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1. Purpose. This directive provides a description of
responsibilities and procedures for controlling the paperwork
burden which the Office of Surface Mining Reclamation and
Enforcement (OSM) imposes on the public and the responsibilities
and procedures for the preparation and assembly of information
collection clearance packages. The requirements prescribed in
this directive are applicable to all 0SM actions which will
result in the collection of information from, or place
recordkeeping requirements upon, the public.

2. Summary. This directive reflects the following changes to
OSM Directive REG-6, dated 11/06/86:

a. Deletes information which is duplicated in the
Departmental Information Collection Handbook (381 DM 12);

b. Provides a copy of the Handbook and an excerpt of
- 318 DM -2;

c. Updates the information collection requirements and
procedures for requesting the Office of Management and Budget
(OMB) approval through the Office of Program Analysis, Department
of the Interior.

3. Definitions. All definitions found in the Information
Collection Handbook (Appendix 1) and its respective appendices,
specifically pages 5 through 8 of Appendix 1, apply to OSM’s
preparation of Information Collection documents.

4. Policy/Procedures.

a. Concept. Plans or forms proposed by OSM for conducting
or sponsoring the collection of information upon an identical
item from 10 or more persons or entities must be submitted to the
Office of Information and Regulatory Affairs at OMB, for review
and disposition. All rules of general applicability which
contain collections of information are deemed to involve 10 or
more respondents and therefore require approval by OMB.
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b. Responsibilities.

(1) The Assistant Directors, through Division Chiefs,
are responsible for appointing Originators to prepare
information collection documents for submission to the
Information Collection Clearance Officer (ICCO). The
Assistant Directors are also responsible for informing the
ICCO, on an annual basis, of any new rulemaking which may
contain information collection requirements.

(2) The Chief, Division of Technical Services is the
program official responsible for countersigning the SF-83.

(3) The Information Collection Clearance Officer is
responsible for:

(a) Signing the SF-83;

(b) Disseminating to appropriate OSM program
officials all instructions received from the Department
relative to information collection;

(c) Responding to OSM program officials about the
Paperwork Reduction Act and the information collection
approval process;

(d) Reviewing all OSM clearance packages for
Departmental and OMB guideline conformance;

(e) Providing appropriate OSM program officials a
minimum of 6 months notice of an OMB information collection
clearance expiration; '

(f) Consolidating, reviewing and ensuring the
accuracy and completeness of the annual 0SM information
collection budget submission;

(g) Monitoring approval requests throughout the
year to ensure that requests do not cause OSM to exceed the
OMB established allowances;

(h) Reviewing all proposed and final rulemaking
documents to ensure accuracy of information collection
statements, and that all information collection requirements
have been submitted to OMB for approval;

(i) Providing advice and assistance in preparing
new or updated supporting statements and conducting surveys or
test collections;
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(j) Providing training on information collection
clearance procedures to OSM personnel as heeded.

(k) Preparing the SF-83 and Federal Register
notice for clearance packages;

(1) Preparing and delivering the entire clearance
package to the Office of Program Analysis, Department of the
Interior.

(m) Notifying the appropriate 0OSM officials of an
OMB Clearance, the date of the clearance, the expiration date
of the clearance, OMB comments, if any, concerning the
clearance and any printing and notation requirements for
approved forms.

(n) Requesting OMB to furnish a clearance number
if OMB fails to notify OSM of an approval or denial within the
90 day review period.

(4) The Originator assigned to prepare and process
the paperwork for an information collection requirement is
responsible for:

(a) Developing, drafting and revising all
collection plans and/or reporting forms;

(b) Conducting any surveys or test collections
needed to refine information collections to minimize burden
hours or determine burden costs, effects and utility (surveys
or test collections may not include more than 9 respondents
without OMB approval};

(c) Preparing the supporting statement for the
information collection requirement in the format presented in
Appendix 1, pages 28 through 34, of this directive;

(d) Preparing preamble and rulemaking language
pertaining to information collection in the format presented
in Appendix 2;

(e} Informing the ICCO of any impending
regulatory changes with information collection ramifications
(addition or deletion);

(f) Responding to all ICCO requests for data in
connection with the annual OSM information collection budget
submittal;
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{(g) Coordinating with the Office of the Solicitor
as appropriate, and

(h) Forwarding the original or revised supporting
statement, a copy of all required forms, a copy of the
proposed and/or existing regulatory language, a copy of
specific (if applicable) Surface Mining Control and
Reclamation Act language reguiring information collection, and
a computer disk in OSM approved word processing format
containing the supporting statement to the ICCO.

c. Procedures - QOriginator.

(1) Upon notification by the ICCO through Division
Chiefs that an existing information collection requirement is
scheduled for renewal, the Originator, in consultation with
the ICCO, will proceed with the responsibilities outlined in
paragraphs 4.b. (4)(a)-(c) and (e)=-(h). The revised
information collection clearance package is due to the ICCO no
later than 5 months prior to the expiration of the existing
OMB clearance.

(2) Upon notification by the ICCO that a proposed
agency rulemaking will result in a new information collection
requirement, the Originator, in consultation with the ICCO
will proceed with the responsibilities outlined in paragraphs
4.b.(4) (a)-(h}). The information collection clearance package
for the new collection is due to the ICCO no later than the
date the proposed rule is scheduled to enter surname or
actually enters surname, whichever is later.

5. Reporting Requirements. An Information Collection Budget
submittal to OMB is required annually. The timing of the
submittal is subject to change on an annual basis. The ICCO
will alert the appropriate officials of the submittal date
once it is finalized.

6. Effects on Other Documents. This directive supersedes
Directive Reg 6, Transmittal Number 298, dated 11/06/86.

7. References.

a. Departmental Manual 381 DM 12

b. Paperwork Reduction Act of 1980

¢. Paperwork Reduction Reauthorization Act of 1986
d. 5 CFR Part 1320
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11.
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Effective Date. Upon issuance.

Contact. ICCO, (202) 343-1475.
Keywords. Information Collection, Paperwork Reduction

List of Appendices.

Appendix 1 Information Collection Handbook 381 DM 12
Appendix 2 Departmental Draft Revision of 318 DM 2;

Statements for Referencing Compliance with E.O.

12291, The Requlatory Flexibility Act, and The
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FOREWORD

This revised Information Collection Handbook (381 DM) is issued
to provide updated procedures for the preparation and assembly of
clearance packages required for OMB approval of collections of
informaticon under the Paperwork Reduction Act. The Handbook has
been revised extensively to simplify procedures and incorporate
new requirements imposed by OMB. Adherence to these procedures
will expedite their review and approval. Questions regarding the
content of this Handbook may be directed to Bureau Information
Collection Officers, whe can also supply additional copies.

Oscar W. Mueller, Jr,
Director, Office of Management
Improvement

APR 25 1989

Dates

4/25/89 #381a-2
Replaces 3/26/84 #381A-1
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DEPARTMENT OF THE INTERIOR
DEPARTMENTAL MANUAL

INFORMATION COLLECTION HANDBOOK
(381 DM)

General Guidelines
Chapter 1 and Reguirements 1.1

1.1 Definitions. Definitions of terms related to information
collection can be found in Appendix 1 to this chapter. These
definitions are essential to understanding this Handbook and
should be read carefully.

1.2 General Information Collection Guidelines. Unless the
requesting bureau is able to demonstrate a specific statutory or
programming requirement, OMB will not approve a collection of
information:

+

A. Requiring respondents to report information more often
than quarterly;

B. Requiring respondents to prepare a written response tc a
collection of information in fewer than 30 days after its
receipt; Co

C. Requiring respondents to submit more than an original
and two copies of any document;

D. Requiring grantees to submit or maintain information
other than that required under OMB Circular A-102 or A-110;

E. Providing for remuneration of respondents, other than
contractors or grantees;

F. Requiring respondents to retain records, other than
health, medical, or tax records, for more than three years;

G. Unless the bureau has taken all practical steps to
develop separate and simplified requirements for small businesses
and other small entities:

H. Requiring respondents to submit proprietary, trade
secret, or other confidential information, unless the bureau can
demonstrate that it has instituted procedures to protect the
information's confidentiality to the extent permitted by law;

I. Reguiring respondents to maintain or provide information
in a format cther than that in which the information is
customarily maintained; or

J. Unless the bureau demonstrates that it has considered
reducing the burden on respondents by the use of automated
collection technigues or other forms of information technology.

1.3 Requirements for Forms Used to Collect Information From the
Public. Each form used to collect information from fewer than

4/25/89 #381A-2
Replaces 3/26/84 #381A~]



DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

INFORMATION COLLECTION HANDBOOK
(381 DM)

General Guidelines
Chapter 1 and Requirements 1.3

ten persons and which is required by law or in order to obtain a
benefit, must be imprinted with a statement that OMB approval
under the Paperwork Reduction Act is not reguired. Each form
used to collect information from ten or more persons must be
imprinted with the OMB approval number, the expiration date,
Paperwork Reduction Act statement, and the estimated burden
statement. As an interim measure, existing stocks of forms not
imprinted with the required information may be used until
depletion, if each form distributed to respondents is accompanied
by an attachment containing the required information. In each
case, at the next reprinting, the approval number, expiration
date, Paperwcrk Reduction Act statement, and estimated burden
statement must be added to the form or instruction sheet.

A. OMB Approval Number. The OMB approval number and the
expiration date must be printed in the upper right corner.

B. Paperwork Reduction Act Statement.

(1) The form must be imprinted with the follewing
statement:

Paperweork Reduction Act Statement

This information is being collected to (enter
reason), and will be used to (enter use).

Response to this request is (enter one of the
following: "voluntary. No action may be taken
against you for refusing to supply the information
requested:" "regquired to obtain a benefit in
accordance with [enter the statutory citation of
the reqguirement];" or "mandatory in accordance with
[enter the statutory citation of the
regquirement])."

{2) The Paperwork Reduction Act Statement may be
cembined with the statement required by the Privacy Act (see
383 DM 4.7) if the reason, use, obligation to respond and nature
of confidentiality are given, as outlined above.

{3) The statement shculd be printed in eight peint or
larger type. It should be placed on the face ¢f the form,
preferably in the upper right corner. If there is no room on the
ferm and the completion instructicns are prcvided on a separate
sheat, the statement may be included at the beginning of the
instructions.

C. Assurances of Confidentiality. If the information
collected will be treated as confidential, the Paperwork
~"25°89 #381a-2
Replaces 3/26/84 =381~
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(381 DM)

Genaral GuideTines
Chapter 1 and Regquirements 1.3C

Reduction Act statement must include a description of the nature
and extent of the confidentiality to be provided. The auvthority
for confidential treatment must also be stated.

D. Estimated Burden Statement. Each form must include an
estimated burden statement.

(1) Burden Estimates. Estimates c¢f burden contained in
the required statement must correspond to the estimates given in
the clearance package submitted to ‘OMB. (See Chapter 3, Appendix
2, Item 13.,)

{2) Porm of Statement,

{a) Some forms impose approximately the same
burden on all respondents. Examples are simple permit
applications used by individuals or nontechnical surveys. For
forms of tnis type, the following statement should be used:

Public reporting burden for this form is estimated
tc average XX hours per response, including the
time for reviewing instructions, gathering and
maintaining data, and completing and reviewing the
form. Direct comments regarding the burden
estimate or any other aspect of this form to
[insert title and address of bureau ICCO); and the
Office of Management and Budget, Paperwork
Reduction Project [insert the OMB approval number
of the information collectien], Washington, DC
20503,

{b) Burden for some complex forms may vary widely.
Examples include complex permit forms or applications completed
by firms or organizations. On forms of this type, the following
statement may be used:

Public reporting burden for this form is estimated
to vary from XX to XX hours per response, with an
average of XX hours per response, including time
for reviewing instructions, gathering and
maintaining data, and completing and reviewing the
form. Direct comments regarding the burden
estimate or any other aspect of this form to
{insert title and address of bureau ICCO] and the
Office of Management and Budget, Paperwork
Reduction Project [insert the OMB approval number
of the information collection], Washington, DC
20503.

L725/89 #3814A-2
Replaces 3/76/84 #381A-1
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DEPARTMENTAL MANUAL

INFORMATION COLLECTION HANDBOOK
(381 DM)

Gelieral Guidelines
Chapter 1 and Requirements 1.3D(2)(c)

(c) The exact wording of the statement may be
changed if necessary to fit specific cases, for instance,
substituting "minutes" for "hours." The statement should,
however, follow the models as closely as possible.

. {3) Placement of Statement. The estimated burden
statement should be printed in eight point or larger type. The
statement shcoculd be located either:

(a) On the face of the form immediately following
the Paperwork Reduction Act statement; or

(b)) If it is not possible to place the statement
on the face of the form for reasons cof design, then the statement
must be placed with instructions that are attached to the form,
immediately following the Paperwork Reduction Act statement. 1In
the latter case, the statement must be printed in a typeface
equal or superior to that used for the instructions.

(4) Reguired Followup Action. FEach bureau ICCO will
ensure that all comments received from the public in response to
the estimated burden statement are discussed with the appropriate
program officials and that a review is conducted to verify burden
estimates in question and correct estimates as necessary. The
ICCO will maintain a file of the comments received and
documentation of action taken together with the file relating to
the OMB approval (see 381 DM 12.14B).

1.4 Requirements for Rules Which Contain Collections of
Information. If a rule includes a collection of information, the
following items must be codified in a separate section (see

318 DM 2 for more details on preparation of this section}):

A. The OMB approval number (but not the expiration
date);

B. The Paperwork Reduction Act statement referred to
in section 1.3B, above; and

C. The estimated burden statement referred to in
section 1.3D, above. (Note: the words "collection of
information" should be substituted for "form" in the sample
statements.)

4/25/89 #381A-2
Replaces 3/20/84 #381A-1
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Chapter 1

Appendix 1

Page 1 of 4

DEFINITIONS OF TERMS RELATED TO
COLLECTION OF INFORMATION

The terms defined below are taken from 5 CFR 1320. The terms are
used extensively in this Handbook and are essential to
understanding the instructions it contains.

l. "Adjustment" means a change in the burden of a
collection of information which is not the result of deliberate
action by the Department or a Bureau. Examples of adjustments
are: corrections of errors in burden estimates, reestimates of
burden based on more accurate data, ¢r changes in use because a
different number of respondents decides to respond or make use of
the collection of information instrument.

2. "Burden"” means the total time, effort, or financial
resources required to respond to a collection of information,
including that needed to read or hear instructions; to develop,
modify, or assemble any materials or equipment; to conduct tests,
inspections, polls, observations, or the like, necessary to
obtain the information; to organize the information into the
requested format: to review its accuracy and the appropriateness
of its manner of presentation; and to maintain, disclose, or
report the informatiocn.

(a) The time and financial resources necessary to
comply with a collection of information that would be incurred by
persons in the normal course of their activities (e.g., in
compiling and maintaining business records) will be excluded
from the "burden" if the reporting or recordkeeping activities
needed to comply are usual and customary.

(b} A collection of information that is also sponsored
by a unit of State or local government is presumed to impose a
Federal burden except to the extent the agency shows that the
State or local requirement would be imposed even in the absence
of a Federal requirement.

3. "Bureau" refers to bureaus and offices of the
Department.

4., P"Collection of information" or "information collection”
means the obtaining or soliciting of information by a bureau

4/25/8G #3814-2
Replaces 3/26/84 #381A-1
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Chapter 1

Appendix 1

Page 2 of 4

DEFINITIONS (Cont'd.)

from ten or more persons by means of identical questions, whether
the collection is mandatory, vecluntary, or reguired to obtain a
benefit. The "obtaining" or "soliciting" of information

includes any requirement or request for persons to obtain,
maintain, retain, report, or publicly disclese information.'

{a) A "collection of information" inciudes the use of
written report forms, application forms, schedules,
guestionnaires, reporting or recordkeeping reguirements, or other
similar methods., Similar methods may include contracts,
agreements, policy statements, plans, rules or regulations,
planning requirements, circulars, directives, instructions,
bulletins, requests for proposal or other procurement
requirements, interview guides, disclosure requirements, labeling
requirements, telegraphic or telephonic requests, and standard
guestionnaires used to monitor compliance with agency
requirements.

(b) A requirement to obtain or compile information for
disclosure to the public through posting, notification, labeling,
or similar method is a "collection of information"” whenever the
same requirement would be a "collection of information" if the
information were provided to the agency. The public disclosure
of information originally supplied by the Federal Government to
the recipient for disclosure to the public is not included within
this definition.

{c) A collection of information contained in a rule of
general applicability must be approved by OMB, even if there are
fewer than ten respondents per vear.

5. "Information" means any statement of fact or opinion,
whether in numerical, graphic, or narrative form, and whether
oral or maintained on paper, magnetic tapes, or other media.

"Information" dces not generally include items in the following
categories:

(a) Affidavits, oaths, affirmations, certifications,
receipts, changes of address, consents, or acknowledgements,
provided that they entail no burden cother than that necessary to

4725789 #381a-2
Replaces 3/26/84 #381A-1
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Chapter 1

Appendix 1

Page 3 of 4

DEFINITIONS {(Cont'd.)}

identify the respondent, the date, the respondent's address, and
the nature of the instrument;

{b) Samples of products or of any other physical
cbiects;

(c) Facts or opinions obtained through #irect ’
observation by an employee or agent of the sponsoring agency or
through nonstandardized oral communicaticn in connection with
direct observations;

(d) Facts or opinions submitted in response to general
gsoljcitations of comments from the public, published in the
Federal Register or other publications, provided that no person
is required to supply specific information pertaining to the
commenter, other than that necessary for self-identification, as
a condition to the agency's full consideration of the comment;:

(e} A request for facts or opinions addressed to a
single person;

{(f} Examinations designed to test the aptitude,
abilities, or knowledge of the persons tested and the collection
of information for identification or classification in connection
with such examinations;:

{(g) PFacts or opinions cobtained or sclicited at or in
connection with publiec hearings or meetings; or

(h) Facts or opinions obtained or sclicited through
nonstandardized follow-up questions designed to clarify response
to approved collections of information.

6. "Information collection allowance" refers to the annual
allocation made by the Office of Management and Budget (OMB) to
each agency for the collection cf informatien from the public.
The allowance is expressed in hours of burden which the agency
may impose on the public,

7. "Information Collecticon Budget (ICB)' refers to the
planning document required by OMB for information ccllection
activities, The ICB is compiled every year based on instructicns
provided by OMB, Individual information cocllections are listed

4/25/89 #381A-2
Replaces 3/26/84 #381a-1
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Appendix 1

Page 4 of 4

DEFINITIONS (Cont'd.)

separately along with the estimated burden associated with each.

8. "OMB inventory" refers to the monthly list of approved
collections of information published by OMB. The inventory lists
burden hours and responses and is compiled from information
submitted on SF 83.

9. "Person" means an individual, partnership,.association,
corporation, business trust, or legal representative; an
organized group of individuals, a state, territorial or local
government or branch thereof, or a political subdivision of a
State, territory, or local government. Current employees of the
Federal Government are excluded from this definition for purposes
of the collection of information within the scope of their
employment. '

10. "Program Change" means a change in burden resulting
from the imposition, modification or revocation of a requirement
imposed by the government, e.g. change in sample size, reporting
frequency or amount of information reguired. Program changes are
also referred to as either program increases or program
decreases.

47/25/89 #381A-2
Replaces 3/26/84 #381A-1



DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

INFORMATION COLLECTION HANDBOOK
{381 DM)

Requirements for
Chapter 2 Clearance Packadges 2.1

2.1 Purpose of Clearance Package. The Paperwork Reduction Act
requires that any government agency wishing to collect
information from ten or more people first obtain approval
(clearance) of the requirement from the Office of Management and
Budget (OMB). A clearance package provides OMB with the
information it needs to decide if the collection is necessary and
imposes the smallest possible burden. If these criteria are met,
OMB will approve the collection of information and issue an
approval number which must appear on or with the requirement,

2.2 Documents Required In Clearance Packages. Illustrations 1
and 2 to this chapter show the order in which the documents
should be assembled. Submit an original and three copies, except
where other requirements are indicated.

A. The following documents are required in all clearance
packages:

(1} Standard Form 83 (SF 83), Request for OMB Review;
{2) Supporting Statement;

{3) Copies of the form or regulation containing the
requirement. (Copies of the complete form or section of the
regulation are regquired. Rulemaking documents which do not
contain the complete text of the information collection are not
acceptable,);

{4) Four copies of the Federal Register notice
soliciting public comment {(see item €, below, and illustration 1
to this chapter):

(5) An envelope large enough to contain the entire
package, addressed as follows:

Office of Informaticn and Regulatory Affairs
Office of Management and Budget

Room 3201

New Executive Office Building

Washington, D.C. 20503

{6} A signed Federal Register notice soliciting public

4/25/89 #381A-2
Replaces 3/26/84 #381A-1



DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

INFORMATION COLLECTION HANDBOOK
(381 DM}

Requirements for
Chapter 2 Clearance Packages 2.2A

comment on the information collection. The notice will be
prepared in accordance with the format in Illustration 3 (if
regular review by OMB is requested) or Illustration 4 (if
expedited review is requested). The notice will be accompanied
by two signed or certified copies. Four additional copies are
required for attachment to the supporting statement in accordance
with Illustration 1 of this chapter. The original and two
certified copies required for publication in the Federal Register
should be accompanied by an envelope addressed as follows:

office of the Federal Register
NARA
Washington, D.C. 20408

B. The following documents are required as indicated:

11) Copies of cocllections of information (forms or
regulations) which are being replaced must be part of any
clearance package requesting clearance for a modification of an
information collection which will result in a program change.

{2) Copies of statutory authority are required in the
case of an information collection for which response is mandatory
(see item 24 of SF 83 and the associated instructions in
Appendix 1 to Chapter 3).

4/25/89 #381A-2
Replaces 3/26/84 #381a-1
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Information Collection Handbook {381 DM}
Chapter 2

Illustration 1

ASSEMBLY OF STANDARD FORM 83
AND REQUIRED ATTACHMENTS

Each clearance package must contain

an original and four copies

of the SF 83 and attachments. Assemble each SF 83 and

attachments as shown below. For inst
documents with the remainder of the

ructions on combining these
package, see Illustration 2.

1

|
l

v o83 Request for OMB Review
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1. Standard Fo
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3. Copy of the
regulation,
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information
5., Copy of the
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4725789 #381A-2
Replaces 3/26/84 #381a-1 11
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n 3 and paragraph 2.2 A {(4)]



Information Collection Handbook (381 DM)
Chapter 2
Yllustration 2

ASSEMBLY OF CLEARANCE PACKAGE
AND REQUIRED ATTACHMENTS

Each clearance package will be assembled in the order shown
below.

|
I
1 0
o Request tor OMB Review
o pdeTaAL
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I" 1. Original and three copies of SF 83 and
attachments, assembled as shown in
Illustration 1.
o——~— 2. Official envelope, addressed to OMB and large
enough to contain SF 83 and attachments.
3. Federal Register notice, with certified
copies and envelope addressed to Office of the
Federal Register.
G775 RS #381A-0 12

Porm® = pe TI2A RS SR ALY



Information Collection Handbook (381)DM)
Chapter 2

Illustration 3

Page 1 of 2

FORMAT FOR FEDERAL REGISTER NOTICES
PUBLISHED FOR INFORMATION COLLECTIONS FOR WHICH
REGULAR (NON-EXPEDITED) APPROVAL 1S REQUESTED

Notices should be typed doubla spaced in the format given below and may be signed by any
official authorized to sign Federal Register notices. The text will remain the same in

all cases. Each notice should list the items of information shown below. If an item is
not applicable type "none” after the entry. An abstract is required in all cases. Confirm
the billing code (*Fé$$-#4" in the sample} and the OMB telephone number (*@@@-gge-@@ee" in
the sample} with the bureau ICCG, The eight digit OMB approval number (“f#aw_##x4¥ ip the
sample) must be entered as part of the OMB address and in the body of the notice.

[kd#2-40]
DEPARTMENT QF THE INTERICR
Bureau of Indian Affairs

Information Collection Submitted to the Office of Management and

Budget for Review Under the Paperwork Reduction Act

The propgsal for the collection of information listed belcw has
been submitted to the Office of Management and Budget for
approval under the provisions of the Paperwork Reduction Act

{44 U.5.C. Chapter 35)}. Copies of the proposed tollection cf
information and related forms may be obtained by contactirg the
Bureau's clearance officer at the phone number listed below.
Comments and suggestions on the proposal should be made directly
to the bureau clearance officer and to the Office of Management
and DBudget, Faperwork Reduction Project (wemeaawwd ), Washington,

D¢ 20503, telephone p@g-agg-fase.

Title: Buffalo Tramsport, 25 CFR 1211

OMB approval number: #ftr=ness

Abstract: Respondents supply icentifying infermaticn and Zaza

on number of buffalo transported, disposition of trarnsperted

puffalo, and financial data necessary to determine eiragibilzey

L/25/89 #381a.2
Replaces 3/26/84 #381a-1 13
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FORMAT FOR FEDERAL REGISTER NOTICES
PUBLISHED FOR INFORMATION COLLECTIONS FOR WHICH
REGULAR (NON~EXPEDITED} APPROVAL IS REQUESTED

for permit. This informaticg allows the Bureau to determine if ~

legal limits on the transfer of buffalc are being observed.
Bureau form number: 5-298)
Frequency: On occasion

Description of respondents: Individuals transporting buffalo

across tribal lands

Estimated completion time: 1/2 hour
Annual responses: 402

Annual burden houra: 20]

Bureau clearance officer: Ann M. Ployee 202-93£-3236

R

Abe Eurccrat
Chief, Branch of Buffalc Control

2
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FORMAT FOR FEDERAL REGISTER NOTICES
PUBLISHED FOR INFORMATION COLLECTIONS FOR WHICH
EXPEDITED PROCESSING HAS BEEN REQUESTED

When expedited OMB review is requested in accordance with 381 DM 12.13, a Federal Register
notice must be prepared in the format given below., The notice should be typed double
spaced and may be signed by any official authorized to sign Federal Register notices. The
text will remain the same in all cases., A copy of the actual information collection
instrument {i.e., the form or the section of the regulation which contains the

requirement) and any relevant instructions must be published as part of the notice, as must
the date by which OMB approval is requested. Confirm the billing code [("§449-4§" in the
sample) and OMB telephone number ("@@@-@@@-8@eé” in the sample} with the hureau ICCO. ’
Enter the OMB approval Dumber ("e#a#w-###dd ip the sample} as part of the OMB address and in
the body of the notice. :

[eedo=ts)
DEPARTMENT OP THE INTERIOR

Minerals Management Service

Information Collection Submitted to the Office of Management and

Budget for Review Under the Paperwork Reduction Act

The preposal for the collection of {nformation reproduced below
has been submitted to the Office of Management and Budget for
approval under the provisions of the Paparwork Reduction Act

{44 U.S.C. Chapter 35). An expedited review has Dbeern requested
ir acceordance with the Act, since allowing for the ncrmal review
pericd would adversely affect the public interest for the reasons
given below, Approval has been requested by August &, 1988,
Comments and suggestions on the propesal sheuld he made directly
to the bureau clearance officer listed below and to the Cffice of
Management and Budget, Paperwork Reduction Project IRAALLELLLLE N

washing=on, DC 20503; telephone @@@-@@e-@d@n.

Title: Request for Reservoir MER

OMB approval number: *att-wixs

Abstract: Information is collected to obtain facts on reserveir
characteristics and parameters. This inforration will be uged to

determine whether or not the reservcir is sensitive and %o

evaluate the lessee's request for approval of a max:rurm efficient

4/25/89 #381a-2
New
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FORMAT FOR FEDERAL REGISTER NOTICES
PUBLISHED FOR INFORMATION COLLECTIONS FOR WHICH
EXPEDITED PROCESSING HAS BEEN REQUESTED

rate (MER) of productien. This informatien collection currently
has OMB appreval, It is being modified to collect additicnal
information required tec conform to recent legislation and to

increase the accuracy of MER determinations.

Reason for expedited review: To comply with a statutory deadline
and because of the hardship which would ba imposed cn eperators
by failure to implement this new requirement before the end of
the current guarter.

Frequency: On occasion

Deseription of respondents: Oil and gas lesgees on the outer

continental shelf requesting an MER.
Estimated completion time: 1 hour
Annual responses: 600

Annual burden hours: 600C

Bureau clearance officer: Polly Nomial 703-936~3256

b

Jub 20 18 Arthur 2eniwoop
Chief, Branch of Information Analys:s

16
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DEPARTMENT OF THE INTERIOR
DEPARTMENTAL MANUAL

{NFORMATION COLLECTION HANDBOOK
(381 DM)

Completion of SF B3 and
Chapter 3  Supporting Statement 3.1

3.1 Completion of Standard Form 83.

A. General Requirements.

(1) Submit only one Standard Form 83 (SF 83) and
copies with each c¢learance package. If several information
collections are grouped together for one clearance, the data for
all of the information collections in the group must be
summarized on one SF 83.

(2) If OMB approval is being renewed for information
collections having more than one OMB approval number, a separate
SF 83, supporting statement, etc., must be completed for each
approval number.

B. Specific Instructions. For instructions on completion
of SP 83, consult the parts of this chapter listed below.

(1) Appendix 1. This contains item-by-item
instructions (published by OMB as SF 837) for completion of
SF 83,

(2) 1Illustration 1. This is a sample of a correctly
completed SF 83. It should be used, together with the
instructions, as a model.

3.2 Completion of the Supporting Statement.

A. General Reguirements.

(1) A supporting statement must be prepared for each
information collection for which OMB approval is requested.

(2) when related information collections are combined
in a single clearance package a separate supporting statement
should be prepared for each information collection.

(a) The clearance package should include a summary
sheet, listing each information collection and its responses,
respondents, and burden hours, and the total for the entire
package.

(b) If several items of the supporting statement
are identical for each ccllection, these items mayv be included
once following the summary sheet. The justification for each
individual collection would then refer to these common items.

4/25/89 #381aA-2
Replaces 3/26/84 #381A-] 17



DEPARTMENT OF THE INTERIOR
DEPARTMENTAL MANUAL

INFORMATION COLLECTION HANDBOOK
{381 DM)

Completion Of SF B3 and
Chapter 3 Supporting Statement 3.2B

B, Specific Instructions. For instructions on

completion of supporting statements, consult the parts of this
chapter listed below.

(1) Appendix 2. This contains item-by-item
instructions from SF 83A for composition and format of supporting
statements.

{2) Illustration 2. This is a sample of a
correctly completed supporting statement. It should be used,
together with the instructions, as a model.

4/25/89 #381A-2
Replaces 3/26/84 #381A-1 ig
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SAMPLE OF COMPLETED STANDARD FORM 83 (FRONT)

Portions of the form which are shaded in this sample will not be
completed for information collections (this includes the lower
signature block on the reverse).

Standara Ferm 83

Request for OMB Review
{Rev Septemper 1983}
Important
Read instructions before completing farm. Do not use the same SF 83 $end three copies of tis form. the material to be reviewed. ang for
10 request both an Executive Order 12291 review and approval under paperwork—three copies of the supporting statement. o
the Paperwork Reduction Act
Answer all questions in Part | H this request is for review under £ Q Office of Information and Regulatory Affairs
12291, complete Part !l and sign the reguiatary certification. If this Ottice ot Management and Budget
request is for approval under the Paperwork Reducticn Act and 5 CFR Aftention Docket Library. Room 3201
1320, skip Part 11, complete Part lli and sign the paperwork certification, Washingtan, 0C 20503

PART |.—Comptete This Part for All Requests,

T. Department/agercy and Bureau olfice onginaling request J{ 2. Agerc,; code -
Department of the Interier ‘
Fish and Wildlife Service .
jL o 1 8
3. Name of person wha can best answer questions regarding this raquest Telephone number

Zafod Beeblebrocks

4. Title of nformation collection or rulemaking

1202 3345-6789

Duck Wing Collection Envelope

5. Legal authonty for information collection of rule (Cile United States Coge. Pubiic Law. or Executwe Order)

16 UsC 201 Lof
6. Attected public (check all that appiy) 5 [} Federal agencies or employees
1 P Indwiduals or heusenoids 3 U] Farms 6 B Non-profit institutions
2 O stateor Iocal gavernments 4 {7 Buswesses or other tor-prant 7 [0 sman businesses or organizations

PART Il.—Complete This Part Only il the Request is for OMB Review Under Executive Order 12291

AROCOSLIEOCORY
Standard Form 43 (Rev 983
Frescnbed by OMB

5CFR 1320and €.0 12291

Previdus eovhons obaiete 81108
NEN 7540-00-634-4034

4/25/89 #381A-2
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SAMPLE OF COMPLETED STANDARD FORM 83 (REVERSE)

PART lll.~—Complete This Part Only if the Request :s for Approval of a Cotlection
of information Under the Paperwork Reduction A¢tand 5CFR 1320,

13, Abtract —Describe needs Jses and attecteaputic # 50 worss o633 "Migratory Birds" "Wildlife Management"
Informat{on on the age, species, and sex and en the geographic distritution of the duck
harvest from samples of hunters is needed for refuge use planning and to determine if
nev land acquisitions are necegsary. The informatlion will be used for better management
nf harvesting and land vesources.

14. Type of information collecion (CHICK gnly ang)
# i L o im iy
— ’
14| Reguiat submuson

2 : Ermargency uBMas.Qn i Zerthearan attached})
inrules
3 Exrsting rguistion (a0 change propased)
377 Natice of prapaseg ruemaking (NPRM)
5 75 Finai. NPRM was previously pubianes

7 ete gate of ersected or Jctus Federa:
Fegeter suD cation ot 1R Hage of roEMae o g
==t Zay pedct

§ Frnh o mter fnal we 0 20.0r WA
A Regoars.hrssit

B : Emargerty §o0m 35 17 Ze gt Te tacted

1% T,p’ of tivikw tRQuEsted (chack anty one)
_—
1 Naw coltection LR
2] Rwman of a cureenty soprovd callection

373 Extenson of thy expiratios data of & currently aDoroved SoIEETOr
withoul any CREngE - the substancs o n the methoc of codectior

16. Agency report {Grm AumBbers) (iNCiu0e SLANGRIa opt.onal form number(s)) i ]

Rerstatement 81 1 2°v-008 ) IPCroved collechon 't aR-ch JRDrond:
has eapirgd

§ T Eastmgosiiechior 4 use «tmgut in OMB contral rumber

Putpase of .rlormatian colector (CheCk &5 many 48 agply}

1 ARDICENO for Denwtts

1 Requasteq (e 175 plus ine 18-3)

3-9992 2E Progam evaiuatior
17. Annugi reporting or dtiosurt Durgen ‘ 177 Genera: pyrpose stattics
1 Humbar o retpondents __.._S.E?_— 4 Kegulatory or compuanck
2 Numbat of responses per respondent. ’_S.UU____.__. 5 E Program planmiag or management
3 Total annual responses {bme | trmes g 2) ) K. Researcn
4 Houts per /espanse . [ 770 Audtt
5 Tatal Royrs fine 3 bmes e £) 550
14, Annusi recorakeeping burtden 23, Frequeriy Of 1RCOrQUEET g 07 “DC TN | CNECK &7 TNl 2DDHy |
1 Numbar of recoraxeepers —_— L Recorchesting
2 ARnual heurs per recorsueer — Reporting
3 Tota) recordieping ncuty fing | mes e 2} : 2 K__, O= sizason
4 R g retention period yedrs 37 weee .
19. Totat snnug! burden r : Mart-
500 5 Quaneny

2 In currant OMS ivvamtory ..lxﬂ___ & . Sem-arnaaly
2 DMarance (e | ipssine 2) =500 T Aneoaly
Expianation of ditterance 8 Ber-aiy

4 Program changy =230 9 20 Otrerizesc-re:
5 Agjustment =250

1018-999¢9

0. Current fmos? recent) OMB conteol Mamber Br COMMENt numper

H

. Requested axpieation date
Thres years from approval

»

RELOOrCenIs 30:§AT-ON 1T 105 4 CAECK TR APONZEST OLGANOn 3l apr- )
P E varoetary
2 . Reg,-edio sEa- or-etat 3 Denett

k] : Alancatary

25. Are the raspi

prmgnty

FRENCIES OF NSttt ons OF 5 YN 7w DLDOSE ERl RS- B U

Teze-d emucaten sagrams _ ves R e

by reapondents’ .

26, Does the agency use SEMDINg to SeMCT respOndents or does tm& agenc, (BGI™ "873 3* TIESIT LB TTE LSE 2 2T "y

RO B

“ves XNz

e 125.9

27, Reguiatory autRority tor the -G mation Coliection

FE

soec )

Faparwerk Cartification

Prvagy ASL. Statistical

1 submitting this requint ot OMB approval. the agency Fead ‘re yerir O1C 8 &0 A0 A.TOTIEC TECTESENIA . e s Al lte -aqueements 2f S CFR 1330 (me
0arCs 0r QIrECtives BNG By other o2 Can e ntormate= SO0y Qi Vs Mve DeET LIS el 4 TR

Sgnalure aﬁram otheal

Lhief - Bran -, D

TCate

SNTDNG CFFLZE ¢ 1334 2 s 411-482

4/25/89 #381A-2
Replaces 3/26/84 #381A-1
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COMPLETION OF STANDARD FORM 83

The instructions in this Appendix are taken from Standard
Form 83-A, published by the Office of Management and Budget.
Additional instructions and comments are in the right hand
column,

Nuote: Do not request review under E.0.
12291 and approval under the Paperwork
Reduction Act and 5 CFR 1320 on the same
SF83.

General Instructions

For requests for approval of a collection
of information, complets Parts | and li! {skip
Part 11}, sign the Paperwork Certification
and send three copies of the completed SF
83 and three copies of the supperting
statement and forms, questions, o other
instruments for which approvat is 44— There are different copy requirements for the
requested, to OMB. The submission must Department. (See Chapter 2)
include the revelant portion of any statute,
regulation, handbook or other document
that establishes a recorgkeeping, reporting,
ar disclosure reguirement, and copies of the
notice submitted to the Federal Register
informing the public that OMB approval is
being sought.

Submissions for
approval ot a collection of infarmation must
be signed by the appropriate program
official and by either the agency head, the
Senior Dfficial designated under the
Paperwork Reduction Actand 5 CFR
1320.8, or that person's designee.

Requests should be submitted to:

Otice of information and Regulatory Affairs Requests are submitted through ICCO's and the
Ottice of Management and Budget «———-Department, Provide an envelope large enough to
Attention: Docket Library, Room 3201 contain the original and copies of the entire
Washington, DC 20503 clearance package addressed to OMB.

21
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COMPLETION OF STANDARD FORM 83
{Cont'd.)

Instructions for Part |

1. Department/Agency and
Bureau/Office Originating
Reguest.—Provide both the name of the
department or agency and the name of the
bureau or office within the cepartment
which is issuing the regulation or proposing
the collection of information,

2. Agency Code.—OM8B has assigned a
fourdgn|1umermalcodetoeachagency %-. These numbers can be obtained from Bureau ICCC's,
and wiil supply 1t upon request,

3. and 4.—Se!f explanatory.

R . . ) It 4, Be certain the tizle is identical to that
5. Specific legal authority. —Cite title and i e a B e e

en the form or in the document requiring the

section of the United States Code. ifa collection of information. Titles used should be
regulation or a coliection of information is brief, but should provide & clear idea of what the
authorized by more than one statute or survey, report form, rulemaking, or other document
section, cite the principal legal authority. is about. A longer description should be provided

; in item 13.
I a regulation or 3 collection of

intormation is mandated or authorized by a
law which has not yet been codified into the
United States Code, ¢ite the Public Law
number. If a regulation or a coltection of
information is authorized only by Executive
QOrder, cite the E.O. number.

6. AHtected Public.—Check all categories
that apply. Note that if a significant effect
on small business s predicted, the
Reguiatary Flexibility Act requires agencies
to evaluate alternatives to mitigate this
impact and 5 CFR 1320.6(h) requires
agencies to take ait practical steps to
develop separate and simplified collection
of information requirements for small
businesses and other small entities.

*dedkkkkk*

Instructions for Part II are not included, since
this part is not completed for infermation collections

*khkhkkkk k%

4/25:/89 #381a-2
Replaces 3/26/84 #381A-1
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Information Collection Handbook (331 DM)

Chapter 3
Appendix 1
Page 3 of 7
COMPLETION OF STANDARD FORM 83
{Cont'd.)
[
Instructions for Part Il|
General Instructions
These instructions should be used in
conjunction with 5 CFR 1320, which
provides information on coverage,
dafinitions, and other mattérs of procedure
and interpretation under the Paperwork
Reduction Act of 1980
speClﬂC Instructions The first item in the abstract must be a minimum of
13 Abstract.—Prowdeastatement of not " wwo keywords selected from the current edition of
mo're than 50 words coveringtheagency‘s the GAD Thesaurus. The keywords must be preceded

and followed bv quoctation marks. Additional

need for the information, the uses to which keywords, either from the thesaurus or devised by

it will be put, and a brief description of the the originating program office, may be entered if
respondents. desired. Contast your bureau ICCO for instructions
14, Type of Information Collection.— on hew t£o obtain a copy of the thesaurus.

Check only one category. If the collection of

informatior: is not explicitly set torth in a

rule, check either 1 or 2. Regular

submissions (1) are those which are 4—— An informal request for expedited review (see 381
reviewed under 5 CFR 1320.12. Emergency DM 12.13) is considered a “regular" submission.
submissions (2) must include the

certification required by 5 CFR 1320.17(a).

in addition, agencies requesting emergency

¢clearance must provige the information

required by 1320.17(b) and (c). I the

submission does not meet the requirements

for an emergency clearance, the agency's

Clearance Officer may ask the OMB Desk

Qftticer for an expedited review,

1f the collection of information is expiicitly
get forth in a rule, check one of the
categories 3 through 6. If itis in an existing
regulation to which na change is proposed.
check 3. If it is submitted with a Notice of
Proposed Rulemaking (NPRM} under 5 CFR
1320.13, check 4. Ifit is contained ina
final regulation for which an NPRM had
been published. check 5. If the cofiection of
information is contained in a final or interim
final rule for which an NPRM had not been
published. check 6A or 6B. '

15. Type of Review Requested (check
only one category).—

1 New —If this collection of infermation
has not previousty been conducted or spon-
sored by the agency.

2. Revision. —If thus collection of
information is currently approved by OMB,
and the agency wishes 1o make a
substantive or matenal thange in the
coliection, its burden estimate, or the use 0
which the information is to be put.

4/25/89 #381A-2
Replaces 3/26/84 #381A-1 23
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COMPLETION OF STANDARD FORM 83
{Cont'd.)

3 Extension. —I1f this collection of
information is currently approved by OMB,
and the agency wishes only to extend the
approva! past the currently assigned
expiration date without making any other
change in the collection of information or its
burden estimate.

4. Reinstatement. —If this collection of
information previousty held OMB appraval,
but the approval has expired or,was
withdrawn before this submission was
made.

5. Existing collection in use without an
OMB control number.—If this collection of
information is currently in use but does not
have a currently valid OMB control number.

16. Agency Report Form
Number(s).—Supply any identifying .
numbers or codes that the agency has
assigned to the collection of information. If
the instrument is a Standard or Optional
Form, or 15 being proposed for such use, the
submission to OMBE by the agency must be
theaugh the General Services Administra-
tion (see 5 CFR 1320.15 for further infor-
mation about this procedure).

17. and 18. Annual Reporting or
Disclosure Burden, and Annual
Recordkeeping Burden.-——The definition o
burden, and a discussion of burden
eiements, is contained in 5 CFR 1320.7(b).
In general, burden includes, but is not
limited to, the time required to:

e Read or hear any instructions:
- & Generate the information;

f & See Chapter 1, Appendix 1, of this Handbook.

44— For new information collections, burden estimates
should be based on prior experience with similar
activities, pretests, consultations with other
agencies that have sponsored similar activities, or
consultations with potential respondents. When

* Process, compile, and review the
information; and

e Record, disclose, of report the
information.

18.4.—If the recordkeeping retention
period is not specitied as a number of years
- tor example, if recorgds are to be retained
for the lite of a given machine - enter a point
estimate (not a range) at 18-4, and explain
the estimate in the supporting statement.

If several collections of information are
subrmutted to OMB for approval In a single
package {(covered by an SF 83), describe
the burden for each collection in the
supporting statement, and provide an
estimate of the burden for the entire
submissian at questions 17 and 18,

4725/89 #381A-2
Replaces 3/26/84 #381A-1

the clearance request covers several information
collections, obtain the answer to item 17.4 by
dividing item 17.5 by item 17.3. Round off the
answer tc the nearest whele number.

No ranges are allowed.

24
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COMPLETION OF STANDARD FORM 83

19. Total Annual Burden.—

1. Enter the sum of the annual reporting
burden {17-5)and the annual
recordkeeping burden (18-3) on this line.

2. Enter the burden (hours) currently
approved by OMB tor this coilection of
information.

e Enter zero (O) for any collection whose
OMB approvai has expired.

o Enter zero (Q) for a new submission.

3. Enter the difference between 19-1 and
19-2 on this ine. The difference, if any,
must be explained at lines 19-4 and/or
195

4. Program Change .—is a change in
burden which is the result of deliberate
action by the Government. Examples of
program changes are: .

¢ Adding, dropping, or changing
questions.

# Changing the frequency of a collection
of information.

e Requiring or requesting more, fewer, or
tifferent respondents tc record, retain,
disclose. or report information.

¢ Changing eligibility requirements for an
assistance program in a way that
changes the number of appiicants or
potential applicants for the benefit.

5. Agjustment. —is a change in burden
which 15 not the result of deliberate agency
action. Examples of adjustments are:

¢ Corrections of errors in burden
astimates.

e Corrections of the record to provide an
estimate of the burden for a collection
of information currently in use without
an OMB control number.

® Reestimates in burden due to factors
outside the agency's control, such as
population changes , a change in the
nurmnber of firms in an industry, ora
change in use because a different
number of respondents decide to
respond or to make use of the
collection of information instrument.

20. Current (or most recent) OMB
Control Number or Comment
Number.—If the coliection of information
had previously recetved or now has an OMB
control number or comment number, enter
the number. If the collection has had
different numbers. or has hagd both a controd
aurher ang a comment number, enter the
number that was most recently assigned,

5/89 #381A-2
laces 3/26/84 #381a-1

{Cont'd.)

«———- This figure comes from the inventory of approved
information collections maintained by OMB, not the
ICB. Contact your ICCO if you don't know the
figure in the inventory.

<+——— Note that it is possible for the explanation of the
figure in item 1%.3 to be split between items 19.4
and 19.5, For instance, it is possible for the
difference in item 19.3 to be 3006 hours, of which
300 are a reestimate and 200 a program increase.
In all cases, the figures in items 19.4 and 19.5
must add up to the figure in item 19.3.

To receive burden acecounting credit for a program
change, record adjustments as well as program
changes, even if the ret difference (item 19.1
minus item 19.2) is zerc. For example, if 19.3 is
"0", there could be a reestimate (item 19,5} of +50
hours and a program decrease {(item 1%.4) of =50
hours.

Do nect enter mcre than one number.

25
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COMPLETION OF STANDARD FORM 83
(Cont'd.}

21. Requested Expiration Date.—Enter

the month and year through which OMB

approval is requested. The date should be . ‘ X

ne more than three years from the expected +«— It is acceptakle to enter a time period rather than
gate of OMB approval. For "emergency™ a date. For exarple "three years f_rom date of‘
approvals submitted under the provisions of approval." Three vears is the maxlmum approva.

5 CFR 1320.17 the requested date should granted by OME.

ngt be more than 90 days after the date of

OMB's receipt of tha agency's submission.

22. Purpose.—

' 1. Application fo} benefits. —Is a
collection of information whigh a person
completes in order to participate in, receive,
or qualify for a grant, financial assistanze,
or other benefit {incluging employment)
frem a Federal agency or program.

2. Program evaluation. —Is & formal
assessment, through objective measures
and systematic analysis, of the mafnner and
extent to which Federal programs achieve
thair objectives or nroduce other significant
effects. It is used to assist internal agency
management and policy making.

3. General purpose statistics.—Are data
cottected chiefly for use by the public or for
general government use, without primary
referance 0 the poticy or program
operations of the agency collecting the

data. Thus category should alse be used to
indicate activities required to design, ’
manage, or evaluate general purpose
statistical programs.

4. Reguiatory or compliance.—Are
coitections of information undertaken for
the purpose of measuring or enforcing
comptiance with laws or regulations. The
zategory inciudes collections of information
incidental to regulation, such as
applications for waiver and exemptions.
Appiications for licenses, certificates, and
the like, are also included in this category.

5 Pragram planning or managerment. —
inciudes all collections of information (other
tnan program evaivation and audits)
relating to progress reporting and grants
management, financial and suppiy
management, procurement and quality
control, and other coliections of
admirustrative information that do not fit in
any other category. This category aiso
reiudes surveys and other coilections of

~fgrmation wsed to develop new
regufations or 1o review existing regufations.

6. Research. —Refers to collections of
~farmation 1o further the course of
sc.erutic or medical research, rather than
‘or a specif-c program purpose.

7 Augits —Refers to collections of
~sarmation conducted for the purpose of
«erifying the accuracy of accounts and
reeords

4125 Au #3R1A-D
Repla +s 208 wlRTA-I 26
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COMPLETION OF STANDARD FORM 83
{Cont'd.)

23. Frequency of Recordkeeping or
Reporting,——

1 —If the collection of information
request or requirement explicitly includes a
recordkeepng requirement, check this
itemn Hf the coliection of information also
incluges a disclosure or reporting
campenent, check the appropriate item 2
through 9.

2 through 9.—For collections of .
information that involve reporting, check «<—-— For approval requests for more than one information

: ney of 1 hat 15 T collection, check as many choices as are

mi;;ﬁﬁ:’;ﬁ g?:re:gg;tér;%tt. iaftt:e fg:g;fgg appr?priate. Note that the answer te_: this item
ison ‘an event’ basis, check "'on should ceorrespond to the answer for item 17.2
occasion”’ (item 2).A|socheckxtem2fora¥} (e.g., two responses in item»l'?fz means that "semi-
dsciosure requirements. annually" should@ be checked in item 23).

24, Respondent's Obligation to Reply.—

1. Voluntary.—Means that response is
entirely discretionary and has no girect
effect on any benefit or privilege for the
respendent.

2. Required tu obtain or retain @
benefit. —Means that the response is
elective, but is required to obtain or retain a
benefit, This in¢cludes licensing and permit
requirernents,

3 Mandatory —Means that the ot ' i i e
_ te t i
respondent must ¢ D]y or face civil or e NOL € hat mandatory informaticn collections ar

those f whi i n e .
cnminal sanctions. s or which there is a penalty for nonresponse

if more than one status appties {for
example, the first page of a form1s
mandatory but the second page is optional),
check the box which corresponds to the
strongest obligation to respond. (Mandatory
15 the strongest obiigation, and voluntary is
the weakest.}

25. Seif explanatory.

26. Does the Agency Use Sampling to
Select Respondents or Does the Agency
Recommend or Prescribe the Use of
Sampiing or Statistical Anaiysis by
Respondents?—Check "Yes" if
informatian is coitected from a subset of all
potential respondents on the basis of 2
selaction made by the agency, and the
resuits are used to infer the ¢characteristics
of the whoie from the sample. Als0 check
“Yes'' if the respondents are asked or
required to use similar sampling or other
statistical technrques in generating or
coltecting the information requested or
reguired Dy this collection.

27. Regulatory Authority for the

information Cotlection.—If the regulatory

authority is contained in an existing

reguiation, cite as specifically as possible to , .

thg principal secnor?ofthe C);dc%ff‘edeul S:gnatures - The tep line must be signed by an

Regulations which states the requirement. appreving program official and the Bureau ICCO.
~re bottom line is reserved for the Department.

G725/89 #3B1A-2
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SAMPLE SUPPORTING STATEMENT

Supporting Statement
for Grazing Permit Applications

A, Justifiecation

1. 50 CFR 29.1, in accordance with section 401 of the
Migratory Bird Hunting Stamp Act Amendment of June 15, 1935, (49
Stat, 383, 16 U.5.C., sec. 715) and U.S.C. 16, 668dd-ee
(Administration of National Wildlife Refuge System), requires
that the economic privilege of grazing livestock in any wildlife
refuge area shall be authorized by permit only when the activity
will not be incompatible with the purposes for which the refuge
was established. Accordingly, Service policy (5 BM 17) requires
that grazing uses and privileges granted to the public on refuges
will be documented by. properly executed permits. The information
required of an applicant is needed to allow the refuge manager to
determine the eligibility and selection priority of the applicant
and terms necessary for resource protection.

2. The information will be used to determine the
eligibility of an applicant, permit priorities, and terms
necessary for resource protection. The name, address, and
telephone number of the applicant are needed to identify and
communicate with the individual or entity. A description of the
grazing privileges desired, including number, ownership, and
class of cattle and season of use, is needed to assess activity
and develop rescurce protection requirements. Information about
applicant experience and equipment, with references, is requested
to support the applicant's ability to carry out the terms of the
permit. 1Information needed to establish permit priority for
previous refuge permittees, former owners or tenants of refuge
iands, resident neighbors, and veterans is requested. Age (or
status as minor head-of-family) is requested of individual
applicants to establish permit eligibility. Failure to collect
this information would mean that access to Federally owned grazing
land could not be contreolled and would lead to overgrazing and
destruction ¢f natural resources.

3. This information is unigue to each applicant and grazing
situation. Respondents are individuals who apply for permits on
an as-needed basis. For these reasons, it is not practical for
respondents to supply the information by computer, or for the
Service to automate its processing of responses.

4. No similar information pertaining tc refuge lands is
ccllected by the Service or by other Federal agencies.

5. Singe circumstances vary with each situation in which
grazing privileges are requested, there is no available
information which can be used in lieu of that supplied on each
application.

4i25/89 £381a-2
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SAMPLE SUPPORTING STATEMENT

6. The only small organizations from which information is
collected are incorporated ranches or farms, or iivestock
associations. As in the case of individual applicants,
information requested is limited to the minimum necessary to
establish eligibility, priority, and terms for resource
protection.

7. Permits are issued in respense to reguests from
applicants., Information collection will occur at the time of
application. The frequency of collection can therefore not be
reduced.

8. Guidelines in 5 CFR 1320.6 are not exceeded.

9. During preparaticn of this permit, public meetings were
held in Kumguat, Washington and Ccean View, Kansas. Concerns
raised at these meetings resulted in the elimination of questiens
asking the permittee's net worth and total number of acres
devoted to non-livestock uses. Comments were alsc sought from
the National Grazing lLeague and American Federation of Range
Users. None were received.

10. Not applicable. ¥No confidential information is
solicited.

1l. Not applicable. No sensitive questions are asked.

12, The total cost to the Federal Government of renewing
and processing grazing permit applications is estimated at
$21,000 (or approximately $15 per applicaticn). Cost to
respondents is estimated at $10 each, or a total of $14,000,
based on an estimated cost of $20 per hour for time spent
searching for required information and completing the form.
These estimates are based on current experience with the
application.

13, It will take an average of 30 minutes (0.5 hours! for
an applicant to supply the needed information. This includes
time needed to read and understand instructicors. Information is
already maintained by the owners as part of their normal course
of businesa_and needs only to be transferred tc the application.
Service experience indicates that about 1400 applications for
grazing permits will be made each year, Based ¢n trial
completion of the form by Service employees and conversations
with nine representative respondents, estimated completion time
for an average response was changed from 1.35 hours to a more
accurate completion time of 1/2 hour per response. This has
resulted in a total burden 500 hours less than that regquested for
this information collection in the FY 1988 inforration cellection
budget. A further reduction cf 200 hours is due to eliminating
the items requesting the permittee’'s net worth arné the total

4/25/89 #3814A-2
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1400
-500
. =200

700

grazing in refuges.

1200
=500
+200

=200

700

seasonal basis.

employed.

number of acres devoted to non-livestock uses. The table below
summarizes these reductions,

Hours requested in FY 1988 ICB
Hours due to reestimate of completion time
Hours due to elimination of items requested

Hours reguested on SF 83

14. There are currently 1200 hours in the OMB inventory for
this cellection. Since the inventory was last updated, there has
been an increase of 200 respondents due to a greater céemand for

The difference between this figure and the

700 hours reguested on SF 83 is explained below:

Hours in OMB inventory

Hours due to reestimate of response time

Hours due to change in number of
respondents

Hours due to program change

Hours reguested on SF 83

15, This is an ongoing information collection with no
ending date and no plans for publication. Information is
collected as grazing permit requests are made, usually on a

B. Collection of Information Employing Statistical Methods

This section is not applicable. Statistical methods are not

4725/89 #381a-2
Replaces 3/26/84 #3B1A-1
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INSTRUCTIONS FOR SUPPORTING STATEMENTS

The instructions in this Appendix are taken from Standard
Form 83A, published by the Office of Management and Budget.

General Instructions

A supporting statement must accompany
each request for approval of a collection of
information. The statement mustbe
prepared in the format described below,
and all statements must contain the
information specified in Section A baldw . If
an item s not applicable, provide a brief
explanatign. If Section B does not apply,
ingrcate that the collection does not employ
statistical methods.

Specific Instructions

A. Justification.—Requests for approval
shail:

1. Explain the circumatances that make
the ¢collection of information neccessary.
Include identification of any legal or
administrative requirements that
necessitate the collection.

A copy of the appropriate section of each
statute and of each regulation mandating or
authorizing the collection of information
should be attached to the supporting
statement.

2. Indicate how, by whom, and for what
purpose the information is to be used and
the consequence to Federal program or
policy activities if the collection of
information was not conducted.

3. Describe any consideration of the use
of improved information technaology to
reduce burden and any technical or legal
obstacles to reducing burden.

4. Describe efforts to identify duplication.

5. Show specifically why any simitar
information already available cannot be
used or madified for use for the purpose(s)
gescribed in 2.

6. ' the collection of information involves
small businesses or other small entities,
describe the methods used to minimize
burden.

7. Describe the consequence to Federal
program or policy activities if the collection
were conducted less frequently.

8. Explain any special cirrcumstances that
require the collection to be conducted in a
manner inconsistent with the guidelines in
S5CFR 13206

%-——=- This should be a detailed explanation which

justifies the need for specific items of
information being requested., Experience has shown
that insufficient information in this item is &
frequent cause cof statements being returned by OMB
for additional work. The level of detail in this
item must be comparable to that in the sample
contained in Illustration 2. Specific references
to form items/numbers and/or CFR citations must be
provided to facilitate comparison of the
justification with the actual requirement,
Restating or describing the requirement without
explaining the need for the information is not
sufficient.

“——— These guidelines are reprinted in section 1.2 of

this Mandbook.

472504 g381a-2
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INSTRUCTIONS FOR SUPPORTING STATEMENT

9. Describe ettorts to consult with
persons outside the agency to obtain their
views on the availability of data, frequency
of collection, the clarity of instructions and
recordkeeping, disclosure, or reporting
format (if any), and on the data elements to
be recorded, disclosed, or reported,

Consultation with representatives of
those from whom information is to be
obtained, or those who must compile
records, should occur at least once every
three years - even if the collection of
information activity is the same as in prior
periods. There may be circumstances that
mitigate against consultationina specific
situation. These circumstances shouid be
explained in the supporting statement.

In the supporting statement, provide:

2. The names and telephone numbers of
those consulted and the year in whith
the consultation took place. Indicate
the agencies, companies, State or
local governments, or ather
organizations represented by those
consulted.

o For information collectiona containad in rules,
include a discuasion of comments received as part
of the rulemaking process. (Include only comments
relaging to the ecollection of information
requirements,)

b. A summary of any major problems that é——— 1f the list of persons consulted runs to several

couid not be resolved during
consultation.

¢. A description of other public contacts
and opportunities for public comment,
ang a summary of the comments
receved.

10. Describe any assurance of
confidentiality provided to respondents and
the hasis for the assurance in statute,
regulation, or agency poiicy.

11. Provide additional justitication for
any questions of a sensitive nature, such as
sexual behavior and attitudes, religious
beliefs. and other matters that are
commonly considered private, This
justification should in¢iude the reasons why
the agency considers the questions
necessary, the specific uses to be made of
the information, the explanation to be given
te persons from whom the information is
requested, and any steps to be taken to
obtain ther consent.

12. Provide estimates of annualized cost
to the Federal Government and to the
respondents. Also provide a description of
the method used to estimate cost, which
shoula incluge quantification of hours,
operational expenses (such as equipment,
overkead. printing, and support staff), and
any other expense that would not have been
neurred without the paperwork burden.

472549 £381a-2
Replaces 3/26/84 #381a-1

pages, a summary of representative individuals and
organizations may be provided,

®——- If the basis for the assurance is the Privacy Act,
provide the number cof the Frivacy Act systenm of
records (e.g., NPS-14).
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INSTRUCTIONS FOR SUPPORTING STATEMENT

13. Provide estimates of the burden of
the coltection of information. The statement
should:

& Provide number of respondents,
frequency of response, anrual burden,
and an explanation of how the burden
was eshimated. Unless directed to 8o
50, agencies should nat make special
surveys to obtain information on which
to base burden estimates. Consuitation
with a few potential respondents s
desirable. If the burden on respondents
's expected to vary widely because of
aifferences in activity, size, or
complexity, show the range of
estimated burden, and explain the
reasons for the variance.

e If the request for approval is for more
than one form, provide burden
estimates for each form for which
approval 15 sought and summarize the
burdens on the SF 83. !f only one form
15 submutted. you need not guplicate
the information entered on the SF 83,

e Ifthe propesed collection of
informat:on was not included in the
agency's Information Coliection
Sudget (ICB) or if the burden shown on
the SF B3 is ditferent from that in the
ICB, explain the difference.

14, Explain reasons for changes in
burden, :ncluding the need for any increase.

15. For collections of information whose
results are pianned to be pubiished for
statistical use, outline plans for tabulation,
statistical analysis. and publication. Provide
the time schedule for the entire project,
including beginning and ending dates of the
cotiection of intormation, completion of
report, publication gates, and ether actions.

B. Collections of information Employing
Statistical Methods.—Descriptions of
corlections of information submitted for
approval that employ statistical methods'
srall contain tne fellowing information.
References to stratification may be ignored
if that techrigue s not used.

if the collection of information does not
empioy statistical methads, so indicate.

If the cotlection employs statistical
metnoads.

1. Describe (nciuding numerical
estimate} the potential respondent universe
ang any samphng or other respondent
selection metnod to be used. Data on the
number of entities (e.g., estadlishments,
State and 'ocal government units,
rousenoids ¢r Dersons) in the universe
covered by the ¢ollection and in the
corresponcing sample are to be provided in
tabuiar form for the universe as a whole and
for each of the strata in the proposed

4725785 #381A-2
Replaces 326784 £381A-1

These estimates must correspond to those in item 1§
of the SF 83,

This is very important, especially where program

changes are claimed. Explain the specific reasons
(e.g., elimination of qQuestions, increase in number

cof respondents! for changes.

Explain the reasocn for changes from the burden
currently listed in the OMB inventory. Note that
the burden in the inventory is often different from
that listed in the ICB, Where this is the case,
items 13 and 14 will use different fiqures (see the
example in Illustration 2). Copies of the current
OMB inventory are available frem bureau ICCO's.

Respond to the guestions in this section of the
supporting statement orly f information is
collected from a subset of respondents which is
selected by the bureau and the resylts are used to
infer characteristics of the whole from the sample.

33



Information Collection Handbook (381 DM)
Chapter 3

Appendix 2

Page 4 of 4

INSTRUCTIONS FOR SUPPORTING STATEMENT

sample. The tabulation should aiso indicate
expected response rates for the collection
as a whole. |f the collection had been
conducted previously, the actuat response
rate achieved during the last cellection
should be noted.

2. Describe the procedures for the
coliection of information including:

o Statistical methodology for
stratification and sample selection,
¢ Estimation procedure,
e Degree of accuracy needed for the
purpose described in the justification,
® |nusual problems requiring specialized
sampling procedures, and

e Any use of periodic (less frequent than
annual) data collectioncyclesto -
reduce burder.

3. Describe methods to maximize
response rates, and to deai with issues of
nonrespanse. The accuracy and reliability of
information ~oliscted must be shown to be
adequate for intended uses,

For coliections based on sampiing, 8
special justification must be provided for
any collection that will not yield *'reliable’’
data that can be generalized to the universe
studied.

4. Describe any tests of procedures or
methods to be undertaken.

Testing is encouraged as an effective
means of refining collections of information
to minimize burden and improve utility.
Tests must be approved if they call for
answers to identical questions from ten or
more respondents. A proposed test or set of
tests may be submitted for approval
separately or in combination with the main
collection of information.

5. Provide the name and telephone
number of individuals consu!ted on
statistical aspects of the design and the
name of the agency unit. contractor(s},
grantee(s). or other person(s) who will
actually collect and/or analyze the
infoarmation tor the agency.

4/25/89 #381A-2
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STATEMENTS FOR REFERENCING COMPLIANCE WITH
E.O. 12291, THE REGULATORY FLEXIBILITY ACT, AND THE
PAPERWORK REDUCTION ACT

1. E.O. 12291 and the Regulatory Flexibility Act.

A. The following statement should be used in preambles toO
indicate whether rules are major rules under e,0., 12291 and
whether rules have significant economic effects on & substantial
number of small entities under the Regulatory FPlexibility Act (5
U.s.c. 601 et seg.). NOTE: The reasons for the getermination
and certification must be provided in addition to the statement

tv——

(see 318 DM 2.2, 31g DM 6.5 and 318 DM 6.6).

The Department of the Interior has getermined
+his document {is/is not) a major rule under E.O.
12291 and certifies this document‘(will/will not)
have a significant‘economic effect on a
substantial number of small entities under the
Regulatory Flexibility Act (5 U.S.C. 601 et

sed.).

B. If the Office of Management and Budget (OMB) exempts 2
rule from the regulatory impact analysis provisions or all of the
provisions of E.O0. 12291 (Sec. g(b)), the date and@ nature of the
exemption will be provided instead of the statement of effects.
I1f a rule qualifies as an exemption under the emergency:
statutory or judicial deadline provisions (sec. B{a)), the
provisions of 318 DM 6.7B(1).and (2} apply.

11, Paperwork Reduction Act. The following gtatements should be
used to indicate whether rules contain collections of information
which require OMB approval under the paperwerk Reduction Act (44
y.s.c. 3501 et seg.). (See 318 DM 2.2, 318 DM 2.3 and 381 DM
12.) NOTE: All Tules of general applicability which contain
collections of information are deemed to involve ten or more
respondents, therefore approval by OMB is mandatory.

A. When a rule does not contain collection of
information requirements, the following statement should be used
in the preamble: :

This rule does not contain collections of information
which require approval by the Cifice of Management
and Budget under 44 y.s.C. 350 et sed.
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B. When newly developed collections of information are
submitted to OMB for approval prior to or simultaneously with a
proposed rule, the following statements will be used:

Preamble -

The collections of information contained in this

rule have been submitted to the Office of Management
and Budget for approval as required by 44 U.S.C. 35C1
et seq. The collection of this information will not
be required until it has been approved by the Office
of Management and Budget.

. and .

Public reporting burden for this collection of
information is estimated to average {xx) hours per
response, including the time fer reviewing
instructions, searching existing data sources,
gathering and maintaining the data needed, and
completing and reviewing the collection of
information. Send comments regarding this burden
estimate or any other aspect of this collection of
information, including suggestions for reducing the
burden, to [insert title and address of bureau ICCO]);
and the Office of Management and Budget, Paperwork
Reduction Project [insert OMB approval number of the
collection of information], ¥washington, DC 20503.

or

Public reporting burden for this collection of
information is estimated to vary from (xx) to (xx)
hours per response, with an average of {(xx) hocurs per
response, including the time for reviewing
instructions, searching existing data sources,
gathering and maintaining the data needed, and
completing and reviewing the collection of
information. Send comments regarding the burden
estimate or any other aspect of this collection of
information, including suggestions for reducing the
burden, to [insert title and address of bureau ICCO!
and the Office of Management and Budget, Paperwork
Reduction Project [insert OMB approval number of the
collection of information], Washingten, DC 20503.
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¢. When collections of information have.been approved by the
OMB, the following statements will be used:

Preamble -

Text -

The collections of information contained in this rule

have been approved by the Office of Management and
Budget under 44 U.S.C. 3501 et sed. and assigned
clearance number (cite number).

The collections of information contained in (cite
section[s]) have been approved by the Office of
Management and Budget under 44 U.S.C., 3501 et seq.
and assigned clearance number (cite number). The
information will be used to (enter use). Response is
(enter one of the following: syoluntary. No action
may be taken against you for refusing to supply the
information reguested;" "required to obtain a benefit
in accordance with [enter the statutory citation of
the requirement];" or "mandatory in accordance with
[enter the statutory citation of the regquirement]).”

and

Public reporting burden for this information is
estimated to average (xx) hours per response,
including the time for reviewing instructions,
searching existing data sources, gathering and
maintaining the data needed, and completing and
reviewing the collection of information. Send
comments regarding this purden estimate or any other
aspect of this collection of information, including
suggestions for reducing the burden, to [insert
title and address of bureau 1¢c0); and the Office of
Management and Budget, Paperwork Reduction Project
[insert OMB approval number of the collection of
information], Washington, DC 20503,

or

public reporting burden for this collection of
information is estimated to vary from (xx) to (xx)
hours per response, with an average of (xx) hours
per response, including the time for reviewing
instructions, searching existing data sources,
gathering and maintaining the data needed, and
completing and reviewing the collection of
information. Send comments regarding this burden
estimate or any other aspect ¢cf +his ccllection of
information, including suggesticns for reducing the
purden, to [insert title and address of bureau ICCO];
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and the Office of Management and Budget, Paperwork
OMB approval number of the

Reduction Project [insert
collection of information], Washington, DC 20503.

(NOTE: Each rule containing a collection of information must
contain at least the basic statement of compliance with the

paperwerk Reduction Act, as cutlined above. If a rule
contains the basic statement of compliance, but not the
purden estimate or reguest for comments, it is not necessary
+o amend the rule solely to insert or update the latter
information. However, the purden estimate and request for
comments will be inserted or modified at the next occasiocn on

which the rule'is_amended.)



