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(1) Geperal, Responsibility- Attachment 1, “Procedures for
i a:ﬂa;:prwj:qr‘oreignmvel", smmrizasinmtlmf , the

(2) Trgveler's Besponsikpilities. It is the travel*;r; 1175
responsibill tnpu:epamﬂmf‘crei@mvelmrtiﬁcatinn {DI Form 1175,
ooy attadﬁsg and Travel Mrthorization in accordance with this directlve,
and to submit itﬂmmwimmlsmlatarm 60 days
priartnthadeparmredata. mmmu?sﬂnﬂdccr@am {or have
attached) specific justification and adojectives of tha trip, name (s) of
senier participant(s), itinerary, and a listing of major events, meetlngs,
and . Imcluded also should be a transmittal memarandan -
(astlining the itinerary} from the Director, through the Assistant Secretary

-mmmwmmmmm-mnuﬁnm
Intermational Affairs.

Anmual lsave authorized in connecticn with foreign travel
shenld camply with CSMRE leave policy amd should not neqativaely affect the
accomplistment of tha official business carried out on the forsign travel.
Approved arrmal leave should be shown on the tyavel autherization when it
will exceed one workday. The amcunt of leave to be authorized is
discretionary with the approving official. Approval should take inte
accougrt the effect of the leave on acoamplisiment of the travel purpose.



missimshallbeclearedhyﬂmcffimafﬂnhssistantsmretary. -
Territorial and International Affajrs 60 days in advance of initiation of

(¢} A security clearance ard/or briefing may be required for
foreign travel to certain coumtries. This requirement is explained in
detail in the Department Marmal (442 [M 4.4) and in OSMRE Diractive PER-13.
When the travel will be to or through one of the countries specified in 442
[ 4.4, the traveler shauld contact the OSMRE Security Officer and provide
trip itinerary information. The CSMRE Security Officer, who is the
Assistant Director, Budget and Administration, will contact the Division of
Enforcement and Security Management in the Office of the Secretary and make
arrangemerts for securing the required clearance/briefing.



(d) Business should met be conducted with officials of
foreigngmmmrtswiﬂmtﬂmhmladgeorthachiefofﬁuu.s.
mlmmmmmmummmﬁuHMfm
the coordination and supaervision of all U.3, activities in the country to
vdﬂ.mha;sluisacx::edited The traveler is responsible for ersuring that

¢. Irip Reports, manplayaasarereqﬁredtnsuhnittriprepcrts
for all foreign travel. ']heserepcrtsnnstbefmmzﬂa:lsnastabe
delivered to the Assistamt Secretary, Territorial and Imtermational affairs
within 10 working days of the traveler's retum.

The Department recuires that trip reports contain the follawing
informatien: .

Title of the meating(s) attended,

Location and dates of tha mesting(s).

Purpose of the trip.

Names and titles of individuals contacted,
Anevﬂmﬁmafﬂmbaefitgufthatripintemofcﬂm
or Departmental missicns or foreign policy dbjectives.

Recommendaticons for future actions, including the
organization responsible for follow-up activities,
isu?;&stadfnmtisflmﬁﬂn:lashttadmtl
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Mltripreportsmntmfmﬂ'ﬂmﬁrmnmmigmdtcﬂﬁ
Foreign Travel cartification form (DI-117%) by the office of the
Asgistant Secretary for Territorial amd Tnternaticnal Arfairs.

Triprmwmmmittedmﬂﬁmistantsmataryfor
Territnrialmﬂmtmtiaulufaimthm:;hthanumtnr, CEMRE.

a. Dq:arunantalﬂarml, Bi?n-nards,arﬂ.ﬂzu%.
b. Departmental Bulletin 85-1, dated 10/03/85.

o, 43 CFR 20.735.9. .

&. OSMRE Directive FER-13.

6. Effect on Other Documents. TRV=-2, Approval of Foreign Travel, Dated
01-14-87 is hereby cancelled in its entirety.

7. Effective Date. Date of issuance.

§. Contact. Assistant Director, Finance and Accounting, 343-2046.



Attachment 1

Emlqmmmmlmtfmﬂmmﬂnwiate
dmmnlstnﬂmhssistantnirnctarmlaterthanﬁﬂdapprmrta

mllbatheameptarmufagirtoftmmlmqnaﬁes, roval
+hechtanwadfrmtheasslstant5m¢tary—mlmy, Budget and

Director, OSMRE reviews request. If approved, the recquest will be
forwarded to the Assistant Secretary - Land and Minerals Management
no later than 30 days prior to travel.
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Assistant Secretary - lard and Minerals Management will review
request. If approved, the request will be forwarded to the
Assistant Secretary - Territorial and International Affairs for

final aperoval.

Bosistant Secretary - Territorial and International Affairs will
review the request, approve or disapprove and return to the
Director, CSMEE.

-
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Iftﬁvelraqumtlsapprcvedhyﬂuﬁsslstantsw
Territorial and Imtermational Affairs, the Director, OSMRE will sign

the travel authorization and forward it, aleng with an approved copy
of the OI Form 1175, to the emplayee.




Attachment 2

Administrative Procedures for U.5. ¥isitors to Indla
{Instructions from U.S. State Department)

The following requirements apply to anyone, whether a Government o
non-Government employee, who {s sponsored by a 1.5, Government agency
on an offictial visit to Indfa:

1. Every officfal visitor must receive the concurrence of the
embassy for his/her visit to India. (Note: Mormally embassy's
concurrence is granted in the course of accepting responsibility for
handling arrangements for the visitor's travel. However, where
embassy has reservation about the purpose or effect of the proposed
travel from any point of view, embassy may request additional
information or, 1n exceptional circumstances, refuse permission for
the visit. Sponsoring agencles are reguested, therefore, to
carefully scrutinize proposed travel to ensure that it is fully
justified in the fnterests of the spensoring agency, and that personal
and official business time {s clearly {dentified and segregated.}

2. Embassy must be notified at least seven {7) repeat seven {7)
weeks in advance of the date of propesed offictal travel. This time
is needed in order to obtain Government of India clearance for the
visft where required, and to make and confirm afrline and mote?
reservations and appointments with most officials and scientists,
(Note: Unless exceptional circumstances prevail, which must be
explained, embassy will henceforth routinely turn back proposals for
visits which are not received, with all information requested, at
least seven weeks in advance of the wizit,)

3.  For each U.S. visitor, embassy requires the following
informatian:

--(A) Complete name

~--({B} Date of birth

--{C} Title

--{D) Work address and telephone number

-«{E) Home address and telephone Number

--{F] Father's name

--{6} Citizenship

--{H) Educational level and field of specialization {E.G.
PH.D./Chemistry, MD Neuroepidemioiogy ;

--(1) Passport number, place of fssuance: date of issuance:
date of expiration

--{J) Date of last visit to India :

--{K} Cities and institutions to be visited, with brief explanation
of purpose of visit to each



--{L) [Itinerary for visit indicating dates and times of arrival and
departure from India including flight numbers and for each stop
tn India {unless embassy is requested to make internal travel
arrangements}

--{M} Instructions on whether appointments are to be made by embassy
on behalf of visitor or whether they have heen or will be made
directly. Any contacts already made should be indicated if
emhassy 1s to make further arrangements

- =={N) Instructions on whether motel/airline reservations are to be
made by embassy for visitor or whather they have heen or will
be made directly

--{0) Authorization, including fiscal accounting data, for expenses
to be paid on behalf of visitor. The authorization must state
the amount payable or the itinerary on the basis of which
applicable per diem should be calculated and the amount of
miscellaneous expense payable. The accounting data must be
complete, f.e., include appropriate symbol, allotment code,
ohligation number, bureay code, etc.

4. Official visitors to India must obtain an Indian ¥isa, and the
Visa must be appropriate for the purpose fntended by the visitor. In
no repeat no case is a Tourist Visa appropriate for a visttor
traveling to India on official husiness or in connection with a
research project. MNote: Embassy is particularly concerned about
recent adverse publicity given to officizlly-sponsored travelers who
have visited Indfa 1n connection with research projects, but have
entered India on Tourist Wisas. This practice must be assiduously
avafded {n order that the entire program of SAT cooperation not be
Joopardized.

Agencies should encourage and facilitate visitors application for an
appropriate visa well in advance of the visit. In case of '
difficulties, embassy should be fnformed at the earliest oppertunity
tn order that the assistance of the Indian host agency can be
enlisted,



Attachment 3

Trip Regorts Due: l0-Working B8¥s Upon Return ]

Dye:

FOREIGN TRIP/MEETING REPORT

1. Name of Traveler, Dates of Travel, and Places Visited:

2. HNames of QOthers Name; J.5. aAgency

ACCOompanyilin
Yous

3. EKeay Countsrparct Name: CoUnRErY: Agengy:

Ferscnneli:

4. Purpose of Trip or Title and Sponsor of Maeting Attended:

5. Summary of Trip Discussicns and Activities:

6. Conclusions and Reccmmandaticns:

7. Actions Reguired {if any} and Regponsible Personnpel:




