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Subject;

SAF,EIE}»AND ENVIRUNMENTAL HEALTH MANAGEMENT PROGRAM
Approval: Titls: Director
L. o establish a Satety and Environmental Health

Hanaement Program for the employees of the Office of Surface
HMining Reclamation and Enforcement to prevent accidents, illnesses,
and incidents involving pecple and property. This Directive
supplements Part 485 of the Hanval of the Department of the
Intericr by identifying responsibilities and actions required of
USHRE personnel to assure an effective occupational safety and
health program.

2. LDEFIHITIOUS.

a. Accident. - An undesired svent that results in physaical
harn to a person or damage to property.

b. Illness. = is an unplanned or unintended axposure to a work

related environmantal condition that results in physical disability
from other than ac¢idental cauges.

c. Incident. - is an undesired event that could (or doces}
result in a loss. :

3.  POLICY/PROCEDURES.

a. Concept. - The safety and health of employeea must be the
firat consideration of management in implementing the miszion of
OSHRL. The efficiency of OSHRE's coperation can be neasured by its
zbility to control unnecessary loss. Accidents resulting in bedily
injury oy damage to property and equipment represant nesdless
wast=. A good safety reccrd is clear evidence of good management.

b. Policy. — It is the policy of the Office of Surface HMining
Reclampation and iEnforcement to provide ita employees safe and
healthful working conditions, to protect its property from damage,
and to provide for the safety of the public in connection with its
operationa when using its facilities, OSMRE will comply with
Section 1% of the Uccupaticnal Safety and Health Act of 1970;
Lxacutiva vrder 12138 HoccupatIcnal Satety and Uealth Programs for
federal umpioyees'; the Code of Pederal Regulations, Title 29 Part

1960, "Basic Program Elements for Federal Enployee Occupational
Safety and Uegalth Programs"; and Department of the Interior policy.

¢. Scope. - The OSHR: Safety and Environmental Health
Lanagement Program will cover all personnel activities, physical
facilities, moter vehicles, and sguipment of OSMRE.




d. Qrganization. - The OSHMRE Safety and Environmeata) Health
Hanagement function is established in the Office of the Assistant
Pirector for Budget and Administration asz an integral part of
management under the Chief, Branch of General Servicea. The
Agaistant Director for Budget and Adminisatration is the Designated
Safety and Health Official for the Office of Surface Mining
Reclamation and Enforcemant. The position of SBafety Manager is
established in the Branch of Policy and Evaluaticn. The Director : b
of each Fleld O£ffice and the Asaiatant Directors for Eastern and
wastern Pisld Operations ghall appoint an employee to perform as
callataral duty Safety Qfficer.

e. Regponsibilities.

(L} The Aseistant Director for Budget and Administration
exercipes the authority of the Director in establishing polley and
procedures to ensure effective implemantation of a Bureau-wide
safety and environmental health progran. The Assistant Dirertor
approves the neceasary funding to ensure an affective pafety
program, ahd sarves as parnanent Chairperson of the OSMRE Safety
and Health Adviaory Committee.

(2) The Chief, Division of Management Services is
responsible for carrying out OSMRE a aafety management miasion,
acts ag a Vice Chairperacon of the OSMRE Safety and Health Advisory

Committee and will assume the dutiea of the Chair when called upon '
Ly the Chairperaon. \J

(3) The Safety Hanager davelops and directs a
compyrehensive accident prevention program and aasiats management in
the fulfillment of it's health and aafety responsibilitiea, Other
respongaibilities of the Safety Manager are to:

{a) Provide pccupaticnal safety leadership and
direction for OSMRE. .

{b)}) Advise the Assistant Director for Budget and
Adaministration in the implementation of safety standards and
procedures to effectively carry out OSMRE policy.

{c) Provide program direction to local collateral
duty Safety Officers.

{4) Asaist in the implementation cf procedures to
agsure compliance with OSHRE's program and policy.

(e) Provide day-to-day safety expertise to OSHMRE
perasonnel 1nc1uding the prompt responae to complainte of unzafe or
unhealthfnl working conditions, dissemination of health and safety
informaticon, assistanca in safety training and monitoring =f
hazards.
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(£) GSexve a# exacutive gecretary of the OSURE Safaty
Advisory Committeas.

(g) Serves as @ menber on the pepartmental Safety
Council. -

{4) The Collateral Duty Safety officers at Field_ofﬁices
and administrative Service Centers are respons ple for assistind
their management in implementing the OSMRE Safety program and
Prnviding the necegsary gafety and health gxpertise o carry out
progran direction recaived from the Bureau gafety Manager. Other
reaynnsibilities include:

(a) Assuring that field offices are fuifilling their
gafety and environmental health abligations.

(b} Monitoring day-to-day operations of their
regpective locaticns to angure that working cunditioqs are free
from racognized nazards and that motor vehicles are 1in aafe
operating condition.

{c) Administering recordkeeping and accident
reporting functions as required by part 485 of the Dapartment
Manual and 2% CFR 1960 »Iipnapection and Abatement.”

{5) Administrative gervice Centers are alac ragponsible
for the review ot mooident reporta and tort claims for accuracy and
completensss: prioxr to forwarding to Headquarters and for the
initiation of gafaty training ponrsas 0 their appropriate
parsnnnal.

{6) §EEEEEEE%£E are accountable for the gafety and health
of employees under thelr jurisdiction and for the prevention of
Qamage to property and egquipment. Supervisors shall assure, 'S0 far
as is reasonably pcesible, gafe and healthful working conditions
for their employees. Motor vehicles and other equipment ghall be
kept in safe oparating conditicn and the operators provided
training to perform their jobs safely. The appointment of & Safety
Manager to serve as tne focal point for accident/incident contrael

does not ralieve other managers, line or staff, or their shared
rapponsibility.

oroceduz {7) hﬂiﬁlaxeaslshall obsarve and follow all work

edures, whethsr oral oI written, and shall com 1y Wit

OSHMRE standards, rules and regulations. Emplayeespaie ;lgoall

expected to maintain a high degrae of safety awarsnesa so that they

perform t@air work without producing accidents ané incidents. Any

enployee involvad in an accident or incident resulting in bodily

igiuiﬁé oocupational illness, OY proparty damage, ig responsible

el accEgﬂmPt regarting af.all facts and circunstances gurroundin
ident/incident to his/her immediate supervisor. When K

circumstances do not permit the
: . employee to make t
immediate superviscr shall jnvestigate and report 2;: report, the

:ﬁﬁ:gi:ﬁéinCiden?-' Enployees should report all unaafe and
ul conditions to their supervisors for corrective action
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dowaver, ANy employee has the right to submit ap ANONYmous report
of unsafe of Unhealthey] conditionsg tgq the o safety manager. it

. (L}  The OEMRE Safat Advigor Committee aesiste the o~
Director ip Major matteras pertaining to OSMRE T4 gafety ang
anvironmentsa]l health program, The Comnittge #hall maka '

I'scommendat jong on major Policy as {t relatea tq health andg

Bafaty, Buieay Action Plans and Progress Teports will pe Dregentad
t0o the Committee for their conments and suggeations, The OSMRE
Lesignataeq Safaty ang Haalth Official Will merve ag the Permanant

{2) The Local Safat Committes - Thy Agaistant Directors
for Zagterp and Wastarn field Uperations shall eacn appcint a
Safety Coamittes Compoaed of at leagt five members reépresenting
both hanagement andg employeas, In Pialg Offices, the Fielg Cffira
Director, the Coliatera) uty Safaty Officer, ana one othay
enployee may constitute the Safety Comrittee, Tha head of aach
office, or an appointad alternatae, fhall gerve ag chairperaon, The
“ollateral Duty Safety Offjicer in each office shail Herve as
BXecutive Searetary for the respactiva Safety Compmittea. 3 8pecia] -
effort ghouylg be made to include araa office Dexrsonnel andg : -
Perscnnel who work Primarily in the fieldq ip local conmitteas,

{3) Scope of Safety Compittesg - Functiong Performed by
the lacal Safety Committee may includeg

(a) Advising ang asgisting officialsg, at their
Iespective laevela, of their dutieg ang
reaponaibilitias under the hazard cantrol
Program.

{b} Assleting and adviging in the formilation of work
Yules and practices,

i 1th
) Providing tepresentativea to acconpany haa
{ and safety inapectors on health and safety
compliance inspections,

(d) Receiving and reviewing hoticea of unhealthful
working eonditions (inspection raports).

{8) Reviewing accident, injury, and illness data,

'ff)" Evaluating safety suggasticona.

(3) Acting as a Board of. Reviaw to invastigate motor -
I vehicle accidents to deternine causesii . \-'
responaibility, and to auggeat correctiv

actions.

-
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(h}. Any other action relevant to the committee's
purpose.

g. Proceduras

(1} Standardas. — The Departnent of Labor's occupational
safety and health standards as adopted under Section & of the
Federal Occupational Safety and Haalth Act of 1970 shall be the
Cffice of Surface HMining Reclamation and Enforcement standards to
the extent they are applicable to OSMRE operations. The OSMRE
Safety Manager, with the concurrence of the Asgistant Director for
Budget and Adminiatration, may adopt or promulgate other standards
as degmad necessary.

(2} Training. - Safety and environmental health training
shall be provided for OSHRE employees at all levels, including
management, supervisory personnal, ¢ollateral duty employees, mine
inspectors and others whose exposure warrants specialized
training. Such training shall include dimsemination of information
concerning the operation of the safety and environmental health
program and the means by which each person may participate and
asgist in the operation of the progran.

for mine inspectors and other field parscnnel, specialized periodic
training in workplace hazards and applicable standards shall be
conducted to assure proper use of protective clothing and gear, and
to demonatrate safe procedures and conduct in a mineaite
anvironanent,

The OSMRE Safety Advisory Committee shall develop nationwide plans
and programs for safety training. However, Assistant Directors,
Field Office Director, and other managers (with assistance for the
local Safety Committees) are responsible for identifying
reguirements and arranging training on any safaty matter, not
included in the natilonwide program. The use of locally available
regources, such as defensive driving programs, is encouraged.

(3} Inspectiona. - In order toc assure gafa and healthful
working ¢onditiona of OSHRE employees, all OSMRE workplaces
including offices shall be inspected at least once annually. Where
there is increased risk of accident, illness, injury, or property
damage due to the nature of the work peyrformed, inspections sghall
be conducted more frequently. Inspectiona shall be conducted by
the Collateral Duty Safety Officer or other gqualified parsons
selected by the local Safety Committae. Field Office Collataral
Duty Safety Officere will be responsible for annual inspections of
Area Offices. Inspections shall be conducted in compliance with 29
CFR 1960, Subpart D, Inspection and Abatement, )

{(4) Accident Investigation and Reporting - All
cccupational accidents will be lnvestigated Ly the immediate
supervisor of the employee involved. If no employee is involved,
the supervisor having jurisdiction ovar the work place will conduct
the inveatigation. The local Cgllateral Duty Safety Officer will

assist the supervisor in carrying out his or her responsibility and |
will review and sign all accident/incident reports.
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As a minimum, every supervisor will conduct an investigation
sufficisnt to determine the information necessary to compleate Form v/
DI=-134. -

(a) Invemtigatione. - An investigation is required
for, but not limited to, the identification of human and

phyaical/environmental factora, system daficiencies, and facta
about causes of accidenta/illnesses/incidenta involving:

. 1 any employee injury, oocupational illnese, or o
death connacted with the performance of work related duties;

~ 2 any known public injury or property damage
within the jurisdictional administration of the Department where
there is a reasonabla possibility of a tort claim baing filed
againat the United Statea: -

3 any fire, regardleas of cost, invelving
equipment, structures or contents of any property under OSMRE
control:

4 any motor vehicle accidant invelving
Government vehicles or thoae vehicles privately owned or leased on
a commercial basis when used on government busineas: and

5 any other property under the control of OSMERE
that is damaged as thae result of an “incident" as previously
defined or where damage exceedas $100.00. ;;'
(b) RuEgrtin% - All accidents, illnagsaes, incidents
and property damage as pravioualy defined, shall be reported ’
promptly to the OSMRE Safety Manager utilizing the appropriate
forns as listed below, If a compensation claim ia submitted, a
copy of the basic form used {cA-1 through CA-4) shall also be sent
to the Bureau Safety Manager. kEach offica shall maintain records
in compliance with the regulations sat forth in 29 CFR 1980,

Subpart I and 485 DM 5.

: (c) Forms used in reporting accidents, illnesses,
incidents and property damage are lieted below. One Copy shall he
retained at the reporting level and the others aubmitted through
the appropriate Assistant Directors, Bastern and Western Field
Operation to the Bureau Safety Manager within 10 days of the date
of the accident/incident. _ .

. 1 Regnrt of Accident§1n¢ident (D1-134). Form
DI-134, "Reports of Accldent/Incident, 8 the Department s
official source document for investigating and reporting all
accidents and incidents.
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2 Bupplementary Accident/Incident Report
{(DI-134-C), Form DI=134-C, “Eupplamentary Accident/Incident
Report,” is uged to add to, delete, and/or corract information
previousaly reported on Form DI-134.

3 BReport of Motor Vehicle Accident. Standard
forms 91 "Operator's Report of Motor Venhicle Accident," 91-A
“Investigation Report of Hotor Vehicle Accident,” 94 "Statement of
#itneases”™ {if applicable), CF-26 "Data Bearing Upon Scope of
Zmployment of HMotor Vehicle Operation® and DI-134 have to be
submitted for all vehicle accidents. These forms are essential in

determining fault and in the settlement of claims against the
Government,

s 4 Adircraft Accident/Incident Reports. Form
OAS=-34, "Aircraft Incident/Malfunction Report,' nmust he prepared
for aircraft accidents/incidents involving enployees and
contractora, in addition to Form DI-134, (See 352 DM & - Aircraft
Accident/Incident Reporting and Investigation). Forms nay be

obtained freom the Diviaion of Management Services.

(5) Abatement - Supervisors shall assure prompt abatement
of unsafe or unhealthful conditions in areas under their
Jurisdiction.

4. REFURENCE - Departmental Safety Manual, DM 485-1-6. Federal
Uccupational Safety and Health Act of 1970 (PL 21=596). 5 U.s5.C
7202, 19 U.S.C, 651 et. seq., Executive Order 12196, 29 CFR 1960
Subpart D, Inspaction and Abatement, Privacy Act of 1974 (PL
93-579; Chapter 810, Pedaral Personnel Manual).

5. EFFECT ON QTHER DOCUMENTS - Supersedes Directive ADS-2, dated
March 22, 1982.

6. EFFECTIVE DAT. = Date of igsuance.

7. CONTACT — Division of Management Services, Branch of General



