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3 oga, Thif directive eptablishes the OFfice of Surface Mining
Reclamarion and Enforcement {0OSMRE) policy and standards for uniform wear and
prescribes which employees shall wear the field uniform and when. In addition,
1t specifies which categories of employees may wear the field uniform. This
directive also establishes the uniform allowance and the procedure for
administetring the zllowance,

2. Summary of Chenges

a, Surface Mining Reclamation Specialiat, GS/1801, {3 deleted from the
category of personnel authorized but not required to wear the fiaeld uniform.
They sre required to wear the uniform. Inspection Branch Chiefs zre now
authorized, at the diseretion of FOD's. (parasgraph 4.b.{1}(b}}

%, Clarification 13 provided for the initlal and replacement allowance
authorizations. (parapgraph 4.b.{2)(d}3)

¢. An Imprest Fund subvoucher statement is added. fparagraph 4.c.(3})

d. The respunsihility for distributing OSMRE patches 1s added.
{paragraph 4.c.{6))

e. Uniform allowance authorizatiom procedures are clarified.
{paragraph 4.d.{3)

. The twill coverall Is redesignated as personal protection equipment.
(paragraph 4.4.(5)(a)

g£. A elari{ficatlon on the dispesition of used patches is provided.
{paragraph 4.4.(7))

h. The Uniferm Allowance Autherization form is provided.
{Appendixz 2)

3., Definitions.

2. Umiform Allowance. A sum of woney acthorized by OSMRE for use of an
employee to help dafray the cost of purchasing a uniferm. 1Tt is not intended
to cover the tntal cost of all uniform itams, nor {s it intended to be used
for protectlve clothinz and equipment. Protective clothing is provided by
NSMRE Directive ADS~4, Allowance funds are not to be used for uniform clsaning
or malntenance,
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b. Permanent Employee. AIl employees in the positicns liszted in 4b
holding career or caraer conditional appointments regardless of the extent of
their tour of duty. This definition for the purpose of this directive includes
term employees whoge term appointments are expected to last longer Lthan one
yeﬂ.r . '

4. Poliey/Proceadures.

a. Background. OSMRE established a uniform requirement and uniform
standards and allowance in a previous Directive, INE=15, Consistent with
OSMRE's expregged intention at the time of {ssuing the initial uniform
directive, DSMRE has revieved the matter z2nd has decided to change the
aliowance distriburion system and supply sources.

b.  Policy.

{1} Personnel Required to Wear the Fiald Uniform, OSMRE has divided
unifore wearing requirements into two cstegaries, those personnel who are
authorized but not required to wear the uniform when engaged in inspection
duties as an additfon to thelr regularly assigned duties, and thosa that are
requirad to wear the uniform on a4 full=time basia. -

(a) Personnel Regquired to Wear the Field Uniform on 2 Full Time
Basls. All permanent personnel occupying positions aa Surface Mining
Reclamation Specialists (GS/GM 1801 aseries) are required to own and wear the
OSMRE field uniform when engaged in their officlal duties. However, wearing of
the uniform is not required doring the performance of certain non—inspaction
duties, e.g., offlce work, or when engaged in overflight operatioms {fized-wing
or rotaty).

{b) Personnel Authorized But Not Required te Wear the Fiaeld
Uniform. The following permanent personnel are authotized to own and wear the
OSMRE field uniform when engaged in performing on-gite mine inspactiens, or
when required by the Field Office Director. The Field Office Director
mafintalns the authority for these decislang,

Chief, Regulatoery Progtam Branch, GM/301

Regulateory Program Specialisk, G8/301

Chief, AML and Grants Adminiskration Branch, GM/301
Chief, Branch of Tnapection, GM/340

Abgndoned Mine Lands Program Specialist, 6:5/301

Area Office Manager, CM/301

il
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fe) Requirement Statement. Employeea required te wear the
unfform will be advised by a statemant Iincluded in the employee's position
description and In wacancy snnouncements. The standard requirement statement
will be as follows: :

A condition of your employment Is the wearing of the Office of
Surface Mining Reclamation and Enforcement uniform in the manner prescribed in
the Uniform Standards and Allowancas Divecrive,

(2} Tniform Allowances.

e
- {2) The uniform allowance 1s provided to help defray the
cost of wearing a wniform, It ia not Intended to cover the total cost of all
uniform items. Cleaning and upkeep are the responsibility of the employee.
The total uniform allowance granted fo an employesa in any one year period shall
oot exceed $400 for an Initial purchase of uniforma and not to exceed §200

annually for replacement uniformsa.

(b} The allowance amount authorized for each employee is
intended for use only by that employee.

{C} Pmployees who are either "required™ or "authorized but
not required™ to wear the [leld uniform are anthorized & uniferm allowance., WNo
cagh allowances-are aonthorized. Eaployeea are authorized to purchase only
thoge uniform items included in Appendix I. ’

(2} Types of Allowancea.

1 TInitial Allowmnce, An initial allowance 1is
authorized when an employea 1g first placed in a uniform poaition.

2 Replacement Allowance. The firat replacement
alloewance ¢redit for permanent employeesa In a unifora position 1s authorized
for the first full fiscal year following the fnitial allowance asthorization.

3 If an employee has been out of a uniferm peosition for
more than 12 months, an initial allowance can be authorized. A replacement
allowance cap be aunthorized for smployees who have been out of a uniform
positien for 12 months or legs.

¢. Responsibilicies.

{1} Director. 1Tt is the reaponsibility of the Ditector to determine
the uniform to be worn; prescribe which OSMRE employees will wear the uniform;
and to set the standards for uniform waar.

{2} Amgigtant Directors Bast and West. The Assistant Directors,
EFD/WF), are respensible for inmuring that supervisors and employees comply
with the provisions of this direceive.
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(3) Field Office Directors. The Field Office Directors are
respongible for ensuring that a Uniform Allewance Authorization Form 1is
genserated at the beginning of the fiscal year for each employee required ot
authorized to wear the uniform in accordance with the procedures contained in
paragraph 3.4. and that allowances are autherized for new employees entering on
duty during the fiscal year. The Imprest Fund subvoucher will contain the
follewing statement signed by the Field Office Director: “Uniform items
approved for payment.” :

(4) Supervigors. Supervisors at all levels are respongible for
assuring compllance with the proviaions of this directive by all employees
tequired or authorized to wear the OSMRE uniform.

(3} Employees. OSMRE employees designated to wear the OSMRE uniform
are tesponsible for (1) apprising themselves of the uniform Items speciiled by
this directive; (2) wearing it in accordance with this directive; and (3)
maintaining and teplacing the uniform items as necessary. '

(6) Menagement Sarvipas Division. The Management Serwices Division
will distribuce OSMRE uniform patches to Fleld Dffice Administrative Officers,
and will initiate updstes to this Directive, as required.

d. Procedures.

(1) Uniform requirements. The OSMRE uniform will consist of these
items contalned in Appendix L of this Directive., Employeeg may purchase
additional quantities of uniform ftems at their option; however, the allowance
will Temain the same., TItems such as boots, hard hats, parkas, safety glasses,
twill coveralls, ete., are congiderad protective equipment and, therefore, are
not ineluded as uniform ftems. Protective equipment is provided and funded by
OSMRF., ZEmployees should not make individual purchages of Protective Egquipmant,
put ghould direet requests to the Field Office Director for purchase in
accordance with Directive ADS=4.

{21 Sources of Supply. Employees mey slect to use a2 varlecy of supply
sources when putrchasing uniform f{tems. Loesl ratail merchanks may bhe ahle to
supply uniform items on an expedited delivery basis and/or at more reasonahble
cogts than uniform suppliers., The employes has the optiom o gelect the
gource, providing that uniform ifems meet the general spacifications as
putlined in Appendix I,

{3y tniforw Allowance Authorization Form, The Flald Dfficae Director
is responsible for ensuring that employses are kept informed of the covvent
procedures governing uniform standsrds and allewznces. The procedutes aret
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{a)} An account 1s established for sach employee required or
authorized to wear the uniform by completing appllcable sections of the Uniform
Allowance Autherization Form (see Form and instructions, Appendix 2).

(b)Y The Field Office Director provides to each employee a
completed copy of the Form establishing the acecount.

fe) An employee 13 reimbursed for uniform ftem(s) purchased by
completing the Employes Status Raport section of the Porm., The Field Office
Directer or his designee approves the reimbursement for the authorized
putchases and provides 3 copy to the employes (gee Form and Instructioms,
Appendix 2).

{d) The local imprest fund is used to reimburse employses for
approved purchases of authorized uniform irem(s).

(e} Allowance authorlzation balances cannet ke “carried over™ to
the following fiscal year.

(4) Wearing of tha Uniferm, Emplovees reguired or authorized ro wear
the 0SMRE unifeorm will wear it aceording to approved standards and meintain a
high level of personal appearance. When the uniform {g worn, it will not be
mized with now—uniform items or vice versa, The Fleld Office Director may
authorize exceptions in special circumstancas. With the exception of going to
or from work, smploy=es are not to weat any uniform items while off duty.

{5) Uniform Appearance Standards, The following are the minimm
acceptable appearance standards when wearing the OSMRE uniform:

{a) BShirt {short and long slesvel,

- 41l buttons kept buttoned, except top button
{callar),

- Worn neatly tucked in.

- (lean and neat at beginning of each wark
day.

=~ HNo evidence of wear on cuffs, collar points,

or other places.

- QOSMRE patch on left sleeve, 1-1/2" below
shoulder seam, centered, straight and
securely sewn on all arcund.

= Name tag centered over right packét.

- T=ghirts, if worn, may show around the area
of the top shirt buktton.
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{b) Trousers.
= Proper fit.
= HNo szign of wear.
- Muet alwaye be clean and nant at start of

each workday.

fe) Cap {solid or ventilated).

~ Small OSMRE patch (emblem) sewn 2nd centered
just above bill on front.

— Free of grease spots, halr oil, or ather
gall.

(d} Belt.

- Leather showing no wear or stain spots.

- Buckle must be plain brass.

- Eey rings (1f worn) are inconspicucus,
holding only keys essential to officlal
duties.

{u} Vest/Jacket
- C(Clean, frea of egpots or stains.

- HNot ripped ar torm.

{f} Parsonal Items.

- Campaign buttons, service cleb pilms,
meworabllia, etc., not worm an the uniform
except that emxployees of the Nerris Area
Gffice may wear tha Tennessee “"Memorial”
patch.

- HNo personal items are to be worn which
interfers wirh the safe parformance of the
Job.

= Personal garments, such as long
underwear, ete., when worn with the uw.iform
are never viasibla.
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(&) Personal Appeatrance Standards. Hair atyles shall be arranged so
that employees can safely and cepahly perform their assigned dutles. When a
hat or cap is required, the hair stylss muat be appreopriate ko allow proper
fie,

(7Y Disposition of Uniforms. Once purchased, the uniform will become
the property of the Individual emplayee although the emploves is subject te
accountabllity for the uniform during his or her empleyment tenute. If the
employee Is separated, tesigns, retires, or transfers to z position not coverad
by the wniforn requirement, the employee may retain, if desired, all uniform
iteme purchaged. The employee, however, will ensure that the OSMRE patch
{emblem} 1s ramoved from the ahirte, jackets and caps as applicable, Pakehas
temoved from uniform items are rTeturned to the Field Office. i

5. Reporting requirements, None

6. References.
a, 334 DH Uniform Allowances.

b. 370 DM Addition etoc FPM - Allowances for Uniforms,
c. Pederal Employeas Uniform Act of 1954,

d. OSMRE Ditective ADS-2, "Safety and Envitonmental Healch
Management Program.”

e, OSHMRE Diractive ADS—4, "Parsonal Praotective Eguipment®”.

7. Effect on Other Documents, This directive supersedes INE-16 dated
March 24, 1983,

8. Effective Date, The effective date of this directive Is Octcher 1, 1983,
me year frow the affective date of thiz directive, the uniform
tequirements will be reviewed to determine contilnuing applicabilifiry to
dasignated personnel; a need for additional petsonnel to be designated far
unlform weari the appropriatensss of full time versus part time wear; and
the need for changes In the uniform items,

9. Contzect. Chief, Management Services Division, Telephons (202} 343-7824,
10, ¥eyword. Uniforms -

11. List of appendices.

Appendix 1  MinInmum Fileld Uniform Requirements
Appendix 2 Uniform Allowance Authorizatioen Forwm, OSM 129
(8/88)
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APPENDIX 1

Minimue Field Uniform Requirements

. Approx.

Mumber - Approx. ' Total
Uniform Itam Required Cost({HBa) Cost
Trousers, Dark Brown a 24.50 . 872.50
Shire, ¥haki, Shart Sleeves 3 © 23,00 559,00
Shirt, Khaki, Long Sleaves 2 25,00 550,00
Cap, Bzll, Dark Browm or Tan 1 6.50 $6.30
Belt, 1 3/4" wide, Black 1 L3.50 §13.50
(Plain Braes Buckle)
Veat, {Down or Thinsulate) 1 40,00 $40,00
Dark Brown or Tan and/or .
Jacket, (Nvlen) Dark Browm .1 : 40,00
ar Tan
Total Cost* o §251.50

*Cost 1s estimated to include the sewing of patches and lettering,

*Five shirts are the total requirement and any combination of long or shert
sleaves 1z acceptable.

.






Appendlx 2

Iniform Allowance Authorization Form, 0O5M 139 (8/88)

Listed below are instructifons for complering the Uniform Allowanee
Authorization Form, 0SM (8/88). The vectiens of the example ave numbered.

TO ESTABLISH AN ACCOUNT

1.

Check the spproprizte category in Bloek 1-T??E OF
ACTION

Completa Rlock 2-EMPLOYEE DATA

Check the appropriate category it Block 3~UNIFORM
CATRGORY

Complate Block 4~ALLOWANCE AUTHORIZATION DATA
Approving official signs and completes Black 7

Employee slgna and dates Block 8

TO CHANGE EMPLOYEE DATA

1.

Chack the appropriate category in Block 1-TYPE OF
ACTION

Complete Rlock 2-EMPLOYEE DATA
Complate other blocks as appropriate
Approving official signe and complates Bleck 7

Employee signe and dares Block 8



TO CHANGE UNIFORM CATEGORY

1, Check the appropriate category Inm Black 1-TYPE OF
ACTION

2. Complete Block 2-EMPLOYEE DATA
3, Complete Block 3-UNIFORM CATEGORY
4, Approviag official signs and completes Bleck 7 -

5. Employee signs and dates Block 8

*T0 GENERATE AN EMPLOYEE STATUS REPORT

1. cCheck the appropriate catagory in Block 1-TYPE OF
ACTION

2. Complete Block 2-EMPLOYEE DATA

3. Complete Block S—-EMPLOYEE STATUS REPORT. Coples of
the raceipt(s) are attached te the CSMRE Office

Copy

4. Appraving official signs and completes Block 7

5. Employes signs and dates Block 8

TO TERMINATE AN ACCOUNT

I. Cheek the appropriate category In Block 1-TYFE OF
ACTION .

2., Complete Block 2-EMPLOYEE DATA
3. Complete Elock A-TERMINATE ACCOUNT
4, Approving offiecial signs and cowpletes Block 7

5. Employee signs and dates Block 8

*Note, Fleld Offices may track expenditures by automated means, if desired, and
Printouts may be used as an alrternate method for Status Reparting.
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g UNITED $TATES DEPSRTMEA T OF THE INTEAIOR
% OFFICE OF SURFACE MINING RECLAMATION AND ENFORCEVENT

&
zg UNIFORM ALLOWANCE AUTHORIZATION
- |

¢

1. TYPE OF ACTION
[0 Change Employee Data
D Status Report

] Establish an Aceaunt
D Change Uniform Category
D Terminate Account

2. EMPLOYEE DATA

Employes’s Nama (Lagt, First, MI)

Empleyee's Account Number (85N} Series and Grade

Position Title

Employee's Office Locetion

3. UNIFORM CATEGORY (Chack onel

D Regtired tu.wear the fleld mﬁfurm on a full time basis.

[J Authorized but not requirad to wear the field uaiform.
4. ALLOWANCE AUTHORIZATION DATA

Trpe of Allowancs: l:] Initial D Replacemant
Authorized Amount Authorized Period i -
Baginning Date Ending Date
: 5. EMPLOYEE STATUS REPCRT :
|_Date of this Repert . . Duates of Last Status Report
Uniform Allowance Amount Peariod Covered (FY) -

Ordering Activity
Date of Order Amount of Order Current Balance

Beginning Balanea

| fAttach itemized receipts far [tems Purchased) '
8. TERMINATE ACCOUNT

Reason for Termination

Date of Termination

Month Date Year

7. Signaturs of Authorizing Cfficial Name {Typed or Printed)
Title Date .

& Signaturs of Emplovae Date

9. REMARKS:

Distribution: White Copy - Imprest Fund
Blue Copy -Fieid Office File : _
Green Copy - Employee OEM 139:8:3¢



INSTRUCTIONS

- This form i prepared in the Fieid Office to establish a new emploves's account or to make changes to
an existing sccount. If changes are required, check the type of action and complete only the portions
necessary to effect the change. Upon completion, the fleld offica file copy is retained by the local
office, the amployee copy i8 given to the individual, and the Imprest Fund copy is used by the
smployee for reimbursement of authorized purchases.

1. Type of Action - Check the type of action required.
2. Employee Data - Self-explanatory.
3. Uniform Category - Cheek the applicable box.

4. Allowanee Autherization Data - Check whether this is an initial or replacement allowanece, The
dirsetive (ADS-16) subject: Uniform Standards and Allowances, establishes the authorized
amounts. The authorized period is based on the {iscal year.

5. Fmployes Status Report - Date of this report, date of last status report, uniform allowance
amount and period covered: Self-explanatory
Ordering Activity - Enter the balance in account, date of order and amount of order, as shown on
the receipts. Subtract the amount of the order from the be inning balance to obtain the eurrent
balance in the aceount. ALL ITEMIZED RECEIPTS FOR ITEMS PURCHASED MUST BE
ATTACHED to this form as a matter of record. Copiss are acceptable.

6. Terminate Account - Fill in this portion of the form when the individual is no longer required or
authorized to wear the uniform.

7. Signature, title, and date of authorizing cfficial - Self-explanatory.

‘8. Signature of Emplovee - The employee's signature indicates that the information furnished by the
employee reference purchases is correct, to the best of his/herknowledge.

4. PRemarks - Self-axplanatory,

PRIVACY ACT STATEMENT

IN COMPUIANCE WITH THE PRIVACY ACT OF 1974, THE FOLLOWING INRORMATION IS PROVIDED:
SOLICITATION OF YOUR SOCIAL SECURITY NUMBER {S5N) 15 AUTHCRIZED BY EXECUTIVE ORDER
3397 WHICH REQUIRES FEDERAL AGENCIES TO USE THE S5N AS THE ATEANS OF IDENTIFYING
INDIVIDUALS IN FEDERAL PERSONNEL RECORDS SYSTEMS. THE PRIMARY PLURPOSE OF REQLESTING
YOURSSN IS TO ESTABLISHE AN ACCOUNT NUMBER FOR REIMBLURSEMENT OF JMIFORM PURCHASES,
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