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1. DRD Title 
 

2. Current Version 
Date 

3. DRL Line 
Item No. 

RFP/Contract No. (Procurement 
completes) 

Monthly Safety and Health Metrics 10/03 (replaces 
08/03 version) 

03 NNJ04050170R 

4.  Use (Define need for, intended use of, and/or anticipated results of data)
Establishes selected Safety and Health Program metrics 
***The Office of Primary Responsibility for this DRD is the JSC Safety, Reliability, and Quality Assurance Office 
5.  DRD Category:  (check one)  Technical  Administrative X SR&QA 
6.  References (Optional) 7.  Interrelationships (e.g., with other DRDs) (Optional)
JPG 1700.1 JSC Safety and Health handbook  
8.  Preparation Information (Include complete instructions for document preparation) 

 
Frequency of submission.  Monthly by 10th of month following month being reported. 
 
Distribution.   
NS2/Occupational Safety Branch (2 copies) 
SD13/Occupational Health Officer (1 copy) 
Contracting Officer’s Technical Representative (COTR)  (1 copy) 
 
Format: electronic to NS2, SD13; hard copy to COTR. Send as Excel spreadsheet or in tables compatible with MS 
Word. 
 
Definitions. Refer to JPG 1700.1 and OSHA requirements for definitions of terms below. 
 
Scope. The scope of the information required is limited to the JSC-administered establishments of Houston Texas at 
NASA Road One; Sonny Carter Training Facility; and Ellington Field. 
 
Content. 
 
I. Management Commitment and Employee Involvement. 
 
Date of Management 

Safety Committee 
Meeting 

Type/Title of Meeting No. of Managers 
attending 

No. of supervisors 
attending 

No. of non-supervisory 
attending 

This 
month 

Year to 
date 

  This 
month 

Year to 
date 

This 
month 

Year to 
date 

This 
month 

Year to 
date 

         
Include electronic copies of minutes or representative information 
 

No. of Employee Safety 
Meeting 

Type/Title of Meeting No. of Employees attending No. of managers/supervisors 
attending 

This month Year to date   This month Year to date This month Year to date 
       
      
      
      
Include electronic copies of minutes or representative information 
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II. Worksite Analysis.  Refer to JPG 1700.1 for definitions of terms.   
 
Division No. of Hazard Analyses No. of Job Safety Analyses No. of Routine Inspections 

 Required Performed Required Performed Required Performed 
 This 

month 
Year to 
Date 

This 
month 

Year to 
Date 

This 
month 

Year to 
Date 

This 
month

Year to 
Date 

This 
month

Year to 
Date 

This 
month 

Year to 
Date 

                          
                          
 Total                         
 
III. Hazard Prevention and Control - hazards below were found during routine and special inspections, close calls, 
mishap investigations, etc., and require correction. 
 

No. of Hazards found No. of Hazards 
closed <30 days 

No. of 
Hazards 

open 
<30 
days 

No. of Hazards open 
>30 days 

No. of Hazards 
closed >30 days 

No. of 
JF1240s in 

place 

Prior 
to 

month 

This 
month 

Year 
to date 

Prior 
to 

month 

This 
month 

Year 
to date 

 Prior 
to 

month

This 
month

Year 
to date

Prior 
to 

month

This 
month 

Year 
to 

date 

 

                            
Attach copies (electronic ok if sent by e-mail) of JF 1240's (or equivalent) including monthly updates. Mark JF 1240's 
where abatement has been completed as closed. 
 
IV. Safety and Health Training - List courses specific to loss control initiatives (such as slips/trips falls, material 
handling; etc.) Report other training as "Generic safety training not otherwise specified" (examples include 
Hazard Communication, Confined Space entry, HAZWOPER, system safety, job safety analysis, etc.) Do not include 
job proficiency course work where safety is an issue (such as radiography, welding, painting, etc.) 
 

Course Title No. to be Trained No. Trained On Schedule
    
    
    
    

 


