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U-'S: DEPARTMENT OF THE INTERIOR e Nember
OFFICE OF SURFACE MINING

RECLAMATION AND ENFORCEMENT | -mital Number:

451

1 Subject;

DIRECTIVES SYSTEM >

Relocation Travel

Approwal: i e E T Title: Acting Director

1. PFURPOSE. This directive provides policy and procedures
governing ewployee ralocationa. An Agemey process to imsura a
reagonable cost/benefit situation and make budgetary decisicns on
sach relocation is sssentfial when determining that employee
Eransfers are in the interest of the government.

2. DBEFINITIONS.

Relocation Coordinator. A& designated employee with expertise
in Pederal relocation regulatiome and the office of Surfaca Mining
Raclamation and Enforcement (OSMEEY relocatiom pollicy.

3. POLICY/PROCEDURE.

a. BReimbursement of Ralocation Expenses. {ertaln axpenses
related to travel, transportation, real estate expemses, and ather
applicabls allowances may be pald or reimbursed by the government
when govermment employaes are transferred from cne duty station to
znother or when certain new appointees are moved to their first
permanent duty statlom.

A precondition for the reimbursement of 2ny expenges incurred in
connection with a change of official duty statiom is that the mave
be authorized in writing and that the smployee execute an
Employment Agreement committing them to remain in Federal gervice
for at least 12 months folleowing the effective date of transfer.

The exsct costs which will be psid or reimbursed by the government
are dependent upon the specific authorization and the circumstances
of the particular traveler. The general categories of costs which
are subject to payment or relmbursement by the govermment include:

~ Transportation for the traveler, immediate fanily, and
dependents.

- Travel and tramsportation for advance house buating trips.
~ Subsistence en route to the new duty station.

" = Temperary quarters at the new duty station.
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3.a.

= Trameporrarion of household goods, mobile homes, and
automobiles.

= Storage of household goods.
- Mileage for use of private vehicle.
= Transportation of prefessional papers and equipment.

- Expenses incutred In connectcicn with the sale or purchase of
tegidence, such as broker's fees, real estate comwmlssions,
advertising costs, appraisal fees, legal ezpenses, cost of
settlement of unexpired leases, and other realty eapenses.

- Miscellaneous expenses i{ncluding appliance connect/
disconnect fees, blocking/unblocking fees for wobile homes, fees

for cutting and fitting ruegs, drapee and curtalns, utility fees,
automebile registration, driver's license, automobile use taxes,

"and forfeiture losses on medical, dental, and food locker
contracts.-

~ Home markecing aselstance, guaranteed bome purchase, rencal
and buying assistance ar the new locaticon, and mortgapge counseling,
through Relocation Contractor services (in lieu of appropriate real
astate allowance).

- Relocarlon income fax allowances to offset taz liabilities
incurred az the result of raimburazement for certain moving costs.

Where 2 decision has been made to relocate an individual (see
Procedures section), OSMRE policy on the payment of these expenszes
will be in accordance with the Pederal Travel Regulations, FPMER-
101-7, such as:

~ Present 0SMRE employees affected by Agency-initiated
reprganization; by Agency—directed reassignment} by Agency—lnitiated
action under a mobility agreement, or voluntarily accepting
transfets as the result of werlt staffing actions.
- Full expenses allowed by regulation and law.
- Employees tranaferring from other ¥ederal agencies. -

= Full expenses, atc.

= Hew hireg from gutgide of the Federal povernment as shortaga
category employees.
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- Where allowed by regulation, household wmoviug szpenses,
transportation of employse and family, temporary guarters, and
associsted Ilncldental costs ounly.

b. Travel te Firat DSMRE Duty Statlon for Caertain New '
%EggiuteEu, Limltad relecation expenaes of certaln new appointees
row outaide the FPaderal government may be reimbursed by the
government. {See Federal Peraonnel Manual Chapter 371.) The
posltions covered are:

= Appointees to positlouns designated by the Office of
Personnel Management as being in the personnel shortage category.

= Student trainees, who, after a period of leave without
pay during which they complete college work, are assigned as
professional employees to pesitions in the personnel shortage
category.

= Benior Executive Sarvice (SES) appointees.

— Pregidential appointees.

Determi{nation of the eligibility of new appointees for government
reimbursement of releocaticon travel costs wlll he rhe responaibilicy
of the Assistant Director, Budget and Administration, 1in
consulration with the 0SMRE Perscanel Officer.

Caution must be exerclsed in the pre-appointment counseling of
candidates for these pozirions and In the preparation of their
travel authorizationa to limit commitments on the costs to be
reimbursed to those speclfically avthorized in the Federal Travel
Regulations, Chapter 2-1.5.f. “Shortage category appolintees,
student trainees, SES appointses, and certain Pregidential
appointees.”

4. REPORTING REQHIREMENTS.

a. Initial Approval Prior to Selesction. Wrictem approval
from the Asgistant Director, Budget and Administration, for
Headquarters actiona, the Asaisrant Director, Eastern Fleld
Operations for actions initiated by Eastern Field Operationse and
Field Offices under Eastern Field Operations' jurisdiction, and the
Asgistant Director, Western Fleld Operations for acticms initiated
by Western Fleld Operationsz and Field O0ffices under Weatern Field
Operations' jurisdietion, is required prior to any initial selection
that would normally invelva the payment of employee relocation
expenses. This approval must be obtained prieor to any farmal or
informal notice of selectica. To obtain approval, the selecting




b.a.

official will submit 2 memovandum containing a full explanation of
the circumstances and justification to the approving offficlal for
concurrenca. The justificarisn must inelude a releocatlon cost
estimate and address cost/benefit considervatfons. Asslstance in

making a rough eatimare of costs may be obtalned from the relocation
coordlinater.

If the approving official disapproves the request, the selecting
afficial has these optioms:

= Leave poeiticn vacant.
= Belect a local candidate.
b. Notices of Selection to Employees. Followiug the initial

approval for the selection, servicing persounel offices may issue a
standard offer and confirmation of selectlon and acceptance.

¢« Time Feriod for Preparatiom of Relocation Documents.
Servicing personnel offices are regponsible for advising salectees
that after receipt of all information by the velocation coordinator
a minipum of five (5} working days will be necessary for decisions

toc be made and travel authordizations and other documents to be
Issued.

Selactees must keep this requirement in mind in their personal
planning and scheduling for house hunting trip, listing their
regidence with a real estate broker, etc.

d. Relocation Dacuments Employees Will Submit. After
recelving notice of seleciion or rranzfer from the serviecing
persounel office, an employee must submit the following completed
documents to cthe relocation coordinator:

— Travel and Transpertatien Expenses {(DSMRE-54}.
{Attachment 1.)

= Employment Agreement {OSMRE-37). (Attachmenc 2.)

— Application and Account for Advance of Funds.
{Artachment 3.)

. Advance of Funds. The purpose of paying an advance is to
reduce the need for relocated employees to use their own funds for
some co8ts of 2 petmanent change of duty stztion. PFunds will be
advanced to offset zll costs authorized for reimbursement except
those allowances for expanses to be incurred in conmection with che
sale or purchase of residences, or movement of Household Goods
fHHEG). Authorizations and advances for temporary quarters will be
made in 30 day increments. After recelviag the initial 30-day

4
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Lemporary quarters advance, employees should submit their requests
for succeeding advances early eunough that the advance will be paid
shortly before the begiwning of the related temporary quartars
peried.

Permanent change of station advances must be repaid or offset by a
travel voucher withio five {5) dayas after completion of the
following events.

Completion of a house hunting trip. -

= Teravel to the new Juty statiom.

Each 30 days of temporary quarters.

Completion of real estate tramnsaction.

Advances not repaid or offset by a travel woucher within thess time
frames will be considered delinquent and will be subject to
recovery under the provisions of the Debt Collection Act.
Subsequent advances will not be allowed for empleoyses with
delinquent outstanding advance balances.

f. EReimbursement Vomchers. All claims for reiobursement of
cogts Incurred In a permwanent change of duty staclon will be
submitted ouly on the-authorized "Travel Voucher" form (SF-1012),
{Attachment 4), except for reimbursement of residence sale or
purchage costs, which will be claimed on an "Ewmployse Application
for Reimbursement of Expenses Iucurred Upon 5ale or Purchase f{or
bath} of Residence Upon Change of Official Station™ {0OSMRE-39).
{Attachment 5)

Travel wvouchers for reimbursement of temporary quarters costs must
bear the certification: "I certify that temporary quarters were
occupied after vacating the vesidence occupied when the transfer
was authorized.” Tewmporary quarters travel vouchers must be
supported by an itemized record of costs. For this purpose, see
"Employee znd Immediate Family Subsistence Expenses.” (Abtachment

-

Travel vouchers need not be submitted to the authorizing official
for approval but may be signed by the head of the unew duty atation,
a0 long as the costs claimed for reimburgement are specifically
provided for Iin rhe travel authorization. If any cost items are
claimed which are not included in the rravel authorization,
clarification from the official responsible for Iissuance of the
travel avthorization s necessary as a matter of record. Minor
differences in the dollar amcunts claimed versus the amounts
projected in rhe travel authorization (up te 10 percent) may be
approved by the Chief, Divigion of Financial Management.

5
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E- Relocation Coordinator Duties and Procedures. The
designated OSMRE relocation coordinater Is located at Headquarters,
Assistant Directorate for Budger and Adwlnistration. This
individual's duties include:

= Dbeaining documentation of manzgement's decisfon on

relocation and selection of candidate resulting in relocaticn
COALE.

= Cbraining all necessary Information from a selactes to
make an accurate estimate of relocation expenses.

= Verifying complecion of the required employment
agreement by a selectee.

— Preparing and securing approval of the salactae’s
travel authorizationm.

= Issuing necessary paperwork to obtaln iszguance of a
purchage order for relocation contracter services which were
autherized and raquested by the selectee.

- Obtaining 1ssuance of a Goverument Bill of Lading {(GBL}
for movement of household goods.

- Angwering or obtalning anawers to selectee's questions
concerning releccation. '

) = Apgiating relocating employess having problems with
contractors or experiancing other unforseen difficultries in rhe
ralocation process.

h. Employee Decision of Relocation Service and Rezl Estate
Tranzaction. When a selectee has been notified that OSMBE payment
Tor real estate expenses 13 authorized, he/she mst mzke I{mitial
decision on diaposing of his/her old rasidence and sequiring a new
reaidence. Employees may elect reimbursement for authorized real
estate expenses of use of governmeni-wide reloecation contractor
services as outlined below.

{1) Background on Relacation Contractor Services.
Public Law 98-151, enacted on November 14, 1983, authorized
agencies to contract for third parcy ralocatien servieces. The
General Services Administratlon (GSA) has zmended the Federal
Travel Regulations (FTR, FPMR l0l-7) to authorize these services to
employees who are required to relocate for the convenience of the
government {beneflt of the government)} and who are otherwise
entitled to and authotized reimbursement of real estate expenses.

Belocation contrzctor services are available under GEA awarded
regional contraets.




G.h.(13¢a)

The following is a description of some of the relocatfon services
offered by all contractors:

{a) Howme Marketing Assistance. The contractor will
provide assistance to employees wishing to sell thelr homes st the
old duty station, elther in connection with a Guaranteed Home Sale
provisiou or independent of it. These services will inciude:

~ Developing a marketing strategy, suggested
listing price, and an estimate of the probable selling price and
tarms.

~ Recommending repairs and/er improvements that
will enhance the salabilirty of the property. The costs of any
recormended repairs and related expensas will be horne by the
employee and net relwmbursed by the government.

~ Providing the emplovee a recommended hLroker
te wge in liscing the property for sale If requested by the
employee.

- Advising the employee on managing the
property sale and working with a brokaer.

~ Advising the employee on negotiating with
potential buyers and evaluating any offers received.

(b) Guaranteed Home Sale. The guaranteesd home sale
provisicns include an appraised value sale and, if indicated, the
amendad value sale. Under either provision, the employee sells the
home to the relocation contractor. Employees have the right to
accept or reject, within a specified time period, the contractaor's
offer under the appraised value procedure. The amended value
process applies when the employse receives a bona fide higher offar
from a third party prior to accepting the contractor's offer. 1In
these cases the employee sells his/her residence to the contrzctor
at the higher price and the contractor resells the property toa the
third party at the same price. If the employee rajects tha
contractor's offer, they may still pursue selling their reaidance
and ¢laiming the appropriate allowances uader FPMR L0O1-7, Part 6.

(c¢) Home Finding Assistance. The contractor will
provide the relocating employee with individual counseling services
to familiarize the employee with information regarding the real
estate market {including reutal proparties, schools, taxes,
commuting, community life, etc.) at the new official duty statiom.
This informatiom will be tailored to the individual needs of thea
relocating employee. Specific home finding assistance includes:
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1 Rental Assistance. The emplayee will he
contacted by the contraccor to obhrain information on the desired
lgpcation, rental price range prefetrred, and the relocation time
schedule. This information will be transmittaed to a reputable
rental agency, who will contact and counsel the employea. Rental
agslstance counseling will include: (1) sending the employee a
relocation information kit, (2) preparing a house hunting
ltinerary and scheduling appointments with the restal agency, (3)
discuasing the rights and obligatiens of the reater, including the
requirements of lease agreements, prior to the ghowiag of available
rental unies, {4) orienting the amploves to the typical rentals
within a sultable commiting distance, and (5} discussinog the
typlical deposit requirements.

The contvacter will not charge, nor will the govermment reimburse a
separate fee for rental assiscance. If, 1o the local market,
vental agencles or agents customarily charge individuals a fee for
finding rentals, the employee will be liable for payment of tha

fee. The contractor will inform the suployee of any obligation fer
fees before sarvices are provided.

2 Buyer's Assistance. The employee will be
contacted by the contractor to obhtain informationm om the desired
location, purchage price range preferred, and housing needs of the
family ac the destination locaticn. Based oo the information
provided by the employee, the coantractor will select = reputabla
broker in the destination area and provide a complete profile of
the emplovee's preferences. The broker will provide buyer
agglstance coungeling whieh will includer (1} screening the
available homes in the atea and contacting the employee,
familiarizing him/her with informaticn regarding the local area,
{2} sending the employee a relocation 1anformacion kit containing
gpecific data on the new area, (3} preparlapg a house humting
itinerary, scheduling appointments to view the avallable
properties, and acquainting the employee and spouse with polots of
interest in the new area, and (4} assisting in the preparation of
the proper contracts and negotlating the purchase according to
local custom once a suitable property has beeno selected.

The contraetor will not charge nor wiil the government pay the
contractor a fee for buyer's assistance. Real eatate broker fees
are customarily paid by the seller of the property aod not the
buyer. However, if a psrticular broker or marker arez requires
payment of other fees, the employee will be llabhle for payment of
the fees. The contractor will Inform the employee of any
ogblipation for fees before services are provided.

(d) Mortpage Counseling. The contractor will
coungel the relocating employee on unationwide and local mortgapge
programs that meet the euployee’s financial objectives and

8
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qualifications. This counseling will include:

= Providing information on the types of
mortgages available, rates, feea, lender gualification
reguirements, and relative avallability of finaneing in the new
area.

= (ualifying the employesa, priocr to the house
hunting trip, for a mortgage amount and monthiy payment without the
employee’s obligation to pay an application fee.-

=~ Referring the employee to national and local
lending sources, to enable the employee to compare flnancing
available and select a mortgage product and lender that meets the
requirements of the employee.

= Provwiding the employee asslatance In applying
for 2 morcgage and moniteoring the prograss of the applicatiom until
approval is obtained.

The contractor is not required to provide the actuval fimancing to
the employee. Any financing actually provided by the contractor
wiil be coneideraed "Optional Services".

{e) Optional Services. Relocation service
contractors customarily provide other relogation services which are
not covered by the goverument contract. The conkractor may advise
the relocating employee of these services and their cosrs. The
employee must also be informed that the governmeat in no way
recommends their use, and that the government has not determined
the prices charged to be falr and reasonable. The emplovee will be
solely responsible for any obligation to the contractor for these
setvices. The employee will be requived to sign a statement to this
effecc pricr ke entering intoc an agreement for optional services.
The government will not pay for these sarvices.

(f) Ewmployee decision on relocation services. The
following activities must occur for employee use of contractor
services:

= When an employeer has been authorized
telmbursement of expenses for aale of domiclle at the old ducy
station location, the OSMRE relocatison coordinator wilil
determine/verify 1nterest in contractor services as outlined above.

— If the employee mxpresses interest in
pbtaining the contracter services, the relocation coordinator will
notlfy the contracter, provide dara on the moviag employee, and
wail a copy of the service request form to appropriate offices,
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"Request for Coutractor Provided Relocation Services”. (Attachment
7.3

- The coutractor will contact the employeea
and explain the services available under the comntract.

- The Eeadquarters Procuremeant Office will
execute 2 written order to the contractor. After recelving the
written order, the rontractor will centact the employee and make
the neregsary arrangements to pravide the ordered service.

-~ After the services have heea provided,
the contractor will submft his billing invoice to the authorized
ordering officer who will confirm delivery with the moving
employes, approve the inveice for payment and forward it to the
Divigion of Financlal Management.

5. REFERENCE. Federal Travel Regulations FPMR 101-7, Chapter 2,
"Relocation Allowaoces™.

6. EFFECT ON CTHER DOCUMENTS. Cancels previous temporary
directives/instructional memorandums.

7. CONTACT. Any questions comcerning the requirements of this
directive should be directed to the Assistant Director, Budget and

Administrarion {(343-4293).

10
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U5 DEPARTMENT OF THE INTERAIOR
Qffice of Surface Minkng

Travel and Transportation Expenses

Each item bedtrer is subject 1o gaining office

ATTACHMENT 1

1. Employen Marme (Last, First, Middle 3 Ofilcial Station (City, Statg} 4. [ Check box if 5. Date ol action
NEW signad employes which authorizes
— reament i tha ralocation
2 Titla {Presant Position) oLD e o
duplicake
6. Marital Slawws 7. Transporation and Per Diem Requastad lor
— Married [ Singls J Emphoyes O Spousa
8. Hames of Dependent Children Age Birth tHames of Dapendant Children Aga Birth
Date Cate
Mames of Dther Dependenta Relationahip

€. It Private Yehicle, Estimatod
Ho, o Miles

9, Emplovea 1) Dependents
a, Period of Travel a. Depoandents Will Travel b. Mode of Transportalion «. Period of Travel
Fram Ta O Wyith Employee  J Soparalely momiate b o & 1o be Used From Ta
b. Moda ot Transportatian d, Reason far Soparate Travel '
o be Used

1%, 'Will Emphloyse Take
Housa Hunting Trip 1o

a Pariod of Travel imacimom & darss
Frorm Ta

b. Spouss WHI Ascompany

& Distanca Batwean Qg and
New Duty Station

Employes ] yes 1 o

Hew Duty Station?

~ Ho = Yes
i Yea emphdg 3 B8 B

NOTE

) undarstand thal | wili be lable lor expenses incurred I | decling bo
transler afler | oF my spouse has made a house hunling trip to the new station,

12. Subsisterce Expanzas Requested While Ocoupying Temporary Quarters

™ Mo = Yed oo 2, b & ¢ balow)

4, Explain Reason Temporary Quarters Are Meedad

b. Distance Between Oid Residence
and Did Duty Station

<. Cristance Bolwesn QOld Residence
and New Duty Station

13 Househoid Goods and Personal Effacts 14. Houze Trailer fiw Use as Residence to be Transported By
Transporiation Storage Estimated Weghy
Yoo ho C e Me > Ihs. T Commmgrgial Carrier [ Privata Owned vahicio
16— Yes Mo Allowantes lor Eapenses Incurred in Connection With Feal Estate Transactons and Unexpired Leases
168, Complete Below for Extimated Advance Moedsd
ADYANCE OF FUNDS Cosl Jinmoclaiety  Lotee
2. Per [Hem En Rgute—Employes | days @ & per day)
b, Par Diem En Aouts — Family [ days i § ey day)
% Mileage Allowance milas 3 5 i
d. Temporacy Quartars days & %
e, Temporary Cuarlers days @ 3 N
1. Temporary Cuarlers days @ & )
3. _Advance lor Hous_&Hunting Trip . _
| b Shipment of Househald Goods los @ commuted rale per 100 s B GBL |
| i étorage Charges Ibs & commuted rafe pes 100 Ibs ) GBL
i ' MWiteallaneous Exponsas” T ol SF 135
k. Reimbursable Cost ol Sale of House” Aequesi only
| Reimbursabhe Cost of Ter.:;-t.i‘r;aling Unexpired Leasa” mﬁmi:“
i m. Reimbursacle Gost of Burchasing Now Home: i B
- - ! e - _ ST 5 - :$ —
17 Prview by Correnn ZBucye Oitice 18, Employe Sanatpre Dale T FT5 Number
Inr Adeguacy af intarmalion |
Initials o Dawe :
"mwel subiect to avance hurds,  Copy Disorrbulion: VINGeCEF Tl Ernpless, GuldirrtFirgnoe Gihes, Feh Dgreeor Finants Oifce Q55 (S8 1)




INSTRUCTIONS

No. 18 Self-Explanatary.
Mo 9 & 10 Period of Travel — Dates employesidepandents will starl and complate travel to new duty
station {e.q. 12M77B0 —12:04/80),

Moda of Traval —Type of trapsportation to be used for travel [e.g.. car, airpfana, etg),
if dependents are not fraveling with employees, specify lhe mode of travel to be used, the
dales travael will start and end, and the reasan for separate travel (2.g., children will stay
behind to complete the school year).

Mo, 11 Self-Explanatory.

Mo, 12 Specify reason if temporary quarters are needed for employes and/or
dependents (& 0 temporary quacters are needad while employae [ooks
for new residence),

Mo, 1315 Self-Explanatory.

Mo, 16 Please complete asa indicated below ang place 1atal amount under the Eztimated Cost Column.

&) & {b} Specily allowable per diem rate for subsistenca expenses for travel to new
duly staticn,

{c) Spacify number of mlles to new duly station and mileage rate.

[dHe) & (1 Specily number of days needed for temporary quarters and the allowable cost
per day {or gmployes andior dependents,

{9 Specity numbar of days nesded for housahunting frip and allowable per diem
rale for each day,

[h}y & {i} Specify estimated weight of househotd goods 1o be shipped and stored by GBL,

[iHkih & ¢my  Specify estimated amoont needed for Fese items.




ATTACHMENT 2

United States Department of the Interior

CIFFICE OF SURFACE MINING
Reclamation and Enforcement

EMPLOYMENT ACREEMENT
FOR
TRANSFEREE

(Date)

I agree to accept the position of
{Title and Grade)

in the Division or Office of

located in , Dffice of Swrface Mining.
{City and State)

This transfer fram my present position located at

{City and State}

will be effective on or about .
(Date)

In comection with this transfer, I hereby agres to remain in the Federal
Government. Service for 12 months follewing the effective date of transfer
in consideration of payment by the Federal Government of travel, transporta-
ticn, and other moving expenses including storage of household goods and
personal effects as may be allowable under the Administrative Expenses Act
of 1946, as amended, and Public Law 89-516, approved July 21, 1966, and
regulations issued thereunder by the Bureau of the Budget.

In the event that I fail to remain in the Federal Govermment Service for a
pericd of 12 months following the effective date of my transfer, unless
separated for reasons beyond my control and acceptable to the Service or
Office concerned, any monies expended by the Federal Goverrment on account
of such travel and transportation and other allowances pursuant to the above
cited autherity shall be recoverable fram me as a debt due the United States.

(Signature)

Original - OPF

Copy 1 - Denver Finance Office

Copy 2 — Budget Qffice DO5M-57 (5/81)
Copy 3 - Emplovee






UNITED STATES

ATTACEMENT 3

ia M “an nx
P Office of Surtace Mining. ACT P JRANSAGIION No.  CC
g [40041% v 3 v v 1) LA
APPLICATION AND ACCOUNT FOR ADVANCE OF FUNDS
3z {224
Soedal Seturtty Mo M of Trwvidar Dty Siation
thast) o 1] LR ]
An Advance of Funds 15 Hareby Regueatad for Travel and Other Expenses Balanca Dua U.5. From
to Ba Incumed Under Authorizatlon No. ' Datad Pravious Advance ....... -4
itinerary: From To Amount Herain Applied
[ R
Type of Travel: {1 Temporary Duty O Parmanant Changs of Station
. TOTAL ........... %
Type of Advanca: O GCheck O Cash
MaHl Check To:
Cash Paymant of 5
Received ([Data)
(Datel {Slgnature of Travelar)
R ;
L1 ! |
(Date) {Signatura of Approving Cificial) Bignature of Payea)

{Title of Approving Otticial)

TSN (51 5247
ORG. PP

1 1

a0 oy
T1 Tz

[T L L= I
ACCOUMT | QB | SUB

oa-rr
AMCUNT

Iillllllltllf]l[’lll'l'

RISTRIBUTION — SEE REVERSE




13. RECORD OF ACCOUNT MAME ACEOUNT NO.
EAR LMY
TRANS- VRAVEL FERICE L MENG Of AMPROYED EXPENSE ¥OUCTER- ALHAMGE ATEOUNT
.i.l‘.:TITDEH [Sehwgute or
1.} rouin BT ANTHRINT Raak
FRO&W ™ WOLCHER TOTAL iy, E",‘E ADNAMGCED REPAH BALANCE DUFE
: { g
STRIBUTION: . - N
o [Oriqinn?" I advance is requested to be paid by means of-Traasury Check then submit tha Griginal and Gopy 2
and Copy 2 of thiz form directly 1o the Division of Financial Managament, Dermver for approval and processing.
it the advance is 1o be made from the Imprest Fuhd then seomit the Qriginal and Copy 2 to tha imprest
Fund Ceshier. The Cashier will aubmll the Origtnal and Copy 2 to the Diviston of Financial Managemant,
Danver as a Sub-Voucher for Replanishment of the lmprest Fund.
{Copy 3 Submitting Offica File Copy

{Copy 4)

Traveler



ATTACHMENT L4
1. DEFARTMENT OR ESTABLISHMENT, 2. TYPE OF TRAVEL 9. VOUCHER NG,

Tm’ﬁéﬂiﬁ?&rﬁﬂ BUREAU DIVISION OR OFFICE [J TEMPORARY DUTY
fRead the Privacy Act FERMANENT CHANGE . SCHEDULE NO.
Sratement on the back) OF STATHIM
B, [ MAME [Laat, firye, avicdole initind) b SOCIAL SECURITY MO, [& FERIOD OF TRA. XL
- i F..oM & TUO
-]
5
E £ MAILING ADORESE fintiude ZiF Cage] . d. OFFICE TELEFHOME HD. 7. TRAYEL AUTHOREZATION
© . HUMBERIS! |0 DaATE!S)
-4 .
¥
E s FRESENT DUTY STATION I, RESIOEWCE (City am Stova)
. D, CHECK MO,
L TRAVEL ADVANCE . #._CALSH FAYMENT RECEIPT 11. PAID BY
0. Chamacarud g & DATE MECEIVED b. AMOUNT AECEIVED
&, AWoWnT Th 8 wirpliad L] . .

£ Arroumt det Ginelrmiment
thrucnes: [ chack [ casts

0. BHsnce dutniwnding

12, GOVERNMENT : . i i i ; i ; Travadar'y Ioitiata
TRAMNSPORATATION | Py mEsign 10 the Linited SIarer avy right | may have ST By (el int CONTRE TGN Wit reimbucsabe ’,

e, PAYEE'S XIGNATURE

ik A ks

REOUESTS, OR traATDor ation chivied described bisiow, purchassd uncer cash Py Mant procedurts (FPME M7-71
AAMPOATAT
e e TESUTNGT " WIGDE, POVNTS OF TRAVEL
CHASED WITK CASH AGENT'S CAR- CLASS OF
{Liet By evmbar Badare | VALUATION RIER | SEAVICE DATE
i e S —— OF TACKET O TAND ACTOM- ERIED — re
coupon, i mth iy ussd {inirisit) | MOCATIONS
m chém o remieee iat tai fe feti e/ i

T3, | eRrTy ha Ihis vowehad 6 o and COFrect ta {he bep of My knnreviacgn s batied, aod That BayMEnt or credit hat not been |
recxived Dy ek, When aoplicabds, per dum chaemed i1 ekl i (B aeerngm coar el bocdging irtutred durimg 1he pariod covered hy ]
thuis webeachigr |

TRAVE LERy, DATE AMOUNT i

SIGH HERE CLAIMED D % ;

NGTE: Eizification of &n thivlt in M sXDETSE ST Tt witrky & fovfaerare of clam 28 US.C 2514) and may resgit i a firwt of nat mare

than $10,000 o inpracnment Fow not mary than § yesrs or Doph {18 LL5.C 287 (0, 1007).

4. Thin voucher i sporowed, Long cdATAGE teiephone outy, il iny, 308 tortifesd o 1) FOR FINANCE OFFICE USE ONLY I
PACRELAY it The intarin] of the Govervenent, [NOTE:! Ff forg cirthect imtapisome cafls COMPUTATION !
0 inciuded, W moOwTaving oL ial AT have bueet sethorirud in writing By the : f
Aanct of the JepartTant or My (9w cortify (21 LS G00m).) '3 E:‘F;F!E; *

X L
}; A *

AP ROVING DATE AL }

OFFICIAL e lpituird .

TIGH HERE v ' o ;

16 LASY PRECEDING VIOUCHER PAID UIHDER SAME TRAVEL ALTHORIZATION o. TOTAYL VERIFIED CORRELT FOR ;

a. WOUCHERA N, . D.O_EvMadL . MGNTH B CHARGE TO APPFACPF RIATION !

YEAR .
Carritior'| iovitialy- 5 !
T TS VOUCHER 15 CERTIFIED CORREDT AND FAOFEA FOR FAYMENT . AP'I_EJTE:—J""M D TH TRAVEL AGWAMCE 1
(Apprapriaivan pymboi): |

AUTHORIZED 5

CEATIFYING DATE d

OFFICEAL I

3GN HERE I . NET TO TRAVELER - | $ ;

T4, ACCOUMNTING CLASSIFICATION
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U.5. DEFAATMENT OF THE INTERIOR T EHT
Qffice of Surface Mining ATTACHM >

EMPLOYEE APPLICATION FOR REIMBURSEMENT OF EXPENSES INCURRED
UPON SALE OR PURCHASE (QR BOTH) OF RESIDENCE UPON CHANGE OF OFFICIAL STATION

a8 INSinuCiong Balows

- EMPLOYEE CLAIMANT

Name | Mailing Adiress Check Applicable Box if Earlier Claim for Raal
Estate Expenses Submilted for This Tranafer

D'ﬁa r_-lhla

L TRANSFER DATA

Qg Officlal Station Mew Official Station Date of Notlticathen of Impending Tranzfer
Travel Authorization No, and Date Data Aeporied for Duty at Date Sarvice Apgresment Signed
Mew Diflcizl Station
It RESIDENCE PHOPERTY DATA

ITEM OLD OFFICIAL STATION NEW DFFICIAL STATION
Complate Address of Residence
Nurnber of Cralling Units o
o Property

Sale andror Purchasa Price

Date of Closing or Settizmant

Amount of Expansa Baing
Claimmd 5 i 5

I
EMPLOYEE CERTIFICATIONS)

! hereby certity that Ihe amount claimed in gonnection with the i 1 hereby cartify that the ameunt claimed in connmeilen with tha
abiove sile rapresenis anly amopnts aciuadly pad by me and | above purchasa represents onfy amounts achually paid by e and
that tithe o ihe proparty wis in my name andior a2 Member of ey [ 1rat title to Ihe poperty is in My name andfor a member of my
imrnadiate farmily and was my residence when first dafinitely | imrnediata famity and is my new residencs,

intarmmd of Ay transfer,

Signature Date Signature Dala
[
IV, APPROVALS
A SALE EXPEMNSES 8. PURCHASE EXFEMSES C. FINAL ADMINISTRATIVE APPROVAL
The expenses of the sale applied far The expenses of the purchase applied fer FOR PAYMENT
above are hereby approved as baing above are nergby appiowed as being . Payment of this ¢laim is approved in the
(1) reasanatie In amount and (2 custom- 1) reascnatke in amount Bnd (8 custom: amount of.
anity paid by a seller in the kogality arily paid by a buyer in the localiry !
where tha property is osated. whers \he property is locatad. LA .
— As Reduced, Per As Aeduced, Par If amoun approvsd is less than amount
L5 As Glaimed [ Attached Letter [] A cisimed T Attached Letter claifed, see attached lettar,
Sigrature Dale Slgnatyre Cate Signature Data
Tle Titke Titla
INSTRUCTIONS
A EMPLOYEECLAIMANT 8. APPAOVALS-HEAD OF CFFICE
1. Pragary §COonsation m mplicabs, Soenpeating Paes | B, and B of fase ana b 1. FOR SALFE: Sand onponal Afe copy of tra appkcation, g with they
M ADPhoAny MTGURTE B0 DILHE ON . podurMentidlon and Traved voucton, b Hee fead of (he SHice &t o locality of M claumands
Z AHMCN ONd CERMDHLE BN O DOCLIMNLY. [eouren 10 fuppor Clam-saied sgrpsment CHF Ot iCaa] SEACiOn 3% prowisied in the Faclersd Triwel Beguiations iFTR, fer handing
e Cuyer ANl Bk, SELHHTHE OF WM SHISNG ST ifrices pid Stammants N ttuthon of Hus APy [see iham Y A ) By e, or hig CEditriea, wha will Mo
Inmwnmcwmmmmmmnmmmmmm e ACKADE ho yow,
SOIBE A3 [Py wia 0L D8 Mburmecl B Bum jpiu R 00 (Pl $Micyss Con P aCI0M S} Z FUR PURCHASES: Anpecvll ¢4 ' claimm muse be ssmcuted Ty I Mead of b oy,
3. Prataire 200 arisch an apoer BT egency Irvgl wioEnay Kaer, o Siandasd Foom OF Mis GEMORE. W 0na locality OF ke Clefants nger oiksEsl siaton [umigas oy
012, Tranet Yeucher (Racond [ntal amoumis clasved sa e ioem o The taval sychar) revine and appemval ARCtoNa e pertormad aloeaenl [Ses qam Y0
L Subirit gl And lirst copy of ppphicaison ang JnHAing documentinn, hogerer 3. FINAL AQMINISTRATIVE APPRYIVAL FOR PATMENT. The Slasm it be AMECUNSE by &0
HIEh Sanagns Fomn WHT of O 30pmonang ety ravel wogcher iomm, 1 the femad anprapn ate appevitg cHiclal (Saa i Py G Sech @lical shadl indaiandentty dlemmns.
Rl yDuP S'Nce 21 nEw pIIC @l atation. Raran e piowee Copy 2F IR aenlicanot. N BLOORTANCE wish thl I nseons o Ihe FTR, the prepragty of il seimbyrsamants Elavmagd
(eacef wilth regaed 10 Frasnratasreas Beud whettnr cuslamanty pand], 0 ihis Ccordupchion.
Al o chars For rarAbursarment of nial Esiae axpérmes INCICEH FD the sarma ransier shalk
b @rrBMHried,

1 4. Standard Porm 1012 shall b oampleled ans sybmited TeIcranng UELEE prosceduras
ALCCMDAMad by sk aNIQinal apiheabion and FupLrhing dorurenis File tre cogy ol
\ tha yppszation saih e ot copy of 1hg wuEmer.

Copies: DrgzrakDeter Finance Clfice Goadeneno-Ghimng OFice, Yellow Emphoroa, Pirme-Ggining Budge £Irhce TS 0.0 Rig




2 af 2 Pages

COSTS INCURRED AND PAID IN SELLING RESIDENCE AT OLD OFFICEAL STATION
OR PURCHASING RESIDENCE AT NEW OFFICIAL STATION LOCATION {OR BOTH)

ITEM EXPLAMNATION

FORMER RESIOENCE

MNEW RESIDENCE

1, BRCKERAGE FEES: The salis commission paid 1o 3 broker or 7eal estate ;gum for seling
former reglgence. Also, leea for [isling & residencs and poyrment kor my pds lisling zerviee, il rot
nchuced by commission paid 1o the broder or agent,

2 ADVERATISING: Expenaesd paid o newiiapar and othar adverlising when a dirsct sabs i3 mads
withoul iha servican of a real gslate broker or reat aslale agent

1 APPRALGAL FEE: Th amount paid ta a professional appralser 1o establishing & Supgaated cak
prica for 1he nesidencs.

4. LEGAL AND RELATED COSTR: The aMmounis pedd 1o coots of 11) searching title, preparing abeiract,
and jegat foey. for & 1tie cpanicn, o () tills nsarmance poicy where cuslomurily fufnishad by 1he
saller; coats Gf prepaning commyances, other motnaments, and contacts miated notary fwat cosls
of making urveys, prapaning drawings o platt, recomling bees end reconding texes of other charges
paid nchdont b recondation .., morgaos dizchame recording e, sl

3 MIZCEULANEQUS COSTS: Amounis paid in ennection wilh 3318 of ammer regidencs and punchass
cf & new resdencs, (onmally, ifese cxpansas faxcept A.] a8 paid by be pUGHasE: howsver,
aeperding o focal custon amd practice. e safter may be requinsd 1o pay some of them)

A PREPATMENT CHARGE: Thée amounl paidt as required in Ihe mortgaga o other sacurity
ingtrument a% & charge lof prapayment, of # nal specifically reguisad by the mortgage
instrumant, the amouni paid lirkled K 3 monihs prevaillng Inlerest on 10e boan balaacs.

B. 1ENDERS APPRAISAL FEE The amowm peid for the mortgageeiondar's chargs for
Tesiencs ApTaisal.

. FHA OR VA APPLICATION FEE: The arrount pald

O CERTIFEZATIONS: The amouwnt said f ary required cartficandns a8 1o stractural
soundnaas of pityaleal conditian ol pregety, when required by mertagoe-lendar, FHA o
Wi

E GREMT AREMIAT: The amount pald ko cradit of Raciual data repart on the buyer, if
required by rrortgages-lender, FHA of VAL

F. MORTGAGE TITLE BOUICY: The amount paid for morgaga (ar lenders) fifle insaranee
policy oty (83 distinguished from A esigapa msuEnce policy o0 the lile al 1he bamower
and the additional Lol for an peners title podicy)

G. ESCHOW AGENTS FEE: The amount paid 10 an escrow agent, Htle company, o slmilar
entity for cloming g real estake (ransact|on,

H. STATE REVEMUE STAMPS: The smount palkd,

L SAl BS OR TAAKSFER TAXES; MORTGASE TAX, IF ANY: The amount paid,

& OTHEA IMCIDENTAL EXPENSES: Such clher reasdnalde and custmary chamges of fees pawd as
may b duthoried and no propery includads In Hems tisted above [femtze amd axglfaim o
Recatsiry, Allaci cepamiy ghaal)

TOTAL — FGRMER RESIDENCE

TOTAL — NEW RESIDENCE

HOTE: In scoordance with e mal extale provisions of the FTR, cost of insirance against damege ar boss of proparty, malntenance 2nd operating cosis
@nd propeny 1AXes are nof reimbursatie. Al3o, fiotgage disceunts, paints, interesi on Joars, ard ksses in connection with the Sale or purchace
of & rasidencs due 10 price of marked CoNditlons are mol reimbursatiy, Noewithatanding the abdne, 1o fee, cast sharpa, or expanss s
Fedmbursaile which is determined 1o be a par of b linance charge under the Truth in Lending Act, Tille | Publc s 30925, ard Regulation Z

issUed puisuant therato by the Board of Govemars of the Foderal Ressie Systom,
FOUTHOTES:

'The atypegate amaunt o expanses which may be reimbursed is this amount, but 1 shadl not gxeseq 10% o Sae prce o 58,000, whichaver is tha smaller
IThe sqregate armqunt of expenses which My ba eimburssd is this amaund, bl 0 ghall not Exesed 5% o pufehase pece o £4.00) whizhaver is 1he Smaller

™ property is mulipte farridy unt Gepe {excluding coodominiumy esperses will be prorated and allowes for esidence unil andy.




UNITED STATES
DEFARTMENT OF THE DNTERIOR

OFFICE OF SURPACE MINING

EMPLOYET AND LAMEDIATE PAMILY

SUBSMTENCE TXPINSES
weiLE OCEURYING TEMPORARY QUARTERS

ATTACEMENT 6

Nawmy of Ecuplayew

Travel Authorizafion WUMDEL

Dace Reported for Duty at Mew-Duty Station

—
Sontimt 1.3 of FPupy 101,y
R ———ea T T

INSTR UG YiGN] SN REvERte

Dace Residenca Vacated at Old Duty Scacion

By Emplovea

By Employee's Family

Bireh Daces of Childran

Date Moved into Permanent Quarters at Wew Duty Station

Date Household Goods Deliversd

Addresas of iew Rasidence

Enplu?ee; Signacure:

Date:

B B e T e ————

DATE

IWHETINCT EIFENLTS

baTE '
19 PLACE /REMANES .
b, 11

WA L

é‘“m“
segak- | . LEANNS
riay |SONCH (DIRNER] . ppprzove

DALY
TOTALD

10

11

13

1s

16




SURSISTENCE EXPENIKS

DATE
19 PLACE /REMAREN

DATR

LoD d~
g

Livew

Tk UNDET
SLEANING
& PFRERDZNG

Da Ly
WREAR- TOTALS

PART BarEa

" ACTUAL

LENpITITY ATIIM ST
bagis wikhis tairny (30) deps nfter date miployes tuw
e fwr iy 4f wow offiatal devy ststisn, or Lf g
h—l—-&umrﬂ'ﬂ.ﬂ-ﬂhmmulﬂr
(10} daye Zrww the dats family wwestied residemn at old
#{islel dery stasiss Wt mec boyvad the Sucimm piom

2. $ligewbls Icump = Rainbwrsewves 5 lleved wmly ter
Hindl subnisconas arpeyed Lasursed whish ats dirmatly
nhmumdt—nnqumn-umm-

Svnably &0 b0 omoenx ead durstien. Aliswehle subais-
Tokds arpanied luslmds only shargen for ssals, iedging,
foon, ond cipa Lastidenc tharers, lausdry, sletniag a4
pireaning of ale ching. taren shogld b Limmiaed
dxily sm This Form, whish mag cCaaial 8 Pewr Travwl
Vouthay (FF-1012) whod reisbuniensss L repemtod, Bx-
Pesiet of lassl trusapevistion Laswrved Loy sny put-
poad during swsupssay of CompaTney guartars will aet
e sllovel. Amsuss ¢laiemd IoF ladping mald Yo dupr
prfiad by Teuaipta,

1. LisIstisw - Msisburvenmsd oy svrvpouty of tame
MTALY RNATTAFE ATS Sllewabls fov sotual wubsispamay
arpeatet Dasurvsd, a8 daifsed sbove, i Aod ig smaas
of smmazs darived frem applying che Wesis formeis Lo
par diem pace spsaifisd {8 espleyves’s eramadns teaval
Mizhoriistisn forf sesh Molay parimd TENpATNTY pNATLATE
T e tarily atep il

() Crose sut the time period that does poc apply for this partod,

= Jupparred iy recerps

00 431 I8
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Name of Egplovee

thange of
Paciow La sutheridmd oF sypreved, snd sach mmmiary of
che Lamsdiste family for o parisd of nat vt cagy
flary (60} days, (as sddifiemsl stxey (40) dayy may be
2llowed L2 Jusvified} whila sseenssrily saapying
LARpIN Y UATTATE. T of taNperary ywartsss

benls wichin thirsy (M) days aftsr fata smploven re-
Perey fur duty ot dww affizis] duly aratisn, oy Lf set
Bagun durimg ERL4 pevied, thel wet larer tham Eniery
(30} dayw lrem tha date Canily vemstos teaidamcy ax wld
wifiaial dury scazisn Wat wet Beresd Che Shrimem leg
for agiimiay sliowable trevel amd trasspestacien. Tima
begine from dace ampleres, speuss, 1 exy sagar of L~

Ballsts Family secuples smidh (RATTory and Snall T args
SuTTERELlY, .
1. vakla = Raisburiemsc: L silowed miy for

aLtudl pulElitenes ARpmiges Laauresd Wick ary dirgecly
raleced b6 asaupiary #f DAEPOTETY quariers and ATe feds

Aemarin

T. A. %o,
SUBSISTENCL LiPENSES
DaATX

£ 19 PLACE /RE KARKS Lopoe mElis Sigeer 1 Dany -
-] X Mo .;::."‘ RUNCH | PINNER | L PREJUTN S
2 ;
2 . '
] : :

-
d 4
28
19
3o

ACICAL LOFINST oo e
Pirsc/Sesond(d) Buploves = § & {sa.daye}d «Spayy eng x ‘l'l‘-‘T‘lML
3aetmy Porind - (a8, days)es . Teaily=s (e, oLk

at dum. }w=d  § {os. davalsil LSUTAL ¥

ITRUCTIONS

1. nunm::ir_mmummm = bubblatenss | seanble oo To ousunt ond Muvetisw. sl.evenle tudeise
axpanges of sapleves £0F whDW & pECSERSAL

Talas wmpsnses lesiuds wxly chirgen far maals, Ledgiag,
fasy, wmd pips jmaidest therwte, Lacodre, tlenuing whal
pradaing of sslohing. Erpamdicgrey shon” S o Lbemdized
fally ma this ferw, which waat stiacies .o Touy Iravel
Tenhay (AF-1013) vhes reiabursesasr 1o reqursced. Ei-
Peuier vf Ll CTAUIRATion  Lirwrtwd O¥E an7 pur-
e during Moy #f COEPETETY qutiaus WiLl met
By aliowsd, Asswncs slilamd Por Ledgine must be sup-
perind ¥F Tasaipta,

. kimltatioos - Leimburnement (of meavmenzy of Lam-
PEETY CuATTard Jen allowabin for wetual subaldtenaa
el e lagurswd, o0 dafised shorq, but war Li amwses
o amsuszs derivad I[rem applying the wesit foveuls to
par kiem rats spesiiled in whplores's tramalar praval
sucherizacion (4f weih Wiy parisd comparary (ATTATE
Ary saEsasArily mswpled.

(a) Cross out the tise pariod chat daas sot apply for chis paricd,

L R T SRR
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ATTACHMEXT 7

REQUEST FOR CONTRACTOR PROVIDED RELOCATION SERVICES

Office Address: Organizaticn Code:
Office Telspkone Wo., (PTS) {Commercial)

Boss Talepbone Ho,

Effective Dats of Transfer {Reporting date at new atation):

Dats service agraement signad:

Addreas of home to be sold:

I bave been brisfed on the coverage of the relocation services wkich azs
wallable to me through a third party relocation contractor. I request the
following services and underzstand that the feen paid to the contractor will
vold ay entitlement to direct reinzbursement of thess feas.

—HCE4 Marketing Assistance dome Macketing Amsistance
and Guaranteed Home Sale

- Rental Assistance — Home Buyst's Asslstance
e Mortgage Counseling |
wmema] 40 not deaszire the services offered irn the contract

I understand this request may not be changed at a later date to add
additional servicas for which the Governoent incurs a cost., I also

undezstand that I may requedt the contraetor services be tarzinated at acy
tize I desirce. )

The expenses and feas paid to the contractor for the services requested will
ba reinbursed to the Government if I fail to fulfill the regquirements of my
farvice agreement,

Date Sigrature
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ONOROIOROIONOIONS

nation of Forp! the T uthorization Form

Humber: Deocument number pre-printed on the form.
Travel Purpose Code; From Appendix 1

Date: Date the travel autherization is prepared by the
fssuing crganization.

Traveler: Trawveler's name and Secial Security number,

Purpose and Remarks: Reason for the trip and crawvel
purpose,

Perlod of Travel: Appropriate dares of travel purpose,

Escimated Cost: Cust estimates for appropriate categories.
This will be the amount obligated in ABACIS.

fAccounting Classificarien: Account number, and object
elass assigned by the issuing ovganizaciom.

Authorizing Officer's Signature: Signature of the official
delegated authorizy to approve travel.
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Explanatlon of Eptries on the Travel Authorizatfon Amendmenf Form.

The amendment document need not be filled outf completely but must
contain the follewing Infermation z: che minieum:

(:) Traveler’s nams

(:) Travalar's Soclal Security Number

(:) Travel Autherizatien nurber (From original Travel Autherizatien}
(:) Signature of the autherlzing officer, approving the changes,

Reyond che above deseribed required informarien, only those entries
representing changes to the original trawvel authorization need he
completed, These entries will aisfbsr add to or replace entries aon
the original ceocument,
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CISTHAUTION — SEE SEVERSE

Explanation of Frtries op Travel Advance Application Form

Hame of the traveler.
Seeial Security number of che craveler.
Five digit document number of the travel authorizacion.

Beginning and ending dates of travel for whirh advancas is
requested.

Address to which 2 traval advanee check is ta ba delivered,
complete with zip code,

Type of Advance: Indicate whether to he pald by Treasury check,
in cash {imprest fund), or with travelers checks (Hecata
"ELC."Y.

Total amount of all sutstanding travel advances issued under rhe
idencified cravel autharization.

Amount applied for in this advance.
Approving officer’s slgnarurs.

Approving officer’'s title, If acting, title of official for
whom acting and motacion “Acting”.

1{ payment of the advance is received from the imprest fund or
with travelers checks, traveler musc sign for the payment.

® 00O ®O OO

Account numher fdentified on the travel authoerizecion,
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Explapgtien of Ertries on the Travel Voucher Form

Idantify if travel Lis temporary duty or permanent change of
sration.

Document number iz assigned by DIMY when the pre-pumhered

form is pot utilized., Fre-oumhered forms are provided to
enable submitcing offices to identify trip vouchers filed
under an are authorizatiom.

Traveler’s name.

Traveler’s Social Securlcy number.

Five digitr documant number of the supporting travel
autharizatcion.

Amount applied apainsc the travel advance,

GTR number or stacement that ticket was purchased with a
Government charge card, or thraugh a GT5 account.

Dacte voucher was prepared by traveler.
Total woucher amount claimed.

S{ignature of the designated approving official in the
traveler’'s organizatjan,

Signature of designated cercifying officer at ASC ar Hyg.

Account nuwnberf{zs) and associated costs,

o=



pppendix 15

COWSTRUCTIVE TEAVEL COST DETEEMINATION

The traveler may c¢laim the lesser of (4) POV Costs or (B} Constructive Coskts

4. TRAVEL BY PRIVATELY OWNED VEHICLE (POV) FOR CONVENIENCE OF TRAVELER

{1) miltes* (@ cents/mile 5

{2) Parking fees; ferry fares; bridge, road and tummsl tolls $

days ' }day L
{67 Lodging en raute: 5

(3} Par Diem en route:

Total actual cost of travel by POV =

*Must be by mest direct usually traveled route

B. CONSTRUCTIVE COST BY APFROPRIATE COMMOMN CARRIER

{l) Common carrier fare

{2} Taxi and/or limousine fares—duminileﬁaﬁrpar:

I\’h j{h L5

{3} Exceszs baggage cost {if applicable}

(4) Per diem en route days ™ fday .8

Total constructive cost of common carrier transportation s

]
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