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1. Purpose. Thls directive prescribes policies, procedures and
responsibilities governing the receipt, accountabllity, record-
keeping, management and survey of pera¢nal property in the Office
of Surface Mining Beclamation and Enfotrcement (O5M}.

2. Definitions. For the purpose of this directive, the following
definitions are furnilshed:

a. Accountable Property Officer (APO) 1s designated in
writing by the Property Administrator (PA) ag respomaible for
ensuring esgtablishment and malntenance of preperty accountability
recotds, and for providing for effective control over perapnal property
agalgnaed to a patticular organizatiomal entity (e.g., Divislon Chiefe,
Staff Office Heads, Regional Audit Managers). An Accountable Property
Officer may mot be a Property Adminiatrator, Custodial Preperty
0fficer, or Becelving Officer.

b. Accountable Properiy is property for whiech detalled
accountability or property contrel recorde are malntained, and
which may or may not be charged to an asset account (general
ladger control account) of the agency. Accountable property includes
stored property; capltalized, non-capitalized, sensitive, leased and
contractor held property with an original acquisitiecn coat of §$50 or
moce .

c. Capitalized Property is durable property with an expected
lifegpan of 2 years or more, the acquisitlion cast of which is 53,000
or mwore, which 1s carried as an asset account in the general ledger
of the agency. Such property is complete in itself and does not lose
its identity or become component parts of another article.
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d. Cognizant Employee (CE) is the employee who is actually using
the Government property and who may be beld fimancially liable for
losa, damage or destruction in the amount of such loss as preaceibed in
the Board of Survey findings.

e. Controllable Property is any property an official checees to
control regatdlesa of acquilsition cost.

f. Contractor Iaventory is any property (including Government-—
furnished property) acquired by or in the possession of a contractor or
aubcontractor under a contract, grant, or coopetative agreement
pursuant to the terms of which title 1s wvested in the Government.

g Custodial Property Offfcer (CPO) is the operating official
under whose dally control and supervision the property is located.
Thig official 1s respounsible for emsuring that employees who are
asaigned such property exercise proper uae, care, operation,
malntenance and safekeeping of all personal praperty under hia/her
control. The CPO provides the APO documentation as required on ail
actions affecting the personal property within his/her jurlediction. A
Custodial Property Officer shall not be an Accountable Property
officer.

L]

k. Deputy Property Management Officer {(DFMQ) is authorized ta
act for the PMD in all matters relating to property management. The
DPMO shall not be an Accountable Property Officer or Custodial Property
Officer.

i. Expendable Property ile property which, when put to use, is
consumed, loges 1ts identity, or becomes an integral part of other
property, and property which, although nonexpendable by definition, is
administratively considered and treated as expendable hecause of its
high rate of breakage in service, short service life, or relatively
insfgnificant value.

i« Noncapitalized Property ls property thar has contlnulng use
ag a self-contalned unit, 18 not coneumed in use, doee not loge 1ts
identity in uee, and hae an estimated service iife of ome year or more
with an acquisition cost of less than §5,000.

k. Konexpendable Property is property which has conktiniing use
ag a self-contained unit, is oot consumed in use, does not lose its
identity when put to use, and dees not ordinarily become a component of
other agulpment.
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1. Persomal Property Includes all equipment; materials and
gupplies; and museum items whichk include antiques, artifacts, natural
kistory specimens, and other items of museum collections. It daes not
include property which 18 inceorporated im, or permsnently affized, to
real property.

m. Personal Property Mansgement is a process and system for
controlling the acquisition, receipt, storage, isaue, utilization,
maintenance, protection, accountability and dlsposal of personal
property to beat satisfy the program needs of the agency.

n. Property Accountability ia the obligation of the official
designated to establish and maintaln adequate detailed property
accountabllity tecords, and safeguards to ensure effective control over
the property under his/her administrative juriediction. This
obligation may not be delegated to other employees, although the
recordkeeping function, and responaibility for the use, care and
safekeeping of property may be assigned to others.

O Property Administrator (PA) acts, recelves and disseminates
information on hehalf of the Property Management Officer In the
adminiatration, coordinpation, and countrol of the personal property
nmanagement program for an organizational or geographic area. The
Property Adwministrator is responelble for digsemination and
implementation of policy and guldance to subordinate or gerviced
offices. The Property Administrators in OSM include the Property
O0fficer at Headquarters, and the Administrative Servicee Center Chiefs
in the Eastern Field Operatlons and the Western Field Operations
offives.

P Property Management Officer {PMO)Y i3 the 1ndividual
respousible for the overall administration, coordinatiom, and control
of the personal property management program for the agency. That
official 1n OSM 1s the Assiataot Director for Budget and
Administration. A PM0 shall not be an Accoumtable Officer or a
Custodial Offlcer.

q. Property Management System (PMS) 1z an sutomated property
gystem writtem for the Datapcint Resource Management System (EMS).
0SH utiiizes the PMS for property management and recordkeeping through
an Interagency Apreement with the Minerals Mapnagement Service (MMS).
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. Property Specialist is responsible for preparing necessary
paperwork to transfer, domate, sell, abandon or destroy excess
equipment, This paperwork follows GSA, Department and other applicable
procedures and regulations. This indfividual has & security clearance
to access the computerized property ayatem. He/she usually servea as
the non—voting Board Chairperson for Property Survey Boards and
provides puldance and aselstance to the CPO's and APQ's In their
respecilve offices.

5. Property Survey Boards are appointed to investigate loss,
damage, or destructlion of Government property. Board membera are
required to complete a Report of Survey documenting tha investigation
and, arrive at findinga and make determinztiomns as te the diapesition
of the property and financial 1iability regarding the loss, damage or
destructicon.

t. Recelving Ofilcer i{s an individual degignated in writing to
recelve all property at a locatlion. The Receiving Qfficer for
Headquazrters and the Administrative Services Centers i3 designated by
the respective Property Administrator. The Recelving Officer for each
field location is designated by the reapective Field Office Director.
The Recelving Officer is accountable for the receipt and inspection of
personal property and for ensuring that required documentation is
processad. The Recaiving Officer is temporarily accountzble for
property untll such time as the item im placed on the accountable
property records of rthe Accountable Property Officer, Custodial
Property Officer, or uantil another authorized tecilpilent signs a recelpt
for such property. The Recelving Officer may oot be an Accountable
Property Officer, Custodial Property Officer or have reaponaibility for
the purchase of property.

u. BReviewing Authority 18 2 management officlal designated by
the Director of O8M or the Property Management Officer to provide
technical sud procedural guldance to Boarde of Survey. The Reviewlng
Authority will veview and may approve the findings of a Board of
Survey, but if he/she disagrees with the findings, procedures set forth
in 115-60.8058 will be followed. The Reviewing Authority for OSH 1s
the Property Administrator of each geographic locationm.

v. Senaltive Property 1la equipment determined to be
controllable property with an acquisition cost of $30 or more, 1a of a
durable nature, has an expected lifespan of 1 year or more; and because
of 1ts high risk of loss or theft 1s classified as accountable
personal property (See Appendix 13).
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3. Pollcy/Procedures

a. Accountability. This section outlines the formal system of
paeracnel property accountability. LIt establishes uaiform nomenclature
to be used in OSM In the asaignment of persenal property management
regpongibilities, custody and control. The 08M personal propetrty
management program has three levela of accountability below two
administrative levels as described below and outlimed {n the attached
chart of responsibilities (Appendix 1}. Designations se Accountable
Property Officer (APD) and Custodisl Property Officer (CPO) are
incumbent upen the individuals f£illing reapective organizational
positiona. These designations may not be declined.

Warranted Contracting Officers shall not serve aia either a
CPO or act as a Receiving Officer on any transaction where the
Contracting Officer has entered into a comtract for property {e.g.,
leased or Tented equipsent).

b. Accountable Property Officer. The APO hag the overall
responaibility for organizational compliznce with the OSM Property
Management Program policies and procedures. The APQ 13 alao
respongible for asgisting property management personnel in malntecance
of accurate property records and the conduct of annuwal physical
inventories. The APD may be held financfally liable for loss, damage
or deatruction in the amount of such loss as prescribed {in the Board of
Survey findings. It is, therefore, incumbent uponr each APD and other
peraons responsible for government proparty to take all reasonable
prudent precautioma te protect Governmenl property. The APD ghall
certify the accuracy andfor asaist in the resclution of discrepanclas
within 30 daya of recelpt of luventorlesa.

Accountable Property Officers shall be fully responaible for:

(1) accountability and control of personal propertcy within
the property accountability ares, as designated by the FA;

(2) designation and appointment, in writing, of CPOs within
the property accountability area to assist in the daily contral of
GCovermment proparty. CPO assignments will be raquired 1f the
accountable area is so larpe as to require adéitional controls, or if
the property within the accountable area is located at more than one
field locatlon;

(3) compliance with the requirements of the propetiy
accountability system eatablished by the FMO, and implemented by the
Property Adminlsirator;
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{4} malntenance of all property accountsbility records in
his/her area of acecountability, and providing all required
documentaztion to suppott entries, changes and deletlons in the property
mansgement system;

(5) conduct of inapections to engure preperty 1a beilng used
effectively and safeguarded properly, and ensuring the proper and
effective maintenance of preoperty within the property accountability
area;

(6) implementing procedures for the repair and
rehabilitation of property within the property accountability area;

(7) coordination of the utilization and diaposal of excess
perspnal property, locluding providing CPQs with diaposition
instructions;

{8) providing the conduct of required physical loventories;
reconciliation of any discrepanciles arlising from those inventories; and
certifying in writing the resulte of the physical inventory and related
reconciliation; and

(9) providing guidance to physical inventory personnel.

¢. {Custodial Property Officers. The CPO provides to the APQ
documentation as required on all actionma affecting the personal
property within hia/her jurisdiction. The CP0 1s responsible for
enguring that cognlzant employees who are assigned such property
exerclse proper use, care, operation, maintenance and aafekeeping of
all personal property under their control.

Duties of the CPO include:

{1} identiiying the Cognizant Employees in asslgned
areas of accountability and keeping approprilate accountability records,
such as Porm DI-105, Recelpt for Properzty;

(2) promptly and correctly completing forms that are
necegsary to maintain accurate cemtrel recorde; and reconciling Foram
0SM-149, Praperty Ioventory—Ezception Listing;

(3} returning to appropriate property management
personnel all peraonal property for which nc known or anticipated need
existe;
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{(4) promptly acknowledging recelpt of property om
appropriate forms;

(5) furnishing on requeet, by direct transfer, any
excess personal property (contrelled or noncontrelled) required by
ancther CPO;

{6} promptly and accurately reporting loss or damage of
property ¢o the APQ, the Security Officer, and the appropriate property
management staff;

(7) informing the APO of any activity affecting
property within hias/her jurisdiction with regard te status, transfer,
digposition or conditien of the property and recommend additions or
deletione to the property accountability records;

(8) enauring the proper use, mailntenance and protection
of property issued to or located in the custodial area; and

(9} submitting a certified acnual inventory repert to
the APOD.

d. Cognizant Employee. The {CE} is accountable for Goveranmant
property assigned to him/her under the overview of the CPO. It is,
therefore, incumbeat upan each employea to take all reasonable and
prudent precautions for proper use, care, and safekeeplng and return of
aurh propearty.

8. Requisitions for Acquisition of Government Property. A
requigition form shall be used te acquire property. The originating
office will assign both an account number and an object classification
code to each plece of equipment being ordered. The four-digit object
clagaification codes (Appendix 2} are a eritical liok between the
property recorde and the f£inance and accounting general ledger. The
requisition form will also identify the intended CPC. A copy of each
gequisition document for Government property will be provided to (1)
the Receiving Officer and (2} the servicing property managenant oifice
at the time the document ia signed by the Contracting Officer. The
Imprest Fund will not be used to acquire Government—owned property over
$50.

f. Beceiving Officers. APO, CFU and Warranted Coumtracting
Officetrs say not serve as Receiving Officers. Becelving Officers shali
be designated in writing by the AP0 and are responsible for:

{1} the recelpt and inspection of all personal property
received at & specific location, installatlom or fleld ofilce;
however, if a Contracting Officer has appolnted an inspector, the
Receiving Officer may be velieved of the lmepaction ragponsibilities;
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{2) the proper care and safeguarding of all property
recelved;

{3} providing the required documentaticn indicating receipt
of praperty to the appraopriate financial office 1n order that payments
may he processed; and

{(4) providing tequired documentacion, as direeted by the
APQ or Property Administrator, to the appropriate property oifice, in
order that the item recelved can immediately be placed on the property
accouncability records of the APO.

Z. Raceiving Report. The recelpt of all perscnal
property, whether such property is acquired from commercial sources,
fabricated in Government shops, donated, recovered, or obtained by
transfer from ancther Governmeont agency shall be formally documented.
Property recelved shall be recorded as recelved by completion of the
recelving report portiom of the OF-347 or the prenumbered requisition,
as appropriate. If the acquisition document is unavallable, the
"Receiving Report, Form DI=-102" ghall be used as & recelving report.
Coples of all receiving reports shall be provided to the appropriate
servlicing property management office for entry inte the PMS. Property
which 18 acquired through transfer to the 05M will be documented with
a transfer document rather than a recelving report. A copy of the
eigoned and dated Receivinpg Report form shall be forwarded zo the
Pivision of Financial Management and tec the respective property
management ¢ffice. This will permit prompt payment for the goods
and/or services.

h. Data Entry Input Procedures. Generally, accountable personal
property will be delivaered to a central receiving point at an agency
location. Property management staff rthere or at a servicing office
will ensure that the necessary decuments are processed and that data
is entered into the PMS. The following steps will provide a systematic
method of transmitting information needed to capture personal property
acquisition 1o the PMS.

(1) Form MMS-(65, Property File Data Input, is preduced by
the PM5 Contractor from acquisitiocn document data entered into the PMB
by each 0SM locatlon which has responsibility for "Property File Data
Input.”

{2) Copies Z and 3 of Form MMS5-065 are mailed to the
appropriate receiving location and to the ordering office where they
are matched agalnst the delivery copy of the acquisition document and
held in suspense until the item Is received.
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{3) Upon delivery of the equipment, the serial number and
recelpt date are obtained and entered onto the MMS-065 form, “Proparty
File Data Input” and then entered into the PMS by the OSM location
which has the property management responsibility.

{4) A bar code label is produced at hesdquarters, and mailed
to the requesting affice. The bar code will be affixed and the
property released to the APO/CPO. The APQ/CPO will sign the MMS-065
form to acknowledge receipt and accept responsibility thereof.
Disregard reference at the bottom of Form MMS-065.

{(5) PFor very small, delicate or precision equipment to whilch
a complete bar code label cannot be partially affized, the label
should be ¢cut down to contain only the bar code strip and number and
affixed wherever possible, or may be left off completely. For those
items on which & label camnot be affixed, the assigned number shall be
recorded on a separate listing in the APQ/CPO records and shall be
contained in tha automated PMS.

1. Replacement or "Add-On" Itema. There will be times when a
purchased item will become an integral component of other aquipment,
either a8 a replacement part or an "add-on” part. In such cases, the
item being purchased should not be controlled separately since its
individual identity will be lest upon inatellation. It is lmpertsat to
differentiate between replacement and add-on. 4 replacement item
merely serves to keep in operation s given plece of equipment. An
add-on ltem enhances the value of a given plece of equipment, and thie
added value should be reflected in the financial records. Therefore,
one of the two followlng statements must appear on the requisiticn in
addition to the information outlined zbove:

{1} For Beplacement Parts. "DO NOT CONTEQL; ltem 18 a
replacement part.”

(2) For Add—On/Integral Part(s). "DO NOT CONTROL; item is
an add-on and will become a component of {describe item, include
Property ID Number.}” By following these steps, the replacement oY
add-on item will not be recorded as a separate entity in the FMS, and
it will not be charged to an APQ/CPD as a separate plece of property.
Only the cost of the add-on/intepral part(s) will be added co the main
component. All persons respensible for property management can
increase/decrease the valuation of items on the PMS records. However,
documentation supporting such value changes must be maintained.
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{3) Property not inputed fnto PM5. Dc¢ not input into PMS
items such as keyboards for computers or other integral components
which become a part of other equipment and would not be complete
without basic components (See (b} For Add-on/Integral Part(s}).
Microcomputer scftware is not maintained within the PM5, however, it is
controlled by the Information Systems Management Directorate.

j. Bar Coding And Inventory Relationghip. The PM3 uses bar cade
technology to account for personal property during annual physleal
inventoriss. This procedurs tequires i member of the praoperty
management staff to physically walk through each 0SM location and read
the information from the bar code label into a bar code reader. The
information collected is then matched against the existing records in
the PMS resulting in an "exceptions” listing. This annual listing ie
then provided to the appropriate APO/CPOs to reconcile the differences
from their inventory records.

{1) The "exceptions” listing (Form 0SM~14%) will include
the followlng four types of differences:

(a) The item was not scammed. This exception
indicates the item was not found via physical Lnventory. A Report of
Survey may be required 1f the ltem cauaot be located.

(b)Y The item was scanned. However, recorda indicate
accountabillty by another APG/CPO. In this case, two optlens are
avallable:

1 return equipment to cotrrect APO/CPO; or

2 prepare a Form DI-104, Transfer of Property,
to correct the accountability for that ftem.

(¢) The Ltem wae not scauned, but it was keyed inte
the bar code reader. This ezception indicates that the item was found
and inventoried but the label is unreadable or missing. Recommend
replacement of the label. MNo item is to be keyed Into the Teader
without being physically inventoried.

{d) The item was scanned, but it does not appear in
the master property file. This exception indicates that the item hasg
been removed from the property records and subsequently found during
physical inventory. Recommend adding the item into tha PMS by uaing
the otipginal identification number if records are avaflable. When
uasing thls procedure, depreciation, acquisition cest, etc., muat be
correct.

1n
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(2) The CP0 is respounsible for reconciling and returning
Form 08M-149, Exception Listing, to the APD. The APQO is reapomeihle
for certifying the CP0'a reconciled inventory and ferwarding all
inventoriea to the Property Adminigtrator.

(3) Only property management staff at Headquarters and in
the Administrative Service Canters may delete property or change the
value of property in the PHS. Fleld offiices shall forward requests for
deleticns of property cor change 1n value of proparty, togather with
coples of supporting documeantatieon, to the preoperty mansgement staff
wf theitr respectlve Adminlstrative Service Center. The Administrative
Service Centers will forward cheir requests to the Headquarters
Property Adwinistrator. Aftet making requested deletions or changes,
the tespective office, headquarters or ASC, will notlfy the requesting
vffice of the completed operation. Also, for capitalized property, a
¢opy of documentation authorizing value change or deletion from the PMS
ghall be sent to the Finance Qffice by the Individual who makes the
change in value or deletion in the PMS.

k. Transferring Equipment From (mne AP0 or CPO to Ancther.
Equipment transfers within OS5 can only be accomplished by
tranaferring accountahility to anether APO or CPO. In order to
transfer accountable personal property from one APO or CPO to another,
Form DI-104, Transfer of Property, must ba prepared, signed, and dated
by both the gending and recelvlng APO or CPQ. The receiving office
enters property ctranefer data inko the auntomated PMS records.

(1) Transfer of Bquipment between "CEg”. The Automated PMS
has available the field "CE" (Lognizant Employee) for the CPC's use.
This fleld identifles who is actually uaing the equipment. This can be
loputted intc the PHMS from the DI-105, Receipt for Property, whenever
there 18 a change in a CE, by the appropriate Field Office,
Adwinistrative Service Center or the Headquarters Troperty Management
Staff. Timely submission of the DI-1053 will assure thac the CE field
1s always curtent in the PMS.

{2} Tranafer of Entire Inventory. On a case-by-case bhasls,
it may becowme necessary to transfer the entire inventotry of an APD/CPO
to another. In such cases, the outgoing officlal should perform a
physical loventory, reconcile any differences, and sign the inventory
certifying its accuracy. The incomlng official shall accept
accountabllity and responsibility for all Govermment-owned/leased or
loaned property involved fn the transefer by co-slgning the certified
inventory. In the event the incoming APO/CPC 1s unavailable,
accountabllity in the interim peried will be trensferred to the next
higheat level of supervisiom until the new APQ/CPO is appointed.
Changes 1in designation of an APO/CPO must be submitted in writing to
the appropriate PA.

11
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{1} Transfers Outside the OSM. These are transfers of
property to other Bureaue of the Department of Interior or any other
Federal Agency of the U.5. Government. These transfera of property
from 05M muat be removed from the property records llating and the
generzl ledger account if applicable, Xeeping this ino mind, there ace
prioritles In the chain of eventa leading to transfers of accountable
personal property:

{a) Reports of Excess. Make sure that property which is
excedged by a program office hag been escreened for pessibple
reutiiization within the O5M. Copy your Reports of Excess, 5F-110,
and eend to GBA, and to other property management staffm within OSM.
Make aure that property which isa oo longer needed by a program office
haa been screened for possible revtilization. If there i3 ng known or
anticipated need for the propetrty within O5M, the property c¢aan be
directly transferted between U.5. Department of the Interior (DOI)
agencies.

1 If an agency of another department of the Federal
Government has a known need for 0SM excess property and screening for
possible rectilization within GS5M has been accomplished, screening of
the DGI is required prior to effecting transfer. This can be
accomplished by cite:zlating coples of S5F=120s threughout all DOI
agenciea. Firet consideration should be given to OSM requests.

2 When the 45-day time limit for intra-Agency
screenlng has elapsed, the report may be submlited to the appropriate
reglonal GSA offlce, except foar reparts of excess ADP equipment.
Contact the OSM Propercy Officer for current regulations for screening
ADP equlipment.

3 Appendix 12 provides a copy of an Interagency
Agreement between the Department of the Interior bureaus and offices
and the Department of Agriculture's Foreat Service. This agreement
prescribas cooperative procedures for direct transfers of excess
peraonal property between the bureaus and offices of the Department of
the Interior and the Forest Service for mutual benefit.

12
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4 When cutslde transfers of property have been
arranged and agreed upon hetween OSM and another department of the
Federal Government, a signed 5F-122, "Tranefer Ocder Exceas Parsonal
Freoperty™ 1s returned to the transferror In OSM and beccmes the
authorization for removal from the PM5. A copy of this documentation
will be sent to the respectlve Administrative Service Center or
Headquarters servicing property management staff for removal of the
item from the PM3. A copy of all SF-1228 for capitelized property must
be malotained in a central file for reconciling the exzception liat
penerated by the reconciliation repert from DFM.

1. Property Utilization and Disposal

(1) No officet or employee of 0SM shall authorize uae of
Government—ouned property for other than official purposes. HNon—
Governmant—owned personal property shall not be installed in, affixed
to, or aotherwise be made a part of any Government—owned peraonal or
real property. Ewmployesa=owned property may not be used in performance
of official dutfieg, unlese aspeclfie authority is granted by the head of
the employing bureau, cfiice, ot designee.

{2) Safeguarding Equipment. APOs, CPOs or (Es may be held
financially liable for property loass, damage or destructiom in the
ampunt prescrlbed acecording to the Board of Survey procedures.
Typewriters, computetrs and other freeatanding office equipment which
reasonably cannot be locked in cabinets overnight ot when not 1n use
ghould be maintained In a4 generally secure office or storage space.
Small items deemed sensitive in nature due to their higher risk of loss
or theft, such as blnoculars, cameras, pocket calculators, and
portable recorders should be stored In locked faciliries when not in
usa. These items are to be removed from public view when left
unattended. Thls applies while the item is in the office or 1n the
care of an employee on travel status in hotels, Govermment wvehiclas,
etc.

(3) Property Pagees. To control the removal and/or return
of property from 0SM office bulldings (regardless of osmership), Form
DI-1934, Property Pass, is required. Thils includes rented equipment
loaned to the Govermment, and sensitive items such aa cameras, radlos,
typewriters, voice recording devices, and other electronic instruments.
Form DI-1934 should thoroughly describe the item including the property
identification number and the serial number. Bach 05M office location
will maintain a list of persons authorized to approve and issua the
DI-1934. It 18 the remponsibility of the Jdesignated APO/CPC for the
property to approve tequests before forwarding them to the person(s}
authorized to Iszsue the DI-1934.

13
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{4) Excesa, Cannlbalization, Abandonment, Dooation andfor
Deatruction.

{a} Excess squipment tno one OSM locetion may be needed
by another, thereby posaibly reducing equipment purchases. O8M
propevty management staff at Headgquarters and in the fleld are
respensible for preparing the necessary paperwork to ultimately
tranafer, donate, sell, abandon or deatroy excess equipment, following
G54, Departmental and other applicable procedures and regulations.

(b} Cannlbalization 15 the uae of & particular
machine's parts in the repalr or improvement of similar equipment.
When this procese occurs, i uswally renders the camnlbalized squipment
uaeclesa and, therefore, the item should be removed from the inventory
of accountable persocnal proparty. To accomplish thia, a
DI-103, Report <f Survey Form, must be c¢ompleted and submitted to the
appropriate property management office lndicating the requirement to
galvage. Algo & Justification must be Included atating the purpose of
cannibelizing the equipment.

{c) Abandonment and Desttuction 13 for egquipment that
does not meet tha normal reporting requirements of GSA and, therefore,
ie determined cto be abandoned and/or destroyed in the best public
interest. Equipment may be abandoned and/or destroyed with written
authorization by a Property Survey Board or upon preparaticn of a
DI-1034, Certificate of Unserviceable FPtopetrty Foru.

1 Premises for Abandonment aund/or Degtruction.
Federal Propetty Management Repulatioms (41 CFR 101-45.5) will be
applied for all property requiring abandonment andf/or destruction. The
four main premlises behind abandonment and destyuctioen are:

a The property has no commercial value either
ag an ltem or scrap;

b The cost of care, handling, and preparation
of the property for sale would be greater than the expected proceeds
{estimated fair market wvalue);

& & law, regulation, or directive requires
abandoonment or destruction action; or

d written instructions by a duly authorized

Federal official (health, safety, security, etc.) directs abandonment
or destruction action.

14
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. 2 Procedures to Effect Abandonment and/or
Destruction. Unless immediate abandonment andfor destructlon 1a
authorized, a notlee of proposed abandonment and/or destruction must be
advertisad within the loezl area 1n which the property 1a located,
which should also include an offering of the property for szle. To
accomplish an actlon requiring abandonment andfor destructien, the
proceduras below are to be Ecllowed:

a Certificate of Ungerviceable Property. When
property having an acquisition cost of wader 3500.00 has become
ungerviceable through normal use without any apparent mishandling or
irregularitien, a DI-103, Certificate of Unserviceable Property Form,
should be prepared to authorize dispesal through abandonment,
dastruction, or donation. Upon completion of the form, the subject
property may be disposed of ilmmedisately In aceotrdaace with the
recompendations and provisions of the Cercificate.

b BReport of Survey, Form DI-103, shall be
prepared for unserviceable property with an acquisition cost Iin excess
of 5500.00.

¢ Destroy and/or abandon the property according
to losttuctions documented, ensuring that an employee witness the
abandenment or destruction. Have the witneasea slgn the respective
abandcnment fdestruction authorizatlon and submit the docupentation to
the servicing property sanagement staff for processiog and removal of
the item{a) from the PM5.

{d) Property Survey Boards

{1} Appointment. Each O05M Property Administrator and
Field Officer Ddrector shall appoint a standing Property Survey Boatd
aod provide them with written guldance, which shall fuclude a copy of
410 IM 114.60-8, at the time of appointment. Appointment of the Board
ghall be 1n writing for a term of one year, renewable annually. APOs
and CPQs may not be meshers of the Boprd. The Survey Board ahall
consiet of three membere, one alternate, and a nen—~votfing Beard
Chairperson who is usually someone with property management
rasponsibilitlies for the trespective location. Under oo circumstance
shall an euployee with any responsibility for the property be a member
af the Lnvestigating Property Survey Board {in these instances, uss the
altetrnate}. The Chairperson will conduct the mestings, be a nou-voting
member, and will be available to glve guidance to¢ the members, and to
asslet them In reaching a decislon. In cases. that luvolve property

15
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under the ismediste accountability of a Board membpar, that Board member
must be excluded from the Board proceedings, and the alternate will
gerve., It is iercumbent upon the Board Chalrperson to convene Hoard
meatinga at the earliest practicable time, not exceeding 30 days from
the date of recelpt of offlicial motification by the AFO that there has
been loee, damage or destructicen of property or thac there has been an
accident which has repulted in damage to a Government vehicle (for
exceptions see 410 DM 114~50.803-1).

{2) FPurposa. Survey Boards are responaible for
enauring that a complete and thorough investigatlon of the loss,
damage or destruction of property 13 conducted; exswining and
verifying all evidence presented and developed; documenting findings;
making written recommendatlions as to whether the employee has committed
elmple or grosa negligence; making written recommendations for
diapoaition of damaged or unusable property; making written
recommendations for disposition of damaged or unusable properiy;
arriving at findings tegarding financlal liability as indicated by
resulte of the investigation: and submitting a signed Report of Survey
fto the proper approval authority.

(3) Investigation. Investigations conducted by
Boards of Survey shall be objective, comprehensive and thorough. Every
affort ahall be made to determine the location of miesing property.
Members eshall be diligent in utilizing every avallable source of
informatlon, including review of records, and {interviews of employees
or other persoms. They will call for all evideace obtainable and will
not limit inquiries to evidence or statements presented by parties in
interest. They will examine and verify all evidence presented and
available, and arrive at findings consistent with the circumatances and
conelusions diselosed by such examination.

{a) Investigation reports should document
the laat known location of missing property, the last knowm cuatodian,
the events surrounding the loss, damage or destruction, the reaults of
personal laterviews and review of recorda, and other efforts made by
the Boatrd to ascertain facts leading to conclusions and supporting any
findings.

{b) Where additioaal data ot proof is
required, lncluding investigation by leocal law enforcement persomnel to
fully support a finding, it shall be developed by the Board of Survey
through jmpartial investigation where the interests of the Governmeut
are completely protected. Findings must be gupported by logical
written determinations. FPacts, clrcumstances, conclusions and fiudings

16
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must be clearly stated and fully docusented, particularly when it is
determined that ac employae has been responsible for aimple/ordinary or
grosa negligence, and subsequently it is defermined that an employee
should be held finanecially liable. Complate data regarding the
investigation and findings must be avallable in the event of an
employee appeal of the Board's determination. Appeal procedures are
found In 370 DM 350.

{¢) Boards of Survey should carefully
examine property being surveyed. Where the Board findas that property
hag further usefulness, either in ite present coaditliom or after
necesgary and cost-justifiable reconditioning, it may recompend that
the property be contilnved 1o service. If an employee is found to be
financially 1liable for property loss, damage or destruction, the Beoard
will determine the amonant of finmancial lfability, taking into
conglderation such factors as original acquisition cost, current fair
market value of the itema(s), expected useful life, depreciation,
eredit for salvage, and value to the Government.

(4} Beview of Board Findinge. Findinge of a Board
of Survey shali be final and are not subject to change or madification
by the Reviewlng Authority. The Reviewing Authority in 05M is the
appropriate Property Adminiatrator.

{a) The Reviewlng Authority may return a
Report of Survey te the Board of Survey for reasons of technical
insufficiency, or inadequate documentation.

(b) If the BReviewing Authority disagrees with
the Board's findiog and determinations, he/she will prepare a written
atatement outlining reasons for such disagreement, which will become an
attachment to and a part of the Report of Survey.

(¢) The Report of Survey, along with the
Reviewing Authority's statemenat, shall be forwarded through the
Headquarters Property Offlcer, to the PMO for vegolution.

{5} Property Irregularities. There are additlonal
requirements above and beyond Property Survey Board actions which must
pe adhered to when property irregularities are suspected. Examplas of
propetty frregularities include:

{a) Loss or damage to Government proparty im
excess of §$10,000.

17
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(b) Repetitive lusses of a particular type of
property or recurring lesses at the same location.

(e} Losses of a suaplcious natute. "~

(d) Evidence of serious uisconduet {(fraud,
falsification of records, erc.}. -~ v : :

(e} Enown, suspected or allaged
uiuappruprintiun of Government properl:_v

‘(£) Lnns or theft 6! B fircﬂru utapoﬂ,
tuuu:itton, uxplulivnl, oT hhtﬁtﬂaua materialays £

If 1u ita 1nvest1gation a Enatd of Survey finds evidence of
irregularities as outlined in 114<60.811=2, or ifregularities 48 stdced
above, thn-t-findingu'ﬂiil.ﬂe.fufuttdﬂﬂtﬁ-tﬁn Froperty Manapsment
Of#icer for review, dnd possible submkission to ‘tha 0ffice of Idsépector
Gemeral.

If the Property Management Officer deternimas rhat property - - -
irregularities as definsd in 114-60.2811-2 exist,: the Eurvey laurd'i i
initigl findinge, snd all the partinent documentation will be forwarded
to the Asgligtant Inapector Genaral for Investigatiocns,” Offdce of
Inspector General (DIG). The Survey Beard will also forward a copy of
the documentation to the Director, Office of Adgquisition ahd Property -
Managenent (PAM), for review. No further investigation or disciplinary
actlon will he tdken by the Property -Survey Board, pending -the OIG's
decision. The OIG will report ite findings and recommendations to OSM
and PAM. 'If the DIC determines -an 1u?éutigatiun 13 not apprbpriate.
the UEH amd. PAM will ha ﬂmouptly uotifiad¢

(6} Duterninatinn of Liahility. When Govermment -
prnpurty is lost, demaged, or destroyed, the Board of Burvey will
doternina uhathnr tha employee{s) invalved #as' respousible for the
lose, damape or destruction. The Board will use the guitdelines
delineated in 114~60.812-1 through 114-60.816, and as stated below, in
arriving a4t findinga pertaining tu the fiuancial 1iah111ty nf an
employes:

: : - (a) : Enpluyeas will not be hald financially
liabla for logs/destruction attributahle to 1nadequate 1uutruction, or
ioher&nt defacta in the property. _

' (b) Employees will be held finaucially 1iahle
wheh the Pruparty Survey Board lnvestig&tian determines

:'._!‘-.

[T D 11
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Upon lssuance

Bivisiﬁn af‘Hanagement Ssrvices, Property Officer,

Fog e v o - a & A AR

. OSM Property Management Responsibllities Chart

List of Object Classification Codes.

" Property File Data Input {Form MMS8—065)

Inventory of Controlled Property (Form OSM-148)

" Property Inventory Exception Listing {ﬂﬂH—lﬁQ]

Recelving Repott {(Form DI-102)

Beport of Survey {(Form DI-103)

Certiflicate of Unserviceable Property  (DI-1034)

Transfer of Property (Form DI-104)

Receipt for Property (Farm DI-105}

Froperty Fass (Form DI-1934)

Interagency Agreement USDA-F3-B7-SIE-007

List of Sensitive Property

Report of Excess Pergsonal Property (SF-120 Rev.)

Transfer Order Exceas Pergonal Property {SF-122)

Order for Supplies or Services (OF 347 baclk)
Receiving Repert

Requisition, Recelving Copy (OSM Fnrn 1511-1)

21
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OBRJECT
CLAES

2360
2251
2362
2500
2501
2502
2503

2660

3100

3101

3102

3110

3120

3121
3122

3130

3131

3140

LIST OF OBJECT CLASSIFICATION CODES

BRIEF DESCRIPTION

rental of ADP Eguipment
Rental of Bguipment (Ron-ADP ]

Copler Rental

Equipment Preventive Malntenance {Non-2DP )

Egquipment Preventive Majintenance (ADP}
Egquipment Repairs, Per 2all (Ron-ADFE]
Equipment Repairs, Fer call (RDP}

ADP Supplies (includes software
acquisitions)

Egquipment—-Furniture and Fixtures:
Capitalized

Eguipment--Furniture and Fixtures;
Sensitive

Equipment--Furniture and Fixtures:
Noncontrolled

Equipment—-Motor Vehicles: Capitalized
Equipment--Cffice: Capitalized

Equipment--0ffice; Sensitive
Equipment*—officez Noncapitalized

Egquipment—-ADF; Capitalized

Equipmsnt——ADP; Sensitive

Equipment--Coplers, Duplicators,
Heavy Machinery: Capitalized

Appendix 2

DEPRECTATIOH
RATE

/A

K/A

W/A

N/A

Hn/n

N/A

N/a

N/A

10 years;
120 months

N/A
H/h
6 yearsy

72 months

12 years;
i44 months

N/A
N/A

5 years;
60 months

N/A

B vyears;
9& months



. 5, DEPARTMENT OF THE INTERIOR

' o PROPERTY FILE DATA INFUT MINERALS MANAGEMENT SERVICE
! ' ———— —
RS - WHSE
SO (317 (51513 [[a] EMPLOTEE KSN LOCATHIN
1.
eI
DOC LMEHT HUMBER COMTRAST MUMEBER ACE COAT
i
rROPERTY DESCRIPTION MODEL HUMBER “;‘E&'ﬁi‘ﬁﬂﬂ‘-‘%ﬁ
COBE ¥sc | MME — 1T EMPLOYEE 55H LOECATION WHSE
| . —_— b
i
i
2. i
!
TSITION
nac’“ﬁ?sw-r HUMBER COHTAACT HLIMBER ACG COST
| FROPERTY OESCRIFTIGN MODEL MUMBER MANLIFACTURER 5
Paires FSC M3 — 0 EMPLGTEE SSH LOCATION WHEE
Al
3.
i i=]
DO UMENT NUMBER CONTRALT MUMEER ACQ COST MFG wD“En“'ﬂE:
EROFERTY OESS MIFTION MODEL HUMBER “ﬁ‘&'ﬁ':ﬁmna?nt
TRANE rac MMS — 0 EMPFLOVEE S5H LOCATION WHAE
a.,
Dﬂchucn?zurd?nl.?# BER CONTRAGT NUMBER ALE COaT
PROERTY DESCRIFTICN MODEL HUMBER M;;HUI::E'LL‘IAREEERR‘S

INITIAL ASSIGHNMENT TO

(Emplayes MNamal
INITIAL ASSIGHMENT ON THE FROPERTY MANAGEMENT RECORDE HAS BEEN MADE TO THE EFMPLOYEE NAMED ABQVE, ANY FURTHER

THANZFER OF ACCOUNTARILITY SHALL BE ACCOMPLISHED THROUGH USE OF PROPERTY TRANSFER REQUEST FORM MM3 — Q&4
FLEAEZE RETURN UMNE SIGHNET CORY TD PROPERTY HANAGEMENT SECTION ME — B35, MIMERALS MAHAGEMENT SERVICE. RESTDMN.
VIRGINIA,. 22091 AFTER PROPEATY HAS BEEN RECEIVED AND IDENTIFICATION NUMBERS AFFIXKED

ECEIVED ABSVE-LISTED ITEMIS] OGN IDENTIFICATION HUMBERS SHOWH ABDVE HAVE
MDate: BEEN AFFIXED TD THE PROEERTY

|Signature! [Tillel iCatal
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DI-102
wiavisen D /88

APPENDIY 6

RECEIVING REPORT

UNITED STATES
DEPARTMENT OF THE NTERKOR

BUREAL DR OFFICE:

[ RECEIVING REPORT NO.

ISEUING OFFICE:

PURCHASE ORDER NO.

METHOD OF ACQUISITION:

[] PURCHASE (Pariiel Delvery) L1 PURCHASE 1 CONTRACTOR ACQUIRED
[ rounn ourinG INventory [ conamion [ consTRucTion

CONTRACT HO:

RECEIVED FROM:

[J oTHER - explain

DATE PREPARED

ACCOUMTING AND APPROPRIATION DATA:

| .
PHGFE{Y o, DESCRIPTION _ Eé’é‘éﬂ?{, UNIT ggls-[r TGDJQ‘TL
————‘ﬁ
RECEIVING INFORMATION

THE QUANTITY IN THE “QUANTITY ACCEPTEDR" COLUMN OF THE ABOVE LISTED FROPERTY HAS BEEN
RECEIVED AND INSPECTED,

DATE RECEIVED:

RECEIVING CFFICER SIGNATURE: DATE:

AECEIWED AT:

L —

RECEIVING OFFICER TITLE




.DI-103." (Rev 6/88)

UNITED STATES
) : DEPARTMENT OF THE INTERIOR

REPOAT OF SUAVEY

A, Originating Office and Telephone Mo. finclude area code}

Pags

Report o,

Datc

Accountable Office wnd Locutiun_

—— e — e

ing itoms are: U Last Stol
The following ikems are; feheck onef [stolen | o o rement of circumstances invalving the ideutilied property
is atinched,
Damaged I Desiroyed ToOther fdpecify)
Signaturs of Accountable Officer: Drate:
QUANTITY ORIGIMAL CONDITION
TEM OR ITEM DESCRIPTION ACOUISITION CODE ESE:’I"":‘JEED
) PROPERTY ID MO COST OAC) fiee Reverse)

B. To the best of my knowledpe the attached staternent(s) of circumecances ars CoTrect.
Signawure of Cognizant Employee: Date: Signature of Custodial Officer: Dage;
. Board of Survey lindlngs and dererminations: A complete starement Signawre of Board Chairperson: Dater

af Board findings and determinzilons is atrached.
Signature of Board Member: Erace: Sigoature of Board Member: Date:
0. Reviewing Aurhority: i Approved ﬁiﬂumﬁd for technicnl insulficiency fararenrent aftached) | Signature: Drare:

U] Dissgres with Board of Survey Findings and Determinations
{sralarment ariarhed)

E. Head of Burcau or Offive: freguired only for disagraesent between Board and Reviewing Authoriey) | Signature: Date:

Sratement of resalution:
F. CERTIFICATE OF DISPOSITION/DESTRUCTION
{ cereify that the Tremis) No {iciad above have beer desiroyed, abandoned, or dispesed of ar directed by & Roard af
Survey.
Official Retponsible for Dispositions Drestroction: Tinle: Signarure: Dae:
Wirness Mame (for Destructlon only: Ticle: Signature: Date:
G. Adjusimenl 16 property records (Propercy Qfficial | Cake Complated Financial Ofhcial Signature (if Required): Date Completed

Signalurek:




L A T

51-103 {(back)
CONDITION CODES

Unused—gond
Unused—feir

Unused—poor

Used—pood

UFsed-—-fair

Used—poor

Repairs required—good (Jess than 15% of Criginal Acquisition Cost {CACY required).
Repeirs required—{fair (16-40% of QAC required).

Repairs required-—poor (41-65% of OAC required).

Salvage—Repair exceeds 65% of GAC, but parts heve remaining value making cannibalization cost effective.
Scrap—there is no remaining value except for basic material content.,



DI-1034 (Rev 6/B8)

APPENDIX 8

firearms and
erty arc not inchuded.

UNITED STATES

DEPARTMENT OF THE INTERIOR

of .

Page

CERTIFICATE OF UNSERVICEABLE PROPERTY

Way only be masd when peopeiy i unscrviceabile through fair wenr nod iear; there mre oo epparent prﬂpﬂﬂll
irregulariies no pecd W determine employes i
wEApaas, EMUGILKN, haZardoeus TateTials, controlled substances,

nancial Hablliy: no possblc cliiny aguinst the Government;

exploghves, O CIUHAUM FrOD-

e — — T
A, Originating Office and Telephone No. fincluds area cods)

Certificars Ma.

A:cuuntabE Office and Localion

[dentified [lemis) are:

[0 Unserviczable

STATEMENT OF CIRCUMSTANCES INVOLYING THE IDENTIFIED FROPERTY MUST BE ATTACHED

O obsolece  [J Other fspecify)

QUANTITY
QR
PROPERTY & MO.

ITEM
WO

ITEM DESCRIPTION

CORIGINAL
ACQUISITION
COST {DAC)

CONDITION | periMATED
CODE VALUE
(See Reverse)

B. Recommended dispositlon refieck ongl []Repair/Rewtilization DSMr:de-in_ljSalvue [(Scrap/Destruction DAbMﬂMﬁDtm fapecifi):

To the best of my knowledge the attached starement of circumstances is COTTREL

and recommendations are in the beast interest of the Government.

Signatur¢ of Cognizant Employes: Drate; Signature of Custodial Officer: | Date:

Froparty Swaff Recommendations: Signarure: Drate: Signature of Accountable Officer: Diare:

. Revlewing Aurhority: U approved O pisapproved Signarure; Date:
OCommente Attached

D. Certificate of destruction: F certify that the Fiemis) No.fs) Nisred nbove has beer destrayed.

Official Responsibie for Destruction: Title: Signature: Crate:

Witness Name: Title: Signature: Dare:

E. Adjustment 1o property records (Fropeny Official | Dare Complated: Financal Oficizl {If Required): Dare Completed
Signature):




- " DI-103A (back)

CONDITION CODES

1 = Unvsed—good
2 = Unused—{air

3 = Uinussd—poor

4 = Lhsed—good

5 = Used—fair

6 = Used—poor .

7 = Repairs required—good (less than 15% of Originel Acquisition Cost (OAC) required).
& = Repairs required—fair (16-40% of QOAC reguired),

9 = Repairs required—poor (41-65% of OAC required).

X = Salvage—Repair exceeds 65% of OAC, but parts have remafning value making cannibalization cost sffective,
5 = Scrap—there is no remaining value except for basic material content.



APPENDIX 9

- Pl (pey BfRE)

1
UNITED STATES Pagt of
DE.PAFRTMENT OF THE INTERICER —
TRANSFER OF PROPERTY _ Date
Transfer From: (Organization and Complete Address) Transfer To: (Organization and Complete Addres)
Appropriation and Accounting Dua: —
T ’ ORIGINAL
(TEM Q‘,;’:EPEQ-‘}S . ITEM DESCRIPTION ACQUISITION | CONDITION
NO. D NG (fnelude mode! & serial numbear) COST {DAC) CODE
SHIPPING AND RECEIVING INFORMATION
Drate Shipped: Date Fecejved:
s A nthorized Signature: Alchorized Signature:
Official Title: Offweial Ticke:
Adjustment 1o property recards (Property Official Date Completed Financial Official Sipnacure {if Required): Dare Completed
Signature):




© UNITES BTATER
DEFARTMENT OF THE INTERIOHA

Gr108
\Fevissg 5 JBE

BUREAL DF OFFICE

.. RECE!PT FOR.PROPERTY

NUMBER ] DESCRIPTION
{INCLUDE SERIAL NUMBERS. MODEL, ETC )

ORIGINAL

APPENDIX 10
N

BY iSSUING DFFICE

CHJANTITY

L uNiT
oF
1SSUE

COoOsT

ITEM | PROPERTY

1

G| M

oo | ®|~w | o]t &

20

ke e e ey S—

issued By {Mams and Title} L Date ssied:

Board of Survey.

'\ |t i undoestood that | am parssenally responsipls for the propaiy listed Fecean and that if any of 1he proparty is losl. stplan, damaged ar
dasiroyed through my Emple or ordinary negiect of nagliganss or gross negiigence | can ba hetd fingncially [ianle as delerminad by &

Recaived By {Mame and Tita} | Signatura and Data:

|

RETURN QRIGINAL TO EMPLOYEE UPON TURN-IN QF PROFPERTY



*u_ﬂ.. A0 YEMNMENT PRINTIMA QFFICE: 188 F 83T

APPENDIX 11

B:-“ﬁ-pm 1.7}
DEPARTMENT OF THE INTERIOR
[Buraau or {H)
PROPERTY PASS

HAME OF BEARERICOGHIZANT EMPLOYEE TYPE OF PASS BLILCING DATE ISSUED
Tram el ualFashafits 1he Pairkiud 10 4B o tithe wilh pagpanty n Employss

O Vesdor DATE e

] Contactar
B 15 Untmtood Tl | aen perscrety MBpOnaRse f o proporty hised haceen ard | HEASDN OH FU FOR REMOVALENTHY
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APPENDIX 12 USDA-FS-87-SIE-007
INTERAGENCY AGREEMENT
BETWEEN THE
DEPARTMENT OF THE INTERIQR, AND ITS BUREAUS ﬁﬂﬁ OFFICES
AND THE

DEPARTMENT OF AGRICULTURE, FOREST SERVICE

ARTICLE I, PURPOSE

This Agreement prescribes cooperative procedures for direct transfers of
excess personal property between the buresus and offices of the Department
of the Interior (DOI} and the Forest Service {F8) for mutual benefit.

ARTICLE I1. AUTHORITY

Federal Property and Administrative Services Act of 1949, as amended
{40 U.5.C. 481).

Federal Property Menagement Repulations {FPMR) CFR 101~43_315-5.

ARTICLE I1II. PROCEDURES

SEQUENTIALLY:

1. The bureaus and offices of DOI will mail available/excess perscnal
property reportg {(SF 120} to the Forest Service (F8) offices/addressees
identified on Enclosure 1. R

2. The DOI buresus snd offices will eccept "freeze™ requests frow the
FS offices/addressess on Enclosure 1 only.

3. The DOI buresus end offices will notify the suthorized requestor as
identified property becomes excess to DOI bureaus end offices and is
eligible for direct transfer in accordance with Federal Property Management
Regulations (FPMR) 101-43,315-5,

I, The FS will forward a Stendard Form 122, Transfer Order Excess
Perscnal Property, pronminently identdfying "Direct Transfer DOI buresu and
office to USDA-F5S" and approved in Block 9 to the office identified in
block 11 aof the Standard Form SF-120.

5. The BOI holding office, will return the Standard Form 122 to the
requesting office.



6. A copy will also be mailed concurrently to the Accountable Qfficer
of the property to be transferred to serve BS authorization for transfer.

T. The DOIL buresu OT office will pruﬁidﬂ coples, as reguired, to the
appropriate GSA Regional Office.

8. The FS-FLAM-WO will provide reports of availablefexcess personal
property within the Dapartment of Agriculture to the offices identified on
Eoclosure 2. FS items excess to the needs of the Department of Agriculture
will be available for direct trangfer to o0l bureaus end offices identified
on Enclosure 2 through procedures similar to those stated above.

ARTICLE IV. GENERAL

411 transfers will be in accordance with the provisionz of FPMR
101-43.315-5 - Procedure for Effecting Transfers. Current dellar
limitations per transfer are $2,000 for Reporteble Property, but not yet
reported to GSA; and $25,000 for Nonreportable Property.

Matters which cannot be resolved concerning this agreement will be referred
to the respective agency/buresu or of fire headguarters for resolution.

ARTICLE V. EFFECTIVE DATE

The effective date of this mgreement will be the latest date indicated
balow,

ARTICLE VI, CANCELLATION

This Agreement may be rerminated by either party upcn B 30-dey written
notice to e other party.

Liblusin

Asgistant Secretary-Policy,
Pudget and Administratien
1.8, rtment of the Intarior

DATE:_D_ﬁ(‘/; 2’5:,/ 4 Y? oars:__ e ?7 /z’/fﬁy




USDA-F5-87-SI1E-007

FYCESS PROPERTY DISPOSAL Eoel. 1

Forest Service Mailing List

1SDA - Forest Service, R-1
ATTN: Mr. John Pritchard, A&FM
Federal Bullding

p.0. Box V66R

Misscula, M 59807

11em2 - Forest Service, R-2

air, Aviation and Fire Management
11177 W. 8th Averue

Box 25127 .

Lakeweod, 0 BO225

UshiA - Forest Service, R-3
ATTH: Mr. Dan Winner
Federal Building

517 Gold Averme, SW

zlbucuerque, W B7L02

usoh - Forest Service, R-4
Cooperative Fire Protection
Federal Building

324 25th Btreet

Ogden, Utah 84401

sz - Forest Service, R-5
LTTH: Mr., Ben Beall, S5&FF
630 Sansome Street

San Francisco, CA 94111

ISDA -~ Forest Service — ©w-b
ATT: Mr. Richard Pierce
319 5.W. Pine Strest
Portland, OR 97208

USDA — Forest Ssrvice — B-B
AT Mr. Jim Screnson, AEFM
1720 Peachtree Road, MW
ntlanta, GA 30367

UEDA ~ Forest Service, A
2Tmi: Mr. Don Footer, IP
370 Reed Road

Brocomzll, PR 18008

DSDA - Forest Service, B-10
ATTW: Mr. Demnnis Pendleton 201 E 9th Zve., Suite 201
mnchorage, AK 99301

Ushis - Forest Service

ATTN: Mr, Francis Russ, FadM
B.0. Box 96090, Rodan 1009 RP-E
Washington, DO 20050-60%0
Forest Service Area Office in Broomall, PA will be considered a Regional Office
for puwposes of this agresment.

Tel: (202) 235-9834



2.

LIST OF SENSITIVE PROPERTY

Binoculars 10,
Calculators 11.
Cameras and attachments

{i.e., lens, flash units, 12,
exXposure meters)

Compasses

Computers and peripherals
{includes "lap top" mudels)

Tictating Equipment s
Drafting Bquipment -
Paower Tools 15.
Sensitive Equipment 16.

17

Surveying Egquipment

Telephone Answering
Machines

Television and video
equipment {includes
andio wvisual equip-
ment such zs overhead
projectors, Bmm movie
and slide projectors}
Tape Recoxders

Typewriters (includas
portable models)

Firearms
Proprietary programs

Proprietary software



APPENDEX 14. race 1 of

| 1. REFORT MO, 2, BRTE MAILED 3, TOTAL COST
ETANDARD FORM I3 REY. REFURT nF
BN sEnv. ACHin EXCESS PERSONAL s
FER R 041 CFRY 013316 PROPERTY
& TYRE fCheck snn enly of & QRIGIMAL o, PARTIAL W0 thlsa check & and for "' &, OYERSEAT
{If REFBRT (LD R - R b, CORRECTED 4. TOTAL W/D If approprizie] . CONTRACTORS INY
5 10 (Mame and Rddrese of AZency 10 whach pepard is made) THRU §. BPFROP, OF FUND T B€ REIMBURSED {i anyl
4. FROM (Hame ans acdress of Reporllng Agehcy) & RIFORT AFFROVED BY {Mame snd Tltle]
0. FAR FUATHER |NFORMATION CGHTAGT [3ikle, .b.ddr-:s;and Falppghane Mi.) 10 MAEKEY APPRGYAL (1 applcable)
T SEnD FURCHASE DROERS OR DISPOSAL INSTRUGTIGNS TO (Title, hidrers gnd Telephoae Ne.) 12, G3A COHTEOL KO
11. F5C GROUF 14, LOCATLON OF PROPEATY (If [cealiar i5 10 be abasnoned give dale) 15, REIM/REQD | 16, AGENGY CONTROL NO, | 17 SURFLUS RELEASE
M2, w3 | no mRTE
18, TECESS PROPERTY LIST AHCQUISITION DOET FAIR
MUMBER
ITE COND, | UNIT VALUE
4 BESCRIPTIGN NIT | oF uneTs | pew unis TOTAL %

Ll il (e} GH i8] () (e} 3]
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APPENDLIX I3

EFLAL
BOANISTRATION
FPMaR 51 CPFy 1n—2.05
EPbAR; (47 CHR) 10 —41.315

1. AGEAR WO,

TRANSFER ORDER

EXCESS PERSONAL PROPERTY 2. DATE

3. TO: GENERAL SERYICES ADWAMISTRATION®

4, CROERNG AGENCY (Full parme and addrean

5, HOLDIMG ASENCY (Nome and address b

B. SHIF T {Canaigner aned destimgtion e

T, LOGATION OF PROPERTY

B SHIPPIHG IMSTRUCTIONS

9. DROERIMNG AGENCY AFPROY AL 10, APFROPRIATHON STMBOL AND TITLE
A, BIGRATURE B DATE
TTAE . ALLGTWENT 2 GOVERMMENT BAL M,
i PROPERTY QROERED
ACOLUSITION COST
E?}tﬁmg ITEM (Il R e s Cnde ard, UNIT | QUANTITY .
ageNeY Mos. | NS " Famaiinble. Matsnal Guock Mumber) uNIT TOTAL
[a} [ {2l 0] (e} h d {gi
14. A, GIGRATURE B, TITLE G DATE
558
APPRDVAL
AGENDY AND LGCATICN
ey - Fsc | conomon| SOURLE
UmE| AGENCY ETATE
oMLY ]
=Jnclude ZIF Code TeR—110



[ - APPENDIX 16
- N ; PURCHASE ORDER TERMS AND CONDITIONS . it

622522, CLAUSES INCORPQRATED.. BY.. BEFERENCETL 1Y 52:220:28 "™ Enlial (ipporti
(ABEBAT 2RI contrde! Yifcorpbratas the Tollowing clauses by B e e S - -
erefcd with_the same forée and effect as if they were given in full ~ | -B2.222-36  Affirmative - Action for” Handicapped Workers
‘fq!;i_:’;l}ﬁﬁﬁj‘emat'thg'cﬁnfrﬁmingGfﬁi:'a'ﬁi-.rill-'ﬁi'aEé“ﬂ'ieif'ﬁ:H.'iéﬁ““““.a.e.e,i""“_’“—__ PSR BAYTETR LA LRl B R T L
Wﬁi]ﬁbiﬂiﬂgﬁﬂﬂ- et L i .. L [ - e ) . - L . -

S e e 1 5222240 Servics Contrect Act of 1965—Contracts of
FECERAL ACQUISITION REGULATION {48 CFR CHAP- - $2600 or Less (Apr B4)

TER T} CLAUSES ;

- g _ Cecrutnz, D222 Service Contract Act of 1965 (Apr 84)

“— Officiats Not 1o Beriefit (Apr84)  ~ 0 T e S

: D : 522253 Buy American Act~—Supplies (Apr B4)

57 303

52.2;&3@-.-_“"_&':'- Gratuities (Apr 84}~ - -~

s Al E L

e SR G e 8223241 Payments (Apr 84)
TEZ AW F Ealedait Aainst Contingent Fess {Apr 84}
R R s R A §2.2328 Digeounts for Prompt Payment {Aur B4}

g2.212:0 ' “varlation s Duantity LApr 843 (With Ahernate 1)
...... - o= {Ip the preceding ciguse, -the permissible varia-
ot e -1i0NG are stated in the schedulel 52.2331 Disputes LApr 84}

T82.992.9 "2 donwict. Cavor {Anr 84t ¢ 522431 Charvges — Fixed Price {Apr 84)

622224 Contract Work Hours and Safaty Standards Aet=3 7% B2,24B-1 7" " Termination fof Convenience of tha Government
Overtirma Compensation—General (Apr B4} ' [Fixed Prical IShort Form) {Apr 84)

NOTE. - If desired, this order lar a copy, thereof) may be ussd by the Contractor as the Cantraclor's inveice, instead of 2 separate invoica,
arovided the [allowing statement; (signed and dated) is on {or sttached to) the order: “'Payment is roquested in theamountof$ . .
No othFr-invaios. will ba submitted.” However; if-the Contractor-wishes to submit aninvaica, the foliowing information must be provided:
contraci rumber [if any], arder number, item numberts), dascription of supplies’ or services, sizes, quaniities, unit pricss, and awntandad
totals. Frapaid shipging costs ! be indicated sz a separate iter on the invoize. Wnerg shipping cosls excead $10 (except fur parcel post),
the Bitking must be supporled by a bill of lading or receipt When several orders are invoiced toan ardering activity diring the samé billing’
oerind, consolfdated periodic billings are encoursged. - - ‘:'. - . . - ’ . . : e

-§
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Quantity in iﬁ:;*_'ﬁyérw:iitv. Accaptagi’5 -m!umiihn th&'f?a"_ue.uf_-mis urder._l_'lés been— E:_.I-mspec{aﬁ,—'l.::} accaptgd:"‘lﬂ'féceh?d
con‘orms t conlract. Hers listed below have been rejected for thé reasons indicated. : L Lo
.S'HH;MENi' PARTIAL I — Jm%'re ;ﬁwmé AUTHORIZED U5, GOV, HER. DATE
_NUEBEH FitAL ", . _.'-! {_ R K . . .- R
TOTAL CONTAINERT |GRLESWEIGHT | [RECEIVED AT TiTLE « ] -
' ’ REPORT OF REJECTIONS -

L

Huner) QUANTITY REASON FOR REJECTION

ITRERT 03, HEJECTED

SUPFLISS OR SERVICES
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ORJECT
CLAES

2360
2381
2362
2500
2501
2502
2503

2660

3100

3101

3102

3110

3120

3121
3122

3130

3131

3140

LIST OF OBJECT CLASSIFICATION CODES

ERIEF DESCRIPTION

Rental of ADP Equipment
Rental of Equipment {(Non-ADP)

Coplier Rental

Equipment Preventive Maintenance {Ron-ADP )

Equipment Preventive Maintenance {ADP)
Fquipment Repairs, Per Call (Non-ADP)
Equipment Repairs, Per Call {ADP)

ADP Supplies (includes software
acguisitions)

Equipment--Furniture and Fixtures;
Capitalized

Equipment--Furniture and Fixtures;
Sensitive

Equipment——Purniture and Fixtures;
Noncontrolled

Equipment--Motor Vehicles; Capitalized

Equipment-—~0ffice; Capitalized

Equipment--0ffice; Sensitive
Equipment--Office; Noncapitalized

Egquipment--ADF; Capitalized

Equipment--ADP; Sensitive

Equipment--Copiers, Duplicators,
Heavy Machinery; Capitalized

Appendixz 2

DEPRECIATION
RATE

/A

N/A -

W/A

M/A

w/a

N/A

H/A

N/A

10 years:
120 months

N/A
H/a
6 years:

72 months

12 yearss
144 months

W/A
w/A

5 years;
60 months

®/A

B years:
96 months



