Little Things That Can Make a Difference
Use a spell checker before submitting the proposal.
Proofread carefully.

Be sure to follow the directions given in the Program Solicitation. In particular, follow
any specific requirements such as page limitations.

In general avoid abbreviations. For example, use laboratory, not lab and mathematics,
not math.

The first time you use an acronym, write out what it stands for and put the acronym in
parentheses. For example, American Mathematical Association of Two-Year Colleges
(AMATYC). After that you can use the acronym.

Make sure all your references are correct.
Use page numbers in your proposal.

Print out a copy of your proposal from FastLane to ensure that all sections of the proposal
are readable.

Step 4 - Awards and Declinations
If The Grant is Awarded

If the proposal is successful, make the best possible use of the funds awarded. Situations
may arise that require changes in your plans to accomplish the goals of the project.
Within broad limits described in the grant conditions (reference GC-1, FDP, and NSF’s
Grant Policy Manual) and within the overall budget, such changes may be possible.
Consult your institution’s sponsored research office or grant administration office for
guidance.

In addition, let others know about your project. This may include providing advice or
assistance to faculty developing similar projects. It clearly includes disseminating
products and results. Make sure that other scientists and educators learn about your
activities through correspondence, telephone conversations, presentations, and
publications. Finally, reference the National Science Foundation as well as the
sponsoring Division and/or program in all presentations and publications.
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If Your Proposal is Not Funded

If the proposal is not funded, consider the reviews of the panel and the comments from
NSF staff objectively and seriously. Consult NSF staff if necessary and, unless the
feedback indicates otherwise, submit a revised or new proposal the following year.
Many awards made in the programs have been for proposals that were revised
thoughtfully and resubmitted after having been declined initially.

Your institution may have a strong enough commitment to the project to provide funding.
You may also discover other funding avenues open to you. If you have contacts with
business and industry in your community, a company in the private sector may be
interested in helping fund your project. Often, institution grant officers have directories
that include the names of other foundations and their funding priorities.

A Final Note

The National Science Foundation is looking for proposals of programs that will improve
the quality of education in science, technology, engineering, and mathematics at all
levels. It seeks to support the best science, technology, engineering, and mathematics
education activities that meet the needs of target audiences. It is in our mutual best
interest to have your proposal be of the highest quality.

We hope that you have found this Guide helpful and encourage you to contact a Program
Director at NSF for additional information.
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ABOUT THE NATIONAL SCIENCE FOUNDATION

The National Science Foundation (NSF) funds research and education in most fields of science
and engineering. Awardees are wholly responsible for conducting their project activities and
preparing the results for publication. Thus, the Foundation does not assume responsibility for
such findings or their interpretation. NSF welcomes proposals from all qualified scientists,
engineers and educators. The Foundation strongly encourages women, minorities and persons
with disabilities to compete fully in its programs. In accordance with Federal statutes,
regulations and NSF policies, no person on grounds of race, color, age, sex, national origin or
disability shall be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving financial assistance from NSF (unless
otherwise specified in the eligibility requirements for a particular program). Facilitation Awards
for Scientists and Engineers with Disabilities (FASED) provide funding for special assistance or
equipment to enable persons with disabilities (investigators and other staff, including student
research assistants) to work on NSF-supported projects. The National Science Foundation has
Telephonic Device for the Deaf (TDD) and Federal Information Relay Service (FIRS)
capabilities that enable individuals with hearing impairments to communicate with the
Foundation about NSF programs, employment or general information. TDD may be accessed at
(703) 292-5090, FIRS at 1-800-877-8339. The National Science Foundation is committed to
making all of the information we publish easy to understand. If you have a suggestion about
how to improve the clarity of this document or other NSF-published materials, please contact us
at plainlanguage@nsf.gov.


mailto:plainlanguage@nsf.gov

The National Science Foundation promotes and advances scientific progress in the United
States by competitively awarding grants and cooperative agreements for research and education
in the sciences, mathematics, and engineering.

To get the latest information about program deadlines, to download copies of NSF
publications, and to access abstracts of awards, visit the NSF Web Site at:

http://www.nsf.gov

4201 Wilson Blvd.

e Location: Arlington, VA 22230
e For General Information (NSF Information Center): (703) 292-5111
e TDD (for the hearing -impaired): (703) 292-509 or

(800) 281-8749
e To Order Publications or Forms:

Send an e- mail to: pubs@nsf.gov
or telephone: (301) 947-2722

e To Locate NSF Employees: (703) 292-5111


http://www.nsf.gov/
mailto:pubs@nsf.gov

NATIONAL SCIENCE FOUNDATION
Arlington, VA 22230

OFFICIAL BUSINESS

PENALTY FOR PRIVATE USE $300
RETURN THIS COVER SHEET TO ROOM P35 IF YOU DO
NOT WISH TO RECEIVE THIS MATERIAL, OR IF A
CHANGE OF ADDRESS IS NEEDED. INDICATE THE
CHANGES, INCLUDING ZIP CODE, ON THE LABEL (DO
NOT REMOVE LABEL).

NSF 04-016
(Replaces NSF 98-91)
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