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qf,;ﬂ’Thh: Director

Purpose. This directive delegates authority from the Director to
specific offieial posicions within the Office of Surface Mining
Reclamation and Enforcement (0SM) and prescribes the precedures for
redelepations of authority and acting designations.

2. Definitiong. HNone,

3. EgligI{Procedures.

a. Concept, As appropriate, officials should delagate authority to
the lowest competent level of management.

{1} Ezexcise of Authority. An official whe is delegated or
tedelegated authority to make a decision must exercise that
authority Iin conformity with established statutory,
procedural or regulatory requirements. These requirements
are found in provisions of statures, Executive Orders, O3M
Directives, the Departmental Manual, and regulations Iissued
by other agenciles, for example, the Office of Persommel
Management and General Services adminiseration. Additional
tequirements are found In relevant policies, atandards,
programs, organlzation and budgetary limitations, and
administrative instructions prescribed by officlals of the
Office of the Secretary. Prior to exercising the delegated
authorities, all OSM officials should become famlliar with
all applicakle requirements.

(23 Effect of Delegation, an official who delegates or

redelegates authority does not teke from himself or herself
the power to exercisze that asutherity, nor does delegation or
redelegation relieve him or her of the responsibility for
action taken pursuant to the delegation. An official may
retain autherities at a higher lewvel than specified in this
directive, if he or she so chooses. Retention of authority
shall be in writing, the same as redelegations, A copy af
each such retention affecting payroll matters shall be sent
to the congolidated Pavrall Office, Pozt Qffice Box 25065,
Denver, Colorado B0225. A copy of any retentlon affecting
travel, other financial or procurement matters sheould be
sent to the Division of Finenelal Management, Post Office
Box 25065, Denwver, Coloradeo 80225,
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(3)

General Provisiens on Redelepation. Any official te whom

authority is delegated may redelegate that authority in
writing (citing the specific section of this directive)
uniless redelepgation of authority is specifically prohibited
or limited. Redelegatlon of authority must be documented
for later consideration as a part of 05M's Directives
System. Thus, a copy of each redelegation must be sent to
the Chief, Manapement Services Division in Headquarters. A
copy of each such redelegation affecting payrell shall be
sent to the consolidated Payroll Office, Post Office Box
25065, Denver, Colerade 80225, A copy of each such
redelepgation affecting travel, other financial ot
praocurement matters should be sent te the Division of
Financial Management, Post OFfice Box 25065, Denver,
Colorado B0225.

(43 rheting” Designations to an "Official” Positiop. When an
individual listed In one of the positions comtained in
paragraph 3.c.{l} of thils directiwve Iz to be absent from
his/her position for leave, travel, conferences, etc., one
of the senior subordinates must be designated as "Acting®
during the absence. In lieuw of designating an Acting” for
each Instance of absence, the official may designate an
antomatic line of suceeszsion. All documents signed by the
Individual designated must contain the word “Acting” In
front of the positien title in which the Individual is
acting, When designated as "Acting” an individual will have
the same authority as the Incumbent officisl who makes the
designation unless restricted in writing at the time of the
delegation.

(3} o Ies., TUnless specifically exeluded, all
supervisors have the same authority as their subordinates.
Specific examples of exclusions include procurement wartant
helders, Certifying Officers, and Authorized
Representatives.

RBezponsibilities.

f13 The Director, USHM, exercises, except as provided below, the

authority of the Secretary of the Intarior with respect to
the Surface Mining Contrel and Reclamation Act of 1977
{SMCRA)Y and amendments thereto. By definition

he may exerclse all authorities centained in this directive.
He Is authorized to exercise the authority of the Secretary
of the Interiocr to lssue proposed and final regulations
contalned in Chapter 7, Title 30, Code of Federal
RBepulations and to issue public notices related to
adminlstration of SMCRA, The authority granted to the
Director does not include:



(a} Authority which the Secretary may not redelegate, as
set forth im 200 DM 1,

(b} Approval ox disapproval ef an inicial Stare regulatory
program. This does not Ineclude amendments,
modifications, or suspensions In whole or in part of
approved State repulatory programs.

{c) Deslgnation of lands as unsuitable for nenceal mining
{Sectlion 601 of SMCRA).

{d) Approval and issuance of securlity clearance for
certain designated officials as reserved by the Office
of the Secretary.

(a) Authority to lesue proposed and final Federal
regulations contained in Chapter 7, Title 30, Code of
Federal Hepulations reserved tc the Assistant
Secretary, Land and Minerals Management.

(23 The two Deputy Directors have the Directotr's authorities for
their respective directorates: Administratien and Finance
(DD{AY) =nd Operations and Technical Services (DD({0})},
except those autherities listed In {a) through (d) below.

In those instances where both Deputy Directors are the
delegated authority, the symbol (DD} is used.

{a) Authority to select or remove individuals who report
directly ta the Director.

{b) Authority to establish Agency-wlde policy.
{e) Authority te initiate 30 CFR Part 733 actloms.
{d) Authority to promulgate agency-wide repulations.

Progedures. The individuals with the titles listed under {1}
helow are respongible for the functions listed im (2) through (23}
kelow. Each title {2 preceded by a letter (or letters) that
represent the offiecfal's organization. The first sentence sf sach
function lists letter({s} In parentheses that designate the
officials with the autharity for executing that funetion, as
delegated by the Director and Deputy Dlrectors. For example, "Usze
of Govermment owned or licensed motor vehicles between place of
employment and an employee’s domicile and overnipght storage of
auch a wvehicle at an employee’s domiclile when performing official
travel by GOV to a loeation closer to the employee's domicile, or
when performing field work at a locatlon closer to an employee’s
domiclle for & perled not te exceed one week. (4, FFM, FRA, E, W,
and FODY ™



(1) Title and Orgaplzational Designations

Immediat i iyl 2eto

D - Director

bb - Deputy Directors

DPA - Publie Affaira Scaff

DCL - Congressional Llaison Staff

DEG - Egual Opportunity Staff

DCl - Correspondence and Issues Management Staff
DBS - Budget Staff

DFS - Flanning and Analysis Staff

Deputy Directorate for A on _and Finance

DAY - Deputy Director, Administration and Finance
MCE - Management Controls Staff

Assisrant Directorate for Admipistrative Services

A - Assistant Director, Administrative Services

APS - Ghief, Division of Perzomnel

AME - Chief, Division of Management Services

Al - Chief, Division of Information Systems
Management

Assistant Directorate for Flpapce apd Acesunting

F - Asgsistant Director, Finance and Accounting

FFM - Chief, Division of Financial Management

FDM - Chief, Division of Debt Management

Fas - Assescment Conference Officer

FCM - Chief, Division of Compliance Managemant

FRA - Repgional Audic Manager

FS5A -  Supervisory Auditors

Daputy Directorate for Operatlions apd Techmical Serwvices

DD{0) - Deputy Director, Operations and Technical Services

O - Agslstant Director, Field Operations

FOD - Field Offlce Director

FAQD - Area 0ffice Manager

AVS - Chief, Applicant/Violator System Office

FAQ - AVE Lexington Office



PAM

FRP
FTS

E

ASC
ARP
FAQ

ectorate for Re and Regsula oy,

- Assistant Director, Reclamation and Regulatory
Policy

- Chief, Iivision of Abandoned Mine Land
Reclamation

- Chief, Divislen of Repulatory Propgvams

- Chief, Division of Technlical Services

ertorate - East oYt Center

Assistant Director, Eastern Support Center
Chief, Administrative Service GCenter

Branch of Anthracite Programs (Wilkes-Batra)
Ashland Office

Assistant Directorate - Westerpn Support Centey

W
ASC

- Assiscant Directoer, Western Support Center
- Chief, Adminiscrative Service Center

Other Officialg

FLS 1/ - All OSM first level supervisors

SLS 2/ - Second level supervisors (includes all division
chiefs)

TLS 3/ - Third level zupervisors

FLS 1/ 4 first level supervisor is an empleyee who has formal
supervisery respeonsibilities at the lowest level in the organizational
hierarchy, generally a Branch/ or Sectlom Chief.

SL8 2/ A second level supervisor is an employee who lmmediarely
supervises one ot more first level supervisors.

TLS 3/ A third level supervisor iz an employee who lmmediztely
supervises cone or more second level supexvisors,

(2} sddministrative Services

fal

Use of govermment owned or goevernment licensed vehicle
between place of empleyment and an employee's domlcile
and overnight storage of such a wvehicle at an
employee’s domiecile when performing official travel by
GOV to a location eloser to the employee’s domiclle,
or when petforming field work at a lecation closer to
an employee's domiclle for a peried not to exceed one
week. (FPM, FRA, AMS, ASG, FOD, FAO, and ARP). A
completed and approved OSH Form 1B {Reguest for
Overnight Storage of Govermment Vehicle at Employee’s
Residence) must be executed prier to commencing travel
or field work. This autherity does not permit



{b)

(e)

(d)

(e)
(f)

(g}

(h)

(i)

(i3

suthorizing an employee te use a GOV for travel to and
from his/her residence to a fizxed work site even
though the work site may be closer to the domicile
than to the employee’s office. Approval for offlces
to exceed standard employees to vehicle ratios can be
found Iin 412 DM 2.3=2.(A).

Issuance of U.5. Goverrment Identification Card (APS,
AMS, FFM, E, W, ASC, and FOD).

Transfer and disposal of personal property (A, AMS, E,
W, 4SC, and FGD).

shanden, destroy, or domate to public bodies real
property with no commercial walue and dispose of real
property in accordance with 41 CFR 101 (A, AMS and
FODY. Individuals responsible for disposal of real
property may not redelegate the autherity.

Nepotiate and establish eazements (E, W, and FOD).

Acquisition of space for OSH Personnel (4, and AMSY .
Authority to approve State grants which request
acquisition of space, real property, and reimbursement
agreements with city or county and State govermment
agencles (FOD).

Beal preperty acquisition for reclamation projects
including acquisitions involwing condemnation
procedures and acquisitions for the purpose of
providing land for housing (0, E, and W). The
Soliciter apd the Department of Justice must approve
all real property acquisitlons.

Enter into reimbursable agreements with other agencies
of less than $100,000, subject to avallability of
funds in operating budgets (A, F, P, E, W, 0, and
ASCY. Agreements invelving more than $100,000,
subject to avallability of funds In operating budgets
(DD} .

Enter into ccoperative agreements for reclamation
projects (DR(0), ©, E, W). Authority for E and W fer
reclamacion projects is mot te exceed %1 million.

dward Title IV and V grants/cooperative agreements
(FOD with concurrence of O for availability of
funds), Authority to enter inte funded and unfunded
cooperative agreements for Tribes, Federal lands and
Federal program Statea (E, W and FOD with concurrence
of 0 for avalilability of funds). This authority
cannot he redelegated.

]



(k)

(1}

{m}

4:9]

(e)

(p}

(q}

{x

Initlate requests for establishing, increasing, or
decreasing letters-of-credit feor OSH grants (0 and
FOD). Certifying Letters of Credit (FFM},

Approve requisiticns, except those covered by (2)(m),
of less than $25,000 for procuring goods or services
{each Program Manapger with funds allotted or alleocated
to his/her activity account). Approval of
requisitions, except these covered by {2)(m), of more
than §25,000 (DD, O, A, F, P, E, and W;." {(See OSM
Directive FIN 5, Administrative Control of Funds,
G.2.}.

Approve requisitions for ADF word processing
equipment, related telecommunications equipment,
interface devices, Local Area Network (LAN) eguipment,
ADP services, and secftware less than $10,000 (FOD,
Pivision Chlefs, and Heads of Director and Deputy
Pirector's Staff Offices: more than $10,000 {DD).
Subject to standards set forth in TI5M Directives,

Approve the deslign, use and Issuance of all new ox
reviced OSM form= {(AMS) . Approve the design, use, and
issuance of local forms as defined in the forms
management directive (ASC, AMS, and FOD) .

approve requests for payment of uniform alleowances for
authorized employees {E, W, and FOD}.

Approve Reimburszable Work Authorizations (RWAs) less
than 510,000 (E, W, roD, FFM, AMS and AS5C); wmore than
S10,000 (A},

Approve requisitions for magarine subscriptions and
other periodicals required to accomplish the offieial
mis=sion of OBM (FOD, 3L5). Authoricy fo approve
requisitions for newspapers published within the area
covered by the Field Office (E, W, and FOD), To
assist responsible officials in avolding duplicate
subscriptions, respective Procurement Offices and
Administrative Offices will maintaln a current
consolidated listing of all approved perisdicals and
will update the listing annually.

dpprove procurement requests for Federal Reclamacion
projects {(E and W}, Approval authority shall be
contingent on an approved briefing paper for the
preject and the current alloscation containing
gufficient funds Ffor the proposed obligation.

£3) Artendance at Meetings and Outside Employment.

7



(4)

(3}

(a}

(b}

(e}

Approve acceptance of trawvel expenses, honorarla,
contributions, awards, and paymants from
non-Government organizations incident te training or
attendance at meetings (A).

Approve employees partleipatien in {(presenting papers,
serving on panels, etec.) and/or employees attendance
at professional meetings (DD, &, F, P, E, W, and FOD}.
This authority may net be redelegated. The criterla
for approving reimbursable empleyee particlpation in
non-Govermment conferences, cenventions, symposiums,
etc., are in 370 DM 410.8-2.

Approve outside employment by 0SM employees (DD, A, F,
0, P, E, W, and FOD).

Awards,

(a)

{b)

Approve on-the-spot awards not to exceed $250.00
(F15). On-the-spot awards ate not sublect to
committee revlew. Approve performance awards (5LS}.
Approve special act or service awards up to $1,000
{ELS]. Approve special act or service award above
£1,000 and not to exceed 35,000 (A,0,P,F.E, and W,
approving official must be at least 5L3). Approving
official must assure that funds are avallable and all
awards must follow guldance and restricrions contained
in OSM Directive PER-17, Incentive Award Program.

Approve quality step Increase (S5L8). (Requires
technical review by the Division of Perscnmel or ASC
pricr to final approval}.

Budgei Pesources and Accountability.

{a}

(b}

(e)

Al1lot fund responsibllity with legal sanctions as a
consequence of appropriation; authority tao suballot
fund responsibility with legal sanctions as a
consequence of alletments (D). {S5ee OSM Directiwve FIN
5, Administrative Contrel of Funds 6.a.).

Issue officlal allocations of funds to Assistant
Directors as a consequence of an allotment of
appropriated funds (DD). Authority to Issue official
allocations te subordinate units (A, F, F, 0, E, and
Wy, {S5es OSM Directive FIN 5, Administrative Control,
of Funds 6.b.).

Request spportionments and reapportionments (DI 52173
and SF 132's} from the Offlce of Management and
Budget, and Warrants of Appropriations from Treasuty

8



{d)

(e)

(£

{nBSY. (See OSM Directlwe FIN 5, Administrative
Control of Funds 6.4.).

Autherize commltpents for fund reservatlons prior o
aobligation (DBS and &5C). (See 0SM Direerive FIN 3,
Adminlsttative Control of Funds 6.4.}.

Approve position allocatdens (DD}, (See O5M Directive
PER 26, Position Celling Contrsl 4.b.).

Issue position allocations to Assistant Directors and
Directorfs Staff Qffices (DD}, Authority to lssue
position allocations to subordinate units (DD, O, A,
F, P, E, and W) (S5ee 05M Directive PER 25, Positiom
Celling Contral 4.bL.).

(6) Copflict of Tnterest.

(a)

(b)

Review statements and case files to determine
prohibited financlal interests, counsel employees with
prohibited financlal interest, certify employment and
financial interest statements, prepare reports and
rorrespondenca concerning prehibited financial
interest, and recommend action or resoluticn of
prohibited financial interest for 0SM, other Federal
employees and Heads of all State regulatory
authorities including review of individual State
employee's statements, as approprlate (Deputy Ethies
Counselor) (A and APS).

Review State systems to ensure compllance with Federal
regulations concerning conflict of Interest for 3tate
employees other than regulatory authority heads. Doesz
not include review of individual state employee
canflict of interest fillimgs (O, FOD}Y.

{7} Correspondence,

(a)

(b)

Sign documents (correspondence, directives, etc.) that
set or interpret pelicy, make policy or other major
comml tments on behalf of OSM, or respond to Members of
Congress, Governors, Cabinet Officlals, Cabinet
Counclls, White House Task Forees, and other Federal
and State officials of rank equal to or greater than
the Ditector, Including heads of State regulatory
authorities, except for correspondence as noted in (b)
below (D),

Sign documents (correspondence, manuals, ete.) that
apply established pelicy or relate to operations,
including operational commitments on behalf of the
agency, that affect only thelt Directorate or field

9



(8}

(%)

{c)

(d)

(e)

units under their jurisdietion (DD, ¢, &, F, P, E, W,
and FODY. This {neludas Congressienal and State
correspondence addressed specifically to OSM
officials, with coples provided te Congressiomal
Liaiscn Staff and ASIMM when approprlate.

Sign correspondence of a general nature; l.s.,
correspondence that does not set, interpret, or apply
policy, or make operational commltments on behalf of
the apgency; and the subject of which lies within their
particular program responsibility (all efficials
listed}.

authenticate records (0, A, F, FFM, FDM, F, E, W, ASC,
and FOD, Director's 3taff Qffices, FLE, and 5LS).

Certify signatures, if net originals, on all deocuments
submitted for f£iling and publieation with the Federal
Beglster (Federal Register Lliaison or Alternate).
Certify signatures, 1f not eripginals, or cther
documents ag necessary (DCI).

Records Manggepent {see OSM Directive INF-1)

(a)

(b)

(c}

()

(e)

Ensure OSM's compliance with the provisions of Federal
files malntenance and records dispesitien programs, as
Records Management Officer (AMS).

besignate Records Llialson Officers and recotdkeepers
to adminizter all phases of records management in the
area under their jurisdiction (FLS).

Ensure proper classificaticn and handling of
confidential records and files in accordance with the
Records Management Manual {FLS).

Maintain officlal correspondence files in Headquarters
(DCIY. Maintaln offlcial correspondence files for
field units (FOD, FAD, E, W, and FFM).

Diselosure of or access to information from cfficlal
files, which is requested under the Freedom of
Information Act and/or Privacy Act, is poverned as
stated in OSM Directive INF-3 and 43 CFR Subparc B for
the Freedom of Information Act, and OSM Directive ADS-
1 and 43 CFR Subpart D for the Privacy Act (FLS).

Both instances require prior coordinationm with DCT and
the Solicitor'z Office.

Emerpencies {QOther Than AMI)

10



(10}

(11}

(a}

(b)

(e}

E

{a}

(b)

Approve reciprocal agreements with emerpency services
offices for rendering emergency assistance (A, FFM,
FRA, FS&, E, W, and FOD).

Gomply with wrltten directives iassued by the Regional
Directors of the Federal Emergency Management Agency
(A, FFM, FRA, FSA, E, W, and FOD).

Exercise the authority of the Directer with respect to
the field unit inveolved in a Civil Defense Emergency
and during the Inability of & superior In the
chain-of-command to exercise authority (FFM, FRA, F5A,
ARFP, Fa0d, FOD, E, and W),

ment Dpportunit

Informally resolve allegations of discrimination in
tha pre-complaint counseling stage (SLS). ({(Requiras
review of DEO or E/W EEC Qfficer and, when
appropriate, review of agreement language by APS or
ASC to ensure terms comply with petsonnel
regulations). This authority cannot be redelegated.

Settle formal complaint of diseriminatiom (DD}.
{(Requires review of DEC and, when appropriate, review
of settlement language by APS to ensure terms comply
with personnel regulations). This authority cannot be
redelegated.

Financisl Managament.

(a)

(b)

{e)

(d}

Certify long distance telephone ealls (all officlals
listed).

Determine locations and approve requests for Imprest
Fund Inctesses or decreases (F and FFM).

Submlt requests to Treasury for deslignating oxr
revoking Cashier's authority (F and FFH).

Time and Attendance report:

1 aApprove and certify Time and Attendance Reports for
subordinates {(all officials listed}. Each person
authorized to sign Time and Attendance Reporis must
have a signature card on f£ile with the Payroell
Office.

{ba

Designate timekeepers to maintain employeesz’

11



(e)

(£)

{(g)

(h)
(1)

(i}

(k3

(1)

{m)

records of time {n pay and non-pay status (all
officlals listed). Designation of timekeepers will
be by means of signature card and approved by the
supervisor of the unit and filed with the Payroll
Office.

Cellect erroneous payments made to empleoyeas (F and
FFM, and collection officers as deslgnated by FFM).

Waive claims of less than §$500 for erroneous payment
of pay, travel, transportation, and relcocatlion

expenses (F and FFM),

Request Treasury deslgnation of certifylng offiecers (F
and FFM).

Designate collectlon officers (F and FFM).

Suspend or terminate collection activity other than
reclamation fees and civil penalties (F and FFM},

Suspend or terminate collectlon activity for
reclamation fees and civil penalties:

1l For reclamation fees and civil penalties less than
SEQQ (F, FDM, and FFM}.

2 For reclamation fees and civil penalties more than
600 (F and FDM}, with required concurrences as set
forth in DM 5, Part 344, 5.1.A an B.

3 Offset esctrow amounts, refunds, and contract

payments against Title IV and Title ¥ claims (F,
FDM, and FFM}.

4 For residual accounts vecelvable after collection
agency action (FDM and FFM).

Administratively approve refund of civil penalty
assessmants and approve payment of interest on
refunded amounts (F and FDM), Certify payment of
refunds (FFH).

Adminlatratively approve refunds of reclamatlon fees
{F and FCM}. Certify payment of refunds (FFM).

Approve use of commercial forms and procedures in lieu
of Gowvernment Bill of Lading forms (AMS}.

12



f12} Freedom of Informacion Act and Privacy Act

{a)

{b)

Freedom of Information Act {see 0SM Directlive (INF-23}:

=

[

Approve release of requested documents and interiz
responses: for Headquarters (DCI), for field units
{E, W, FOD). REequires cocrdination with DCTI and
Office of the S¢licltor.

Deny releasze of Informatiom requested in whole or
{n part (DC1)., Requires prior coordination with
Office of the Soliciter.

approve fees and walvers as prescribed under 43 CFR
2.20: for Headquarters (DCI); for field units (E,
W, FOD). Requires coordination with DCI and Qfflce
of the Solieiter,

Bill reguestors for allewable fees and follow up on
711l payment (FFM). This authority may not be
redelegatead.

Privacy Act (see 0SM Directive ADS-1 and 43 CFR
Subpart B)

1

A

=

Ensure O5M compliance with the Privacy Act, as
Bureau PFrivacy Act Officer (DCID.

Deslgnate Systems Managers to administer systems of
records under their control subject to the Frivacy
act, including those systems developed or
maintained by a contractor (A, F, O, AVS, FOD, P,
E, W).

Identify systems of records under their control
subject to the Privacy Act provisions; and document
systems exempt from Privacy Act provisioms (Systems
Managers), Regquires prior coordinatlion with DCI
and Solicitor's Office.

Coordinate responses to Privacy Act requests for
information imwolwing their respectiwve
jurisdictions: for Headquarters (&, F, O, P); for
fleld units (FOD, E, W). Denlalsz recommended by
Systems Managers must recelve concurrence of the
Privacy Act O0fficer, Both instances require prier
coordination with DCI and Soclicitor's Office.

132



{13)

(14)

(153

Hours of DPuty,

{a) Specify official hours of duty (D>, O, FFM, FRA, E, W,
and FOD}. Ses 05M Directive PER-&.

[§:)) Approve regularly scheduled overtime not to exceed 3
months (DD, O, &, F, FFM, P, E, W, and FOD),
Officials approving overtime must submit an COvertime
suthorizaetion f£orm with the applicable Time and
Attendance Report, Approve occaslonal or irregular
overtime (FLS), Note: Overtime payments are subject
to policy and procedures established in OSM Directiwve
PER-Z.

Information apamnent

{a) Deaignate ADP systems, Including micro-computer
systems, as "cricical systems” to 085M's missien (A}.

Labor Relatjions.

(a) Recommend the approval/disapproval of kaslc
labor-management agreements and amendments te basic
agresments (DD, A, and APS). These recommendatlons
are subject to the review and final decislon-making
authorities of the Direector, 0SM, and the Directer of
Fersonnel, DOI,

{b) Reccmmend whether negotlated grievances, unfair labor
practice charges, or repressntation disputes should
preceed to hearings (DD, 4, AFS, F, and F). These
recommendations are subject to the review and final
decision-making authorities of the Directer, OSM, and
the Director of Personnel, DOT.

{c) Administer the provialons of kaslc labor-management
agreements and amendments to hasic agreements (all
Headquarters Qfffcials listed in 3.2.(1)}. This
authority includes, but is net limited to,
responsibility for making decisions concerning
represented employees, in accordance with applicable
eontract provisfons, in such areas az: leave
administration, disciplivary and adverse actioms;
informal and formal grievances; withhelding/granting
of within-grade increases: merit prometlons,
performance appraisals; etec. This authericy is
exercised with the technical concurrence of the Chief,
Division of Persommel or a designated representative.

£l Administer the provisions of 5 USC Chapter 71, ag they
relate to or impact represented OSM employees (all

14



{16 Leawe,

(a)

Headquarters Officials listed in 3.c.{1}). This
authority includes, but is not limited to,
responsibility for:; affording exclusive employee
representatives (1.e., unions) opportunities ro
negotiate on changes in conditiens of employment of
represented employees; affording exclusive
representatives opportunities to attend formal
discusslons and Welngarten meetings, and afferding
applicable labeor organlzations Watlenal Consultation
Rights. This authority is exercised with the prier
concurrence of the Chief, Divis=lion of Personnel or
designated representacives,

Appiove leave and excused absences of Indlividual
employees:

1 Approve advance annual leave up to the current
leave year accrual, advance slck leave,
leave-without-pay (ILWOPF) mot In excess of 13 days
{SLS or sbove). Leave without pay and advance sick
leave in excess of more than 15 days (5L5). The
employee’s supervisor must coordinate the request
for more than 15 days LWOF and advance sick leave
with Chief, Divisien of Personnel or ASC and
document it on an 5F-71 transmitted to the
congolidated Payroll Offfce in Denver. This
autherity may not be redelepated.

2 Approve excused absences of empleyases due to
adverse weather conditions (DD, FFM, FRA, E, ARP,
Fal, W, and FOD). In situations where different
OUSM components are in the same city, dismissal is
delegated to the senifor OSM official designated by
the Director. This authority may not be
redelegated.

sk

Approve excused absence for authorized purposes
other than incliement weather for groups of
employess, ¢.g., physical plant problems such as
lack of heat, or bowb threats (A, FFM, FRa, F5A, E,
ARP, FAD, W, and FOD}. 1In situations whare
different OSM components are in the same building,
dismissal is delegated te the senlor O5M management
officlal as designated by the Director. This
autherity may not be redelegared,

4 Approve excused absence for individual employees,
other than for inclement weather, based on the
individual situation being related to the criteria
set forth in the 0SM and Departmental directives
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fall officials listed}. The QSM directive on
sbsence and leave (PER-12) szets forth examples of
acceptable situations for granting excused
absences.

5 Approve routine leave (all officials listed).
Restoration of forfeited anmual leave (leave in
excess of 240 hours) because of illness, injury,
administrative error, or unusual workload
conditions (D).

{17) Manuscripts.

{18)

(12)

(a)

(b}

Qaths.

Approve manuscripts of a management, poliey,
scientific, technical, ar engineering character

including papers to be presented at meetings (DD with
review of DPA),

Approve, prior te actlon, all publicaetioms and
audimvigual materials intended fer dissemination to
the general public that are developed or funded --
even parcially -- with 054 funds (DPA). Approval does
not extend to publications, such as Environmental
Impact Statements, charts and maps, State-produced
material, and administrative materiala produced solely
for fnternal use. It does include, however, authority
over internal newsletters and annual reports.
Exceptions to audicwvisual materlals Include: training
fiims, slide shows and videco tape recordings produced
solely for in-house use.

Administer ocaths and redelegate this authority to designated
employees G5-5 and above (all officlals listed).

Personnel Actions.

{a)

Approve requests for persenmnel actiens (5F-52) for all
established subordinate posltioms through G5/GM-15
(DL, ©, &, F, P, E, W, and FOD}. Prior to approval,
the {nitiating official is responsible for ensuring
that adequate funds are available In his/her eperating
budget to accommodate the results of the requested
action, The official is also responsible for
compliance with any perscnnel celling established for
his/her organlzation. This authority dees not extend
to perzonnel actions that may affect organlzational
structure prior to clearance of such a change by the
Director. Approval for unestablished positions or
changes to established positions above

GS/GM-13 (A, O, F, P, E, and W). Approval fer
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(b)

fe)

unestablished positions above GS/GM-13 (DD).

Clascify SES/GS/GM-14 and 15 Positioms -- (3ES and
G5/GM-15 position proposed classification subject te
DOLI concurtence) (DD, A, and APS); all wage positiecns
and classified positions through G3/GM-13 (DD(A), A,
APS, and ASC)., This authority may be redelegated to
sppropriate employees in the Diviszion of Personnel and
Administrative Service Centers,

Effact appointments, changes, suspensions,
separations, and demotions for all wage and GS5/GM -15
positions {BF-50) (DD{(A), A& and APS). Effect the same
persomnel actions through G65-12 (FOD)*, chrough
CM/C5-14 (ASC). This authority may be redelegated to
appropriate employees in the Division of Personnel or
the Adpinistrative Service Centers, or Administrative
Qfftcers in the field offlces.

# Authority Iz vested at the FOD level - however PAY
PERS =ystem operations requires SF-30 preparaticns
at the respective ASC.

{20y Performapce Ratinps Dizeiplinary Actieons apd Grievances.

{a)

(k)

)

{d)

(el

(£}

Review and approve summary performance ratings (5L3}.
This authority may not be redelegated,

Review and issue final written declsions on employee
requests for performance reconsideration reviews
{TLS). (Complaints of bargaining unlt emplovess are
to be pursued through the negotiated grievance
procedures).

Remove probationary or temporary employess (SLS}.
Thiz authority may not be redelegated.*

Decide to remave, suspend in excess of 14 days (to
include indefinite suspension), reduce in grade or
pay, furlough for 30 days or less, or require enforced
annual or sick leave for all permanent employees to
G5/GM-15 (515). This authoricy may not be
redelegated.*

Suspend enmployees for 14 days or less for all
positions to G5/GM-1% (SLS}.*

Decide formal employee grlavances {(SL5). To ensure
compliance with preocedural requirements, written
decizfon on formal grievances to employesss must be
surnamed by APS or ASC,
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(21)

(22)

(g}

Make a datermination to withhold &
Within-Grade-Increase (SLS8). To ensure compliance
with procedural regquirements, Notices of Negative
Determination must be surnamed by ASC or APS.
Decide requests for reconzideration (TLS).

The delagation In items (b}, (e}, (d), and (e} do not
limit the authority ef any supervisor to admeonish,
issue letters of warning or reprimand, or propose more
severe action., BSupervisors must consult the Servielng
Peracnnel Office prior to taking any discipllipary
actlon except verbal admonishments. Supervisors oust
be fully aware of and comply with applicable labor
relations procedures in taking any disciplinary actien
involving represented employees (see USH Directive
PER-23). To ensure compliance with procedural
requirements, propesal and declsion notices to
employees must be surnamed by APS or ASC,

Placeme W ements.

(a)

{b)

Place newspaper advertisements regarding unotice of
publie hearings and requests for comments (AM3, E, W,
and FOD}. Place mnewspaper "notices of Findings of No
Significant Impact” (FONSI) (P, PTS, E, W, and FOD).

Advertise notlces of recruitment for positiens (APS).
For shortape category positions up te G5-12 (FOD), up
to GM/GS-~-14 (ASG).

E;ncurement .

{al

{b)

fe)

(d)

Award both negotiated and formally advertlised
contracts, and make small putchases (only Headguarters
procurement persommel {AMS), ASC, or field employees
specifically appointed by name). Individual warrants
will epecify authority and limitations.

Responsibility for implementing 0EM warrant system
{a).

Iscue SF-44, Field Purchase Order, for emergency
putchases not to exceed $2,000 (any employes
authorized by aMS and &AS8C).

Implement the Federal Grant and Cooperative Apreement
Act of 1977 to determine the extent of Federal
involvement relative to fundead action and the
subsequent justlification for the issuance of a
procurement or assistance instrument (DD{a})). This
delegation applies only where SHMCBA does not specify
the form of Federal financial asszizecance, e.g., State
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(23}

(24)

(25

(e)

(f)

(e}

participation in an 0SM funded research project.

Designate selection authority fer Architect and
Engineering contracts (A, E, W, and ASCY. Bee
Interlor scquisition Reg 1436 .603-4,

Approve imprest subvouchers In amounts, less than $300
for payment of all appropriate expenditures as
specified by the OSM Imprest Cashier’'s Manual (FIN-3)
and Departmental and Treasury guidelines (zall
officials listed),

Approve paywents from the imprest fund of mere than
$500 under emergency conditicns (F). The request for
emergency payments must be in wrlting and must be
retained by the cashier.

Security.

{a)

Approve security eclearances ather than for these
persotmel reporting directly to the Directer (4 and
APSY. The Director reserves the authority to approve
the clearance for all petrsonnel reporting to the
Direccor's Qffice.

ixainlng

fal

(b)

Sign requests for training in Govermment and
pon-Government facilitles (all officiale listed).
Requires concurtence of second level supervisors
fexcept when DD, &, F, FRA, P, E, W, and FOD are first
line supetrvisors),

Approve tralning In Govermment or non-Government
facilitles (APS, ASC and FOD). Approval of training
of 30 days or over resetrved to DD,

Txavel

{a)

{b)

Approve employee and dependent's travel for transfer,
reassigmment or sppointment, grade G5-7 and gbove and
shortape category hires as defined by OPM for grade
G5-& and below (A, F, E, P, W, and Q subject to
consultation with relocation specialists and fund
cerctification by DBS).

Approve travel for Departmental award reciplents and
recommend approval of travel for cne indlvidual of the
award recipients choosing (D). That persen can be any
individual related to the reciplent by blood or
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(el

(d)

(o)

(£

{g)

{h)

affinity (i.e., whose close asscciation with reclpient
iz equivalent to that of a family relatiomship.)
Approval of travel for Individual chosen by award
recipient to attend presentation is reserved ta the
Assistant Secretary, Land and Minerals Management.

Approve forelgn travel authorizations {Assistant
Sacretary, Land and Minerals Management).

Approve allowances for expenses incurred In commection
with residence transactions pertinent to change of
official station (A&, F, 0, P, E, and W with fund
certification by DES).

Approve extension of time for settlement of real
estate transactions (&4).

Approve annual area travel authorlzations execept one's
ownn (DD, A, F, 0, FFM, FRA, F, E, W, ASC, and FOD}.
This authority may not be redelegated. Excludes
authorizing the use of chartered airerafr. 0OSM
Directive TRV-1 covers employees allowed to use area
travel autheotizations and aress of travel covered by
area authorizatlions.

Approve specifle (trip) travel autherlzations (FLE).
duthoerizing the use of chartered alrcrafe for travel
iz restricted to DD{A}), and Ig subject to the criteria
in OSM Directive TBV-1 on chartered aircraft,
including documentation of a faverable cost comparison
where charters are wsed for polnt to point travel.
Approval of actual subsistence expenses, where, due to
unusual elircumstances, the maximum per diem alleowance
iz less than the amount required to meet the actual
and necessary subsistence expense of the traveler
foDfa)), depending upon the criteria applicable to the
particular occasion and specified in 0SH Directive
TRV-1, 8-1.

Approval of Requeats for Travel Advances is restricted
to the approval authority for area and trip travel as
contaloned In paragraph (24)(f) and (g3 above.

Approval of payment of travel advances will occcur only
after review of outstanding balances,

Approve travel vouchers (Q0fficial with delegated
authority to approve travel authorization).

Post approval of travel vouchers (restricted to

approval authority who would normally have sligned the
travel authorlzation or his/her ascting designee}.
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(k)

(1)

(m)

{n)

(o)

{26y BSurfac

{a})

spproval of premium class (business, first-class or
equivalent] alr accommodations may only be autherized
by the Seeretary, through the 0SM Director and the
Assistant Secretary, Land and Minerals Management.
This includes upgrades of alr accommodatiens to a
premium class through the application of airline bonus
credits. All such requests must be sent initially to
BDfAY. (See OSH Directive TRV-1, 3-2).

Authorize travel of job applicants for pre-employmenc
interviews (DD). Thiz authority may not be
redelegated. (Ref: The Master Dalegarion Agreement
between OPM and DOT dated $/23/84, 370 DM 230,
Appendix 1}.

Authorize attendance at non-Government conference and
meetings for which tetal OSM travel and per diem
estimated expenditures exceed 55,000 {(Asslstant
Secretary, Land and Minerals Management). When
attendance at suech conferences and/or meetings are
arranged by Headquarters, approval will be obtained at
the Headguarters level. Requests for approval should
be by memorandum from the Director to the Assistant
Secretary, land and Minerals Management., 4ll such
requests will be processed through the Assistant
Director, Finance and Accounting. Note:
Hon-Government means & conference or meeting sponsored
by a soclety assoclatlion, State or aimilar body which
iz not a part of the U.§. Government.

Certify travel vouchers fer payment (AMS, FFM and
ASC).

Approval of per diem payment for temporary duty
conference and training travel, when the temporary
duty station is located less than 50 miles but net
lezs than 30 miles from the employea’s official duty
station or residence (D, may not bhe redelegated}. Per
diem payment for conference or trailning temporary duty
travel within 30 miles of the employee’s permanent
duty station or residence may only be approved by the
Assistant Secratary, Policy, Management and Budget.

1l and Becla i SMCEAY Dele
Deslgnate authorized representatives of the Seeretary
and issue credentisls per Section 517 of SMCRA (DD{Q),

0, P, and FOD), or 30 CFR B70.16(b) and {c} {(DD(A}, F,
and FRAY.
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(b)

{c)

{d)

(&)

(£)

(s

(h)

(i)

{3)

(k)

Determine, in accordance with 30 CFR 722.16 or £43.13,
whether a pattern of violations of any requirement of
SMCR4A, the regulations, or a persit conditlon imposed
under SHMCRA or regulations exists or has exlsted
(FOD}.

Determine, in accordance with 30 CFR 722.16 or 843.13,
whether such violations were caused by the unwarranted
fallure of the permittee to comply with any
requirements of SMCRA ot any permit conditions or were
willfully causzed by the permittee (FOD).

Issue orders to show cause why OSM should not suspend
orT revoke the permit pursuant to a determination that
a pattern of viclationz exists or existed and that
such violations were caused willfully or by the
unwarranted failure of the permittes, pursuant to 30
CFR 722.16 or 843.13 (0).

Approve extensions of abatement dates beyond 90 days,
pursuant te 30 CFR 722,12 or £843.12 (FCD).

Sign receipts for civil penalty and AML reclamation
fee payments {eollection officers as deslgnated by FFH
and recommended for deslgnation by E, W, and 0.

spprove Findings of fact and declarations of emergency
pursuant to Section 410 of SMCRA (E,W, after
verification of fund avallablility); authorized
expenditure of funds for emergency projects (E and W},
E and W coordination with DBS is required priaor to
declaration if such declaration will deplete the
operating budget allecatlon for emergency projects.

Approve findings of fact and declaration of emergency
projects pursuant to Section 410 of SMCRA for States
with approved emergency programs (FOD, after
verificatlon of fund availability}.

Approve preparation of an envirommental Ilmpact
statement and grant approval to print and distribute
draft and final envlromtental impact statements
prepared pursuant to the National Environmental Poliey
Act (P). This authority cannet be redelepgated.

Apptove Determinacion of Effects of Rules and
Regulatory Impact Analyses prepared in accordance with
E.0, 12291 (P). This authority canncot be redelegated.

Approve Environmental Assessments, Findings of No
Significant Impact, related Federal Regigfey notlees
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(1

{m})

{n)

(o}

(P}

{q}

(r)

{a})

(t)

{u})

prepared in the field and Environmental Assessments
preparad by the States {P, W, and FOD Knoxville).
Note: FODs may aleo approve Scate-prepared
Environmental Assessments for AML projects.

Determine the appropriateness of a State’s response Lo
a ten-day notlce according to Sectleon 521(a)(1l) of
SMCRA (FOD). This authority may be redelegated to
Area Office Managers. After the determination L=
made, FOD may delegate authority to sign letters of
appropriateness and/or inappropriateness.

Render a decision In accordance with 30 CFR

842 . 11(bY}{1){1i1) affirming, reversing, or modifying
the written determination of the FOD where a State
regulatery authority files a request for informal
review of a ten-day notice (DD{0)}.

Issue, modify, terminate, and/or vacate Hotices of
Viglation and Cessation Orders (authorized
representatives deslgnated In accordance with Section
517 of SMCRA).

Issue notices of proposed assessments and notices of
final assessment {civil penaltles) {(E, W, and FCD
Enoxville}.

Settle claims and outstanding civil penalties less
than %50,000 (FOD's); more than 550,000 (DBD}.

Approve and terminate experimental practices and
approval of variances {P, E and W, FOD Knoxville;.

Make compliance findings pursuant to Sectiomn 510(e) of
SMCRA (DD(Q), O, E, W, and FOD Knoxville}.

Approve, approve wlth cenditiens, or disapprove permit
applications, revizlens and amendments, and
exploration permits for surface coal omining and
reclamatlon operations where 0SM is the regulatory
autherity and issue such permits (DD{0), O, W, and FOD
Enoxville}.

Make determinations for challenpes to Applicant/
Violator System (AVS) data and rebuttals of
preaunptive ownershlp and contrel determinations
pursuant to sectlion 510{c) of SMCRA and 30 CFR 773.3
{OD{0) and AVS).

Approve and issue notices of proposed and actual
recision of ilmprovidently Lssued Federal permits In
accordance with 30 CFR 773.21 (W and FOD Knoxville].
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{v)

(v}

(%)

(¥l

{2}
{aa)

{bhk)

foe)

(dd)

{ee)

Determine that there are no significant recreational
timber, sconomlc, or other values which may be
Incompatible with surface coal mining and reclamation
operations on any Federal lands within the boundaries
of any Natlenal ferest under Section 522{e} of SMCRA
(W and FOD Knoxville). All determinations requlre
concurrence of the DD{O),

Approve or disapprove natlces of proposed rulemaking
and final rules promulgating amendments to State
programs pursuant to SMCBA and 30 CFR 732,17 (F and W,
with FOD concurrence),

Forfelt bonds In Federal Program States and on Federal
Lands (E, W, and FOD).

Approve briefing papers In connection with emergency
and non-emergency prejects (E and W).

Waive liens under 3Q CFR 882.13 {(E and W).

Conduct an Informal review under 3 CFR 842.15 of an
authorized representative’s decision net to inspeet or
take appropriata enforcement action wich respeect to
any violation alleged by a perscn in a request for
Federal Ilmspectlon under 30 CFR 842.12 (0, and FOD
where the original response was from an Area Office}.

Sign responses to requests for Federal inspection
{citizen complaints) under 30 CFR 842.12 {0, Fal, and
FOD} .

Release performance bonds Including the acceptance of
bond riders (W and FOD Knoxville),

Approve or disapprove notices of propesed rulemaking
and final rules promulgating amendments to AMI. plans
pursuant to 30 CFR 884.15 (E and W, with Fob
concurrence) except for removal of conditions of AML
Plans and final rules to assume the emergency
Programs .

Announce proposed rules fer removal of conditions of
AMI, Plans and approve or disapprove final rules
concerning AML Plan amendments for States to assume
responsibility for the AML Emergency Program {DD{0)).
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ting Regn ts. None,
Re 5. Departmental Manual, 200 Series, 116 DM 1-4,
Ef other Do . Supersedes Directlve OFM-5
dated 3/12/89, and amendments thereto.
Effective Date,
Contagt. Deputy Directer, Administration and Finance,
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