the administration of NRTCs, and to optimize service to its customers, 
CNET has restructured the Navy's Nonresident Training Process.  Enclosure (1) 
announces guidelines for the restructuring process that include shifting course 
administration from local commands to the NETPDTC in Pensacola, FL, focusing 
courses toward professional development rather than advancement qualification and how 
credit is earned for successful course completion.  
 
5. Eligibility.  MSC personnel (afloat and shoreside) eligible for enrollment in NRTCs 
include Active Duty, Reserve and Retired Members of the U.S. Navy, U.S. Marines 
Corps and U.S. Coast Guard, Navy Junior Reserve Officer Training Corps Cadets and 
Naval Sea Cadets. 
 
6. NRTC Procedures.  Due to the restructuring of the Navy's Nonresident Training 
Process, new procedures for administering NRTCs include:  
 
 a. Enrollment Procedures - The enrollment form used is NETPDTC 1500/29 (Rev. 
10/00) and can be found in enclosure (2).  Minimum information required for enrollment 
includes naval education training course number, first and last name of student, social 
security number, rank/rate, branch of service, status, mailing address, Command Unit 
Identification Code (UIC) and phone number or email address.  Individuals may enroll in 
no more than four courses at one time.  Enrollment procedures for NRTCs include: 
 

(1) Unclassified Courses - Individuals may enroll at NETPDTC via:  
 
   (a) Internet - http://courses.cnet.navy.mil (preferred method)  
 
   (b) E-mail - fleetservices@cnet.navy.mil 
 
   (c) Fax (enrollment form) - Commercial (850) 452-1370, DSN: 922 
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   (d) Telephone - Toll Free (877) 264-8583, Commercial (850) 452-1181/1511/ 
1859, DSN: 922 
 
   (e) Mail (enrollment form) - Commanding Officer, NETPDTC N331, 6490 
Saufley Field Road, Pensacola, FL 32559-5000 
 
  (2) Classified Courses - Commands may enroll individuals via: 
 
   (a) Internet - http://courses.cnet.navy.mil (preferred method) 
  
   (b) Naval message to NETPDTC (N331) 
 
 b. Ordering Procedures - Commands may continue to order courses available from 
onboard stock or in the supply system.  As NRTCs are depleted from the supply system, 
courses will be shifted to NETPDTC.  Once courses are shifted to NETPDTC, commands 
will no longer be required to order and administer courses to command personnel.  
Commands that desire to obtain courses for purposes other than individual enrollments 
(i.e., curriculum references, libraries, etc.) may download courses in portable document 
files (PDF) format from NETPDTC's web site at http://www.advancement.cnet.navy.mil 
or purchase hard (paper) copies through the Document Automation Production Service 
(DAPS) in Pensacola, FL.  
 
 c. Course Materials - For individuals enrolled at NETPDTC, NETPDTC will 
forward unclassified course materials to the individual's command or home address and 
classified course materials to the individual's command.  Individuals not enrolled at 
NETPDTC may download courses in PDF format from NETPDTC's web site at 
http://www.advancement.cnet.navy.mil.  
 
 d. Completion Procedures - NRTCs must be completed within 12 months from the 
date of enrollment.  The 12-month period includes the time required to resubmit and 
grade any failed assignments.  Information regarding completing assignment answer 
sheets, grading course assignments, failed assignments, resubmitting failed assignments 
and retirement points (Naval Reserve personnel) is provided in enclosure (1).  An overall 
grade of at least 3.2 is required for successful completion of a NRTC.  Overall grades are 
calculated by averaging the individual's assignment grades.  Upon successful completion 
of a NRTC, NETPTDC will forward a course completion confirmation to the individual. 
 
 e. Disenrollment/Reenrollment Procedures - Individuals may be disenrolled from a 
NRTC for failure to submit all course assignments within 12 months of enrollment date 
(includes resubmission of failed assignments), not receiving an overall grade of at least 
3.2 or higher after all failed assignments have been submitted to NETPDTC or at the  
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request of the individual and/or command.  Once an individual is disenrolled, the 
individual may not enroll in that course for a period of 6 months following the date of 
his/her disenrollment.  To reenroll in a NRTC, the individual and/or command must 
contact NETPDTC for eligibility requirements. 
 
 f. Replacing Lost Courses - Lost courses may be replaced by one of the following 
methods: 
 
  (1) Download courses in PDF format from NETPDTC web site at 
http://www.advancement.cnet.navy.mil. 
  
  (2) Submit a written request from his/her command to NETPDTC for replacement 
of lost course materials. 
 
7. Action  

 
 a. Wage, Manning and Training Division (N13) shall:   
 
  (1) Distribute information regarding NRTCs to MSC personnel and Afloat 
Personnel Management Center (APMC). 
  
  (2) Maintain information regarding NRTCs and provide assistance to MSC 
personnel and APMC.  

 
 b. MSC and APMC Training Personnel shall:   
 
  (1) Maintain information regarding NRTCs and provide assistance to personnel 
(i.e., civilian personnel and Civilian Mariners (CIVMARs)).  
 
  (2) Ensure individual course completions are forwarded to Human Resources 
Service Center - Code 30 Training Department (for civilian personnel) or APMC 
Training Division (for CIVMARs) for upload into the individual's official training record 
via the Modern Defense Civilian Personnel Data System.   
 

c. MSC and APMC Personnel shall:    
 
  (1) Receive prior approval from immediate supervisor before enrolling in NRTCs. 
 
  (2) Enroll in unclassified NRTCs at NETPDTC via described means outlined in 
this instruction. 
 
  (3) Contact MSC (for civilian personnel) or APMC (for CIVMARs) Training 
Division/Personnel for enrollment in classified NRTCs at NETPDTC. 
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  (4) Complete NRTCs in a timely manner. 
 
  (5) Process (via Internet - preferred method) or forward (via mail) assignment 
answer sheets to NETPDTC for course grading procedures. 
 
  (6) Discuss any problems and/or concerns regarding course completions with 
immediate supervisor and NETPDTC for appropriate action. 
 
  (7) Provide MSC (for civilian personnel) or APMC (for CIVMARs) Training 
Division/Personnel with copy of course completion.  
 
8. Forms.  Electronic copies of enclosure (2) are available on the MSC Intranet.  
Addressees that do not have access to the MSC Intranet may send a request to 
cheryl.miller@msc.navy.mil.  Students may also go to the Internet Enrollment Center at 
(http://courses.cnet.navy.mil). 
 
 
  //S// 
 G. S. HOLDER 
 
 
 
 
Distribution: 
COMSCINST 5215.5 
List I (Case A, B and C) 
SNDL 41B (MSC Area Commanders)  
  41C (NFAF East/West)  
  41D (MSC Offices) 
  41E (APMC) 
  41J (OICMILDEPTs) 
  T-100 (Masters, MSC civil service manned ships) 
  T-107 (Masters, civil service manned Fast Combat Support Ships) 
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Enclosure (1) 6 
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Enclosure (2) 
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