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Esgional Centers

Ares Served

Region

1NC

2NC

3NC

4NC

SNC~C

SNC-D

Maine, Vermont, Nev Hampshire
Massachusetts, Connecticut,
and Rhode Island

New York, New Jersey,
Puerto Rico, Virgin Islands
and the Panama Canal Zone

Delavare, Pennsylvania,

apd U. S. Court records for
Maryland, Virginia and

West Virginia

Kentucky, North Carolina,
South Carolina, Tennessee,
Missigsippi, Alabama, Georgila,
and Florida

Illinois, Wisconsin, Minnesora
and U. 5. Court records for
Indiana, Michigan, and Ohio

Indiana, Michigan, and Ohio
{except U. S. Court recocrds)

EXHIBIT 4

Mailing and Shipping Address

Federal Records Center

"380 Trapelo Road

Waltham, Massachusetts
FIS: B8-839-7742
(local: (617)

02154
647-8104)

Federal Records Center

Building 22, Mili{tary Ocean
Terminal

Bayonne, New Jersey 07002
FTS: 8-339~7161
(local: (201) 823=-716l)

Federal Records Center
S000 Wissachickon Avenue
Philadelphia, Pennsylvania 19144
FTS: B04B6-5588
{local: (215) 951-5588)

Federal Records Center
1557 St. Joseph Avenue
East Point, Georgia 30344
FTS: B8-246~7476
(local: (404) 783-7476
Federal Records Center
7358 South Pulaski Road
Chicago, Illinois 60629
FIS5: -8=353-0164
(local: (312) 353-0164

Federal Records Center
3150 Springboro Road
Dayton, Ohio 45439

FIS: 8-774-2878

(local: (513) 225-2878
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gggional Centers

Area Served

Region

6RC

7NC

8NC

Kansas, Nebraska,lowa and

Missourli except greater St.
Louis area (Missouri only -
National Personnel Records

Center, Civilian Records)

Texas, Oklahoma, Arkansas,
Louisiana, and New Mexico

North Dakota, South Dakota,
Colorado, Wyocming, Utah,
and Montana

INC-S Nevada (except Clark County),

9NC-L

10NC

California (except Southern
California), and American Somoa

Clark County Nevada, Southern
California: {(Counties of San

Luls Obispo, Kernm, San Bermadino,
Santa Barbara, Venturs, Los Angeles,
Riverside, Orange, Imperial, Inyo
and San Diego), and Arizona

Washington, Oregon, Idaho, Alaska,

Hawaif{, and Pacific Qcean area
(except Samos)

EXHIBIT 4

Mailing and Shipping Address

Federal Records Center
2312 East Bannister Road
Kansas City, Missouri 64131
FTS: 8-926-7271
(local: (816) 926-7271

Federal Records Center .
P. 0. Box 6216
Fort Worth, Texas 76115
FTS: 8-334-5515
(local: (817) 334-55135)

Shipping address only(do not use
for mall):
4900 Hemphill Street
Building 1, Dock 1
Fort Worth, Texas

Federal Records Center
Bldg. 48, Denver Federal Center
P. 0. Box 25307
Denver, Colorado 80225
FTS: 8=776~0801
(local: (303) 236-0804)

Federal Records Center

1000 Commodore Drive

San Bruno, California 94066
FIS: 8=470~9015
(local: (413) 876-9015

Federal Records Center

24000 Avila Road

Laguna Niguel, California 92677
FIS: B-796-4220
(local: (714) 831-4220

Federal Records Center

6125 Sand Point Way

Seattle, Washington 98115
FIS: 8-392-6501

(local: (206) 442-6501)
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A-A-670B

o December 19, 1991
SUPERSEDING

A-A-670A

December 1,1982

COMMERCIAL ITEM DESCRIPTION

BOXES, CORRUGATED FIBERBOARD, ‘RECORDS RETIRING
The General Services Administration has authorized the use of
this commercial item description in preference to Federal
Specification.PPP-B—BSOB, which is canceled.

This descripfion covers fiberboard boxes to be used for shipping
and storing Federal records.

1. Szlient Characteristics:

A. Stvles. The boxes shall be of two styles.
=tyles
Style 1 - Regular slotted box of two sizes (see figure 1).

Style 2 - Lock bottom box of two sizes (see figure 2)

QUTER FLAP
\— INNER FlLaP

TGP

FLAP LENGTH

-

DEPTH
SIDE PANEL

A END PANEL

L \ BATTUM PamMCL
—
v LENGTH
1DTH —~— _
= MEG JOINT

FIGURE 1

Style 1 - Regular slotted box

TOP LOADING
OUTER FLAPS MEET;

Size A - 14 3/4" X ¢ 1/2" X 4 7/8" INNER & OUTER FLAPS
Size B - 14 3/4" X 6 1/2" X 4 i/ ARE OF EQUAL LENGTH
DISTRIBUTION STATEMENT A : Approved for

1
{
public release; distribution is unlimited. ! FSC 8115
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FIGURE 2

TOP LOADING, TOP QUTER FLAPS MEET
TOP INNER & OUTER FLAPS ARE OF EQUAL LENGTH

I, = Length W = Width D = Depth
Style 2 - Lock bottom box (See 1.G)

Size C - 14 3/4" X 12" X 9 1/2"
Size D - 14 3/4" X 11 3/4™ X 11 3/4"

B. Dimensions. Dimensions shall be inside measurements given
in the sequence of length, width, and depth, with a
tolerance of plus or minus 1/8 inch.

C. Fabrication. Fiberboard used in the fabrication of the
boxes shall be in accordance with ASTM D5118 and ASTM
D4727, domestic class, single wall, B-flute with a
minimum dry bursting strength of 200 p.s.i. for style 1,
and 275 p.s.i. for style 2.

D. Box body. Style 1 shall be constructed from one piece of
fiberboard scored to form the box. Direction of the
flutes shall be parallel to the manufacturer's joint.
Style 2 shall be constructed of one piece of fiberboard
as indicated in figure 2.
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E. Joints. The manufacturer's joint for both Style 1 and Style

2 shall be fastened with metal staples or stitches spaced
not more than 1 1/2 inches apart. Each box shall bear the
box-maker's certification on the bottom panel of the box.

F. Workmanship. The box shall be free from any defect that may

affect its appearance, performance, use or cause injury to
the end user.

=

G. Additional requirements: Applies only to Style 2, Size C

I.

Ir.

ITI.

Iv.

and size D.
The following instructions shall be printed in bold
lettering, at least 1/4 inch high on both side panels.
(See Figure 4)

INSTRUCTIONS

1. DO NOT OBSCURE BOX NUMBER OR ACCESSION NUMBER WITH
TAPE.

2. USE BLACK FELT TIP MARKER.

3. MAKE NUMBERS 1 1/2 INCHES HIGH..

4. PACK BOXES WITH RECORDS ONLY,

5. RECORDS MUST BE IN ORDER BY NAME, NUMBER, OR DATE

FACING THE LABELED END OF BOX.

On the end panel with the stitched joint, above the hand
hole, the following shall be printed in bold letters at
least 1/2 inch high.

DO NOT WRITE ON THIS END

In both end panels; there shall be hand holes through
both thicknesses that are oval in shape, 1 inch high and 3
inches in length. The bottom of the hand holes shall be 4
inches +/- 1/4 inch above the bottom of the box.

Three blocks shall be printed on the end panel (without the
stitched joint) at the corners as shown in Figure 3, also
see Figure 4,

Entire exterior of box shall have a bleached white
appearance.
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_ SEE NDTE 1 -2 N
ACCESSION NUMBER AGENCY BOX NUMBER
(SEE NOTE 4 — b 4 N (SEE NOTE 2
| 2 IN
1 )
1 \! _ A : T4P OF BOX =
! 1
7___J____ _____ :
DN u

DASHES <SEE NOTE 20
4 IN

FIGURE 3

NOTE 1: Black sguare is 1/4" X 1/4"

NOTE 2: Dashes are 1/8" above solid line & 1/2" in length,
uniformly spaced.

NOTE 3: The following two lines shall be printed in bold
lettering at least 1/4™ high. Top of lettering for
upper line shall be 1/2" +/- 1/8" from teop of box.

AGENCY BOX NUMBER
# OF

NOTE 4: The following line shall be printed in bold lettering
at least 1/4 inch high. Top of lettering shall be
172" +/- 1/8" from top of box.

ACCESSION NUMBER

2. Recovered Materials:

The contractor must certify that the product offered shall
include a minimum of 40 % post-consumer recovered material as
defined in 40 CFR, Part 250. The Government reserves the right
to require proof of such conformance prior to first delivery and
thereafter as may be otherwise provided for under the provisions
~0of the contract.
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SEE FIGURE 3
OUTER FLAP

Y‘INNER FLAP

SEE FIGURE 3
0P

FLAP LENGTH
MEG JOINT

7
] 7
DEPTH ) T
/\—-— SIDE PANEL
ZENDPT BOTTOM PANEL
SEE PAR 1G-I
WIDTH | LENGTH
i
FIGURE 4



A-A-670B

3. Quality Assurance:

Responsibility for Inspection - Unless otherwise specified in

the contract or purchase order, the supplier is responsible for
the performance of all inspection requirements as specified
herein. Except as otherwise specified, the supplier may utilize
his own facilities or any commercial laboratory acceptable tg the
Government. The Government reserves the right to perform any of
the inspections set forth herein, where such .inspections are
deemed necessary to assure that supplies and services conform to
the prescribed' requirements.

Each lot of boxes shall be inspected for conformance to the
requirements herein. Inspection shall be in accordance with MIL-
STD-105 using the sampling plans specified below.

A. Visual characteristics - Inspection level S$-4 with an
Acceptable Quality level (AQL) of 4.0 percent defective. The
sample unit shall be a single box.

B. Dimensional characteristics - Inspection level S-2 with an
Acceptable Quality level (AQL) of 4.0 percent defective. The
sample unit shall be one box.

C. Sampling for end item testing - Inspection level S-2 with an
AQL of 4.0 percent defective. The sample unit shall be one box.

D. Preservation, Packaging, Packing, Labeling and Marking -
Inspection level S-2 with an AQL of 4.0 percent defective. The
sample unit shall be one fully prepared shipping contaiher.

4. Application for copies of technical documents referenced
herein:

The issue date in effect on date of invitation for bids or
request for proposal shall apply.

A. MIL-STD-105 is available from Standardization Documents Order
Desk; Building 4D; 700 Robbins Avenue: Philadelphia, PA 19111 -
5064.

B. ASTM D5118 and ASTM D4727 are available from the American
Society for Testing and Materials, 1916 Race Street ,
Philadelphia, Pa 19103.

C. Code of Federal Regulations, Title 40, Part 250 is available
through the Superintendent of documents, U.S. Government Printing
Office, Washington, DC 20402.
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5. Preparation for Deliverv:

Preservation, Packaging, Packing, Labeling and Marking shall be
as specified in the contract or purchase order.

6. Ordering Data:

Purchasers should select the prefered options permitted hereln,
and include the following information in procurement documents:

A. Title, number and date of this commercial item description.
B. Size of box.

7. Item Identifiers/Reference Part Number System (For Cataloging
use only)

Part Reference Numbers:

AR670 - C :This example describes a
H LOCK BOTTOM BOX, 14 3/4" X 12" X 9 /2"

---Size: A - 14 3/4" X 9 1/2" X 4 7/8", REGULAR SLOTTED
B - 14 3/4" X 6 1/2" X 4 1/2", REGULAR SLOTTED
C - 14 3/4" X 12" X 9 1/2", LOCK BOTTOM

D - 14 3/4" X 11 3/4" X 11 3/4", LOCK BOTTOM

Civil Agency Coordinating Activity:
National Archives and Records
Administration

No official DOD interest Preparing Activity:
has been registered GSA-FSS



: ASSEMSLY INSTRUCTIONS -

TEP 1. SQUARE UP BOX ON (TS SIDE STEP 2. FOLD EXTENSIONS OVER ON
AND FOLD FLAP A INSIDE. FLAP B AND FOLD TO CLOSED
POSITION.

"

=

TEP 3. LIFT FLAP A TO VERTICAL STEP 4. LOWER FLAP ATO
POSITION AND THEN LIFT BOTTOM OF BOX.
AND FOLD EXTENSIONS OF
FLAP B UP AGAINST END
WALLS OF BOX.

-

TEP 5. FOLD ALL FLAPS IN TO TOP. .
SMALL FLAPS FIRST, LARGE  ~
FLAPS LAST.

///\\
g \
N
>
//

\
\
\
\//
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¢. Do not pack the files so tightly in the box that
referencing the records is made difficult.

d. Pack letter~sized folders the 12-inch way facing the
front of the carton. Pack legal-sized folders the
15-inch way facing the left of the carton. The
unstitched 12-inch side of the carton is considered
the front.

e, If the cartons are to be shipped to a center by
freight, express, or parcel post, reinforce them
either by placing a cardboard liner inside the carton
or by taping the corners or edges of the closed
carton,

f. See exhibits 5 and 6 for additional instructions on
packing records.

4. Preparing Finding Aids. Detailed lists of the contents
of boxes, indexes to the records and other specialized
finding aids normally are retained by the agency so that
documents needed for future reference can be identified
clearly by requesting officials.

5. Entering Agency Box Numbers. After the boxes are filled,
number the cartons in each shipment consecutively
beginning with number 1. Prominently enter in the upper
right corner of the front of each box with a black
felt-tip marker the number of the box and the number of
boxes in the transfer (i.e., 1 of 12, 2 of 12). These
are agency box numbers. They are used to show the total
number of boxes in the accession.

Preparing Transmittal Forms — SF-135. The retirement of
records to an FRC requires the preparation of SF-135 (Rev.
7-85), Records Transmittal and Receipt, and SF-1354,
Continuation Sheet (Exhibit 7). More than one series of
records may be transferred on the same form. General
Accounting Office (GAO) records held by OSM may be
transferred on the same form but must be listed as a separate
accession and clearly indicated as GAO records in the series
description, column f. Recordkeepers making shipments to
FRCs will prepare an original SF-135 and three copies.
Complete the SF~135 following the instruction as shown on the
reverse of the form.

Submission Instructions for SF-135. RLO will submit the

original and two copies to the RMO for review, approval, and
signature. The recordkeeper for the originating office will
keep one copy in suspense until the FRC returnms the ammotated
copy.

NOTE: The SF-135 should be mailed to the FRC at least two
weeks before the records are to be shipped to the FRC,
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Processing the SF-135

1. The FRC will review the SF-135 and annotate the accession
nunber for each series in column 6(c) and in some cases
the location number for the first carton in each series
in column 6(j). For records being transferred to the
Washington National Records Center ONLY, the RMO will
assign the accession number. One copy of the completed
SF-135 is returned to the agency indicating the Center's
approval to ship the material.

2, The RMO will forward the completed SF-135 to the
recordkeeper for use in preparing the boxes for shipment.

Entering FRC Box Numbers and Accession Number. Prior to
shipment, the recordkeeper will use a black felt-tip marker
to place the assigned accession number on the SF-135 in the
upper left corner of the front of each box.

Shipping the Records. The most economical means available
should be used to ship files to an FRC. Records may be
transferred by United Parcel Service or by regular United
States mail for small shipments (less than 24 boxes) or by
commercial motor or rail freight for larger shipments with
costs to be paid by OSM, To obtain the lowest freight rate
for records shipments, enter the following description on
bills of lading or other shipping documents:

Records, 0ffice, 014

(The agreed or declared value of this property is hereby
stated by the shipper not to exceed 3.5 cents per pound.)

Signed SF-135. Upon receipt of the records shipment, the FRC
will complete Item 4 of the SF-135 and return one copy to the
originating office.

Referrals to Stored Records. Even though records are
physically stored in FRCs, they are readily accessible to the
of fices that retired them. The requester may ask for the
loan or return of the records themselves or, in the case of a
rezl emergency, for information from the records. Optional
Form 11, Reference Request ~ Federal Records Center (Exhibit
), is available for use in requesting reference service. Use
a separate 0F-1l1l for epach folder or box requested. Persons
requesting reference service should specify:

1. The name and location of the person for whom the request
is being made,



The accession number of the transfer in which the records
were included, as shown on the originating office copies
of the SF-135, Records Transmittal and Receipt.

The agency container number and FRC location number

should be furnished and will be found on the originating
office copies of the SF-135.

Disposal of Records by FRCs

1.

Records stored at FRCs will be destroyed in accordance
with the disposition control schedule contained im this
manual. The agency will be notified by the FRC 90 days
prior to scheduled destruction. If there is no objection

from the agency during that period, the records will be
destroyed as scheduled.

If unusual circumstances require that certain records be
retained longer than their scheduled retention,
justification for continued retention must be submitted
in writing by the RMO and must indicate the specific need
(audit, legal, or other pertinent issues) and the
estimated duration of continued retention of the records.

38
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REFERENCE REQUEST—FEDERAL RECORDS CENTERS

NOTE: Use 3 separate form far each reguest

SECTION I=TD BE COMPLETED BY REQUEST

ING AGENCY

AGENCY BOR SUAHBER

WECORDS CENTER LOCATION MUMBER

DESCRIFTION OF RECORD(S) OR INFURMATION AECUESTED finciste fie mumber and ste.)

MATURE OF SERVCE

PUMES: COPY OF PERMANENT TEWsORARY
AECORCTS: O Y O vnoviet, ) SRS Recomorm nevew
ik OF REGUESTER TELEONE 0. FTE| CATE

OTvER
TSyt

RECEIPT OF RECORDS

i

M Wavegan. DC ous sine sl STOP muvar)

Regquesier plasse sign. Seie o rebsm this fam, ky
fis mom{s} inted sbove. OMLY § B block 1o nght
s been checked by ¥ Reconis Cemer. D

e
WEMNATUNE

SECTION i=—FOR USE 3Y RECORDS CENTER

13 mecomos o w covmen custoor - [ meconos oesmoven

T wnorg eox masmen—msase nececx

SECTION 1Il=TD BE COMPLETED DY MEQUESTING AGENCY
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ALFHABETICAL INDEX TO RECORDS DISPOSITION SCHEDULE

A

Abstract. of Remittances BooK......eoveueenonnnnenroannonnn «e...201-02
Accountable Officer File.....c.vvvvnnnnn. it teresnseenae.307-08
Administrative Payroll Report Files....... ceteearans e .ee.301-30
Administrative Record.........cvvvvnunne. PN
Administrative Training Aids...........oeeu... - L [ ES B
ABENCY SPACE FileS..uiriinienreerosnnnnnnnsnsossscansanennesses307-20
AML Citizen Complaint Case FileS.....eeeveerennnconnsnasaennsss200-07
AML Operations Manual.......civiriinnnnirnnnenenennenneasesess200-03

AML Regulations Files......veveeveeennnennnnnenns B s [ X
Annual RePOTt..vuvvevervenarnsenresnoncenns tervesscarerasanssss305-06
Appropriation Allotment FilesS......oiovuvennn. et raieaseasasaa302-07
Assessment Case FllesS.....iuiveiiinnrnrnnereeesnsssecansennenssa201-01
Audiovisual RecCOrdS....euieeievnenrenoenocnnanen arersasaaseansaa305-07
B
Bid FileS....viiieeronenennnnennnssnneens cerearaaas cieeeaa v e e 30704
Biographical Files...iuveieneeennenononeaceennns seerseaersseese.305-04
Blaster Certification Files......uovevvviunnneanan cerreeaan eees.201~13

Budget AppOrtionment Flles.....ueeeeeennneneonacoanasoaneenness.302-04
Budget Authorization Celling FileS.......iveeeereenrnenenneesss.302=05

Budget Estimates and Justification Files............ crrresneea302=-01

Budget Reports Files.....uveweeeeenceennnennn tesesannaana evessa302=03

Building and Equipment Service Files.......... seteteeantsarensa307-21
c

Career Development........ teteranas cees et e ssicesereea..301-13

Central (Subject) Correspondence Files, Official, Director OSM,
Assistant Directors, Field Office Directors, and others......100-01

Certificates Settlement FileS....oueeeaaen Ceb et crarreanes.307-10
Cessation Order (CO) Files........... e tereraeereas e veer..201-06
Cessation Order Journal........... Geeerreeeean heansacans c i 201-07

Citizen Complaint Case Files..... rerresreraea e bieeeeee creenee 201-08
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Citizen Complaints Jourmal......siiuiuuivasnnss teseetsssanases201-09
Chronological or Reading Files.........co0..... titessennas .+ .500-01
Coal Mining Unsuitability Petition Files........ cessaseannas .203-03
Computer Printout FileS.....oeucuurencnnenaanans e esasesraaan 204-03
Conflict of Interest Case Files, State.....ovvvecvonncnvansns 301-19
Cooperative Agreement Files...... ... ... i inniiereennnnneess.307-01
Contractor's Payroll Flles...iieeieeeennnsninrennnnaannannnns 307-05
Correspondence, 0fficial Files............. ciresasanan eesea..100-01
Correspondence, Division/Branch FileS.....vuveeverenrnenssassl00=02
Credential Files.....ovnvevivnnn P 10 ) R K
D
Delegation/Redelegation of Authority Files.......vvveeeensa..308<03
Deletions (Abandomments) Files............ ceneasan erraaceensa204-02
DOT Budget Estimates and Budget Justificatioms.............. .302-02

Determinations of Valid Existing Rights.{VER) Case Files.....203-12
Directives Record Set......coiieerivneriossssansssnnsssaressss307=43

Directive Supporting Case Files.............. senasasaas ve.-..307-44
Directive Supporting Case Files; Working PAPEeIS.cenanscnssasa 30745
Director's File Relating to Legislation........... eraessaseaa100-03
Duplicate Personmnel Files...iviiveiiorncencannnnnans e eeaed301=07
E
EEQ Affirmative Action Plans(AAP). ... rereisnnncncnns veeaess300-03
EIS Review Files, Agency, Other.......vveecevenecees seeeeress203-10
EIS Administrative Record.........vcvrevesessvssssanenssssaa.300=01
Employee Awards Fileg....iiieeaemreoneioeecancaacenannns seeee301-04
Employvee Designation Files......voenveeenannnn Creesracteanans 308-04
Employee Locator Files.......oo0veeues Ceeesacasnssenasernanan .301-16
Employee Record CardS...vveinenenssosiosnarasassnaseanns veeaere 30102
Employment Statistics File.....vievienennseinassnnanannssasss300=-02
Environmental Impact Statement Files............. ceaeeneneas.203-08
Excess Personal Property Report Files.......iiiivinncenanas ..307-33
Expenditure Accounting Posting and Control Files............. 302-08
Experimental Practices Review Case Files......... ceeneresaees203-05
F
Federal Enforcement FileS.....veiineninesocareeoecannns eeea.0201-14
Federal Program Reclamation Project Files......... Crerereanae 200-06
Federal Regulatory Program Files.......ouvennvnnnen N ..202-03

Files Maintenance and Disposition Plan........... Creriaeaeas .500-13
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Fiscal Schedule Files........vouuvun.... P L S R
FOTA Appeals Files....oovvnnunennn.. cereaa. ceraeas cessennesa304-02
FOIA Report Files..... teereetttr et tesaasnesrenncsnness.304-03
FOIA Request Files....iuiuniiiiiinevennnsiennnnnecennnnsnnss. 304=01
Forms Files..................................................307-&0
Freight Files................................................307-12

‘ G

GAO Exceptions Files.........................................307*09
Garnishment and Levy e RPN To ) D, 1
Gasoline Sales Tickets.......................................307-19
General Accounting Ledger Files............... teretecaanare..302-06
General Fund Files.............. Sree e iae e serasrnaasaa.307-11
Grant Audit Case P 1 3 Y, ¥
Grant Case Files.............................................303-01
Grievance, Disciplinary, and Adverse Action Files......v.....301-14

B

Health Unit Control Files....................................301-09
Historic Preservation Files..................................203—11

I

Imprest Funds Flles. ottt it e ettt nr e, ...302-10
Incentive Awards Program Report FileSiveiiiiiiinnneananennas 30105
Indian Lands Coal Mining Plan Review Files........coivvnue..,203-14
Individual Indian Special Studies Files...iveeeuieiennnnnnen.. .202-04
Insurance Deduction 0 R 10 3 P 77
Intergovernmental Cooperative Agreement Files................307-01
Inventory Requisition U 1 2 1
Investigative Files..........................................307-28

Key Accountability Files.......covevernnnnnnn.... cecaeaan ...307-37

et

Labor Management Relations Files........iiiiiiiiiniinnn....301-12
Laboratories Case FileS.u..oviruuiainnnnnnennnonannnnnnns...203-04
Leave Application Files..... e Ceetaaans teserrenaranssa..301-24
Levy and Garnishment Files....... feeaean Cesaaiasaaean vere...301-35
Library Material.............. T T T T AR 1 ¢ 1§ Y4 Y .
Listing of Position Titles Files.. it iiiiiiiinrerennnnnnaaa301-22
Lost or Damaged Shipments Files..uiuiiiiniiiieniinnnnnneeeaa307-13



M
Mail and Delivery Service Control FileS....iveseevsnsrosnsnna 307-26
Mine Inspection Evaluation Report (Meir) FileS......esveeeee. 201-12
MOU/AgTeement Files. . iiueiireeernninienroneeeeeeesnsnnnneeesed08=05
Mining and Reclamation Plams......eeeeeeeeeeeeeranoaancronses 201-11
Mine Inspection Report Files.....veieeuioenncrnannennnnannnns 201-15
Mine Plan Review Files...iouuiineienieneneeneaoenceannsnnnnns 203-15
Motor Vehicle Accidents Files.......vov'viirennernnnenennnnnns 307-17
Motor Vehicle Cost FileS..iiiiiieieneenereennnnoeanensonsnnnn 307-15
Motor Vehicle Operating and Maintenance FileS....eeeeeeneoenn 307-14
Motor Vehicle Release FileS.uiuiiuieeeiiennnseeanasoonssssennnn 307-18
Motor Vehicle Report Files....uicieuereuiennnsnnesenoneannnnss 307-16
N
National Abandoned Mine Lands Inventory.........coeeeevmenccns 200-02
News Releases/Press REleaSeS....euueuereernnecssenacssanansas 500-10
Newsletter, O8M...uuieiinenisereneenssssrenanenssnonsssnnanses 305-03
Non-Government Publications......couenineeeeeesionasncecaneas 500-07
Notice of Violation (NOV) FIlleS. .. e rteeeeeecnnonensnnneennan 201-04
Notice of Violation Journal........ueiirinierninenennononnnaens 201-05
0
OSM Annual RePOrl...iuicvreeneerenosesusncnsnssnssenes ceseeressa 305-06
OSM Management Plan Flles.........iveeeenennunnecncansnsnennes 308-01
OSM~1 Files....... “eeran i s etedsuaasrttersaseasrtecenenansonn 204-01
0OSM Environmental Impact Statement (EIS) Case Files.......... 203~08
OSM Management Plan Files......vueeenerrenecacncanonennnnnsas 308-01
OSM NeWsS et ter . vueuuenseiorenasosneetosasonennonneanenssnanas 305~05
OSM Official Central (Subject) Correspondence Files.......... 100-01
0SM Reports Relating to Federal Conflict of Interest Files...301-21
Official Discrimination Complaint Case FileS....veevevevensns 300-01
Official Personnel Folders......c.ueeirvreneeenccnnnnsnonsanas 301-01
Other Agency EIS Review FileS.....uiiiverennsenrecnceeonannns 203-10
L4
Payroll Files....u..oiiiiiiinaennesestsesunnannnaseasonnanasnas 301-26
Payroll Change Files...iuiuiiieeeeeeeeeiieanesnneannonsnanaennes 301-28
Payroll Control Files....iesiiiiieiitiosnnnsnacsosenannnnnas 301-27
Performance Rating Files......vteuiererinrisnntonscnacacannns 301-10
Permanent Federal Regulation......ovivtirivinriannieeecreannnnas 400-01
Permit Files (Mining and Reclamatiorn Plans)......eveeenvann.- 201-11
Personal InJury Files....iuuiiieeseeoioinneraneaanssatorsnceas 301-15
Personal Property Accountability Files..uiiiuiuieeveeeenacnnanns 307-32

Personnel Counseling Files........cuuiveernnenceeasnnennnnnan 301-11
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Personnel Folders, Official.. ...ttt iienennnnnnsa. 30101
Personnel Operations Statistical Report Files.........iv.....301-06
Personnel Security Clearance Files.....iviiiiiiinnennnnnns..307-29
Personnel Security Clearance Status Files.....oiivinnnnnen.a.307-30
Position Classification Flles. oo iiiioiareiiinininivensnaneess301=03
Postal Records...............................................307-25
Press Clipping Files.........................................305-05
Privacy Act Accounting of Disclosure Files.....vvivvennnn....304-06
Privacy Act Amendment Cage Files....iiiiiiiiiiiiinnininen....306=05
Privacy Act Report Files.....................,...............304—07
Privacy Act Request Files....................................304—0&
Procurement Files....... e D T T P 10 25 3
Program Evaluations and Studies File............ ceearna e .. .308-02
Property Files...............................................307*31
Property/Inventory Flles. . . iiiiiiiiiiiii i it iieannan....307-36
Property Pass Files..........................................307-31
Public Disclosure Forms.Files.......oiiiiininniinnnnnnnnnns.. 301=-23
Public Printer Files.........................................307-06
Public Review Files..........................................400-01
Publications of Other Government Agencies..............c......500-06

R

Reading or Chromological Files...... ettt ee s teennasae.500-01
Real Estate Collateral Bonding.Files.........vvviniinnnnn....200-05
Realty Files.................................................200-04
Records Disposition . 1 7 2 T
Records Holding L T 10 M O
Reference Copies of Agency Directives and Publications.......500-05
Reference L csse..500-10
Regulatory Analysis Administration Record....................400-01
Regulatory Analysis Case Files. . .iiviiiiiiiiiinininnnnnnnn...203-06
Report Control Files.........................................307*42
Report on Obligation Files. ittt ittt iiiieeneennenna..302-09
Retirement Files.....uvvveniinnnnnnnnnnnnnn. P [ €}
Routine Control Files........................................500-04

s

Secure Access Files..........................................307-27
Space Files..................................................307—20
Special Indian Studies File..........evvunrun.... fr ettt 202-04
Speeches of the Director, Deputy Director, Assistant

Directors and Field Office Directors........ D, 305-01
Speeches, Other.......iiiiiiniiiinniinnnnnnnnn, eeeesea305-02
Staffing Case Files.......... D T 10 ) s
State and Tribal Reclamation Plan Files......... cesessaenna.200-01
State and Tribal Regulatory Plan Program Files....... veeease202-01
State Conflict of Interest Files.............o...... Chetaean. 301-19
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Statements of Employment and Financial Interest Files........ 301-18

State Program Evaluation Review FilesS.......oveeveevrcoceceann 202-02
Supply Management Files........ioiieurinenennonncensenesnnnnn 307-03
Surplus Property Files...uoieeeiieerernennenannensasncanneans 307-34
Suspense Flles.....iiiiiiiiiiinennneesuresessencanacaosnnnanes 500-02
T
Tax Exemption Files.....ueeiininnennneronnennsnnonnnnennnnn, 307-07
D 301-31
Technical Assistance to Indian Tribes, Records Relating to...203-02
Technical Envirommental Assistance (TE4A) Case Files.......... 203-09
Technical Referenmce Library.........ouevvveeeennnnnnnnnnenn... 203-13
Technical Reference Material..............0.... Gereseacaanaas 500-09
Technical Training Afds.......vvieuiiineenreneennnnnnnennnnnn. 500-12
Telecommunications Services Agreement and Reference Files....307-22
Telephone ReCOTds. . c.vteenerieenenensunnenonenesneennnnnnnn. 307-23
Telephone SUMMATIES. . u.ineeniiieeeneneeeennnneeeeerenemonnnn, 307~24
Technical Environmental Assistance (TEA) Files..vvveeirennn.. 203-09
Time and Attendance Report FileS....veeeeeeeonnncnnnnnennnn.. 301-25
Title IV/V Research Program FileS..uu.euveevesnneoonnnnennn.. 203-01
Tralning Filles. ..t iiiiniinni it e i tetreem e 301-13
Trans I tory Files. . i ieinrennnnenneneeesnenenneeneranannnn, 500-03
Travel and Reimbursement Files.......vuvueeeeneennnnnnrennn.. 302-11
U
Unsultability Petitioms. . uoueeeueneeeeecnenenncenneennnenn ..203-03
v
Visitor Control ReCOTdS. . viuenninennsneenenenresennnennnnnnes 307-38
E

Working Papers and Background Material Related to Fee
Compliance Audit Case Files....v.ivuerunieeeneennnennenennnns 204-04
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100-01
100-02
100-03

200-01
200~-02
200-03
200~04
200-05

201-01
201-02
201-03
201-04
201-05
201-06
201-07
201-08
201-09
201-10
201-11
201-12
201-13
201-14
201-15

202-01
202-02
202-03
202-04

203-01
203-02
203-03
203-04
203-05
203-06

203-07

LIST OF RECORDS DISPOSITION SERIES

100 SERIES - SUBJECT CORRESPONDENCE FILES

OSM Official Central (Subject) Correspondence Files
Division/Branch Correspondence (Subject) Files
Director’s File Relating to Legislation

200 SERIES ~ PROGRAM CASE FILES

Abandoned Mine Lands

State and Tribal Reclamation Plan Files
National Abandoned Mine Lands Inventory
AML Operations Manual

Realty Files

Real Estate Collateral Bonding Files

Inspection and Enforcement

Assessment Case Files

Abstract of Remittance Book

Ten-Day Notice

Notice of Violation (KOV) Files

Notice of Violation Journal

Cessation Order (CO) Files

Cessation Order Journal

Citizen Complaint Case Files

Citizen Complaint Journal

Reserved

Mining and Reclamation Plans (PERMIT) Files
Mine Inspection Evaluation Report (MEIR) Files
Blaster Certification Files

Federal Enforcement Files

Mine Inspection Report

State, Federal and Indian Programs

State Regulatory Program Files

State Program Evaluation Review Files
Federal Regulatory Program Files
Indian Special Studies Files

Technical Services and Research

Title V Research Program Files

Technical Assistance to Indian Tribe Files
Coal Mining Unsuitability Petition Files
Laboratories Case Files

Experimental Practices Review Case Files
Regulatory Analysis (RA) Case Files
Reserved
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203-08
203-09
203-10
703-11
203-12
203-13
203-14
203~15

204-01
204-02
204-03

300-01
300-02
300-03

301-01
301-02
301-03
301-04
301-05
301-06
301-07
301-08
301-09
301-10
301-11
301-12
301-13
301-14
301-15
301-16
301-17
301-18
301-19
301-20
301-21
301-22
301-23
301-24
301-25
301-26
301-27
301-28

OSM Envirommental Impact Statement (EIS) Files
Technical Environmental Assistance (TEA) Files
Other Agency EIS Review Files

Historic Preservation Files

Determination of Valid Existing Rights Files

. Technical Reference Library Files

Indian Lands Coal
Mine Plan Review

Fee Compliance

OSM-1 Files
Deletions (Abandonments) Files
Computer Printout Files

300 SERIES — ADMINISTRATIVE CASE FILES

Equal Employment Opportunity

Official Discrimination Complaint Files
Employment Statistical Files
EEO Affirmative Action Plans (AAP)

Personnel

Official Personnel Folders (QPF)
Employee Record Card Files

Position Classification Files
Employee Awards Files

Incentive Awards Program Report Files
Personnel Operations Statistical Report Files
Duplicate Personnel Files

Individual Health Files

Health Unit Control Files

Performance Rating Files

Personnel Counseling Files

Labor Management Relations Files
Training Files

Grievance, Disciplinary, and Adverse Action Files

Personal Injury Files
Employee Locator Files
Staffing Case Files

46

Statements of Employment and Financial Interest Files

State Conflict of Interest Case Files
Federal Conflict of Interest Files

OSM Reports relating to Federal Conflict of Interest Files

Listings of Position Titles Files
Public Disclosure Forms Files
Leave Application Files

Time and Attendance Report Files
Payroll Files

Payroll Control Files

Payroll Change Files



301-29
301-30
301-31
301-32
301-33
301-34
301-35

302-01
302-02
302-03
302-04
302-05
302-06
302-97
302-08
302-09
302-10
302-11

303-01
303-02

304-01
304-02
30403
304-04
304-05
304-06
304-07

305-01

305-02
305-03
305-04
305-05
305-06
305-07

306-01
306-02
306~03

47
Fiscal Schedule Files
Administrative Payroll Report Files
Tax Files
Retirement Files
Credential Files
Insurance Deduction Files
Levy and Garnishment Files

Budget and Finance

Budget Estimates and Justifications Files

DOI Budget Estimates and Justifications Files
Budget Reports Files

Budget Apportionment Files

Budget Authorization Ceiling Files

General Accounting Ledger Files

Appropriation Allotment Files

Expenditure Accounting Posting and Control Files
Report on Obligation Files

Imprest Fund Files

Travel and Reimbursement Files

Grants

Grant Case Files
Grant Audit Case Files

Information Services

Freedom of Information Act (FOIA) Request Files
FOIA Appeals Files

FOIA Reports Files

Privacy Act Request Files

Privacy Act Amendment Case Files

Privacy Act Accounting of Disclosure Files
Privacy Act Reports Files

Public Affairs

Speeches of the Director, Deputy Director, Assistant Directors and
Field Office Directors

Other Speeches

0O8M Newsletter

Biographical Files

Press Clipping Files

OSM Annual Report

Audiovisual Records

Automated Data Processing

Withdrawn - Reserved for Future Use
Withdrawn - Reserved for Future Use
Withdrawn - Reserved for Future Use



307-01
307-02
307-03
307-D4
307-05
307-06
307-07
307-08
307-09
307-10
307-11
307-12
307-13
307-14
307-15
307-16
307-17
307-18
307-19
307-20
307-21
307-22
307-23
307-24
307-25
307-26
307-27
307-28
307-29
307-30
307-31
307-32
307-33
307-34
307-35
307-36
307-37
307-38
307-39
307-40
307-41
307-42
307-43
307-44
307-45

Administrative Services

Intergovernmental Cooperative Agreement Files
General Procurement Files

Supply Management Files

Bid Files

Contractor's Payroll Files

Public Printer Files

Tax Exemption Files

Accountable Qfficers Files

GAO Exceptions Files

Certificates Settlement Files
General Fund Files

Freight Files

Lost or Damaged Shipment Files

Motor Vehicle Operating and Maintenance Files
Motor Vehicle Cost Files

Motor Vehicle Report Files

Motor Vehicle Accident Files

Motor Vehicle Release Files

Gasoline Sales Tickets

Agency Space Files

Building and Equipment Service Files

48

Telecommunications Service Agreement and Reference Voucher Files

Telephone Records

Telephone Summaries

Postal Records

Mail and Delivery Services Control Files
Secure Access Files

Investigative Files

Personnel Security Clearance Files
Personnel Security Clearance Status Files
Property Pass Files

Personal Property Accountability Files
Excess Personal Property Report Files
Surplus Property Files

Inventory Requisition Files
Property/Inventory Files

Key Accountability Files

Visitor Control Records

Records Disposition Files

Forms Files

Records Holding Files

Reports Control Files

Directives Record Set

Directives Supporting Case Files

Working Papers and Background Material Related
Files

to Directive Case



308-01
308-02
308-03
308-04
308-05

400-01

500-01
500-02
500-03
500-04
500-05
500-06
500-07
500-08
500-09
500-10
500-11
500-12
500-13

Organization, Planning and Management

0SM Management Plan Files

Program Evaluations and Studies Files
Delegations/Redelegations of Authority Files
Employee Designations Files

Memorandum of Understanding Agreement Files

400 SERIES - ADMINISTRATIVE RECORD

The Administrative Record

500 SERIES - MATERIAL COMMON TO MOST OFFICES

Reading or Chronological Files
Suspense Files

Transitory Files

Routine Control Files

Reference Copies of Agency Directives and Publications

Publications of Other Government Agencies
Non—-Government Publications

Library Material

Technical Reference Material

Reference Flles

Administrative Training Aids

Technical Training Aids

File Maintenance and Disposition Plans

v
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- EAVE BiLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 5B NO- - = -
{See Instructions on reverse) K1 .']_},71 -89-1
TC: GENERAL SERVICES ADMINISTRATION . DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 11 /3 /88
1. FROM (Afency or estoblishment) - NOTIFICATION TO AGENCY

United States Department of thefluteridcr

2, MAJOR SUBDIVISION

Office of Surface Mining Reclamation and Enforcement

3. MINOR SUBDIVISION

I accordance with the prowisioms of 44 U.SC 3303
- the disposal request, including smendrhents, 15 approved
except for iems that may be marked “disposition not
aporoved” or “withdrawn™ in coiumn 10, If ne recoras
sre prooosed {or disposal, the signature of the archivist is

3™ - o
Directorate of Budget and Administration not requir
2. MAME OF PERSON WITH wHOM TO CONFER 5. TELEPHONE EXT. |[DATE ARCHIVIST OF THE UNITED STATES

Donald L. Hinderliter, Chie:l

‘ V i ~
" Division of lanagement Services 343-7826 /7/’ ¢ Mlﬁ\_f

6. CERTIFICATE OF AGENCY REPRESENTATIVE

1 hereby certify that | am authorized 10 ac
“that the records proposed for disposal in this
agency or will not be needed after the retention p

t for this agency in matters pertaining 1o the disposal of the agency's records;
Request of —_ 25 pagels) are not now needed for the business of this
eriods specified: and that written concurrence from the General

Accounting Office, if required under the prowisions of Title 8 of the GAD Manua! for Guidance of Federal Agencies, is

attached.

I

A. GAD concurrence: D is attached; or E is unnecessary.

8. DATE
e

1/2/90

L

-

C. SIGNATUR ENCY REPRESENTATIVE D.TITLE

7.
ITEM
NO.

o

Vo — . N

8.DESCRIPTION OF ITEM = .
{With Inclusive Dotes or Retention Periods) ¢

cs—***"“‘““\:f - L/}:;ﬁtxaﬁusé-K istant Director, Bi

& AS
-8 GRS OR
SUPERSEDED
JOB
CITATION

iri on

10. ACTION
TAKEN .

INARS USE
ONLY])

' ]
The Cffice of Surface Miping REeclapation and Enforcement (OSM)
was established in the Department of the Interior by the
Surface Mising Contrel and Reclamation Azt of 1077 (P. L. 95
873. The purpose of OSM is te create 2 nationwide program
thet protects the evviromnent from the adverse effects of coal
ziting eperztions while easuring an adequate supply of coal to
the nation. OSM establishes ninimum rvational stanfarcs for’
regulzating the surface effects of cozl minirz, z2egists the
Szates in developing and implenentipg their own regulstory
orograms, and premetes the reclamaticn of previouvslv-mined
arezs. COrganizatiomelly, OSK consiets of 2 Headguarters in
Vasnington, D. C., plus two Field Operations {Westera and
Tastern), thirtecn field offices, 2né eleven arsz cffices,.
The Tecords dizposition schedule is Appendix IT to 2 Tiles
Mairtenance znd Records Dispositiorn Menuzl which contains
procedures for the manacgement and retirement of OSM recerds, 2
Suhiesct File Clascification System feor OFM egneral
corraspondence files, ezné dispesitions for a1l recorés series,
Tadividusl schedule items describe sach sariss cof records
which exigte. For most existing seriec, imstructiors are
giver for file cutnff, retirement L¢ TR {if meeded),
degrruction, or prrmanent rTetentior In FARAL In sever
instances, the recard series axisl hut dispesition hos
beer determined, '

-
="

1
zot

NC1-433-8

-1 -

115-108

NSN 7560-00-534-4064 . STANDARD FORM 115 [REV. 8-83)
— Prescribed by GSA



J08B NO. PAGE

5] _oF
2 9. GRS OR 10. ACTION
ITEM & DESCRIPTION OF ITEM SUPERSEDED TAKEN
fl _O {With Inclusive Dctes or Retention Periods) JOB INARS USE
Y- } CITATION ONLY)

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

The schedule covers records created in all Headquarters
directorates and their divisions and branches; in the 0ffice
of the Director and rtelated staff offices; and in the field
operations, field offices and area offices.

Any records series created subsequent to, or not disposable
by, this schedule will be covered by supplementary records
disposition authority to be obtained from the National

Archives and Records Administration (NARA), through submission
of additiomal SF-115's.

Records covered by the General Records Schedules (GRS) issued
by NARA are disposable in accordance with the disposition
instructions given in the GRS without further authorization.
For records series making references to the GRS, the
disposition instructions are the same as in the GRS. A copy
cf the GRS will be forwarded under separate cover.

Example: Destroy when 2 years old. (GRS 1/16)

115-204 Four copies, including original to be submitted STANDARD FORM 115-A |REV, 12-23}
to the National Archives and Records Service, - Prescribed by GSA

TOEPMR 141 CFR) 1D0I-11.4



JOB NO.
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION P;;E
OF
7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF |TEM SUPERSEDED TAKEN
NO. . (With Inciusive Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

RECORDS DISPOSITION CONTROL SCHEDULE

The Director of the Office of Surface Mining Reclamation and
Enforcement (0SM), assisted by the Deputy Director, Assistant
Directors, and Field Office Directors, leads 0SM In carrying
out 1its' responsibilities under the Surface Mining Control and
Reclamation Act of 1977 (P.L. 95-87). The Director
coordinates various offices in the performance of functions
relating to Abandoned Mine lLand, Inspection and Enforcement,
State and Federal Programs, Technical Services, Management and
Budget, and Administrative Services. The Director also has
overall responsibilities for cooperation between Headquarters
offices and Field Offices and for the coordination of 0SM
efforts with State and other Federal agencies. The Director’fs
staff offices perform functions relating to liaison with
Congress, publiec affairs, rules, tracking reports, management
of correspondence, and equal employment opportunity.

100 SERIES - SUBJECT CORRESPONDENCE FILES

100-01 OSM D0fficial Central (Subject) Correspondence Files. Central |433-80-1
correspondence files for 0SM document the functions and 700~01
activities for which OSM has primary responsibility. They 700-02
contain incoming correspondence and the official file copy of '
outgoing correspondence signed by the Director, Deputy
Directors, Assistant Directors, and any other 0SM staff
nembers who generate official correspondence. They include
correspondence within OSM offices, the Department of the
Interior, other Federal agencies, States, and the public,
See page 8 of manual for location of offizial subiect files.

- Program correspondence fileg. Corregpondence relating
! directly to primary functions of 0SM. Primary subiects
: include »ut are not limited to, Abandoned Mine Land;
Regulatory Program Development: Inspecction and
Enforcement; State, Federal, and Indian Programs:
Organization, Planning, and Management: and Technical
Services and Research.

PERMANEXT. Cut off file at close of FY. Transfer to
FRC 3 vears after cutoff. Offer toc NARA in 5 year blocks
15 vears after cutoff.

b. Administrative corr=spondence files. Correspondence
relating to administrative support activities. Subjects
include but are not limited to: Automated Data
Processing; Administrative Services; Audits and
Investigations; Budget and Finance; Committees, Meetings)

115.204 Four copies, inctuding original to be submitted STANDARD FORM 115-A (REV. 12.83)}
to the National Archives and Records Service, Prescrived by GSA

- FPMR (41 CFR) 101-11.2
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JOB NG, PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 53 oF
2 9. GRS OR 10. ACTION
ITEM 8, DESCRIPTION OF |TEM SUPERSEDED TAKEN
NO R {With Inciusive Dotes or Retention Periods} JOB INARS USE
: CITATION ONLY)

Briefings, and Conferences; Equal Employment
Opportunity; Financial Management; Grants Management;
Information Services and Program Promotion;
Legislative and Legal Affairs; Personnel; Procurement
and Contracting; Records Management; and Travel and
Transportation.

Cut off file at close of FY. Transfer to FRC 3 wyears
after cutoff. Destroy 15 years after cutoff.

100-02 Division/Branch Correspondence (Subject) Files. General 200-01
correspondence, reports, forms, and other records relating 300-01
to OSM activities and functional areas maintained in staff 400-01
offices, directorates, divisions, and branch levels, 500-01

arranged according to the Subject File Classification 600-01
System contained in Appendix IV of this manual.

Cut off at end of FY. Destroy when 3 years old or when no
longer needed for reference, whichever is sooner.

100-03 | Director's File Relating to Legislation. Arranged by 100-02
subject. Correspondence, internal memos, testimony,
proposals, and similar records pertaining to Congressional
hearings and Federal bills/laws affecting OSM, and OSM
efforts to help States enact surface mining and
reclamation legislation.

PERMANENT. Cut off at close of calendar year. Transier
to FRC &4 years after cutoff. Offer to WARA in 5 year
blocks 16 vears after cutoff.

115.204 Fouyr copies, including original to be submittea STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service. Prescrined by GSA

FPMR {41 CFR) 101-11.4
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REQUEST FOR RECORDS DISPOSITICN AUTHORITY — CONTINUATION 54 oF
7 5. GRS OR 10. ACTION
TTéM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO. (With Inclusive Dates or Retention Periods) JOB {NARS USE
- CITATION ONLY}

200 SERIES - PROGRAM CASE FILES

Abandoned Mine Land Reclamation

These files are established and maintained in conjunction
with reclamation activities and Federal reclamation
projects as they relate to Abandoned Mine Lland.

200-01 State and Tribal Reclamation Plan Files. Arrange
alphabatically by State orT Tribe. Records relating to the
development by States or Tribes and OSM of reclamation
plans for the States or Tribes. File includes plan, copy
of cooperative agreement between State and OSM, copy of
the grant between the Tribe and 0OSM, review documents,
AMLR Plan amendments, Federal Register notices dealing
with State or Tribal amendments, and technical assistance
records.

201-01

Cut off file upon receipt of a revised plan incorporating
previously issued changes and amendments. Transfer to FRC
1 year after cutoff. Destroy documents 3 years after
cutoff.

206-02 ¥ational Abandoned Mine Land Inventorv. This inventory
consists of machine-readable records and topographic

materials {annotated U.S. Geological Survey quadrangle ! :
maps’. . :

Disposal is net autherized. Submis FF-113 <o NARZ wher

. Drogram LS operative.

200=-03 | AML {mersztions Manua.

| Record copv oniv.

Disposal not authorized at this time. Submit SF-115 to ;
NARA when first issue is finalized.

200-04 Realty Files. Arrange 2as appropriate to the office.

Tands adversely affected by past coal mining practices may
be acquired by 0SM 1f de-armined that such acquisition is
necessary for successful reclamation (30 CFR 879). File |
includes but is not limited to consent forms, insurance
records, ownership documents, description of land,
appraisal report, planning reports, relocation forms,
correspondence, and other records about funding of
improvements.

203-11

115-204 Four copies, including original 1o be submitied STANDARD FORM 115-A {(REV. 12-53}
‘o the National Archives ang Records Service. Prescriced by GSA

FPMR {41 CFR) 1D1-11.4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION : '55 oF
7 9. GRS OR 10, ACTION
ITE'M 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO. (With Inclusive Dates or Retention Pericds) JOB INARS USE
- CIiTATION ONLY}

a. Records other than abstract or certificate of title.

Transfer to FRC 6 years after completion of
acquisition, if volume warrants or after
unconditional sale or release by Government of
conditions, restrictions, mortgages, or other liens.
Destroy 10 years later.

b. Abstract or certificate of title.

Transfer to purchaser after unconditional sale or
release by the Govermnment of conditions,
restrictions, mortgages, or other liemns.

200-05 | Real Estate Collateral Bonding Files. File includes
copies of appraisals, liens, notices of intent, contract
information, and all legal documents pertaining to the
real estate.

a. Record copy only.

Place in inactive file when bond is released. Cut
off inactive file at close of FY. Transfer teo FRC 3
years after cutoff. Destroy 15 years after cutoff.

I b. All other copies.

; Destrov when bond is released.

Federal Program Reclamation Preodiect Files. Arrange as b oopo_po
appropriate to office. Records related to emergency ;
reciamation projects, cooperztive agreemsn: reclamation
projezzs, and Tedersl Reclamation projeccs. File iIncludes
but is not limited to brisfing papers, funding account
numbar, proiect svaluztion and seleciion sheets and data,
original or duplicatz copy of cooperative agreement
reporis con situstion of extreme danger, project design
criteria, memoranda and correspondence concerning the
project, land acquisition and lien documents, and programs
and final reports, if any. A list of projects completed
and funds allocated is provided in the OSM annual report
to Congress.

a. Record copy.

Transfer to FRC 6 vears after completicn of project.
Destrov 25 years after completion of project. |

Faur copies, including original 10 be submitted STANDARD FORM 115-A (REv. 12.23}
to the National Archives and Records Service, Prescribed by GSA

FPMR (41 CFR} 101-]1.4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION c oF
7 ¢ GRS OF 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NG ' fWith Inclusive Dates or Retention Periods) JOB INARS USE
) - CITATION ONLY)

b. Duplicate copies filed in other OSM offices.

Transfer to FRC 6 years after completlon of project.
Destroy 15 years after completion of project.

200-07| AML Citizen Complaint Case Files. Arrange as appropriate. 301-11
Records contain confidential information and include
original {written complaint or report of oral complaint),
0SM acknowledgement letter, complaint investigation
report, reply to citizen and reply to coal mine operator,
records relating to Field Office Director's review (if
any), and other related correspondence. Maintained in
field offices.

Destroy in agency 5 years after resolution of complaint.

115-202 Four copies, including original 1o bs submittec STANDARD FORM 115-A (REV, 12.7 2!
to the National Archives anc Records Service. Prescribec Dy G5A

FPMR (21 CFRY 1C111.2
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 57 or
T 9. GRS OR 10 ACTION
7 B. DESCRIPTION QF ITEM SUPERSEDED TAKEN
IL%M (With Inclusive Dates or Retention Periods) JOoB {NARS USE
. CITATION ONLY!

Inspection and Enforcement

These files are established and maintained in conjunction
with State and Federal inspection and enforcement of
surface coal mining activity.

201-01 | Assessment Case Files. Arrange alphabetically by name of
coal mine company, thereunder by Cessation Order (CO) or P
Notice of Violation (NOV) numbher, vacation form number,
modification form number, and termination form number.
These records are accumulated in the process of assessing
and collecting civil penalties levied by OSM as a result
of issuance of CO's and NOV's during a Federal inspection
of a mine 30 CFR 723). @Records include citation;
inspector's statement; inspector's report; assessor's
explanation of assessment; assessment worksheet; Notice of
Proposed Assessment; assessment cover letter; assessment
assignments; application for review docketing;
correspondence and other materials received from the coal
mining company; affidavits: conference informationm:
supporting documentation; docketing for civil penalty;
copy of abstract, check and escrow payment; hearing
review; collection letters {(if any); certified mail
receipts and collection receipts; all fee collection and
coordination performed at Headquarters. Closed case
contains case history card listing key events and dates in
the assessment and collection process and other related
material.

Transfer to FRC upon making final review decision or upon
expiration of opportunity for review. Destroy 5 years
later.

201-02 | Abstract of Remittances Book, Contains deposit sheets
(1isting company name, date of payment, amount of deposit,
balance owed): escrow account information; and photocopies
of checks, certified mail receipts, and other payment
documents. These items are retained for office reference
only: these are not records maintained by agency
accounting offices.

Destroy when no longer needed for reference.

20103 | Ten-Dav Notice. MNotification issued by OSM to the
regulatory authority that a2 permittee is conducting a
practice within the permit area inconsistent with approved
plans or the regulatory authnrity has issuved a permit
containing omissiong or nther deferts.

115-204 Four copies, including original 1o be submitted STANDARD FORM 115.A (REV. 12-83)
to the National Archives and Regords Service. Prescribed oy GSA
FPMR (4]l CFR) 10}-11.8



JOB NO. ]PAGE

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

58 o
7 8. GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periodi) JOB {NARS USE
' - CITATION ONLY)
a. Field or Area office, whichever is applicable
(officilal file).
If filed with permit files, inspection files, etc.,
destroy with related file. If filed separately,
destroy 5 years after final action.
b. All other offices (reference files). Destroy when no
longer needed.
201-04 Notice of Violation (NOV) Files. Arrange as appropriate. 301
7 =07
Records include NOV; inspector's report, modification,
vacation, or payment notice; copies of assessment records;
and review and related correspondence.
a. Tield or area office, whichever is applicable
(official file).
Destroy 5 years after NOV is vacated or paid and
terminated.
b. All other offices (reference files).
(1) 1If filed with mine permits, destroy with related
permit file.
{2y 1f filed separately, destroy when NOV is vacated |
or paid. :
; . |
201-05 | Xotice of Violation Journal. fnme ~c :
1301-3G8 [
? Degtrov when no longer needed for relerence.
201=0% | Cessztion Order 7{Q) Tiles. ATrange as appropriate. Tile 30L=TF
includes £0, inspecior'c reper:t, copize ol assessnent,
. records, and any valated rresponéence.
Do Tielce cr rea 0 7iwe. wnichevar s apiiiczlile
(officicl £file). ‘
Destroy 5 vears after CO is vacated or paid. ;
b. All other coffices (reference files). ‘
i
(1) 1If filed with mine permits, destroy with related ;
pernit file, I
i
i
(2) 1f filed separately, destroy when CO is paid or !
vacated. i
|
|
|
!
|
115-204 Four copies, including original to de submitted STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service. Prescribed by GSA

FAMR (4! CFR) 101-11.4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 59 o
- [ 9.GRSOR | 10, ACTION
lTéM 8. DESCRIPTION QF [TEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB INARS USE
: - CITATION ONLY!
201-07 Cessation Order Journal. 301-16
Destroy whem no longer needed for reference.
201-08 Citizen Complaint Case Files. Arrange as appropriate. 301-11

Records are confidential and include original complaint
(written complaint or report of oral complaint), OSM
acknowledgment letter, complaint investigation report,
reply to citizen and reply to coal mine operator, records
relating to Field Office Director's review (if any), and
other related correspondence. Maintained in field
offices.

Destroy in agency 5 years after resclution of complaint.

201-09 ‘Citizen Complaints Journal. 301-12

Destroy when no longer needed for reference.
201-10 |Reserved. Entry reserved for future use.

201-11 -|Mining and Reclamation Plans. More commonly referred to 302-06
as the PERMIT FILES. These files contain permits

submitted under a Federal program, submitted in

conjunction with mining activity on Indian lands, or

cepies of permits submitted by States with primacy

f{includes Federzl lands where the State issues the

, permits).

2. State Program Permit Files. Case files include :
copies of the permit application, approval letter,
documents related o environmental concerns and
rezlamztion requirements, atiachments, and addendums.

iy Information which Is & duplicate of the
informetion maintained by the State as part of
n e

thz :-ene;

itg sermisc file rmev be decqraved L 3
upon tue eupivatisu 2f the ralsted neruit,
supersession of mine plarn, or end of life of the !

3 mine {(after end of reclamation liability

period), whichever is appropriate.

(2) Any original information not duplicated from the
State permit file is placed in an inactive file
at the expiration of the related permit,
supersession of mine plan, or end of life of the
mine (after end of reclamation liabilirty
period), whichever is appropriate.

115.204 Four copies, including original to be submitied STANDARD FORM 115-A (REV. 12-23;
to the National Archives and Records Service, Prescriced by GSA

FPMR (41 CFR) 101-11.2



JOB NGO, {|PAGE
REQUEST FOR RECORDS DISPOSITION AUTHCORITY — CONTINUATION i60 oF
9. GRS OF 10. ACTION
rT7E'M 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) Jos (NARS USE
. CITATION ONLY/

Cut off inactive file at close of FY. Transfer
file to FRC 1 year after cutoff. Destroy 8
years after cutoff,

Federal Program Permit Files. Case files include the
application, complaint letters, Section 510(c¢)
decision documents, midterm reviews, deficiency
letters, renewals, revisions, and, if appropriate,
Section 504(d) reviews.

NOTE: Under a Federal program, certain aspects of
the permit are encountered that create working flles
that are made part of the permit file at the
conclusion of the process. For example, inspection
activity such as NOV's and CO's are documented in
ingpection case files that are merged with the permit
file at the time the permit file is closed. Other
activities under a Federal program that eventually
contribute case file documentation to these permit
files include assessments, bonding, and altermative
enforcement.

{1) Record copy only.

Place in inactive file upon expiration of
related permit, supersession of mine plan, or
end of life of mine (after end of reclamation
liabili+cy periced), whichever i1s appropriate.
Cut off inactive file at ziose of FY, Transier
file ro TRZ 1 wvear afrer cutcfi. Destroy &

vears after cutoff.

NMOTE: If these files are to be filmed, submi:z SF-1153
to NARA providing for new disposition for paper and
disposition of film.

Indizn Lands Permit Files. <Case files include copies

of application, approval letter, maps, documents
related ¢o envirommental concerns and reclzmation
requirements, attachments, and acdenda.

Four copies, including origing! to be submitted

to the National Archives ang Recordas Service. - Prescribed by GSA
FPMR (&1 CFR) 101-11.2

STANDARD FORM 115.A (REV. 12-53)
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JOB NQ. PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 61 oF
- 7 3. GRS CR 10. ACTION
lTéM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO B {With Inclusive Dates or Retention Periods) JoB (NARS USE
) CITATION ONLY]

(1) Information which may be duplicated in
information maintained by the Tribe as part of
its permit file may be destroyed in the agency
upon the expiration of the related permit,
supersession of mine plan, or end of life of the
mine (after end of reclamation liability
period), whichever is appropriate.

(2) Any original information relating to the Tribe
permit file is placed in an inactive file at the
expiration of the related permit, supersession
of mine plan, or end of life of the mine (after
end of reclamation liability period), whichever
is appropriate. Submit SF 115 when records are
created.

20i-12 | Mine Evaluation Inspection Report (MEIR) Files. Arrange 302-05
as appropriate. The Federal surface coal mine inspection
report contains name and addresses of permittee, MSHA
number, date of last inspection, permit information, and
performance standards (codes) which may include a
narrative.

a. Record copy only.

Cut off annually. Transfer to FRC 3 vears after file
break, if volume warrants. Destroy % vears after
‘ file cutoff.

b. ALl other copies.

Destrov wher 3 veawrs old. i

201~

)

Blaster Certification Files. Thesa are case files creatsc : i
! in conijunctior with the Federal Blaster Cerzification

i Prograr. Files arz arranged alphabeiically by name aac

I include aprlicatinn for certifieaticn, examination

resalis, evelaari 2 zuiceciz, les cegessrent/eallaition |
information, and historical informatiou on the blascer i '
concerning his/her compliance.

Destroy two (2} vears after expiration of certification.

201-14 | Federal Enforcement Files. Arrange alphabetically by coal
company. Containms N0OV's, CO's, Inspector Statement :
Reports, court referral information, techmical data
reports and photos used in regulatory oversight, and
two—acre oversight of Federal programs.

Destroy when no longer needed.

115-204 Four copits, including original to be submitted STANDARD FORM 115-A (REV. 12-53;
to the National Archives and Records Service. Prescribec by GSAa

FPMR (41 CFR) 101-11.4
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7 9. GRSOR | 10.ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO. (With Inclusive Dates or Retention Periods) JoB {NARS USE
CITATION ONLY)
201-15 Mine Inspection Report. Arrange as appropriate. This is
the State surface coal mine inspection report.

a. Record copy ounly.

fut off annually. Transfer to FRC 3 years after file

break, if volume warrants. Destroy 6 vears after
file cutoff.

b. All other copies.

Destroy when 3 years old.

115-204

Four copies, including original to be submitted STANDARD FORM
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR] 101

115-A {REV. 12-83)}

-11.4



JOB NO. {PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION i63 oF
- 5 9. GRSCOR | 10, ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED |  TAKEN
CITATION ONLY)

1
NG {With Inclusive Dates or Retention Periods) JOB i INARS USE

State, Federal, and Indian Lands Programs

These files are established and maintained in conjunction
with the regulatory program function vested in an approved
State program, Indian Lands program, or Federal program.

202-01 | State Regulatory Program Files. P.L. 95-87 requires each 401-06
State in which there are or may be conducted surface coal
mining operations on non-Federal land and which wishes to
assume exclusive jurisdiction over the regulation of
surface cozl mining and reclamation operations to submit
to 0SM a program document which demonstrates that the
State can carry out the provislons of P.L. 95-87 and meet
its purposes. Records include the program document, OSM
guidance and review documentation, notices of OSM approval
or disapproval, copies of Federal Register notices,
cooperative agreements, Memorandums of Understanding
(MOU), action plans, and any other related records.

Cut off file upon receipt of a revised basic document

— incorporating all changes and amendments previously issued
or when replaced by a Federal program. Transfer to FRC
cne (1) vear after cutoff. Destrov five (5) years after
cutoff.

202-02 | Btate Prograr Evaluation Review Files. The Ti
11 epare and wmsintain a progran evaluation or
t file for each State which shall be avzilable for
public review as part of the evaluation »rocess. T
evaluation file shall incliude the “nllowing marsarizle in
chronolozical arder b Stzra:
- hationgl aversighz culdence and ZeTmao:
Socuments:
udds uged to oosdues e evealauntics and
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- factual informztion developed or utilized in the i ;
progran review: !

|
- special study reports; |
|

- 2.1 cerrespondence witt the 3Jtate and ueziing
notes concerning pregran evaluatinn procedures,

reports or issues:

- evaluation reports released hy 0SM: and

L15-204 Four copies, including original to be submitied STANDARD FORM 115.A (REV, }2-82:
to the National Archives and Records Servic Prescribed by GSA

FPMR (4. CFR)Y 10%-.1.5
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 64 or

9. GRS OR 10. ACTION

LE 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM {With Inclusive Dales or Retention Periods) JoB {NARS USE

. NO. CITATION ONLY)

- all publie comments, complaints, or observations
on the evaluation.

Cut off at end of evaluation year. Transfer to FRC 2
years after cutoff. Destroy 5 yvears after cutoff.

202-03 | Federal Regulatory Program Files. Program documents 401-07
prepared by OSM when a State fails to submit a State
program covering surface coal mining and reclamation
operations, fails to re-submit an acceptable State program
after the original State program is disapproved, or fails
to implement, enforce, or maintain itsg approved State
program as provided for in P.L. 95-87. File includes the
Federal program document, public notice or hearing,
records related to the public hearing, OSM review
documents, copies of Federal Register notices, and other
related materials.

PERMANENT: Cut off file upon approval of a State
Regulatory Program document. Transfer to FRC 1 year after
ccutoff. Offer to NARA in 5 year blocks 15 years after
cutoff.

202=04 Indian Special Studies Files. Section 710 of P.L., 95-87 402-01
directs OSM to prepare studies on the regulation of
surface mining on Indian lands. OSM contracts with Tribes
or Tribal organizations, such as the Council of Energy
Resource Tribes (CERT), to perform such studies, and
reviews and monitors the studies. Records include
cooperative agreements, contracts, 0OSM review
documentstion, the final studvy report and other products
0of the study, and releted correspondence.
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£.20= Four copies, including original to pe submittes STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service, Prescriced by GSA
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CITATION

10. ACTION
TAKEN
(NARS USE
ONLY)

203-01

203-02

Technical Services and Research

These files are established and maintained in conjunction
with agency research and development, technical support
and training, compliance with national environmental

policy, and technology transfer.

Title IV/V Research Program Files. Files

applications, proposals, memoranda, correspondence, and
other records relating to the decision to accept or reject
Files consist of proposals, project
authorization documents or contracts, progress reports,
the final preduct, and related correspondence.

proposals,

example, they may include:

2. Unsuccessful (rejected or withdrawn)

Destroy 3 years after rejection or withdrawal.

Accepted applications,

Destroy with related contract/grant case file.

Technical Assistance to Indian Tribe File

may contain

For

applications.

5 402-03

File contains request for assistance from

including formal request, decision paper,

Cut off file at close of FY if assistance
Destiroy 3 vears after cutoff.
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Cut off file at end of FY after final decision is

rendered, Transfer to FRC 3 years after
L0 vears after cutoff,

nal decisicen on

cutoff. Destroy

Four copies, including original 1o be submitted
to the National Archives and Records Service.

STANDARD FOBM 115.A (REV. 12-83)
Prescribecd by GSA
FPMR (4] CFR) 101-11.¢
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203-04

203-05

[ PR

203-06

Laboratories Case Files. According to P.L. 95-87, a
qualified public or private laboratory performs the
required determination of probable hydrologic consequences
of mining and provides statements of the results of bore
or core analyses for qualified small operators. Such
laboratories are qualified by 0SM to perform these
services, and records in this file relate to the
qualification process. Records incluede, but are not
limited to, qualification statements submitted by the
laboratories, OSM review documentation, records of on-site
inspection of the laboratories, OSM notification of
approval or rejection, re-qualification statement (if
any), de-qualification statement (if any), and all related
correspondence. These case files are maintained in Field
Offices. A list of qualified labs will be published in
the Federal Register or similar publication.

a. Case files for approved laboratories.

Transfer to FRC upon termination of qualification if
volume warrants. Destroy 3 years later.

b. Case files for unapproved laboratories.
Destroy 3 years after determination is made.

Experimental Practices Review Case Files. P.L. 95-87
authorizes 0SM with the approval of the Secretary to grant
departures in individual cases on an experimental basis
from the environmental protection performance standards
set forth in the Act. ¥ile consists of request for review
of preposed axperimental practice azlong with 0SM review
documents.

T &

le until zuthority Ior
1 a change in QSN

ice on 2z permanent
1izh

place.

request is approve:d,

practica is Ziscontinuel
regulacions zuthorlizas the pr
basis. Cur off slcse ¢f TY in -7
discontinuance or rule-change takes
years after cutoff.

or

at

Destroy 2

b. 1f request is disapproved, cutoff file at close of FY
and destroy 1 year afrer cutoff.

Regulatory Anslysies (RAY Case Tiles,

a. Draft working papers and comments and

telated items.

extra copies of

403-03

502-03

115-202

Four copies, inciuding original to be submitted
to the National Archives and Records Service,

STANDARD FORM 115-A (REV, 12-8!
Prescribed by GSA

FRPMR (41 CFR) 101-11.2



1o the National Archives and Records Service.
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Destroy immediately.
b. Final working papers, including comments by Assistant
Secretary for Land and Minerals Management and by the
Sclicitor.
Transfer to FRC 10 years after RA is issued. Destroy
25 years after RA is issued.
c. 0SM record copy of published RA is filed in the
Administrative Record where it is retained.
203-07 | Reserved. This entry reserved for future use.
203-08 | 0SM Environmental Impact Statement (EIS) Files. 505-02
a. Draft working papers and extra copies of comments and
related items.
Destroy in agency when no longer needed for
reference.
t
b. Final working papers, including comments by Assistant
Secretary for Land and Minerals Management. '
Transfer to FRC 10 years after EIS is issued.
Destrov 25 vears after issuance of EZIS,. i
D e 0SM recerd copvy of published ZIE.
|
Destrov 10 vears after issuance. (NOTEZ: TPA g Ihs
Tederal 9Zfice of recovd IZor zll agency TIf's.]
203-28 Technizgl Envivonmental 4ssistance 'TZILY Tiles
z TIf relating o individuel wmine 2lans Plzcs I Mine
Dlan Deviet or Tevmit Cass Tile
i D Invironmental assessment of individual mine plans. :
! Place in Mine Plan Review (203-13) or Permit Case :
! Tile {201-11). | |
i 1 ,
: ! 1
203-10 | Qther Agencv IZIS Review Files. Comments by OSM on draft ! 505-04 |
EIS submitted bv cther Federal agencies and by other
| elezants of 2CI. |
1
i
Destroy when 2 vears old or when no longer needed for
reference, whichever is sooner.
1
115-204 Four copies, inciuding original o be submitted STANDARD FORM 115-A (REV. 12.£3]

Prescribed by G5~
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203-11 | Historic Preservation Files. Final regulations entitled
"Protecting Historic Properties from Surface Coal Mining
Operations” require consideration of the effects of
permitting actions on historic properties and consultation
with appropriate State, Federal, and local agencies having
responsibility for historic properties. Records in these
files may include guidance material for Federal permitting
entities and for evaluation of State regulatory
authorities in the implementation of thelr approved
programs concerning protection of historic properties and
documentarion of compliance in all Federal permitting
actions. Material is filed in appropriate permit file
and/or State Program Evaluation File.

a. Recora copy, only if filed separately from the Permit
File.

Cut off file at close of FY in which permit explres
and transfer to FRC 1 year after cutoff. Destroy 8
years after cutoff.

b. Record copy only if filed separately from the State
Program Evaluation File.

Cut off file at end of evaluation year. Tramsfer to |
T FRC 3 years after cutoff. Desgtroy 5 vears after
‘ cutofs,

203-12 | Determination of Valid Existing Rights (VER) Files. | '
. Section 522(c¢) of P.L. 95-87 prohibits or limits surface : i
coal mining operations on or near certain lands, '

facilities, snd struztures. These prohibitions ancd
limitaticns o not a2pplv to operations I emistence oo
Aumust 3, 1e7T, or when an operator 2zn establish VER -
candugt opevaticns on the lzné im cuestion. Records it
these files mav include recuessts Ior VER Aetszrmination,
Solicitor roordinatien and initial Jet:rminglinz
docurentetion, i-terna’ and estesrna’ correspondence,
telephone conversation records, corpies of final decision

I

I

1 - et 1

| lezters, and notices of appeal.

Cut off file at end of FY after final decision is
rendered. Transfer to FRC 3 vears after cutoff. Destroy
10 vears after cutnff.

115.204 Four copits, including origina! to be submittea STANDARD FORM 115-A (REV. 12-83)
- to the National Archives and Records Service, Prescriben by G5A

FPMR (41 CFR) 101-11.4
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203-13 |Technical Reference Library Files. File consists of GRS 23/7a

requests and replies thereto for technical reference
information available from commercial information services
and internal or other relevant data bases.

Destroy when 3 months old or when no longer needed,
whichever is sooner.

203~-14 Indian Lands Coal. Cut off files at close of FY in which
permit expires and transfer file to FRC. Destroy 15 years
after cutoff.

203-15 |Mine Plan Review. These are case files created in
conjunction with the review of a Federal program 501-01
application. Includes mine plan, notice of availability,
technical analysis of the plan, copy of National

| Environmental Protection Act (NEPA) analysis, letters of
recommendation, notice of pending Federal decision, copy
of approval documents, and related records.

Record copy only.

Cut off file at close of FY in which permit expires and
transfer file to FRC. Destroy 15 years after cutoff.

115.204 Four copies, including original to be submitted STANDARD FORM 115-A (REV. 12-22)
to the Mational Archives and Records Service, Prescribed by GSA

FPMR (81 CFR) 101-11.2
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Fee Compliance Audit

under Title IV of P.L. 95-87.
204-01 OSM~1 Files. Arrange as appropriate.
Production and Reclamation Report,”
to Field Offices by all coal mine operators.

0SM-1, the "Coal

data for fee computation.
sent to OSM with the quarterly reclamation fee, which
becomes part of the AML, Fund. The 0SM-1 file is audited

the operator. TFiles include the form, bills of
collection, and related correspondence.

a. Film records.

Destroy when no longer needed for reference.

Paper records.

E Cut off file at close of FY.
after file break if volume warrants.
after file cutoff. Records related to current or
pending litigation should be destroved upon
tegolution of the lirigationm.

F-
i

“

-
L

Machine-readable records related to 0SM-L les.

-

(=

ubmiz SF-LL
is b * autherized

20.-77 Delations

{Abzndona:
State, thereundsr z
opaErat.L ool
~ abandonment of - IF
- operator no longe

1

§. Arrange aliphabesicallx
1'v by name of coal z=ine

. T -
L k.

ST dentuaent
the mi-e Ig¢ zrzndoned,

SM-1

L e

S T

Destrov 6 vears after abandonment.

204-03

Computer Printout Files., Generated from data contalning
lists of wine operatcrs {resoondents) raying fees,
respondarts not paving fees, and nonresponcents.

Destroy when superseded or obsolete.

These files are established and maintained in conjunction
with reclamation fee allocation and collection activities

is submitted quarterly
The form is
a statement of the amount of coal sold during the quarter,
the method of 62 coal removal, the type of coal mined, and
The form is notarized and then

to determine the accuracy of the information submitted by

Transfer to FRC 3 years
Destroy 6 years

b

the rwinge

203-01

~— .
——

203-04

115-204 Four copies, including original 1o be submitter

to the National Archives and Records Service.

STANDARD FORM 115-A (REV.
Prescribed by GSA ’
FPMR (4] CFRY 101-11.2
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